Community and Town Councils in Wales
Annual Return for the Year Ended 31 March 2020

LANGUAGE PREFERENCE
Please indicate how you would like us to communicate with you during the audit. Note that audit notices will be issued

bilingually.

ENGLISH

THE ACCOUNTS AND AUDIT PROCESS

@

WELSH

BILINGUALLY ¢ {

Sedtion 12 of the Public Audit (Wales) Act 2064 requires community and town councils (and thelr joint committees) in
Wales to make up their accounts each year to 31 March and fo have those accounts audited by the Auditor General
for Wales. Regutation 14 of the Accounts and Audit {Wales) Regulations 2014 states that smaller local government
bodies i.e. those with annual income and expenditure befow £2.5 million must prepare their accounts is accordance

with proper practices.

For commynity and town councils and their joint committees, proper practices are set cut in the One Voice
Wales/Society of Local Council Clerks publication Governance and accountability for local councils in Wales - A
Practitioners’ Guide {the Practitioners’ Guide). The Practitioners' Guide requires that they prepare their accounts in
the form of an Annual Return. This Annuai Return meets the requirements of the Practiticners’ Guide,

The accounts and audit arrangements follow the process as set out below,

RFOIClerk prapares
accounting
statements and
Annual Govermance
Statemaent. internal
audil completes
intemal audit report.
RFO cerlifies reoturn
{below Part 2 of the
Annual Governance
Statement) before
30 June ang
presents the return
to he body.

—

The body approves the
Annual Return by 30 June.
This is evidenced by the
Chatr signing the box
below Part 2 of the Annual
Govemance Stalement.
RFQOIClerk sands the
Annual Retum and copies
of requested evidence to
1he exiernal suditor acting
on behalf of the Auditer
General for Wales.

N

External auditor completes sudit and:

y

Either:

If no amendments are required,

certifies the Annusl Relum ang
sends il back to the body for
publishing by 30 September.

v

If amendments are required,
feports issues (including
amendmenis} to the body. The
body amends lhe Annuai Returs,
the RFQ re-cenifies and the body
re-approves before sending it back
to the auditor. The auditor then
cenlifies the Annual Retum and
sends it back to the body for
publishing by 30 September.

Please read the guldance on completing this Annual Return and complete all sections highlighted pink
including BOTH sections of the Annual Governance Statement,

APPROVING THE ANNUAL RETURN

There are two boxes for certification and approval by the body. The second hox Is only required
if the Anhual Return has to be amended as a result of the audit. You should only complete the top box before
sending the form to the auditor.

The council must approve the Annuat Return BEFORE the accounts and supporting documents are made
available for public inspection under section 30 of the Public Audit (Wales) Act 2004,

The Auditor General for Wales' Audit Certificate and report is to be completed by the auditor acting on behalf
of the Auditor General. It MUST NOT be completed by the Clerk/RFQ, the Chair or the internal auditor.

Audited and cerlified returns are sent back fo the body for publication and display of the accounting statements,

Annual Governance Statement and the Auditor General for Wales' certificate and report.




Accounting statements 2019-20 for:

Name of body: Clygach Community Council

Statement of income and expenditurefreceipts and payments
1,

Balances
brought forward

(+) Income
from local
taxationflevy

(+) Total other
receipls

{-) Staff costs

(-} Loan
interest/capital
repaymenis
{-) Total other
payments

{=) Balances
carried forward

Statement of balances

8.

10.

1.

12,

13.

14.

(+) Dabtors and
stock balances

(+} Total
cash and
investiments

{-) Creditors

(=) Balances
carried forward

Total fixed
assets and
long-term assels

Tolal borrowing

Trust funds
disclosure note

108,548
104,304

33,343

6221

109.085

98,890

98,890

98,880

29,780

98,890

105,357

33,991

38,818

114,376

85,045

85,048

85,046

34,870

Total balances and reserves at the beginning of the year as

- recorded in the financial records. Must agree {o line 7 of the

previous year.

Totat amount of income receivedireceivable in the year from

" locat taxation {precept} or levy/contribulion from principal bodies.

Total income or receipts recorded in the cashbook minus
amounts included in line 2. Includes suppont, discretionary and
revenue granis.

Total expenditure or payments made 1o and on behalf of

all employees. Include salaries and wages, PAYE and NI
{employees and amployers), pension contributions and related
expenses eg. lermination costs.

Total expendifure o7 payments of capilal and interest made
during the year on extemal borrowing {if any).

Total expenditure or payments as recorded in the cashbook
minus staff costs {line 4) and loan interest/capital repayments
{line 5).

Tetal balances and reserves at the end of the year. Must equat

{(14243) - (4+5+6).

tncome and expenditure accounts only: Enfer the value of
debis owed to the body and stock balances held at the year-end.

All accounts: The sum of all current and depesit bank accounts,
cash hoidings and investments hetd at 31 March. This must
agree wilh the reconcifed cashbook balance as per the bank
reconcliiation.

{ncome and expenditure accounts only: Enfer the value of
monies owed by the body (except borrowing} at the year-end,
Tota! balances should equal line 7 above: Enter the total of
(8+8-10).

The asset and investment register value of all fixed assets and
any other long-term assets held as at 31 March.

The outstanding capital balance as at 3% March of all foans from
third parties (including PWLB).

The body acts as sole frustee for and is responsible for
managing {a} trust fund(s)/assets {readers should note that the
figures above de not include any trust ransaclions).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council, our responsibitity for ensuring that there is a sound system of
internal contro, including the preparation of the accounting staiements. We confirm, to the best of cur knowledge and
belief, with respect fo the accounting statements for the year ended 31 March 2020, that:

We have put in place arrangements for;

»  effective financial management during the year;
and

s the preparation and approval of the accounling
statements,

We have maintained an adequate system of internal
confrol, including measures designed to prevent
and detec! fraud and corruption, and reviewed its
effecliveness.

We have taken ail reasonable steps to assure
oursalves that there are no matters of actual or
poteniist non-compliance with faws, regutations and
codes of practice that could have a significant
financiai effect on the ability of the Council/Board/

Commitiee fo conduct ils business or on its finances.

We have provided proper opportunity for the
exercise of electors’ rights in accordance with the
requirements of the Accounis and Audit (Wales)
Regulations 2014,

We have carried out an assessment of the risks
facing the CounciliBoard/Commitiee and taken
appropriate steps to manage those risks, including
the introduction of interal confrols and/or external
insurance cover where required.

We have maintained an adequate and efective
system of intemal audil of the accounting records
and control systems throughout the year and have
received a report from the internai auditor.

We have censidered whether any litigation,
lishilities or commitments, events or transaclions,
cceurring either during or after the year-end, have a
financiat impact on the CouncilBoard/Committee
and, where appropriate, have included them on the
accounting staiements.

We have taken appropriate action on all matters
raised in previous seports from interal and extemal
audit.

Trust funds — in our capacity as trusiee, we have:

« discharged our responsibility in relation to the
accountablity for the fund(s) including financial
reporting and, if required, independent
examination or audit,

&

3

@

Properly sets its budget and
ranages its money and prepares
and approves its accounting

- statements as prescribed by law.

Made proper arrangemenis
and accepled responsibility for
safeguarding the public money
and resources in its charge.

Has only done things 1hat it has

the legal power to do and has
confermed te codes of practice and
standards in the way it has done so.

Has given all persons interested
tha opporiunily fo inspect fhe body's

. acgounts as set out in the notice of

audif.

Considered the financial and other
risks it faces in the operation of
the body and has dealt with them
properly.

Asranged for a competent person,
independent of the financial controls
and procedures, to give an ohjective
view on whether these meet the

~ hieeds of the body.

. Disclosed everyihing it shouid have

about its business during the year

: including evenis taking place after

the year-end if relevant.

' Considered and laken
" approgriate action to address

issuesiweaknesses brought toits

. attention by both the intemnal and

extermal auditors,

Has met all of its respensibilities
where it Is a sote managing trusiee
of a focal trust or trzsts,

6,12

6,7

6,23

6,8

6,823

3.6

* Please provide explanations te the external auditor on a separate sheet for each ‘no’ response given; and describe whal action is
being taken to address the weaknesses identified.



Annual Governance Statement (Part 2)

1. We have prepared and approved minutes for Has kept and approved minutes in accordance with
all meatings held by the Councii (Including ks - - - Schedule 12, Paragraph 41 of the Lecal
committees) that accurately racord the B ET [T GovemmentAct1972.

business transacted and the decisions made
by the Councii or committee.

2. We have ensured thal the Council's minutes Has made arrangerments for the minutes fc be
{including those of iis committeas) are avallable for public inspection in accordance with
available for public inspection and have been ) O section 228 of the Locat Government Act 1872 and
published electronically. - “  has published the minutes on its webslte in

accordance with section 58 of the Logal
Government (Democracy) {(Wales) Act 2013,

+

* Please delete as appropriate.

Council/Board/Committee approval and certification

The CounciiBoard/Commities Is respansibie for the preparation of the accounting statements in accordance with the requirements
of the Accounts and Audlt (Wales} Regulations 2014 and for the preparation of the Annual Governance Statemant.

Certification by the RFQ Approval by the Council/Board/Committee

| certify that the accounting statements contained in this Annuas 1 cortirm that these accounting statements and
Return presents falrly the financial position of the Council/Board/  Annual Governance Statement were approved by the
Committes, and its income and expandiure, or properly presents  Council/Board/Commitige under minute reference:

receipls and ments, as the case may be, for the year ended i
° i d ¥ Minute rof: f 25( 2-520

31 March 2020.
AFO signature: é- 4 '\/{&M Chalr ot mesting sigrsture: M %(ﬂ%‘;@\

Name: Andrew Stewart McCulloch Name: Matthew Bailey

Data: ftf. ¥, 2620 Date: iy . 2020

Council/Board/Committee re-approval and re-certification (only required if the Annual Return has
been amended at audit)

Gertification by the RFOQ Approval by the Council/Board/iCommittee

| certify that the acctunting statements contained in this Annual | confirm that these accounting statements and
Return prasents fakly the financiat position of the Council/Board/  Annual Governance Statement were approved by the
Committes, and its Incomae and expendiure, or praperly presents  Gouncil/Board/Committee under minute reference:
recelpts and payments, as the case may be, for the year ended

31 March 2020, Minute ref:

RFO signature: Chair of meeting signature:
MNeme: Name:

Date: Date:



Auditor General for Wales’ Audit Certificate and report

The external auditor conducts the audit on behalf of, and in aecordance with, guidance issued by the Auditor General
for Wales. On the basis of their review of the Annual Return and supporting information, they report whether any
matters thal come to their attention give cause for concern that refevant legistation and regulatory requirements have
not been met.

We certify that we have completed the audit of the Annual Return for the year ended 31 March 2020 of;

(ALY DACH COMPMOUNITVE CoumSCiL
External auditor's report
{Exceps.far the malters reportad-belowdt On he basis of our review, in our opinion, the infermation contained in the Annual

Relurn Is in accerdance wilh proper practices and o matters have come to our altention giving cause for cencern thal relevant
legislation and regulatory requirements have not been met,

recommendations for improvement are inctuded in our report 1o the body dated i Glijyrore q

[(Fhese-matiers-elengwithl* Other matiers not affecting our opinion which we draw to ll]a a“fmion of the body and our
1y

Other matters and recommendations

On the basis of our review. we draw the body's attention to the following mafters and recommendations whick do not sffect our
audif opirion bt should be addressed by the body,

Please see enclosed report

{Continue on z separate sheet if required.)

External auditor's name:

External auditor’s signature:

For and on behalf of the Au_ditor G_e:}eral fo_r Wales

* [elete as appropriale.



Annual internal audit report to:

Name of body:

has included carrying out a selective assessment of compliance with relevant procedures and controls expected

Clydach Community Council

ment of risk,

rented [DE;] Remove higﬁiigjhlszave'r tw& Dnlhfspag 0

1o be in operation during the financial year ending 31 March 2020.
The irternal audit has been carried out in accordance with the Council/Board/Comimittee's needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audit conclusions are summarised

in this table. Set out below are the objectives of internat contro! and the infernal audit conclusions on whether,

in: all significant respects, the following control objectives were being achieved throughout the financiat year to a

standard adequate to meet the needs of the Council/Board/Committee.

4

Appropriate books of account have
been propefly kept throughout the
year.

Financial regutations have been
met, payments were supported by
invoices, expenditure was approved
and VAT was appropriately
accounted for.

The body assessed the significant
risks to achieving its objectives
and reviewed the adequacy of
arrangements to manage these.

The annual preceptlevyiresource
demand requirement rasulted from
an adequate budgetary process,
progress against the budget was
reguiarly monitered, and reserves
were appropriate.

Expected income was fully
received, based on comect prices,
propedy recorded and promptly
banked, and VAT was appropriately
accounted for,

FPetty cash paymenis were
properly supported by recaipts,
axpenditure was apgroved and
VAT appropriately accounted for.

Sataries to employees and
allowances fo members were paid
in accardance with miauled
approvals, and PAYE and NI

requirements were properly applied.

Assel and invesiment registers
were complete, accurale,
and properly maintained,

®

®

™

¢

)




9. Periodic and year-end bank account
reconciliaticns were properly carried & coo 7 s
out.

10. Accounting statements prepared
during lhe year were prepared
on the correct accounting basis
{receipis and paymentsfincome .
and expenditure), agreed wilh the = I I o
cashbook, were supported by an )
adeguate gudit trail from underlying
records, and where appropriate,
debitors and creditors were properly
recorded. ’

11. Trust funds (inciuding charitable :
trusis). The Council/Board/ = o & -
Committee has met its

responsibilities as a trustee,

12. Insert risk area

. 4 1 [
13. Insert sisk area

[ . * .
14. Insert risk ares

. ( [ &

* |If the response is ‘no’. please state the implications and action being laken 10 address ary weakness in control identified
{add separale sheets if needed).

** If the response is not covered', please state when the most recent inlernal audit work was done in this area and when it is
next planned, or if coverage is not required, internal audit must explain why not.

2810612020

internal audit confirmation

{fwa confirm that as the Council's inlernal auditor, iwe have not been involved in 2 management or administrative role within the
body (including preparation of the accounts) or as a member of the body during ihe financial years 20¢8-19 and 2019-20. | also
confirm that there are ne conflicts of interest surrounding my appeintment.

Name of person who carried out the internal audit: Vivian Lyn Lewellyn
Signature of person who carried out the Internat audit: VL Ll_eweliyn_
Date: 28/06/2020




Guidance notes on completing the Annual Return

1.

10.

.

You must apply proper practices when preparing this Annuai Return. Proper practices are set out in the
Practitioners’ Guide.

Make sure that the Annual Return is fully completed ie, no empty red boxes. Please avoid making aiy
amendments to the completed return. If this is unavoidable, cross out the incerrect entries, make sure the
amendments are drawn to the attention of the body, properly iniialled and an explanation for them is provided
to the external auditor. Please do not use correction fluid. Annual returns that are incornplete or coniain
unapproved and/or unexplained amendments or correction {luid will be returned unaudited and may incur
add#ional costs. Ask your auditor for an electronic copy of the form if required,

Use a second pair of eyes, perhaps the Chair or a member, 1o review your Annual Return for completeness
before sending the original form fo the auditor,

Make sure thai your accounting staternents add up, that the balance carried forward from the previous year
(line 7 of 2019) equals the balance brought forward in the current year {line 1 of 202¢). Expiain any differences
between the 2019 figures on this Annual Return and the amounts recorded in last year's Annual Return.

Explain fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external audiior wants to know that you understand the
reasons for all variances. Include a detailed analysis to support your explanation and be specific about the
values of individuai elements making up the variances.

Make sure that the copy of the bank reconciliation you send te your auditor with the Annual Retura covers
all your bank accounts and cash balances. If there are no reconciling items, please state this and provide
avidence of the bank balances. If your Council holds any shori-erm investments, please note their value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation to line 9 in the
accounting staterments. More help on bank reconciliations is avaitable in the Practitioners’ Guide.

Every council must send 1o the external auditer, information to support the assertions made In the
Annual Governance Statement even if you have not done so before. Your auditor will telf you what
information you need to provide. Please read the audit notice carefully to ensure you include af the information
the auditor has asked for. You shoutd send copies of the original records {ceriified by the Clerk and Chair as
accurate copies) to the external auditer angd not the original documents themselves.

Please do not send the auditor any information that you are not specifically asked for. Doing s6 is not helpful.

If the auditor has fo review unsolicited information, repeat a request for information, receives an incomplete
bank recongiliation or explanation of variances or receives original documents that must be returned, the auditor
will incur additional costs for which they are entitled to charge additional fees.

Please deal with ali correspondence with the external auditor promptly, This will help you to meet your
statutory obligations and will minimise the cost of the audit.

Please note that if completing the electronic form, you must print the form for it to be certified by the
RFO and signed by the Chair before it is sent to the audifor.

Accounts - Do the papers to be sent to the external auditor inciude an explanation of significant variations from L ox
last year fo this year? :
Dees the bank reconciliation as at 31 March 2020 agree to Line 97 X

Approval Has the RFO certified the accouniing statements and Annual Govemance Statement (Regulation 15 . x
{1}} ne later than 30 June 20207
Has the body approved the accounting statements before 30 June 2020 and has Section 3 been x
signed and dated by the person presiding at the meeting at which approvat was given? :

All : Have all pink boxes in the accounting statemaents and Annual Govemance Statement been Cox

sections - compieted and explanafions provided where needed? :
Has all ihe information requested by 1he external auditor been sent with this Annual Retum? X

Accounts

' Please refer to your nolice of audil and any additicnal schedules provided by your external auditor.

Have the amended accounting siatements been approved and Section 3 re-signed and re-dated as
evidence of the Board’s approval of the amendments before re-submission to the auditor?



Tel: Arcadia House
+44 (0)23 8088 1700 Maritime Walk

P —— Fax: +44 (0)23 8088 1701 Ocean Village
www.bdo.co.uk Southampton
S014 3TL
By Email 14 November 2020
our ref: 2020/FINAL
Dial: 023 8088 1737

Email: welshcouncilaudits@bdo.co.uk

Dear Clerk
Audit for the year ended 31 March 2020

On behalf of the Auditor General for Wales, we have now completed the above audit. Please find
attached the following documents;

- Notice of Conclusion of Audit

- Notes regarding the advertisement of the Conclusion of the Audit
- Issues arising from the audit

- Annual Return

Audit Wales will be raising the invoice in accordance with the Public Audit (Wales) Act 2004, in due
course.

The enclosed annual return should be presented to the council, now that our audit opinion has been
given, and a minute should be made to show that the Annual Return has been approved and
accepted by the council. The issues arising report should also be presented to the council and an
action plan produced, if required, to indicate how the issues raised will be addressed. The annual
return and notice of conclusion of audit should be displayed in a conspicuous place(s) for 14 days as
soon as reasonably possible. If the body has a website, the last approved statement of accounts
and auditor’s report to be published on that website.

If you have any questions please contact Louise Caplen in the first instance. BDO LLP will not be
undertaking your audit in 2020/21, we would like to thank you for your assistance over the few
years we have worked with you.

Yours sincerely

\MAROIA

Martin Angel
For and on behalf of BDO LLP

Enc.

BDO LLP, a UK limited liability partnership registered in England and Wales under number OC305127, is a member of BDO International Limited, a UK company limited
by guarantee, and forms part of the international BDO network of independent member firms. A list of members’ names is open to inspection at our registered office,
55 Baker Street, London W1U 7EU. BDO LLP is authorised and regulated by the Financial Conduct Authority to conduct investment business



ISSUES ARISING REPORT FOR
Clydach Community Council

Audit for the year ended 31 March 2020

|IBDO



Clydach Community Council 2

Introduction

The following matters have been raised to draw items to the attention of Clydach Community
Council. These matters came to the attention of BDO LLP during the audit of the annual return for
the year ended 31 March 2020.

The audit of the annual return may not disclose all shortcomings of the systems as some matters may
not have come to the attention of the auditor. For this reason, the matters raised may not be the
only ones that exist.

The matters listed below are explained in further detail on the page(s) that follow;

Issues Raised
e Accounting Statements - Trust Funds Disclosure Note

e Budget did not agree to the precept requested




Clydach Community Council 3

The following issue(s) have been raised as there are minor errors on the annual return which we
wish to draw to the attention of the body so they do not occur again in future years.
Accounting Statements - Trust Funds Disclosure Note

What is the issue?

The council has not answered box 14 for 2019 in error in the Accounting Statements of the annual
return. We believe based on the prior year's information that the council should have answered 'N/a'.

Why has this issue been raised?

The disclosure on the annual return has not been completed, as we believe that the council is not the
sole trustee of any charities.

What do we recommend you do?

The council should ensure in future years that it answers 'No' or 'N/a’, to show that the council does
not act as the sole trustee for and is not responsible for managing trust funds or assets.

Further guidance on this matter can be obtained from the following source(s):

Governance and Accountability in Local Councils in Wales - A Practitioners’ Guide, OVW/SLCC




Clydach Community Council 4

The following issue(s) have been raised to assist the body. The body is recommended to take
action on the following issue(s) to ensure that the body acts within its statutory and regulatory
framework.

Budget did not agree to the precept requested

What is the issue?

Although a budget was prepared and approved the budgeted precept figure requested did not agree to
the precept requested.

Why has this issue been raised?

The council may have contravened Para 50(1) of the Local Government Finance Act 1992 which states
that every council must make calculations to decide upon a precept figure. The council must assess
the expected income and anticipated expenditure. Then the reserves must be taken into
consideration and the resulting difference from these figures must be the precept requested. This did
not happen this year as the estimated income and expenditure did not agree to the actual precept
requested by the council.

What do we recommend you do?

A detailed budget must be established to support the precept requested. The council has the duty to
produce a budget, which summarises anticipated income and expenditure and takes reserves into
consideration. This budget must then support the resulting precept requested.

Further guidance on this matter can be obtained from the following source(s):

The Local Government Finance Act 1992.

No other matters came to our attention.

For and on behalf of
BDO LLP

Date: 10 November 2020




NOTICE OF CONCLUSION
OF AUDIT

(PUBLIC AUDIT (WALES) ACT 2004
ACCOUNTS AND AUDIT (WALES) REGULATIONS 2014)

FOR

Clydach Community Council

NOTICE is hereby given that the audit for the
year ended 31 March 2020 was completed on

10 November 2020

and the accounts are now available for inspection by local electors in
accordance with Section 29 of the Public Audit (Wales) Act 2004.

The requisite information as defined by Section 18 of the Accounts
and Audit (Wales) Regulations 2014 is not displayed alongside this
notice

If the requisite information is not displayed alongside
this notice, it is available for inspection by appointment.

To arrange a viewing please contact:
The Clerk on 07940343770
Monday to Thursday
between the hours of 10.00 and 3.00

Dated: 18" November 2020
A Stowart /%&c//oaé

Clerk and RFO to Clydach Community Council



