GENERAL LEDGER

RELEASE NOTES — DECEMBER 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
GENERAL LEDGER system and installed on your site in December 2015.
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1. ACCOUNT MAINTENANCE

1.1. Account Descriptions

A Short Description field was added to the Added Elements — Fund table accessed via Ledgers P Account
Elements P Maintain Elements—Fund » Added Fund Data.

_ Added Elements - Fund
Maintain Elements-Fund g0
= o | am
Actions Fund Description Group Type Category
ood] Foum o it [ p— I
kN 010 [URNN™5 TEST FUND und o Encamirane
- o100 TRASH-OPERATING_FUND rRASH PR v
P— o200 [ATER-OPERATING ATER EN v
= | =] [EERER-CFERATING FUND EN v
0400 URESLLE OPERATING FUND 1B ] v
paot FURESTOE PRIOR VEAR -
[pazs [ERATE CREDITS FOR TECHNOLOGY F|gure 1 Before
Select Table | [1000 Gereral Fund = v
4-Furd Eooo EPECIAL REVEMLE v
5-Depariment [Booa
BT Boto) ECHOOL_GRANTS il Added Elements - Fund
T-Program Fozg FCHOOL LUNCH PROGRAN [FCHOOC FF v
&-Location M FCHOOL SECURITY 2013 GRAMT [SCHOOL AH v
3-Vear 040 ECHOOL CHOLCE, REC TULTION EcHooL AD v Dol ey
Q-Objeat o050 CPC {E.C.CH188Y [ECHOOL FH N -
@ FEFED_EARLY CHILD GRANT ECHOOL L v
070 BTG VELLOW SCH BUS (MA CULT CNC [CHOOL Er v
050 FELMMER _PROG SPED EC GRANT FE v P e by
Boao CIRCULT BREAKER FUND ECHOOL Er WV Fund has Encumbrances O Yes  No
100 EPED 94-142 ALLOC ECHOOL FE v Fund Type
Bima E C TRAINING: CURR & IEP STUDY Er v
» Fund Notes I
| ————m.b120 FECHOOL SPECIAL ASSISTANCE ER v .
¥-Added Fund Dat E [CFC_ACCREDITATION GRANT FCHOOL _ FH v Short Descriptian @7
V-DashElemerts || P140 EFC LOCAL FLANNING & COORD GRT  [SCHOOL A WV

Figure 2 After

If the SHORT Description exists in the fund table it will now be used instead of the Fund Description to build the
account description. This is in effect for the following screens:

Gl Chart of Accounts — Add New Account
Copy Accounts Changing Element
Maintain Budget — Adding New Account

If the short description is filled in, when a new account is created, the SHORT description is used, followed, in this
example, by the Object Code description, since the remaining element numbers are zero and have no description
associated with them. The short description for Fund 2050 is CH188, and the object description is MISCELLANEOUS
REVENUE. Only the first ten characters of the object code are to be used, based on the rules set up in the system
default description. So the description for the account #2050-000-0000-000-00-00-50900 will be
CH188:MISCELLANE.

To learn more about how Account Descriptions are established, see the Ledgers P Help
Reference Library P Account Maintenance P About Account Descriptions.

-

Documentation

[ADM-AUC-GL-8208]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 2 of 6
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Release Notes — Version 6.3

General Ledger

2. JOURNAL ENTRIES

2.1. Simplified the List of Available Journal Entry Types

December 2015

Prior to the software update, a journal type of RE (Revenue/Expenditure Adjustment) was available to
accommodate data from legacy systems. Users may accomplish the same thing with a DC (Debit/Credit) journal

entry type. The RE type is no longer available.

Enter One-Time Journals

Entry Began Journal Notes
Journal¥ 20872 Expected Entered
JEDate PE5—Sep—2015 Reversal Date [ Debit I
JEType [ Regular Credit |
Category {* Regular € Audit £ Resiiting Allocation
Egiit Mote
N
JEY, QAfisc Code Description Status Tof

Bank Account

= Original Budget
wvenue/Expenditure Adjustment

Line Code Ref¥ A Budget, Adjustment. A
ar— [ PO0G-0C BB Begirning Balance A
—=r— [ PO00-0C [N Budget Adjustment (Exclude from Bese in Budgst) A
= [~ B000-0C BT Budget Transfer A
&l [ [ooo-ot ¢ Regular A
M Encunbrance a

a

a

f

Supplenental

Entry Began

Enter One-Time Journals

Category

Edt Note:

JEiyY

Journal¥ 20375

JEDate P5-Sep—2015

JE Type

Coce Deszcription

Budget Adjustment
E  Beginning Balance
M Budget Adjustment (Exclude from Base in Budget)

ReversalDate [ | Debit
Credit
 Audit I RECUTing Allocation
[N Journal Types

Expected

Status Tof

udgst. Transfer

B Original Budget
A Supplemental

TTDTDDTDDDT

Figure 3 Before

3. QUERIES

3.1. Transaction History Screen

Figure 4 After

[ADM-AUC-GL-8204]

The Display Vendor option was inadvertently disabled on the Transaction History screen. This function was
restored and patched to sites in September and is included here to provide a record of the change.

All Try Co Transaction History
Goto
Type Expendi ture 0PO Balances
R PY  Account Number SubType  Posting 1 PO Balance as Of
G00-300-2300-E00-04-00-SA 160 Status fictive
5 Dril Down ENERAL SUPPLIES-HACY Fund Status  fActive
7 At Balingry
8 Excel
8 Excel by Date o | 2Postingt_| 3User Batch | 4Reference# | sTrxDate |
Ledgers Roforencet Line  GL#  TraGode UsorBat# Posting Amount Type Dt - vertor_Jn ]
29397 1 1 PO09 | BBA6180 | BEAB1BO 9.66 EN 019873-PROGRESS PUBLTCHTTONG
Acoount Maintenance 3 39398 1 1 PO0S  BB46180 6846180 18.33 BA 000632-STAPLES CREDIT FLAN
398 1 1 P00 GR461S0  BAAG180 18.33 EN 000692-STAPLES CREDIT PLAN
i » 9391 1 1 PO09  GR4EIE  BO4GX46 75.90 EN 004330-POSITIVE PROMITIONS
Journal Entry Processing 2932 1 1 PO09  GR4EME  BE4GXME 30.25 EN O11441-DRTENTAL TRADING CO.
q 29403 1 1 PO09  GR4E4E  BEAGXME 143,99 EN 000692-STAPLES CREDIT PLAN
Pasting Contral » 3405 1 1 FO0D  GBME2I6 BEdG24E 32890 EN OL5966-ROCHESTER 100 INC
" . /A6 L 1 P03 O346246  BOdE24E 229,90 EN 020167-SCHODL DATEBODKS, INC.
Audit Overrides 4 39409 1 1 PO09  BB4ER46  BBAER46 363,40 EN 002849-GBC
X 39410 1 1 PO09  BB46296  BO4E246 429,50 EN 009641-CASCADE SCHOOL SUPPLIES
i » Beccounk Ba|anCE Inqulry 33411 1 1 P00 8846246 8946246 1805,60 EN 002276-W.B. MASON CO, INC.
39412 1 1 P00 BBA6246  BAAEZAE 1293.69 EN 00Z276-W.B. MASON CO. INC.
» icki 39413 1 1 P00 8846246 BAAEZAE 648.50 EN 002276-W.B. MASON CO. INC.
Reparts Account Balance Listing aid 1 1 P00 BBAE2IE  BHAEZAE 274.10 EN OL1788-OFFICE DEFOT
f 415 1 1 PO0S  GRdE2ME  BEAGXM6 196,00 EN 012837-NATIONAL ART e SCHOOL SUPPLY
Cpen&ov Dashboard » Chart of Accounts Inguiry 46 1 1 PO0S  GR4E2IE  BAAGXM6 32278 EN OL0946-PYRAMID SCHOOL PRODUCTS
. 29453 1 1 PO09  GR4EIE  BE4GX46 157,62 EN 002849-GBC
vear-End Processing 4 = = 29521 1 1 P09 GB4EDAE  B34E246 61.11 EN 002276-H.B. MASON CO, INC.
. Transaction Hiskary 3922 1 1 P09 8346246 BBAE24E 24,84 EN 0L0B72-AMAZON
[lrmmek Pracescinm k

[ADM-AUC-GL-8201]
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S

4. POSTING CONTROL

4.1. No Records Selected Error Report

December 2015

When posting transactions to the General Ledger, users would occasionally report that a message was displayed
showing “No Records Selected for Posting”. In the event that this occurs, an error report will be produced to assist

the user in determining why the posting had no records selected.

[AUC] 1116-Post GL Transactions

[8} P1095-Mo Records Selected For Posting

5. REPORTS

5.1.

When this report was run with a sort order specified, it

was not producing the desired results. This was
corrected. Select Ledgers P Reports P Report Library b
Expenditure Summary (w/ Legacy Accounts) to run this

report.

[ADM-AUC-GL-8206]

Expenditure Summary with Legacy Accounts Report

1611

Expenditure Summary (w/ Legacy Accounts)

Report Title

R 012

1 Selection Criteria

Expenditure Summary (uf Legacy Accounts)

2TalElE By

JE

Ledger Year to Date Reports
g p Element Order# |Group Order# |Type Order# |Category Order# |Sub-Class Order
] O C i C
Department
Report Name Function F F F F F
1610-Trial Balance Semple | _Run Program Il Il I~ I I~
1612-Trial Balance w/WIP Sample | Run Location - - |— - |—
1613-Expenditure Summary Sample Run ear _ |_ |_ |_ |_
1655—Expenditure Summary w/WIP Semple | | Object Hemert I - ~ - ~
1611-Expenditure Summary {(w/ Legscy Accounts) Sample Run
T611-GLEXFSUNVAS  REF Printed 24-Sep 2015 at 16:36:05 by THERESA Page L
Totm of ADMINS
Expenditure Summary (w/ Legacy Accounts)
Fiscal Tear: zOIZ to 201Z
Adjustea Remaining
Account umber and Description Legaey Ascount Budget. Encunbrances Expenditures Balance % Used
39299 ENCUMBRANCE ROLLOVER
1000-611 : Gemeral Fu 215.00 (285.00) oo s00.00  (132.56
Total 35283 ENCUMBIANCE ROLLOVER 218,00 (288,00} .0 £00.00  (132.56
50420 SEWER-CHARGES FOR SERVICE
0101-003-1430-000-00-00-50420 SEWER-CHARGES FOR SERVIGE 100,000.00 .o oo 100,000.00 oo
Total 50420 SEWER-CHARCEE FOR SERVICE 100,000.00 .00 .0 100,000.00 .0
51110 DEPARTMENT HEAD SALARY
0059-123-0000-001-00-00-51110 DEPARTMENT HEAD SALARY _oo .o 1,982.40 11,982_40) oo
Tetal 51110 DEPARTMENT HEKD SALARY .00 .00 1,982.40 (1,882.40 .0
51110 DEPARTMENT HEAD SALARY
1000-123-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-123-0000-001-00-00-51110 _oo .o 3,652.86 13,652.86) oo
Tetal 51110 DEPARTMENT HEKD SALARY .00 .00 3,852.8¢ (2,652.96) .0
51110 DEPARTMENT HEAD SALARY
1000-135-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-135-0000-001-00-00-51110 _oo .o 10,5387 (10,538.74) oo
Tetal 51110 DEPARTMENT HEKD SALARY .00 .00 10,838.74 t10,838.74) .0

Figure 5 Before
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1€11-CLEXDEUMVHE . REP Printed 24-$ep-201§ at 16:3%:d4 by THERESA Page 1
Towm of ADMINS
Expenditure Suumary (w/ Legacy Accownts)

Fiscal Year: 20lZ to 2012

Adjusted Renaining
Account Number and Description Legacy hccount Budget. Encumbrances Expenditures Balance

51110 DEPARTHENT HEAD SALARY

0Z00-450-0000-004-00-00-51110 DIRECTOR 020-450-0000-D04-00-00-51110 25,943.00 0o 26,5258 56 (585.56) 102.26
0300-460-0000-004-00-00-51110 DEPARTMENT HEAD SALARY 030-460-0000-004-00-00-E1110 2E,344.00 .00 25,630.77 253.23  98.02
1000-123-0000-001-00-00-51110 DEPARTMENT HERD SALARY 100-123-0000-001-00-00-51110 113,183.00 oo 113,183.00 00 1o00.00
1000-135-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-138-0000-001-00-00-51110 97,915.00 oo 97,915.00 00 100.00
1000-139-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-139-0000-001-00-00-51110 70,490,100 oo 70,489.31 69 100.00
1000-154-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-154-0000-001-00-00-E1110 71,875.00 .00 71,375.00 .00 100,00
1000-163-0000-001-00-00-51110 DEPARTMENT HERD SALARY 100-163-0000-001-00-00-51110 1,100.00 oo 1,100.00 00 100.00
1000-189-0000-001-00-00-51110 DEPARTMENT HEAD SALARY 100-189-0000-001-00-00-51110 50,670.00 oo s0,670.00 00 100.00
1000-210-0000-002-00-00-51110 DEPARTMENT HEAD SALARY 100-210-0000-002-00-00-E1110 3%, 665.00 .00 33,664, 94 .0€ 100,00
1000-220-0000-002-00-00-51110 DEPARTMENT HERD SALARY 100-220-0000-002-00-00-51110 100,786.00 oo 96,887 75 4,198.24 95.84
1000-251-0000-002-00-00-51110 DEPARTMENT HEAD SALARY 100-251-0000-002-00-00-51110 70,490,100 oo 70,489, 28 7z 100.00
1000-252-0000-002-00-00-51110 DEPARTMENT HEAD SALARY 100-252-0000-002-00-00-E1110 %,000.00 .00 3,000.00 .00 100,00
1000-253-0000-002-00-00-51110 DEPARTMENT HERD SALARY 100-253-0000-002-00-00-51110 20,032.00 oo 70,752, 68 (720.68) 103.60
1000-255-0000-002-00-00-51110 DEPARTMENT HEAD 100-258-0000-002-00-00-51110 28,000, 00 oo 23,080.50 1,919.50 9z.32
1000-252-0000-002-00-00-51110 DEPARTMENT HEAD SALARY 100-232-0000-002-00-00-E1110 44,411.00 .00 .28 100000
1000-421-0000-004-00-00-51110 DEPARTMENT HERD SALARY 100-421-0000-004-00-00-51110 51,888.00 oo 351.50  99.3z
1000-541-0000-005-00-00-51110 DEPT HEAD - DIREGTOR 100-541-0000-005-00-00-51110 48, 511.00 0o (695.33] 101.43
1000-610-0000-006-00-00-51110 DEPARTMENT HEAD SALARY 100-£10-0000-006-00-00-E1110 €1,403.00 .00 (660.13) 101.08
1000-892-0000-009-00-00-51110 ADMINISTRATIVE SALARY 38,000.00 oo 100.00
7080-000-0000-000-00-00-51110 COMPENSATED BUY-BACK SALARY 708-000-0000-000-00-00-51110 .00 .00 (165,080.99) o
Total 51110 DEPARTHENT HEAD SALARY 1,023, 406.00 oo 1,184,424.53 (161,018.53) 115.73
51115 ADMINTSTRATIVE PERSONNEL SALARY
1000-13E-0000-001-00-00-51115 ADMINISTRATIVE PERSONNEL SALARY-HUMAN RESOURCE OFF 17,000.00 .00 16,376.36 z3.64  99.3€
1000-251-0000-002-00-00-51115 ADMINISTRATIVE PERSONNEL SALARY-ZONING COORDINATOR &,000.00 oo &,000.00 00 1lo00.00
Toval §1115 ADMINISTRATIVE PERSONNEL SALARY 2%,000.00 .00 22,376.36 z3.64 99,30

Figure 6 After

[ADM-AUC-GL-8202]
5.2. Treasury Receipt Batch TR# Added to Reports

5.2.1. General Ledger Transaction History Reports

The user—defined Transaction Number (TR#) will now print in the notes field on each of the following reports run
from the Ledgers P Reports P Report Library P Transaction History screen:

1630-Transaction Detail W/Notes

1639-Transaction Detail W/Notes & Vendor
1629-Transaction Detail - Debits/Credits Only Report
1631-Transaction Detail - Debits/Credits No Approp Roll Trxs

Town of ADIINS
Transaction Detail Repert w/Notes & Vendor

Fiscal Year: 2016 to 2016

Trans Date Code Description / Vendor Check PO§ / OGLDost§ TUser Batch  Approp/Open Debit Credit Encumbrances Ealance
Vouch Trnlg

23-Now-2015 1 USER_DEFINED_1Z34567 2845362 299 .00 1,000.00 .00 .00 1,000.00
6580-000-0000-000-00-00-10400 CASH, TOW _o0 1,000.00 .00 .00 1,000.00
23-Now-2015 DPOL TR§: USER_DEFINED_1234567 2846362 239 00 .00 1,000.00 .00 i1,000.00]
£580-000-0000-000-00-00-32100 REVENUE .00 .00 1,000.00 .00 {1,000.00}
£3-Now-20lE5 DPOL TR#: USER_DEFINED 1234567 8846362 333 .00 .00 1,000.00 .00 {1,000.00}
£580-000-0000-000-00-00-45513 175 MECHR .00 .00 1,000.00 .00 i1,000.00]
*** Crand Total *** ) 1,000.00 2,000.00 .00 i1,000.00)

Selection Legend =

Aecount Type: ALFER
FY: 2016 to 2016

Trx. Date: 23-Nov-2015 to 23-Nov-20LS5
Lecount Sub Type: CP

Figure 7 Transaction Detail Report Example
[ADM-AUC-RC-8291]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 5 of 6



9 ADMINS Unified Community Release Notes — Version 6.3
General Ledger December 2015

6. HELP REFERENCE LIBRARY

6.1. New or Updated Documentation
The following new or updated documentation was added to the Help Reference Library.

e ACCOUNT MAINTENANCE About Account Descriptions
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