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From the drop 

down menu 

select  

“My Profile” 

UPDATE USER INFORMATION 
 

Log into your account and you’ll see the following page 

 

Go to the navigation tab and select “Account Administration” 

                                      

 

 

 

 



 

Page | 2  
 

From this page you will be able to update any and all of your information. 

 

Once you are done editing information don’t forget to click submit at the bottom of the page to save 

your changes. 

 

Please remember text that is BOLD is 

a required field. When you update 

information here it also updates in 

our portal as well. THIS IS NOT 

MEANT TO ADD/CREATE A NEW 

ACCOUNT. (if you need a new 

account made please reach out to us 

via email at bots@badlandsots.com) 


