ACCOUNTS PAYABLE

RELEASE NOTES - JUNE 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Accounts Payable system and installed on your site in June 2015.
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6 ADMINS Unified Community Release Notes — Version 6.1
Accounts Payable June 2015

1. VOUCHER PROCESSING

1.1. Budget Check Approvals Report

Vouchers needing a budget override due to insufficient funds are managed via the AP/PO Dashboard Approvals.

AP/PO Dashboard
Purchase Orders Accounts Payable
In-Progress In-Progress
In Entry Began 1 | view In Entry Began 632 [ View
In Error Status 14 _View In Errar Status 8 _View
Ready for Release Readyfor Release
Disapproved Disapproved
Ready for Posting Ready for Posting 65 _View
Awaiting Approval Awating Approval 13 View
Change Orders Change Orders
In Entry Began 4 _view In Entry Began 1 View Approvals
In Error Status In Etror Status
Ready for Release 1 | view Ready for Release
Disapproved Disapproved Meeds EUdgE-‘t
Feadyta Post Readyto Post 1| View .
Awaiting Approval awaiting Approval 1 Vow Supervisor
In Progress Warrants 5 _View Department Head Lewe] 2
Open Purchase Orders 275 _View Open Vouehers 185 | View i :
Closed Purchase Orders View Closed Vouchers View F"urchasmg Otfice LLevells
Finance Department Lewvel 4
Approvals Approvals e
Meeds Budget Bt Nees Budget 1 Towen Manager Lewvel S
Supervisar Tevel Supervisor 12 ——
Departmert Head TEVEZ Depattment Head
Furchasing Office EEE Purchasing Office Chﬂ“gﬂ Orders
Finance Department Leveld Finance Department
Town Harager TR Town Manager [EE Meeds Budget Budet
Change Orders Change Orders —
Needs Budget Blicer Neests Budget Biitier Chan =] 'ﬂ.' rQg
Change Appraval Chiange Changs Approval 1 _Change o PR 1 _Chai
Needs Budget Override a
Gota...

1 Set &l &pprove 2 Set All Disapprove | asetalignore | 4 Process Approvals |

| SUsrBat | 6 vouchi | 7 Wendor Name | 8Dept code | gTtal | Approve DisApprv lgnore
|

Actions

5 52509 R.C.MOORE INC, FINANCE | BOOO0,00 i« o Notes I Lines I
[N Task 2080: Youcher Budget Check Report E

VYoucher Budget Check Report

Optional: Enter Vouch# |3529|]9|

Run as & Preview ¢ Print  PDF
If Printing use Duplex & ves  No

Lookup | 0K I Cancel | Clearnlll

D Eciit List

0 Budget Check

When printing the Budget Check report it did not fit on the printed page. The format of the report was changed
from portrait to landscape to print properly.
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June 2015

ADMINS Unified Community
Accounts Payable

S

2080-APBUDCHK. REF

Printed 05-May-2015 at 13:47:28 by VENDY
Town of ADNINS
Voucher Budget Check Report

Batch: 08846
Wouch#: 352,549
Date: 15-Now-2014
Vendor: 022870 JOHN DOE

Voucher
Line GL# Account§ & Description Auount Summary Account & Descripti

1 1 1000-300-4230-441-12-00-52240 GENL EQ MATNT-MIDDLE 303.00 1000-300-0000-003-00-00-5

Voucher Total: 303.00

Note: This available balance includes both
work in progress and entries posted
to the General and Subsidiary Ledgers.

Figure 1 Before

2080-APBUDCHK. REP

Printed 05-May-2015 at 14:55:55 by UENDY Page 1
Town of ADMINY
Voucher Budget Check Report

Batch: 09846
Wouch#: 352,349
Date: 15-Nov-zZOl4
Wendor: 022870 JOHN DOE

Voucher Available
Line GL# Accounté & Description Auount Summary Account# ¢ Description Account Balance

1 1 1000-300-4230-441-12-00-52240 GENL EQ MAINT-MIDDLE 303.00 1000-300-0000-003-00-00-50001 SCHOOL DEPARTMENT BUDGET

$21,668,028.90

Voucher Total: 303.00

Note: Thiz available balance includes both
work in progress and entries posted
to the General and Subsidiary Ledgers.

Figure 2 After
[ADM-AUC-AP-738]

1.2. Vendor Remit Number

Prior to the update, if a valid vendor code and remit # was present on a voucher, and the vendor number was typed
over with an invalid vendor number, the system would reset the vendor code to the original code, but the remit was
being set to “00”. This was corrected. This feature is on the Accounts Payable » Enter Bills/Vouchers b Batches b
Add Vouchers P Voucher Entry screen.

Batch # PRI02B73 \Voucl
Vouchert 352855 Batch # PR902873
Vouchert 352855
Batch # PRO02673 Vend fu——
Voucher# 352855 endor - FEEEERN I o 1
SR Check Error [X] Vendor 8
Vendor GOFFSTO MARTIM SACE
MARTIN SALl b
30 LAMY DRIVE. UNIT S 0 E2990-0 active or vald addresses for this Vendor EEFFQ?EL-:IRIVE‘ UNIT 5
GOFFSTOMWN
HH  03045-0000 | HH (3045=0000
=
Figure 3 Before
Batch # 13058 Vouc|
Voucher# 352913 3:::’;8; 13:23‘:3
Batch # 13058 =
Voucher 352913 Vendor Z | mocor 5T 9
o 1325 MF -
e— SULTE ¢
ADMIT ORE PRODUCTIONS INC FRAHA o eseesfo e v 1325 MAIN ST
;ji?EH‘:gN ST Yo E29%0-No active or v wsges for this Ve SULTE 46
FRAMKLIN FRANKLIM
M 02038-0000 ] MA 02038-0000
Figure 4 After

[ADM-AUC-AP-739]
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2. VOUCHER CHANGE ORDERS

2.1. Credit Vouchers

Change orders may now be created for credit vouchers. Prior to the software update, users were unable to make any
change to an existing credit voucher amount. This error message appeared when attempting to change the Amount
to Pay Vendor:

5= [ALKC] 7006 Voucher Change Order [theresa] WIS
Rl S| ||| | 5] 2 =]
Batch ¥ 13130 Voucher Change Order Entry Begen
Vouchar? 352564
gt
Vendor  faE0s PL Imoicos  FFECET D @il CACH  CWie  C Hochetk
=i YREES iwDate  F3-rpr-o0ls CheckDate [
27 WINS WY Customen [ | Senarale Chack =
EH YORK Ospt Code FORT
W 00000-0000 Vou Dale 23-fpr-2015 Y 2015 < Type € Credit Voucher
OueOste  E3-Aor-2015 " Terms iR

eems | 30L0us |

| sSousmsory | Qamscrments |
Line Hem Qty Unm Hem Description e Freight Other
ol 505 [Eredit for returned shipment =00
S | 0000000580 FRT SIPPLIES-SIUTH
o Al

0 2025 Acurt Entered s bess than Amourt skesdy pad on this
en

Check Error [x]

.

E2025-Amount Entered is less than Amount already paid on this
line

§Ext Crange | Gaddtne |

ICopyline | _§Check Voucher |

—25.00
eady

Figure 5 Before

A change order may now be processed for a credit voucher:

Em[AUC] 2006-Youcher Change Order [theresa]

Fle Edt Ledgers Purchase Orders Fixed Assets es Budget Collections Tax Motor Excise MiscBiling System Help
wie| & w|«[+[n] = Q| =
Batch # 13053 Voucher Change Order Needs Change Order App
Voucher# 352906
Goto...
e Vendor  REEZECH b1 Invoice#  [FREDIT MEMOD DIRECT PAY GAMPLE | @ Print  ("ACH " Wire NoCheck
i ADDITION NETHORKS InvDate  PI-Apr-2015 Check Date Bank FELN
60 CARLISLE STREET Customert [ | SeparateCheck
CHELMSFORD Dept. Code [TOWH
MA 01624-0000

Vou Date  21-Apr-2015 FY 2015
DueDate P2-Apr-2015  Terms [DUR

L Twe © Credit Voucher

OSSR Amount to Pay Ventor
Erfir 2tems 3 GL Details 4 Status History Q Aftachments -35,00
Line ttem Qty  Uom ttem Description Price Freight Other % To Retain Ext Amount
] [1.0000 ) =35.0000 -35.00
Spit [p166-430-0000-004-00-00-52040 PRINTING, EINDING AND COPYING
109 [ FA[
Figure 6 After

[ADM-AUC-AP-736]

3. REPORTS
3.1. Retrieve Output Files

To facilitate research on vouchers and batches, the number of report versions saved for the voucher batch error
check and voucher error check was increased from 30 to 99.
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6 ADMINS Unified Community Release Notes — Version 6.1

Accounts Payable June 2015
m=[AUC] 150-Retrieve Dutput Files [theresa] [_[51x]

Accounts Payable File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets HumanResources Budget Collections Tax  Motor Excise  Misc Biling System Help

Enter Bills {¥ouchers) 3 Bl@| 8] o]~ @ Qf @

Change Orders 4 Retrieve Output Files

AP{PO Dashboard i

Liquidate Youchers Actions

Wendors 3

Commodity Tkems 3

Disbursements (éarrant) » 1 Sclect Moduie_| KMl Accounts Pauable

Bank Reconcilistion 3 c

Queries 3 2 Select File

=1 5 ld  Report Library

Tables 3 ADMINS Report Generator

A , 3View Repart | P | 3 Severviow BOF | ——

EEE > Retrieve Output Files

In the image, five report versions are shown — one for Anthea, and two each for Theresa and Wendy. Each user
will have up to 99 of each of these reports available in the Retrieve Output files screen. Users will continue to see
only their own output when using the Retrieve Output Files feature.

& AP _Mule_Youcher_Error _AMTHEA[1].Dis  17-Apr-2015 10:45 AM LIS File 1 KB
E AP_Mult_voucher_Error_THERESA[1].lis  21-Apr-2015 441 PM LIS File 1 KB
&3 .C\P_MuIt_‘v'oucher_Errnr_ﬁERESF\[ﬂ.Iis 23-Apr-Z015 11:23 AM LIS ﬁe 1 KB
& AP _Mule_Youcher_Errar _WEMDY[1].lis 14-Apr-2015 2:33PM LIS File 1 KB
& AP _Mule_Youcher_Errar _WEMDY[Z].lis 16-Apr-2015 449 PM LIS File 1 KB

4% TedRE - AP_Mult_Youcher_Error_ THERES \[1]lis
File Edit Format Options

>~
ICourierNew j |9 j Blllgl- ':l _EI EE'EI @I
113

2085-FMFEFP: APVOUMULERR Printed Z3-Apr-2Z015 at 10:19:53 by THERESA Page 1
Town of ADMING
Woucher Error Check by Batch

Woucher# Line GLLine Errors
352564 Warning: Voucher Type C different to Batch Type P
Warning: P2504-Fenit address type not for Vouchers.

& AP_Voucher_Errors_THERESA[E].lis Z3-Apr-2015 12:29PM LIS File ZKB .
Once the maximum
& AP_Voucher_Errors_THERESA[S].lis Z3-Apr-2015 12:29PM LIS File ZKB .
number of versions (99)
8 i - - ! i . .
& AP_oucher_Errors_THERESA[4].lis Z3-Apr-2015 12:29PM LIS File ZKB is reached, the prior
& AP_Voucher_Errors_THERESA[3].lis Z3-Apr-2015 12:29PM LIS File ZKB reports will be over-
& AP_Voucher_Errors_THERESA[Z2].lis Z3-Apr-2015 12:29PM LIS File written.
& AP_oucher_Errors_THERESA[1].lis Z3-Apr-2015 12:28 PM LIS File I
# AP _Moucher_Errors_THERESA[99].lis 23-Apr-2015 12:28 FM LIS File ZKB
# AP _Moucher_Errors_THERESA[98].lis 23-Apr-2015 12:28 FM LIS File ZKB
| AP _Moucher_Errors_THERESA[S7].lis 23-Apr-2015 12:28 FM LIS File ZKB
| AP _Moucher_Errors_THERESA[96].lis 23-Apr-2015 12:28 FM LIS File ZKB
| AP _Moucher_Errors_THERESA[SS].lis 23-Apr-2015 12:28 FM LIS File ZKB
AP _Moucher_Errors_THERESA[94].lis 23-Apr-2015 12:28 FM LIS File ZKB

[ADM-AUC-AP-737]
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4. YEAR END PROCESSING

There was an issue with creating the 1099 Electronic File. It was experienced as
either a frozen process or an unexpected prompt was appearing. This was
corrected and patched to sites on March 24, 2015.

4.1. 1099 Electronic File
[ Adm2Perl [ x]
I_r_year:
[
Cancel

[ADM-AUC-AP-728]

5. HELP REFERENCE LIBRARY

5.1. New or Updated Documentation

Not applicable for this software update.
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