HUMAN RESOURCES

RELEASE NOTES - SEPTEMBER 2014

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Human Resources system.

The ADMINS Support staff installed these changes to your system on September 6, 2014.

TABLE OF CONTENTS

1. EMPLOYEE MAINTENANCE......cccuiiiiiiiimttnneiiiiiiireinsssiisiiirssssssssssstimsssssssssssssssssssssssssssnssssssssssssssssssssssssssssssssssssssssssnes 2
2. PAYROLL PROCESSING .....ccccotiiirirnnnneniniisisssssnnesssssssssssssssssssssssssssnssssssssssssssssssssssssssssssssesssssssssssnssssssssssssssnssssssssssssssns 2
2.1 1] o Yo T gl D1 A o TV 4o o J TSSO 2
2.1.1. POSEING 1N SUMMAIY 1O The G/L coouveiiiieeiie ettt ettt ettt et et e e ta e et e e s taeeetae e abeeebseesaseensseesareensnes 2

2.2. o Tol T o 1Yo o 1= Yol USRS 3
2.2.1. EMailing DireCt DEPOSIt AQVICES . ....iiiuiiiiiieitieiiit ettt ettt ettt s bt et e s bt e s bt e e b e e sate s be e e saneesneeesaneenees 3

3. BILLING AND INVOICING — GENERATE INVOICES ........ccceetiiiiiissinneeiiiisisssssnssesssissssssssssessssssssssssssesssssssssssssssssssssssssnns 3
4.  SPECIAL PROGCESSING .....uuuuuetteiiiiiiisssnneeeensississsssssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssessssssssssssssessssssssssssnsssssssses 4
4.1. (oY oY= oA ) AV o o Tl =LY [ o =TT 4

TR 17 1 1PN 4
5.1. [T == 1T T =411 T ST 4
5.1.1. SAlANY SCREAUIE ...t et e e et e e e e ta e e e s ba e e e e ataeeseabaeaesasbeaeastaseeesseaeessseeaeansseaeannes 4

TR £ =1 0 3 1 N 4
6.1. Register of Outstanding UNcleared ChECKS. .........ooiueiiiiiiiieieet ettt s e st sbeesanee s 4
6.2. PAYCRECK LISTING c.eteeeiteeeiee ettt ettt ettt et e at e e bt e b et e bt e e s b e e e bt e e sab e e bt e e sabe e st e e sabeeeneeesabeeeaseesabeenaneesn 5
6.3. EMPIOYEE LEAVE BAlANCE....ueiieiiiiiiiieiet ettt ettt s e e he e s h bt e bt e sab e e e st e e sab e e aeeesabeeeateesabeesanee s 6

728 | 3 2 X O =3 7
7.1. NOVAtimMe TIMESNEET IMPOIT...ceiii it e e e e e e e e s e s tba e e e e e e ee s abateeeeeessaassstaeeeeessensnntaneeeessannns 7

8.  HELP REFERENCE LIBRARY ......ciiiiiitteuiiiiiiiieeeeeiiiiieseteesiissieesseasssssssesssassssssssisesssssssssssssesssssssssssssessssssssssssssesnnsssssns 7
8.1. New or Updated DOCUMENTALION ....cocuiiiiiiiiiieiie ettt ettt ettt e bt e st e e sat e e sabeesabeesabeesaseesabeesaneess 7

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 7



ADMINS Unified Community Release Notes — Version 5.2
Human Resources September 2014

1. EMPLOYEE MAINTENANCE

The employee Contact and Personal screens were not always going to the correct employee if a field was

changed on the screen. This has been corrected.
[ADM-AUC-HR-9538]

2. PAYROLL PROCESSING

2.1. Labor Distribution

2.1.1. Posting In Summary to the G/L

The Labor Distribution process will now stamp all records (posting to the G/L) with the Warrant# and Payroll
Batch#. This will make it easier for users to report on and analyze payroll postings. Prior to this update, entries
to Balance Sheet Account transactions did not always contain this information.

When running a Transaction Detail report:

Payroll Batch# from the Labor Distribution
reports may be selected here.

Select Only Posted History Records With... 7285-HRLABDSTSUN. FEP
Posted Date — Batch
Journal# | User Batch
Joumal Type [ Vendor #
GL Code HRO1 Payroll Posting Dept Group Payroll Batch: 1336
SubGL Code [ PO#
Control# |— Voucher#

Payroll Warrant# may be selected here.

7214-HRPATRECHISALL. REP Printed Z6-Tun-20L4 v 1§:05:15 by LVALMNZOLA
Towm of Bellinghas
Historical Paycheck Register

Varranv: $02523
Chack Dace: 02-Jul-2014

Grand Totals for Varramt 302628 =

s5,013.86
48,222.30

€,781.56

Benseins: 728.46 Tetal Hours z88.25
Net Dirsct Deposits: 40,523.06 Total Days  : 365. 50

When doing an on-line Inquiry:
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2 Posting# |

Payroll Warrant# may be selected here.

3 User Batch |

7214-HRPATREGHISALL . REP Printed Z6-Jun-2014 st 15:05:1S by LYALANZOLA
Town of Ballinghas

Hizto

Varrant: %0229
Check Date: 02-Jui-20:

rical Paycheck Register

14

........................... Grand Totals for Varrant 902529
ss,013.96
48,222.90

£,751.56

# Eaployees
Hale
Female

Deductsons:
Het Pay:

Benefits:
Deposits:

728.46
40,523.06

Toral Hours

et Direct Toral Days

Payroll Batch: 1386
et

7285-HRLABDSTSUM. REP

Showing Al Transaction History
Type Fund Equity
FY  Account Number Sub-Type Control
E440-000-0000-000-00-00-39300 Status Active
EXPENDITURES Fund Status  Active

4 Reference® I

5 Trx Date |

Payroll Batch# from the Labor Distribution
reports may be selected here.

2.2. Process Paycheck

2.2.1.

S

Emailing Direct Deposit Advices

[ADM-AUC-HR-9520]

The message when emailing Direct Deposit advices was changed to give more examples and clarify how to

enter passwords for recipients.

Your password is the first four letters of your last name (capitalized),
then the last four digits of your social security number.

Example: JANE SMITH 55# @el-el-1eel
Your password is the first four letters of your last name (capitalized), Password:  SHIT1@01

then the last four digits of your social security number. Example: JANE LEE SS# 001-81-1802
Example: Jane Smith  SS# ©01-01-1881 Password:  LEE1002

Password:  SMIT1601 Example: JANE MC KINNON SS# 901-81-1003
Password: MC Kl1@@3
Figure 1 Before Figure 2 After

3. BILLING AND INVOICING — GENERATE INVOICES

The invoice was not printing the Detail/Ticket # value. This has been corrected.

[ADM-AUC-HR-9527]

Ln# WorkDate Employee Location DetailTicket# Description of Charge Ln# Work Date Employee Location DetailiTicket # Description of Charge
15/22/2014  BUSSEY deer run 3426
1 8/14/2013  KAUKER hartford ave Charge
Car Detail employee charge
Car Detai
Town Fee toun foe
Meals 25222014  BUSSEY  deernnrd 3426
e . . T's s employee charge
2 9/12/2012 DELARDA Charge ten foe
Car Detail
Town Fee 352712014 BUSSEY wirentham rd 3453
Meals employee charge
mise town fee
Figure 3 Before Figure 4 After

[ADM-AUC-HR-9534]
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ADMINS Unified Community
Human Resources

4. SPECIAL PROCESSING

4.1. Longevity Processing

The dates for the calculation are based on the period ending of the warrants and not work dates. (Since work
dates can be entered in advance and/or very late). The help document was updated with information to clarify

this.
[ADM-AUC-HR-9524]

5. TABLES
5.1. Bargaining Unit

5.1.1.

The New Salary Schedule process in the Bargaining Unit Table P Select Bargaining Unit P Salary Tab P Y New
Salary Schedule was not always creating the new schedule if there were many grade schedules. This has been
corrected.

Salary Schedule

Grade Mots Effective Date Mote Tot
5 zchool 205 contractu O1-Jul-2014 14/15 contractual increasze 205 days =
Bargaining Unit - Salary ‘ & school 210 contractu 01-Jul-2014 14/15 contractual increase 2010 days
Goto.. 7 school 220 contractu 01-Jul-2014 14/15 contractual increasze 220 days
Bargaining it Ei:’ﬁ'gﬁm — 01-Jul-2010  10¢11 cortract 215 contractual daus
Actions Grade '75 i Hourl 9 01-Jul-2012 12/13 contract 208 contractual days
EloctveDats  PI-3.I=20T0 0711 Sorract 005 ottt Tos 10 school 198 contracty 01-Jul-2014  14/15 contrectual increase 198 dous
7 Summary 11 school 223 contractu 01-Jul-2014
12 school 225 contractu 01-Jul-2014 14/15 contractual increase 225 days
Coronew D) 1coscoses | grokdays | 3loogeviyPay | dRetroactivePay | |J 13 school 204 contractu 01-Jul-2014  14/15 cantractual increase 204 daus
4 Deiele 14 01-Jun-2012 12/12 contract 204 contractual days
Steps. Annual Period Daily Hourly "El Dlem 1 15 14/15 singleton 202 01-Jul-2014 14/15 sinzleton 2% increase
&( T 77250,00 [ 2971,15 | 297,12 | 62,8049 |
D Delete Step B~ [ ®86000.00 [ 330769 [ 330.77 |  63.9187 ym

6. REPORTS

6.1. Register of Outstanding Uncleared Checks

The Register of O/S Uncleared Checks report was added to the report library. Run this report by selecting
Human Resources P Report Library P By Paychecks/Other Tab P 7600 Register of O/S Uncleared Checks.

[ADM-AUC-HR-9529]
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Report Library Paychecks/Other

Report Name

——-———-- Paycheck History Reports ———————-
7211-Employee Paycheck History Register

7216-Employee Paycheck History Summary

7213-Historical Paycheck Register - Harrant Detail
7219-Historical Paycheck Register - Employee Totals
6831-Paycheck Listing

6801-Paycheck Cost Code Summary — By Category/Cost Code
6802-Paycheck Cost Code Report by Employee / Cost Code
6800-Paycheck Cost Code Summary - by Timesheet Group
6803-Paycheck Pay Code Summary - By Category/Pay Code
6804-Paycheck Pay Code Summary - By Employee/Pay Code

WEOO—Register of 0/5 Uncleared Checks

A legend appears in the Print/Preview/PDF version of the report. The required values on the prompt are being
saved. The last used Bank Code and Check Date Range values will be displayed the next time the report is run.

[ Task 7600: Register of 0,5 Uncleared Checks
Required: Enter Bank Code B0 [PAYROLL - CITIZENS BANK
Hequired: Check Date Range [mmddyyyy] From: [a1012014 To: [o1312014

Run 85 & Preview ¢ Print ~ PDF  Excel
Bank: PAYE If Printing use Duplex & Yes © Mo
Check Date Range: 01012014 to 01312014 Lookup | [ OK | Cancel | Clearanl |
Figure 5 New Legend Figure 6 Required Values Saved

The excel version of the report includes the legend showing the Bank and Date selections, and will print as
landscape.

Town ot SDMINS

R stér o QU5 Undleiesd Chank s
Hank Chick  (hick Doty Wamant? WarCMiaty Empe  Pagable To L Aammt |
FAYRIDOTTEES 20N TE S O025T  BLANCHE TTE LSARENCE B 4370 Frarted
AR OOTTEM 3SR AMTE | MECOTA OTIEE  TAPP AN LAWRENCEE | 45 22 |Penind
FAYRDOTTT | 250018 BOMdTT |25 DOSHS  BERRY. WARIE M I 2689 50| Pentsd
FATRONTITE  [SA04  faasdyy  [2rsind GRS P ONTERIAND  KERER M I 418,14 Famked
PAYRIOOTITZ3 36004 03477 [2EOM4 0776 MAGLE, LYNNJ | 45310 | Pantsd
P AR DT 7 724 252014 4TT 24 D007 GOULET KAREN I3 66 | Pedad
PAYRIDOTITZS 350014 B0477 |2AEEa DDEA0 _ DUHAME HAREN | 181 57| Famied
FAYRIOOTTTAN (N4 T 25N 4 OTST2  WOLSOM KEITH J | 02 17 | Pracied
FAVRIONTITZT | 3500Hd SOATT | IENA 070437 D101 AMF AOLO-BOGEN, ARER W 431 45| Parid
PAYRIOOTITIS 2S04 S0G4TT 20014 OTUSTT  MCOCWAN, LYNN M 54 43| Pered
PAYRIOOTITZS 250014 G477 |GmOM4 OTMAS BLADES KEITHS | 437 87 |Panted
PAYRIOOTITE0 | 250014 WMTT |2eens 0749 BLADES, KEITH & 121,73 | Paciied
i Checks 296 | | %" Grand Tofal " TIEFELAY
[oeiect Bk PAYR [
ek Dider OO0 4 TO OG0 4

[ADM-AUC-HR-9535]

6.2. Paycheck Listing

This report was sorting by employee number even when another sort option was selected. This has been
corrected. This report is found in Human Resources P Reports P By Paychecks/Other P 6831 Paycheck Listing.
Other reports with this sort issue were also corrected.

Report Library Paychecks/Other

Goto

Report Name
5789-EED Reports SEmple Run

Actions

1 By Employes Paycheck History Reports - SatmiplE RUn

2 By Postion 7211-Employee Paycheck History Register Sample | Run

3 By Timeshest 7216-Employes Paycheck History Summary Sample | | Run

4 By Pavehecks/Other 7213-Historical Paycheck Register - MWarrant Detail Satmple Run
F219-Historical Paycheck Register - Employes Totals Sample Fun

6831-Paycheck Listing Sample Run
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6831 -HRPAYCHEGK . REP

Sorced by: Tuployees

Printed 29-Aug-z014 av 16:47:24 by THERESA
Town of ADMINE
Paycheck Listing

Page 1

Saps lane Checks Check Date Clasr Date  Varram Cklyps Bank Gross Pay  Tocal Deds  Nar Bay Tocal Bems
000004 REZZUTI, MARIE 0305467 25-Dac-201z z3-Dec-2012 302313 E n 110 1108 00 1108
Sorted By Employee e o - o
[N Task 6831: Paycheck g
Paycheck Listing ooooL2  HoLmES, mARID R 0908306 05-Daz-2012 05-Dec-2012 902309 B mvn z,89.65  2,098.65 00 z.3e0.61
ooooLz HolmEs, mARIZ R 0509360 15-Dec-2012 13-Dec-2012 202313 E Bm zjaseies 289860 ‘o lo
Optional: Enter up to 9 Employee# E ||u values:
Totals ssm.0 80900 00 z.a60.60
Required: Check Date Range (mmddyyyy)  From: [12012012 To: [12312012
Optional: Cleared Date Range [mmddyyyy] From: I Tu;l 000020 POWERS, LYNN I 0308221 05-Dec-2012 05-Dec-201z 302303 PAYE  2,751.23 2,751.23 00 43.85
ooooz0  povses, L n 0905265 13-Dec-z012 15-Dec-201z 302313 % evn ziosies  e7sazs o0 3585
Optional: Enter up to 8 Warrantit's E |u values:
N Totals ssoz.4s 550245 o0 5574
Optional: Enter up to 8 Check Types Edit |u values:
Sort Edit List By: & Employee#f © Warrant © Bank © CheckType ovoozs  osTacmEN, mAmEN 1 0908203 05-Dac-2012 05-Dec-2012 902303 % pavn  z,eez.08 2,e62.38 00 z,995.59
) 000023 oTEGREN, KaRER 1 0305246 15-Dam-2012 13-Dec-2012 902313 B mvn zleezos  2.e62.38 00 232
Optional: Enter up to 9 Bank Codes Edit |[| values:
Totals Sazae 5924078 00 oz
Runas & Preview ( Print  PDF  Excel
- 000031 BUSSEY, RELTH & 0072640 05-Dec-2012 02305 » avr 1,092.00 26701 76499 1496
(ANl Usr2 B (g s (@ [ 000031 BUSSEY, KBITH 5 072724 12-Dec-2012 soz3lo P PAYR  1,032.00 247,01 784,93 1456
ooos1 Evsser, mEImE & 0072786 13-Dec-2012 soza1e p pvn sieloo 1040z g e
Lookup oK Cancel Clear All 000031 BUSSEY, KEITH 5 0072881 26-Dac-2012 sozats B e 172,00 24054 14746 245
Torals 2,752.00 o258 zi00.42 3505
551 HRPATCHECK. R3F Printed Z5-hug-Z014 at 17:08:55 by THERESL Page 14
Tow ot JoHTNS
Sorted By Warrant
orved by: Uarrams
Task 6831: Paycheck Listing
_ Eups Hane Check# Check Dace Clear Dave  Varrant CiTyps Bamk Gross Pay  Total Deds  Net Pay, Toral Bens
Paycheck Listing
n03ss pacs, Lvm 4 0508246 05 Dec-2017 05-Dac-2012 502305 ¥ 2,110.5¢ 2,110.5¢ 00 13847
Optional: Enter up to 9 Employeei# E IU values: 070356  HADDAD, KAREN 0908253 05-Dec-201Z 05-Dec-2012 902308 K 1.672.77 1,672.77 1) 24.76
[ Eat | 070360 VILLIAR, MICRAZL 0072689 n-Dac-zoLz swzaos  ® 2)914.52 1,008, 25 Loel0r  1,amns
Required: Check Date Range [mmdd: Fram: [011 To:| o70ses mazens, 0508203 05 Dec-2017 05-Dec-2012 502305 % 2/205.12 2,205 12 o a1l
q ge (mmddyyyy] 01-Dec-2012 12312012 r0sed OcrEA. LavRSNCE A Davea) Di-bes-sOls OsDes-ivls socans 3 Uassas  ilosnas 0 Lasie
P, . 070385 CasEY, KAREN 0508251 ©S-Dec-zlZ 05-Dec-Zplz 502305 E Llzsa.7s 1lesa7s 00 15003
Optional: Cleared Date Range [mmddyyyy] From: | To: | roscs com. e Vieeit bbeisois neneciers sesies B Vi e w20
. . 07055 crIFITHS, MBI ¥ 007267 b Dac-z01Z w2305 » 1079208 47688 1,318.20 26050
Optional: Enter up to 9 Warranti's E |[| values: 070372 KELLY, HARIE I 0308284 05-Dec-201Z 05-Dec-z012 902309 B 75.00 75.00 00 103
70578 poviron, mamrs s 0072675 05 Dec-zoLz sozs0s  » 2500 e 6528 ilos
Optional: Enter up to 8 Check Types Edit [0 values: 70379 Toommy, LawmencE G 0508202 ©S-Dec-2017 05-Dec-2012 502305 B 125000 125000 o0 e
070351 PENNEY, HARTE 0072676 BS-Dec-zoLz sozans P 2,055, 54 53000 146804 256l
Sort Edit List By:  Employee# & Warrant " Bank " CheckTypd
Optional: Enter up to 9 Bank Codes = [ovatues: Tosals 11,8657 58541675 2z,448.58 402,344z
00001 pusssr, aITH 8 0072724 12-Dec-zoLz sezal0 B TR 152,00 2e7.00 8455 1456
Run as @ Preview " Print " PDF " Excel 000040 MOORE, KEITH F 0308535 12-Dec-201Z 12-Dec-2012 902310 B PAYR 2,025 24 2,025 24 00 1,733.13
000052 THE BSTATS OF, LTMN I 050852 12-Dec-201Z l2-Dac-20l2 502310 B avn 1220026 1lee01e 00 1765
If Printing use Duplex & Yes ( No oo0ise GaRIERY, REITH ¢ 0508640 1z-Dec-z017 iz-Dac-70lz 502310 B sarn 2)szslle 2/526. 18 00 sos.12
00266 MINCHILLO, MICHASL T R 0508505 i2-Dec-201Z iz-Dec-zelz 502310  E ave zjese 23 2/255.25 00 1,753
s R == T i 000266 WINCHTLLO, NICHATL 7 JB 0508606 12-Dec-2017 l2-Dac-2012 502310 B prn s46.00 946000 00 15072
ookup ance ear 00255 vATER, MICEAEL 3 050575 1z-Dec-z017 lz-Dac-70lz 502310 B TR 218018 2,180.1 00 17353
\HIDDE. LATRINCE \2-pec-2017 12-Dec-z0) SR bitm " e

Sorted by Check Type

[EW Task 6831: Paycheck

ing
Paycheck Listing

Optional: Enter up to 9 Employee#

Edit _|[0 values:

Required: Check Date Range [nmddyyyy] From: |[|1,[)E,;2[|1 2 To: |1 2312012

Optional: Cleared Date Range [mmddyyyy] From: | To: |

Optional: Enter up to 9 Warrant¥'s

Edit _|[0 values:

Optional: Enter up to 9 Check Types

Edit _|[0 values:

Sort Edit List By:

 Employee# © Warrant © Bank = CheckType

Optional: Enter up to 9 Bank Codes

Edit__|[0 values:

C PDF
" No

Lookup: | 0K I

Runas & Ppreview ¢ Print C Excel
If Printing use Duplex & Yes

Cancel Clear all

9 LIKRY, KEITH 3
FAPIN, HICHARL §
AwvRNCE B

INCINI, LAWRRNCE B
ITH

4 by: ChackType

g Han

6.3.

Employee Leave Balance

[ADM-AUC-HR-9517]

Prior to the software update, the Employee Leave Balance report was including rows of data that were all zero
balances. The report was streamlined to suppress these rows, making it easier to read and saving on paper.
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6079-HREMPLEV. REP Printed 29-May-Z014 st 11:44:39 by THERESL Page 1
Tomm of ADMING
Euployse Lesve Balance Listing

Employee Aeccrual Code Leave Code BegimmingBalance heerual Taken Forfeiced Paid fus Balance As 0f Dane
000062 MCDONOUGH, LYNH E cLoz PERSONAL .00 Hours .00 Hours .00 Hours 00 Hours .00 Hours 00 Hours  0%-Apr-2014
.00 Days 2.00 Days .00 Days .00 Days .00 Days 2.00 Days  09-kpr-20l2
000152 GARIEFY, KEITH C Apmm FERSONAL .00 Hours .00 Hours .00 Hours .00 Hours .00 Hours .00 Hours  09-Apr-2014
.00 Days 10.00 Days 8.00 Days .00 Days .00 Days 2.00 Days = 09-kpr-20ld

000152 GARIEPY, KEITH C DI SICRLEA .00 Hours .00 Hours .00 EHours .00 Hours .00 Hours .00 Hours  08-Apr-2014 —
120,00 Days 52.00 Days 28.00 Days 18.00 Days  40.00 Days 86.00 Days  09-kpr-201¢
000152 GARIEPY, KEITH C DI VACATION .00 Hours .00 Hours .00 EHours .00 Hours .00 Hours .00 Hours  08-Apr-2014
31.850 Days  126.50 Days 10500 Days .00 Days .00 Days £3.00 Days  09-kpr-201¢
001001 DEVITT, MARIE A cFo PERSONAL .00 Hours _00 Hours .00 Hours _00  Hours .00 Hours J00 Hours  05-Mar-2014
1.00 Days 2.00 Days €.50 Days .00 Days .00 Days .50 Days  05-Mar-2014
001001 DEVITT, MARIE A cFo SICELEA .00 Hours _00 Hours .00 Hours _00  Hours .00 Hours _00 Hours  05-Mar-2014
120.00 Days 42.50 Days 22.00 Days 8.50 Days .00 Days 120.00 Days  05-Mar-2014
001001 DEVITT, MARIE & cFo VACATION .00 Hours _00 Hours .00 Hours _00  Hours .00 Hours _00 Hours  05-Mar-2014
a0 o 120 00 m 11060 oo o 12 en oo 14

Figure 7 Before

&073-HREMPLEV. REDP Printed Zé-Aug-2Z014 at 09:3Z:07 by KATHY Page 1
Town of ADHINS
Euployes Leave Balance Listing

Employes Acerual Code Leave Cods  BegimningBalance Accrual Taken Forfeited Paid Ouc Ealance As 0f Date
000012 HOLMES, MARIE R scz3 PERSONAL 10.00 Days 10.00 Days 28-Tul-2014
000012 HOLMES, MARIE I scz3 SICKLEA 140.00 Days 75.00 Days 2450 Days 180.50 Days  28-Jul-z0l4
000020 POWERS, LYNN M scz3 PERSONAL 10.00 Days 9.50 Days _E0 Days 28-Jul-z014
000020 POWERS, LYNN M scz3 SICKLEA 129.75 Days 75.00 Days E5.7E Days 149.00 Days  28-Jul-z0l4
000023 OSTEGREN, KAREN M scz3 PERSONAL 10.00 Days 10.00 Days 28-Jul-z014
000023 OSTEGREN, KAREN M scz3 SICKLEA 123.00 Days 75.00 Days 53.50 Days 138.50 Days  28-Jul-20l4
000040 MOORE, KEITH F DRWD PERSONAL 12.00 Days 9.00 Days 1.00 Days 2.00 Days  24-Jul-2014
000040 MODRE, KEITH F DRWD SICKLEA 120.00 Days 14.00 Days 5.00 Days 9.00 Days 120.00 Days  24-Jul-2014
000040 MODRE, KEITH F DRWD VACATION 4.00 Days 148.00 Days 113.00 Days 16.00 Days 23.00 Days  24-Jul-2014
000092 THE ESTATE OF, LYNN M POL HOLIDAY 20.00 Hours 20.00 Hours 24-Jul-2014

£4.00 Days 2550 Days 16.00 Days 12_80 Days  24-Jul-z014
000092 THE ESTATE OF, LYNN M 0L PERSONAL 18.00 Days 15.00 Days 3.00 Days  24-Jul-z014
000092 THE ESTATE OF, LYNN M 0L POL COMP 1.00 Days 1.00 Days 24-Jul-z014
000092 THE ESTATE OF, LYNN M 0L SICKLEA 55.00 Hours £70.00 Hours £75.00 Hours 50.00 Hours 24-Jul-z014
000092 THE ESTATE OF, LYNN M 0L VACATION 150.00 Days 121.00 Days 2.00 Days 17.00 Days  24-Jul-2014

Figure 8 After
[ADM-AUC-HR-9503]

7. INTERFACES

7.1. Novatime Timesheet Import

AESOP Timesheet Impart

ICMA Export

t Impork

When an employee only had one account and the account had fully expended the budget, no record was created
when importing the timesheets. This has been corrected to work the same way as timesheet creation. It will use
only the available line and report this information on reports issued from the Release Timesheet By Warrant
and Release Timesheet By Timesheet Group screens.

[PCS-SUP-SAPLAUC-422]
8. HELP REFERENCE LIBRARY

8.1. New or Updated Documentation
The following new or updated documentation was added to the Human Resources Help Reference Library

e SPECIAL PROCESSING Longevity
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