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Scoresheet Instructions 



  
 

1.  Players  
The names of players registered in the team are automatically generated by PlayHQ and 
inserted in this section. This may not happen if a player is registered after the week’s 
scoresheets were generated. If a registered player (that is, someone who has registered 
through PlayHQ and paid their fees) is not on the list please write their name clearly in 
the next empty box on the team list.  
If a team has more than 12 registered players, names will be left off. In this instance, 
please cross out players who are not present that week and write the missing name in 
that place.  
All who are playing need to sign the ‘Signatures’ column. If a player is absent there is no 
need to note this, the box can just be left blank.  
 

2.  Day Players/Fill-in Players  
Anyone who has registered as a day player (that is, has submitted the form and had it 
approved, and paid the day player fee prior to the commencement of the game) uses 
this section. The player needs to clearly write their name in the ‘Fill In Players’ column, 
write their usual playing grade and team in the ‘Grade/Team’ column and sign in the 
‘Signatures’ column.  
So, if I am registered in an B1 team, but I am day playing in a higher grade, it would read:  
Fill-In Players: Melissah Comber  
Grade/Team: B1 Gravity  
Signatures: sign my name  
 

3.  Coach  
This section does not need to be completed. This is set by PlayHQ and we are not able 
to change it.  
 

4.  Scoring  
The numbers are used to mark off goals as they are scored. The quarter scores are 
another PlayHQ setting we are unable to remove, however you are welcome to use 
them to note the number of goals scored each quarter, with the total score at the end 
of the game in the box marked ‘T’. The winners’ name then goes in the box ‘Match Won 
By’.  
 

5.  Match Officials  
As labelled, the scorer and captain from each team will each put their name in these 
boxes.  
PlayHQ does not provide a space for the umpires to sign, so each week this is manually 

stamped into the space at the bottom of the scoresheet. The umpire writes their name 

and their registered team (or accreditation if they have one) in this space. It is in the 

umpire’s best interest to fill this in clearly, as if an umpiring fine is issued and this is 

appealed, the scoresheet may be checked for verification.  


