
Instructions for New Registration Process 

On the registration form, choose the number of people you wish to register. 

 

 

 

 

 

 

 

 

 

 

 

 

 

You do not have to complete the lodging section at the same time. If you select the lodging options, you will need to 

submit payment for all of it. If you just want to register, after you have entered each registrant, choose “select” and go to 

the next section. You may come back to lodging at a later date and make selections and submit payment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enter the buyer information as prompted for each registrant. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you get to the summary section, the platform will ask for a contribution. There are default contributions of 17%, 

20 and 22%. There is also an option for OTHER. You do not have to make a contribution at all; or you can give one in the 

amount of your choice (even if it’s just $2.00.)  The contribution helps the platform remain free for organizations, but 

again, it is YOUR CHOICE to give a contribution. The retreat does not receive the contribution.  

Choose payment method and select confirm. 

 


