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This document explains new product enhancements added to the ADMINS Unified Community for Windows 

HUMAN RESOURCES system. 

 

1095-C REPORTING 
Affordable Care Act reporting changes continue to be added to the AUC system.  ADMINS Support 
continues to work with the IRS and as changes are needed, they are installed on your site.  Each 
client site is being provided with files on an as-needed basis for testing with the IRS. 
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1. EMPLOYEE MAINTENANCE 

1.1. Cost Code Effective Date  

The limit on effective dates for cost codes was expanded to allow up to four years. Prior to the software update, the 

effective date for cost codes was limited to within 365 days.  Some contracts provide for an employer paid benefit 

to take effect after a set number of months of employment. For these types of benefits, the human resources staff 

would maintain a calendar of dates outside the AUC module. This will now allow cost codes to be added with dates 

up to four years into the future, requiring less manual record keeping.   

 

 
 

If the four years is exceeded, the following message will be displayed: 

 

 

[ADM-AUC-HR-9680] 

2. PAYROLL PROCESSING 

2.1. Steps Menu Changed 

When processing a payroll, check numbers are assigned on the Check Register step. Prior to the software update, 

the warrant could be recalculated after running the check register step, which would create gaps in check sequence 

numbers. To prevent gaps, the step process will no longer allow the [Select and Calculate Warrants] step to be re-

run once the [Check Register] step is run.  
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Figure 1 Before Figure 2  After 

[ADM-AUC-HR-9787] 

 

2.2. Direct Deposits on the Payroll Check Register Report 

Prior to the software update, a void of a direct deposit skewed the totals on the direct deposit reports. The report 

now lists voids and manuals that are not part of the direct deposit file separately, to make it easier to report a total 

to the bank.  

 
Figure 3 After 

[ADM-AUC-HR-9733] 

2.3. CT Part Time Sick Leave Rollovers 

CT part time sick leave rollovers were not being processed during the payroll posting when the employee was not 

being paid.  This has been corrected. 

[MAN-SUP-SAPLAUC-403] 
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2.4. Payroll Posting  

When payroll is posted, transactions are created to balance the funds.  In the past, the cash account was used.  This 

was an issue if the expense fiscal year was not the same as the check fiscal year. The process has been corrected to 

use the accounts payable account for these warrants so that cash is only impacted in the check date fiscal year. 

 

 
Figure 4 Example of period ending date and check date in the same fiscal year 

 

 
 

 
Figure 5 Example of period ending date and check date in the different fiscal years 

[MBE-SUP-SAPLAUC-290] 
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3. TIMESHEET ENTRY  

3.1. Removing an Employee  

Prior to the software update, when removing an employee timesheet from the warrant, the system would bring you 

to the first timesheet in the timesheet group.  Now, when removing an employee, the system will display the next 

employee timesheet in the warrant. 

[ADM-AUC-HR-9631] 

3.2. Timesheet Entry  Actions Button  

The Add Line option under the Actions button was not working.  This was corrected and now users may add a line 

from the Actions button or from the Add Line button at the bottom of the screen. 

 

  
Figure 6 After 

[ADM-AUC-HR-9641] 

3.3. CT Part Time Sick Accruals & Forfeiture 

CT part time sick leave forfeitures were not being processed during the time sheet creation because these 

employees may not have a shift code. This has been resolved. 

[MAN-SUP-SAPLAUC-403] 

4. VOID MANUAL / FIGURE PAYCHECK 

4.1. Bank Information on Cost Code Additions 

If a cost code was added to the Deduction Entry screen when creating a manual check, the bank information for the 

cost code was not being included. This was corrected.  If the amount should not be included in the ACH file for the 

warrant, the bank information should be removed using the spacebar|enter to clear the fields.  See the manual check 

help document for more information on including amounts in the ACH file. 

[ADM-AUC-HR-9778] 
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5. SPECIAL PROCESSING–BENEFIT STATEMENTS  

5.1. Additional Benefits 

5.1.1. Calculations Now Have Nine Places after the Decimal 

Benefit Statements allow the inclusion of additional benefits not in the cost code or pay code table (for benefits 

not managed through payroll). Prior to the software update, calculation methods one (1) and two (2) allowed for 

using three and four places after the decimal, respectively.  To allow sites to calculate additional benefit amounts 

with greater precision, methods one and two now allow up to nine places after the decimal. 

 

  
Figure 7 Before  Figure 8 After 

 

This is reflected on the audit reports. Prior to the software updated, the excel output was showing a rounded 

amount with only two places after the decimal; it now displays nine places after the decimal. 
 

 

  
Figure 9 Before Figure 10 After 

 

For more information, see the document titled “Benefit Statements” under Human Resources  Help Reference 
Library  Special Processing: 

 

 

[MAN-SUP-SAPLAUC-409] 

5.1.2. Printing a Statement for One Employee 

Prior to the software update, when printing a statement for a bargaining unit with only one employee, the 

additional benefits categories were not printing. This also happened for the last employee in the bargaining unit. 

This was corrected and now the additional benefits categories print for all employees.  

[MAN-SUP-SAPLAUC-271] 
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6. SPECIAL PROCESSING–RETIREE PERCENTAGE SALARY CHANGE 

ADMINS is pleased to announce a new feature for processing retiree percentage changes.  Select Human 
Resources  Special Processing  Retiree Percentage Salary Change to access the steps menu. 

 

  
For information on this new feature, please see the new document in the Help Reference Library. 

7. QUERIES 

7.1. Timesheet History Calendar 

The Detail Calendar report now suppresses blank lines from the report. 
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Figure 11 Before Figure 12 After 

[ADM-AUC-HR-9775] 

8. REPORTS 

Several changes and additions have been included in the Human Resources report library during this software 

update.  To access the reports, select Human Resources  Reports  Report Library.  

8.1. By Employee 

8.1.1. 6266 Cost of Leave – Default Fund Report (new) 

A new Cost of Leave – Default Fund report is available.  Access the report by selecting Human Resources  Reports  

Report Library  By Employee  6266 Employee List–Cost of Leave–Default Fund. This report differs from the Employee 

List–Cost of Leave report in that it provides totals on Leave Type within each default fund and totals of all Leave 

Types by Fund. 

  
 

In the example, Fund 0200 and 0300 are shown. Each shows a Leave Total by Accrual Code within the fund, as 

well as a total for all leave for each fund.  
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Figure 13 Employee List–Cost of Leave–Default Fund 

[MDT-SUP-SAPLAUC-788] 

8.2. By Paychecks/Other 

8.2.1. 6804 Paycheck Pay Code Summary – By Employee / Pay Code 

A new selection criterion for Bargaining Unit was added to the Paycheck Pay Code Summary–by Employee/Pay 
Code report.  Users may now select up to nine bargaining units on this report. 
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In the example, a single bargaining unit, “POLU-PO” was selected.  An excerpt of the report is below, showing the 

selection of Bargaining Unit in the legend: 

 

 

[ADM-AUC-HR-9782] 

9. TABLES 

9.1. Bargaining Units 

9.1.1. Salary Schedules 

Some bargaining units, like police and fire, work a schedule that requires more decimal positions in the periods per 

year and days for per diem to properly populate the salary schedule. There are now six places after the decimal 

available in the Periods in Year and Days for Per Diem calculator fields. To see this change, select Human 
Resources  Tables  Bargaining Unit  Salary Sched. 
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Figure 14 Before Figure 15 After 

[MDT-SUP-SAPLAUC-971] 

9.2. Pay Code Summary Screen  Excel Edit List 

The edit list was changed from a “portrait” default to “landscape” to make the report easier to print and use. 

 

 
Figure 16 Before 
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Figure 17 After 

[ADM-AUC-HR-9631] 

10. YEAR END PROCESSING 

10.1. Printing W2s 

If all checks issued within the tax year were then voided for an employee, a blank W2 was produced.  This was 

corrected and no blank W2 will be produced. 

[ADM-AUC-HR-9736] 

11. SITE SPECIFIC 

11.1. 6258 Salary Projections 

The salary projections report prompt now requires entering the # of remaining pay periods for both 21 and 26 week 

payees. An example of the prompt and a sample is shown below. 
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Figure 18 Salary Projections Excerpt 

[ADM-AUC-HR-9797] 

12. HELP REFERENCE LIBRARY 

12.1. New or Updated Documentation 

The following new or updated documentation was added to the Help Reference Library. 

 

 SPECIAL PROCESSING  Benefit Statements 

    Retiree Percentage Salary Change 

 SITE SPECIFIC   Sick Buy Back 

 


