Viewing Employee Roster

Log into your account so your on the page below:

¥ Customer Adminsstration

CL

« "WHR NEW 10GO

Wielcome to Customer Administration
Select from the nevigaton on the ek fo begin

Paricipants

5 (JHe and Turorials

New Year / New Look!

®

NMR is proud to unveil its new logo for 2022!
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Click here to download our current MRO certificates

02/02/2022 - System Updates

unavaliable for approximately 30 minutes while the updates are deployed.

The deployment of our system updates will occur on Wednesday, 02/02/2022 at 6:00 pm MDT. The system will be

12/01/21 - IMPORTANT NOTICE

On November 23, the Office of Management and Budget (OM
003 The S bhatance Ahuice and Mental beaith Sendces Adm)

From the Navigation Tab select Participants

c! Nawvigation €%

= [_ ] Account Administration
ional Health Screening

2017 Federal Custody and Control Form (CCF) Expiration Date Extended

he 2017 paper CCF to Aug
J from OMR for the.

prard Tutorials

Once again
select
“Participants”
from the
dropdown
menu.

cj Navigation @

[ Account Administration
[~ ] Cccupational Health Screening

= Parti




Your screen should now show anyone who has taken a test under your company.
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To see whether an employee is active in the company look at the “Status” column
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If the status says “Active” they are currently still employed by you. If it shows anything else (Terminated,
Inactive, Transferred, etc.) that employee no longer works for you and has been removed from the
random pools.

To see whether the employee is in a random pool or not look under the “Type” column
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If the type says “Random Participant DOT” they are in a DOT pool, if it says “Random Participant
NONDOT” they are in a Non-DOT pool. If there is nothing in this column they aren’t added to a pool and
aren’t on the company’s official roster for the random pool. Please see “Adding Participants to Pool”
Guide.



