



DES MOFFATT WESTERN COMMUNITY CENTRE

Single Booking Form

Provisional bookings will be held for 7 days only from date of enquiry.  If a booking form and deposit are not received within 7 days, the provisional booking will be removed from the diary without further notice.

	Date of Hire
	

	Purpose of Hire
	

	Hirers Name:
	

	Hirers Address:
	

	
	

	Postcode:   
	

	E-Mail:
	

	Daytime contact;
	


Room Requirements: (please tick)
      Large Hall 

        Small Hall 

         Lounge 
      Bouncy Castle 
                   Soft Play 
                        Bluetooth Sound System 
Alcohol is being consumed YES       NO      *Please note that if you consume alcohol without prior permission, you will be asked to leave, if alcohol is being consumed there is an additional cost of £200 for allow for committee team to be present* 
Times:   Start …………..... Finish ………...........(These times should include setting up and clearing away)
Are you planning to have an entertainer/bouncy castle etc.?  Please specify make us aware. 
…………………………………………………………………………………………….…...........................................

Please indicate how many people you expect to attend...…….  Please advise if your numbers alter.
DECLARATION:

By signing this application, I agree to comply with the Terms and Conditions of Hire attached and the Fire Safety procedures.  I understand and agree that hall hire costs are charged in addition to the refundable cash deposit and that the deposit is not counted as part payment towards the event.  If Terms and Conditions are adhered to, deposits are ready to be collected 24 hours after the date of hire.
Signed _________________________Print Name___________________      Date______________ 
	Deposit (£)
	Date Paid
	Booking 

Total (£)
	Date Reminder
	Date Paid in Full
	Deposit Refunded 

	
	    /      /
	
	    /      /
	    /      /
	    /      /


BOOKINGS MUST BE PAID 7 DAYS BEOFRE YOUR EVENT ALL MAY BE CANCELLED ALL PAYMENTS ARE NOW REQUIRED TO BE MADE BY BANK TRANSFER.
Western Community Centre Sort Code – 40-43-34 Account Number - 91313495


