SECURITY HANDBOC




Words of welcome

It is iImportant the the letters from the last Board of Review
meeting be completed and sent out as soon as possible

A names of a couple of people to contact for guidance
and assistance

lon Code For Kentucky's



KIRIS INVESTIGATION PROCEDURES MANUAL

1. History of the Division of Management Assistance’s
involvement in the process

2. Outline of report format

3. Procedures for processing allegations

4. On site visit protocol

mpleted reports




PROCEDURES FOR PROCESSING ALLEGATIONS

When an allegation of testing impropriety is received in the Division of
Management Assistance, it is analyzed by the CATS technical expert to determine if
facts have been alleged which, if true, would constitute a violation of the
Administration Code for Kenfucky’s Educational Assessment Program, the test
administration manuals, and/or appropriate testing practices. Allegations come to
the Division from a variety of sources: letters, phone calls, the Office of Educational
Accountability, other KDE employees, and other KDE divisions.

STEP 1 - TO PROCESS OR NOT?
STEP 2 - TO VISIT OR NOT?
STEP 3 — ON-SITE VISIT PROTOCOL

STEP 4 — WRITING THE REPORT
E CATS BOARD OF REVIEW




STEPS IN AN INVESTIGATION

allegation arrives in DMA
staff reviews allegation
director contacts superintendent requesting more information

DMA staff conducts investigation

aff interviews district personnel

N AN




Test Security Audit Report

Develop a Comprehensive Security Plan.

Appoint a Security Coordinator and design a plan for formalizing and instilling a strong security
culture in the KDE and in-field staff.

Formalize the process for moving forward with investigations based on results from Data Forensics
types of analyses such as erasure, score gains, and pattern analysis.

Provide more specification on how materials are to be kept secure while being transported
between the District Office, the Principal’s office, and the classroom.

Carry out a pilot set of Data Forensics analyses for a set of subjects/grades to determine what
level of testing irregularities frequently associated with cheating currently exists.

overall physical security person for the assessment area.
[ ining materials for new and existing staff, and standardize

d responsibilities




ENTERS ERASUER ANALYSIS DATA

First site visit and problems encountered

ears later)




Erasure Moniioring and Invesﬁgaﬁon Process (DRAFT of Process, considered a work in progress)

1. The Data Forensics Report is received.
2. Results were reviewed and shared with the Commissioner and leadership

3. A determination will be made as to which schools should be monitored based upon at least two of the following criteria:
a. The school and/or grade level must be flagged in at least two (2) statistical categories. This means the school and/or grade level must
exceed the threshold set by Caveon and KDE or the statistical threshold, depending on the statistic.

b. Score gains for past two to three years.
c. The team will consider other allegations reported by the school district from the previous year.

4. KDE will then communicate with the school district, summarizing the erasure analysis results for the chosen school/s.

5. Select/assign monitors

6. Training monitors

Training Components
* Administration Code and Inclusion Training
* Communication with staff
cols or checklists

ions using a pre-designed checklist)




Can you do this job without a handbook?e Sure, you probably
can if you have a policy and list of procedures. can

SO, why do | need or covert a handbook?

Organization

.
F\r )




Patsy Kenner, Testing Allegations Coordinator
502-564-4474, ext. 4809
Patsy.kenner@education.ky.gov

eneral Counsel and Testing



mailto:Patsy.kenner@education.ky.gov
mailto:Erik.carlsen-landy@education.ky.gov
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