
for all your
Virtual

Solutions
needs!

A virtual solutions firm with 
fresh perspectives who will 

put in the same amount 
of effort regardless 

of clients' size.

Experienced assistants at your fingertips! 
Visit www.navdm.com

C o n t a c t  N A V D M  A s s o c i a t e s . . .

http://www.navdm.com/


Genera l  VA  Se r v i c e s :

Per sona l  &  bus ines s  admin i s t r a t i on

D ia r y  &  e -ma i l  managemen t

On l ine  book ings  (ho t e l ,  t r a ve l ,  e v en t s )

Da ta  en t r y  admin i s t r a t i on  &  managemen t

Documen t  de s i gn ,  f o rma t t ing  &  managemen t

MS  O f f i c e  ( Exce l ,  Word ,  PowerPo in t )  t a sk s

Pro j e c t  admin i s t r a t i on

Spec i a l i s ed  Se r v i c e s :

CV  fo rma t t ing  &  r ec ru i tmen t  admin i s t r a t i on

HR  admin i s t r a t i on ,  r epor t ing  &  managemen t

F inanc i a l  admin ,  bookkeep ing  &  r epor t ing

On l ine  sur vey s  &  r e search

Techn i ca l  Se r v i c e s :

Webinar  suppor t ,  c our se  admin  &  webs i t e  admin

Onl ine  Bus ines s  Managemen t  (OBM)  Se r v i c e s :

Manag ing  v i r tua l  t e ams

Sys t ems  s e t -up  and  managemen t

Pro j e c t  managemen t

Hourly Rate*:
25 USD /

20 GBP / 

400 ZAR 

Contact us today! Natasja: +27 72427 3958 

E-mail: natasja@navdm.com

*Average per hour rate. Discounted retainer packages available. 


