BUDGET

RELEASE NOTES — MARCH 2016

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Budget system and installed on your site in March 2016.
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Release Notes — Version 7.0

6 ADMINS Unified Community
Budget

1. BUDGET INITIALIZATION

March 2016

Corrected an issue with the budget initialization process. Prior to this update, if you clicked the CANCEL button the

process would continue to run. This has been corrected.

Budget Initialization Menu

Description Date Start El
Buiget Madule Cortrol 26-Jan-2016/ 02:39:42,52 08239
Optional: Build Buciget Calculations 03-Dec-2015 14:35:08.96 14:34

Optional HR File Error Checking 26-Jan-2016 09:10:34, 18 092 1
Creats New Budget Year 2d-Feb-2016/ 0734 142,99 07 :dZ]

M Task 12006: Create New Budget Year

Create New Year
This process will remove any current records for the Budget
year entered and create entire year from scratch

Required: Enter Budget Year ||
Set Operating Budget Base to: |y Base & LY Base + Supl + Adj + Trf © Zero Base

Lookup, | 0K I Cancel | Clear All

2. MAINTENANCE

2.1. Maintain Budget Accounts — Interfund Transfer setting

[ADM-AUC-BU-3828]

Prior to this update, when a new account was manually added to the Budget Chart, it did not set a value for the
InterFund Transfer? radio button. This has been corrected.

Budget

Budget Dashboard
Initizlization Menu

017 5100—430—000
Description FERHHNENT PER

Account Type E  Expenditure

Maintenance Operating Budget {By Budget Group)
Processing Operating Budget {Cost Item Breakdown)
Posting Operating Budget {By Account)

Queries )

E— Approve Operating Budget by Group
Tables Capital Prajects Budget

‘fear-End Processing
Module Maintenance
Interfaces Imports

Site Specific Approve Personal Services Budget
Help Reference Library LockiUnlock Budget Groups For Entry /
__Maintain Budget Accounts ==

Personal Services Budget {By Position])
Personal Services Budget (By Budget Group)

*+ v v v v v v vl

Accounting Purpose

Special Revenue? Yes & Mo
Cash Account?  Yas % Mo
Interfund Transfer?  © ¥as & Mo
Selectforint Dist?  © Yes & Mo
Copy to Mext Fy & Yes  MNo

2.2. Position Maintenance

2.2.1. Longevity Calculation — where position has an end date set

[ADM-AUC-BU-3810]

Setting a position end date prior to the beginning date of the budget year prevents the system from budgeting the

position.
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Budget March 2016

Budget
Budget Dashboard
Initizlization Menu

Maintenance 3 Operating Budget {By Budget Group)

Processing 3 Operating Budget {Cost Item Breakdown)

Posting 3 Operating Budget {By Account)

Queries 3 i

E— N Approve Operating Budget by Group

Tables L4 Capital Prajects Budget

‘fear-End Processing 3

Madule Maintenance »  Personal Services Budget (By Position)
Intetfaces/Imports 3

In the example below, the budget year is 2018, beginning July 1, 2017 and ending June 30, 2018. The Position
End date is set to June 30, 2017.

Personal Services Budget (By Position)
Budget Year [=jls] Budget Dates HR Dates
Budget Group [[ISTRICT DISTRICT Fosition Start |15—Jul—2015 Evaluation
Position#  [S00ZABATECH-01 APPLIED BEHAVIOR ANALYSIS TECHNICIA  Position End Eo_ Jun-2017
Employee# Q0020 POWERS . LYMHM M TR TS == oEp Lo
Bargaining Unit AFL -AF  School Weekly 12 month employees Longevity 15-Jul-2015
Current Level 1 Level 1 Full Time 1-Jun—-2001
Prohation [l5-Ju1-2015
Anniversary  [I5-Jul-2015

Prior to the software update, longevity was being calculated even if there was a position end date prior to the

beginning of the budget year. This has been corrected.
[ADM-AUC-BU-3826]

3. TABLES

3.1. Bargaining Unit Salary Table — Create another with same date

Prior to this update, the budget bargaining unit salary table button “New Salary Schedule” would not allow the
creation of a new schedule with the same date as an existing schedule, even if the old schedule was removed. The
process has been changed so that if the schedule exists, the values will be updated. This allows users to experiment
with different percentage values in the salary table. Select Budget P Tables P Bargaining Unit Table ) Salary Table
to access the screen.
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Bargaining Unit Salary - Budgeting [N [AUC] 12676-Bargaining Unit Salary

Bargaining Unit. FTRE T Fire Ui SalaryBase [T Hourly Create Schedule with New Effective Date

Schedule FT Hourly/SalariedPer Diem [ Salaried R

Grade 1 Current Level 1 Required: Enter Budget Year 2018

Fffectve Date  pi-Jar2013 Required: Enter Bargaining Unit [FRE A1 [Fire Union

1 Cost Cades_| 2Heidays | 3Langeviy Pay | L AL | Required: Enter COPY FROM Effective Date (mmddyyyy] [07-Jul-2015
Steps Annuat Period Daily Hourty PerDiem Tier# | Calculator Fields Optional: Increase/Decrease Table by %: .
[} 175,54 802,62 114,66 15,1166 To.se [ 1 | Howsinvear [ omaws
B 45055, 52 866,46 123,78 20,6300 173.29 | 1 Days in Period 7.00 Required: Enter New Effective Date [nmddyyyy) 01-Jul-2016
E 50646, 973,98 159,14 23,1900 19480 | 1 Periods in Year 52,00
E 5822544 1119.72 15596 26,6600 25394 [ 1 Days for Per Diem Beo.00
| 64055, 72 193156 175,98 59,3300 24637 [ 1 Hourly Digits: 7]
[l = — 1539 30,6600 S7d [ 1
1 Lookup | 0K | cancel | clearan |

In the above example, a salary schedule with an effective
date of 01-Jul-2016 already exists; the existing values will be
updated with a 3% increase from the 1-Jul-2015 salary
schedule. To make a % change for the current table, use the
% Table Change button.

L ot Tobls |%TaleCherge | l @ New Selary Schedue l ises

[ADM-AUC-BU-3809]

3.2. Budget Pay Code Table — displaying all codes

The pay code table was displaying all codes regardless of the year being displayed at the top of the screen. This
has been corrected.

Pay Codes - Budgeting
Budget Year
2 Pay Code | 3 Descrigtion
2 Pay Code | 3 Description | I
2 Pay Cade | 3 Description |
1 Detail | TPER Teacher”s per diem personal day e 4
TFREFP izszed prep period 1000
[TFER [Teacher s per diem personal day TSIC Teachers” per diem sick day s ¢4
[TFREF issed prep period 1000-300-23 TSR biweekly substitutes 04
TSIC Teachers” per diem sick day TuT Tutoring 100
TSUE iweskly substitutes HOL Unpaid holiday —
TuT Tutoring 1000-200-23 JIL0A DNPAID LEAVE OF AES e
HHOL Hrpaid holiday LMAT DNPAID MATERMITY LVE e
1ILOA UNPAID LEAVE OF ABS DT NTOM LEGYE —
IMAT [INPATD MATERMTTY LWE =5 moation — Fours e
ML HHION LEAVE ACACLR ACATION ACCRUAL pese 4
R RGN R o T AT T
ACF ACATION FIMAL PAY Sg LEECEE:.?U Eg:.": g
ORKMEMS™ COMP oy
ERVE W0 PaT FER EXTRA PERSOMAL DAY pe -4
1 Detail | ) EXTRA PERSOMAL DAY
FlE? Enployer Contribution 457 Plan E22E0-000-0
k=7 POLICE ACADEMY
Es7 FOMINISTRATIVE LEAVE
Figure 1 Before Figure 2 After

[ADM-AUC-BU-3821]
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4. REPORTS

4.1. Budget Reports

Prior to this update if no records were selected on a report, the system was displaying the following pop-up,
requiring a response before it would continue with the report. This has been corrected

[N AdmReport E3

<I_gl_restaccl>:

L 4
Cancel

[ADM-AUC-BU-3822]

4.2. Reports for Prior Posted Budgets — if your security changed
Prior to this update, if:

e you ran reports on a Posted Budget,
¢ and a budget group has since been excluded from the budget process,

the excluded budget group would not appear in the report, even if that budget group was included in the posted
budget year.

Budget Groups
Include Group
Budget Group Description Class in Budget Status
I 1 Dietsil [OETSE DISTRICT Schooll|  Yes & No Active
]

The budget group “District” was not included in the report as the Include in Budget radio button is set to no:

12571-BUBUDRFT.REF Printed 05-Jan-2016 at 14:34:37 by ANTHEA
Town of ADMINS
Standard Budget Report
Budget Fiscal ¥ear: 2010 to 2010

2009 2009 School
Account# and Description Budget Actual ¥TD Request
Budget Group: HIGHICHOOL 4,953,688 4,983,688 5,208,612 4,93
Budget Group:MACY 1,890,710 1,890,710 1,982,815 1,77
EBudget Group:MIDDLE 4,717,538 4,717,838 5,049,322 4,87
Budget Group: PRIMAVERA 419,923 419,923 403,339 34
Budget Group: 30UTH 2,528,701 Z,528,701 2,575,218 2,3
Budget Group: 3PED 2,112,006 2,112,005 2,181,862 2,1
Budget Group:STALLERODK 1,967,930 1,967,930 2,081,454 1,9

Figure 3 Before

The group is now included on Posted Budget report (because it was part of the overall budget in the prior year), but
not included on current year budget reports:
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12571-EUBUDEFT.REP Printed 05-Jan-2016 at 14:46:04 by ANTHEA
Town of ADMING

Atandard Budget Report
Budget Fiscal Year: 2010 to 2010

2003 z008 School
Account# and Description Budget Aectual ¥ID Remquest
Budget Group:DISTRICT 1,660,474 1,560,474 1,723,251 1,53
Budget Group: HIGHSCHOOL 4,983,668 4,983,668 5,208,612 4,92
Budget Group:MACY 1,890,710 1,890,710 1,982,815 1,77
Budget Group:MIDDLE 4,717,838 4,717,838 5,049,322 4,67
Budget Group: PRIMAVERL 419,923 419,923 403,339 34
Budget Group: S0UTH 2,528,701 2,528,701 2,575,218 2,33
Budget Group:3PED 2,112,008 2,112,008 2,181,862 2,13
Budget Group: STALLEROOK 1,967,930 1,967,930 2,081,454 1,98

Figure 4 After

[ADM-AUC-BU-3823]

4.3. Budget Town Meeting w/ Cost Breakdown [NEW column]

Added a new column to the Budget Town Meeting w/ Cost Breakdown reports. This column shows the percentage
Increase/Decrease and is available in the Excel output only.

Formula for calculation is based on the Current Approval level. In the following example it is at the superintendent
level

Percent = (CurrentLevel - BaseBudget) / BaseBudget) * 100

D E F G H | J K

B016 D016 2016 Department Superintende

Budget Base Budget Actual ¥TD Head nt BOE Mayor Council

0 0 45 087 0 0 0

0 0 131,420 0 0 0

0 0 322 640 0 0 0

0 0 731,308 0 0 0

0 0 3,080 0 0 0

0 0 1,803 0 0 0

0 0 228,245 0 1,287,245 0 0 0

Figure 5 Before

D E F G H | J 4 L
5016 2016 2016 Department Superintende IncriDecr
Budget Base Budget Actual ¥TD Head nt BOE Mayor Council %
0 0 45 587 0 0 0 0.00
0 0 131,420 0 0 0 0.00
0 0 322 640 0 0 0 0.00
0 0 781,308 0 0 0 0.00
0 0 3,080 0 0 0 0.00
0 0 1,803 0 0 0 0.00
. 0 0 228,245 0 1,287,245 0 0 0 100
Figure 6 After

[ADM-AUC-BU-3824]
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4.4. Personal Services Spreadsheet — not displaying budget group

Corrected an issue with report 12112-Personal Services — Spreadsheet report when entering a budget group
selection on the prompt.

Repott Library - Personal Services Budget
Report Name L
12025-Personal Services — Position Profile Sample Run 14
12023-Personal Services — Category Cost Report Sample Run
12525-Perszonal Services - Detail Sample Run 27
12530-Personal Services — Summary Sample Fun 14
12537-Perzonal Services - Summary kages/Benefits Sample Run 14
12037-Perzonal Services - Budgeted Position List Sample Run
12112-Perzonal Services - Spreadshest Sample Fun
Prior to this update if an account changed budget groups

Personal Services - Spreadsheet

Required: Enter Budget Year o from one budget year to the next it was not bringing in the
Optional: Enter up to 9 General Ledger Budget Graups |_Ean_|[2vaiues: cor, poLicr,] - COrTect budget group for the prior year account.

Runas & Excel

Lookup 0K | Cancel | Clear All | [ADM—AUC—BU—3825]

4.5. Personal Services — Employees with Grade/Step Changes [NEW]

Added new report #12687-Employees with Grade/Step Changes. This report will list any employee that has had
either a Grade or Step change for the budget cycle.

Report Library - Personal Services Budget

Report Hame La
12025-Personal Services — Position Profile Sample | Run | 26
12023-Perzonal Services — Category Cost Report Sample | Run | 26+
12525-Personal Services — Detail Sl Run 14+
12530-Personal Services — Sumnary Sample Run 26
12537-Perzonal Services — Summary Wages/Benefits Sample Run 25
12037-Personal Services - Budgeted Position List Sample Run 25
12112-Personal Services - Spreadsheet Sl Run el
———————————————— Sample Fun

12617-Consolidated Report Sl Run 14+
12614-Conzolidated Report - Budget Type Break Sample | Run

SaMpIE
12687-Employees with Grade/Step Changes Sample Run 27

[N Task 12687: Employees with Grade/Step Changes

Employees with Grade/Step Changes
Required: Enter Budget Year 201 7]
Optional: Enter up to 9 Budget Groups Edit |||] values:

Run as & Preview © Print " PDF " Excel
If Printing use Duplex & yes ¢« No

Lookup | DK I Cancel Clear All
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126387-BUPSVSTPCHG.REP Printed 21-Mar-2016 at 13:29:19 hy THERESA Page 1
Towm of ADMINS
Employees with Grade/3tep Changes

Budget year: 2017

Budget Bargaining Anrmal Anrmal
Positiong# Position Title Group Euplovee Unit Schedule Grade Step Amount Grade Ste Awount Difference
T1Z23ELSLTHM-01 SELECTMAN CO& FENT ELEC-EL SELM 1 1 550 1 2 1,500 950.00
T1Z23ELSLTHM-01 SELECTMAN CO& LARSEN ELEC-EL SELM 1 1 550 1 2 1,500 950.00
T1ZZZELALTH-01 SELECTHMAN COa SHEPPARD ELEC-EL SELM 1 1 1,100 1 2 1,500 400.00

Total Group COA Z,300.00

S0045FDRIRC-01 MACY TEACHER HACY PLACE HTA-26 jotchi] 1 3 58,093 1 g 63,339 5,246.00
SO004ATEAGRO3-01 MACY TEACHER HACY VAN DER WAL HTA-26 u 1 3 48,268 1 5 52,788 4,520.00
SO04TEAGRO3-01 MACY TEACHER MACY FOSTER HTA-26 E30 1 3 47,630 1 5 52,952 5,322.00
magl end e g anng =T =i i - w W B "l 29 =44
S0. TAn. -Ur Urn CHue. Tlwe. S#e. i E .. Th SR T N, & N . Bo,. 7. . T, t E. T
S003TEAMUSC-01 S0UTH SCHOOL TEACHER S0UTH CLINTON WTA-26 B 4 10 64,774 4 11 65,959 4,185.00
S003TEASOUT-01 S0UTH SCHOOL TEACHER S0UTH MONTVILLE WTA-26 M 1 9 63,665 1 11 69,760 6,095.00
S003TEASOUT-01 S0UTH SCHOOL TEACHER S0UTH JEWETT WTA-26 B30 1 10 66,061 1 11 70,643 4,582.00
SO04BEHSPEC-01 BEHAWIOR SPECIALIST S0UTH noonY NTA-26 Ml5 1 6 56,408 1 g BbZ,625 6,217.00
SO04NURSCHO-01 NURSE S0UTH POUCHER NTA-26 B 1 7 55,031 1 9 6l,148 6,117.00
SO04FPRIPRIN-01 PRINCIFAL S0UTH CORDOHE SNGL-01 Sh 5 2 98,290 & 3 101,719 3,429.00
S0043CHCLRK-01 CLERE 10 MONTH S0UTH JOHANSEN AFL1OM-AF1O0 CL1O 1 2 29,895 1 4 31,5688 1,583.00
Total Group S0UTH 78, 564.00
Total 3alary Difference #Positions: Z1 99,495.00

delection Legend:

Select Budget Year: 2017

[ADM-AUC-BU-3831]

4.6. Personal Services — Employees with Salary Changes [NEW]

Added new report #12688-Employees with Salary Changes. This report will list any employee that has had a
change in their salary amount due to either a Grade/Step increase or COLA changes for the budget cycle.

Report Library - Personal Services Budget
Report Name L3
12025—Personal Services — Position Profile Sample Run 26
12023-Personal Services - Category Cost Report Sample Run 26
12526—Perzonal Services — Detail SEMmplE Run 14
12530-Perzonal Services - Summary Sample Run 26|
12637 —Per=onal Services - Summary Wages Benefits Sample Run el
12037—Perzonal Services - Budgeted Position List SEmple Run 26
12112-Personal Services — Spreadshest Sample | Run | 26
———————————————— Sample Fun
12617-Conzolidated Report SEMmplE Run 14
1261d4—Consolidated Report — Budget Type Break Sample Run
———————————————— Sample
Sample Run 271
Sample Run
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Budget

[N Task 12688: Employees

Required: Enter Budget Year

Run as @& Preview " Print

If Printing use Duplex & vyesg

th salary Changes

Employees with Salary Changes

2017

Optional: Enter up to 9 Budget Groups Edit II] values:

" PDF  Excel
 No

Lookup | 0K I Cancel Clear All

March 2016

1Z688-BUPSWIALCHG. FEP

Printed 2Z1-Mar-2016 at 13:52:35 by THERESA
Towm of ADNING
Employees with Jalary Changes

Budget year: 2017

Total Group MACY

Total Salary Difference

#Positions: 13

Felection Lege

nd:

Select Budget

Tear:

Budget Group:
Budget Group:

2017
'COAY
'HACY!

Budget Bargaining
Positiong Position Title Group Employee Tnit Schedule
T1Z23ELSLTM-01 SELECTMAN CO4 KENT ELEC-EL SELM
T1223ELSLTM-01 SELECTMAN COL LARSEN ELEC-EL SELM
T1223ELSLTM-01 SELECTMAN COL SHEPPARD ELEC-EL SELM
Total Group COA
S0045PDRESRC-01 MACY TEACHER MACT WORSLEY MTL-Z6 Me0
S00435PDRSRC-01 MACY TEACHER MACT PLACE MTA-Z6 M3n
S004TEAARTS-01 MACY TEACHER MACY TURCOTTE MTA-Z26 M15
S004TEAGRO1-02 MACY TEACHER MACY PETERSON MTA-Z26 B30
S004TEAGROL-03 MACY TEACHER HACY NEUTON NTh-Z6 jotchi]
S004TEAGROZ-01 MACY TEACHER HACY HARANO NTh-Z6 jotchi]
S004TEAGRO3-01 MACY TEACHER HACY EBALT NTh-Z6 Heo
SO04TEAGRO3-01 MACY TEACHER MACT VAN DER WAL MTL-Z6 M
SO04TEAGRO3-01 MACY TEACHER MACT FOSTER MTL-Z6 B30
S004TEAGRO3-02 MACY TEACHER MACY WITHEE MTA-Z26 M

=== Human Resource
JAnnual

3
1
2
4
3
1
z
1
1
1

11

11
11
11
11
11

10

75,071,
56,083,
70,899,
70,273,
72,868,
72,586,
74,771,
48,268,
47,630,
66,699,

.oo
.oo
.oo

oo
oo
oo
oo
a0
a0
a0
oo
oo
oo

R R SR

11

11
11
11
11
11

11

76,197
63,339
71,962
71,327
73,961
72,946
75,893
52,788
52,352
70,242

Page 1

Difference

950.00
950.00

1,126.00
5,246.00
1,063.00
1,054.00
1,093.00

360,00
1,122.00
4,520.00
5,322.00
3,543.00

26,749.00

5. HELP REFERENCE LIBRARY

The following new or updated documentation was added to the Help Reference Library.

e SYSTEM

5.1.

New or Updated Documentation

System Administration Kit

[ADM-AUC-BU-3832]
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