PERSONAL PROPERTY TAX
RELEASE NOTES — DECEMBER 2016

This document explains new product enhancements added to the ADMINS Unified Community for Windows
PERSONAL PROPERTY TAX system.

Table of Contents

L. DEMANDS ... itteiiiiteiiitiniiiteetieitessisisnssisisssssstssssestsnssssssnssssssnssssssnssssssnssssssnssssssnsssssanssssssnssssssnsssssassssssnnsssssnnsssssnnssssanne 2
1.1. Candidates Not Receiving DEMaNGS [FiX] .....ueiiiuiiiiiiiiieiiieeeiiiee ettt ssite e e sttt e e e site e e ssaee e e sbaeeessabaeesnasaeesssneeessnsenesnnns 2
2. HELP REFERENCE LIBRARY ....cuuiiitteiiiteniiinensiiisnssesisnsosisnssesisnssesssnssesssnssssssnssssssnsssssssssssssnsssssssssssssssssssnnsssssnssssssnssssssnnnss 2
2.1. Numbering Added to Help Reference LIbraries [NEW] ......ccocuiieiciiiie ittt e et evae e et e e et e e e 3
2.2. Alphabetical Index for Help DOCUMENTS [NEW] .....uviiiiiiiee ettt e et e e etvee e et e e e e tte e e sabeeeeataeesensaeeessreeens 3
2.3. New or Updated DOCUMENTAtION ......uiiiiiiiiiiiiiee e e s e e e e e st r e e e e e e s abaaaeeeeeeseasnsaraeeeeesennssnenes 4

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 4



ADMINS Unified Community Release Notes — Version 7.3
Personal Property Tax December 2016

1. DEMANDS

During Demand processing, a list of taxpayers not receiving demands required is produced.

1.1. Candidates Not Receiving Demands [Fix]

The report of Candidates Not Receiving Demands was changed from portrait to landscape to fix truncation.

5708- PPDEMMIN . REP Printed 03-Nov-2016 at 10:56:43 by MUPDEVS
candidates Not Receiving Demands [TRAINTNG)

Year: 2011  Bill Type: 30 Tangible Property
Demand Bill Date: 03 018
Interest calculated To: 18-Nov-201s
Demand Minimum: $

Demand Balance calculated on Bill Categories selected for Demands

The following bills have an outstanding balance due that is below the minimum.
No demand will be created for these bills unless the demand minimum balance is lowered.

Bill Number Owner Name Current Owner Location Account Demand Balance Bill Balance New Inf

1916019501 481 ATWOOD AV 991-9160-195 2.06 2.08

935 PARK AV 590-11 s 03 03
140 COMSTOCK PEWY o1 01
922 CRANSTON ST 02 02
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Figure 1 Before—Columns are missing on the right

5708 - PEDEMMIN . RED Printed 03-Now-2016 at 11:21:59 by MUPDEVS Page
Candidates Mot Receiving Demands [TRAINING

le Property

Demand Balance calculated on Bill Catsgories selected for Demands

The following bills have an cutstan
Mo demand will be created for these bille unless the demand minimum balance is lowered.

g balance due that is below the minimum.

0z

0229 01 108 PHENIX AV 990-2298-545
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Figure 2 After

[CRI-AUC-TAX-24]

2. HELP REFERENCE LIBRARY

Effective with this software update, there are some enhancements to the structure of the Help Reference Library.
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ADMINS Unified Community

Release Notes — Version 7.3

Personal Property Tax

2.1. Numbering Added to Help Reference Libraries [New]

December 2016

A numbering scheme was added to all Help Reference libraries to make documents easier to find when support
staff refers a user to a help document. Figure 3 shows a sample of the new numbering scheme. For example, a
Taxpayer may ask for the total of taxes paid for the calendar year. Support staff will refer the user to the help
document “RC-270 Calendar Year Payments for Tax Returns”, and the document is found in numerical order in the
Help Reference Library.

Gota...

Actions

Help Categories
1 Ledgers
2 Purchasing

4 Human Resources
5 Budget
E Collections
7 Property Tax
8 Motor Excize
9 Misc Billing
0 System
[ Procuct Demos
Release Notes
Ledgers
Purchasing
Accounts Payahle
Human Resources
Budget
Collections
Property Tax
Mizc Billing
System
Cther

3 Accounts Payahble

Collections Help Reference Library

RC

Reference Card

RC=100 Collector/Treasurers Help Documents Index

———————— PATMENTS

RC-120 How to Enter Bill Payments

RC-1%0
RC-200

How to Locate a Supplemental Bill

Overriding Interest Calculations

RC-130 How to Find & Bill

RC-140

RC-150 Motor Excise - Collector
RC-160 Bill Motes / Tickler

RC-170

RC-180 How Much Is Due On An Account

FPayment Hierarchy
Lockbox Processing

RC-210 Batch# on Payment Entry Screen
RC-220 How to Remove Unused RC Batches
RC-230 Fe-print Bills {1 at a time}
RC-240 Re-Print Bill=s {by Batch3
RC-250 Out=standing Balance Register

———————— ALIUSTHEN

RC-310 About the Motes Field
RC-320 Adjustment Processing

RC-330 NSF Checks
———————— TAH TITLE

RC-410 Tax Title Redemption
RC-420 Tax Title Historical Entry

RC-450 Original Ta
RC-440 Tax Taking

RC-430 Subzequent Tax Taking

———————— DEFERRALS
RC-510 Historical
RC-520 Deferral Pr

% Taking
Add Fes

Entry
ocessing

—270 Calendar Year Payments for Tax Returns
T —

Wigy Email
ey Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigny Email
Wigy Email
Wigy Email
| __Email
Email

Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email
Wigy Email

Last Run

10-Tec-2016
14-0ct-2016
05-Dec-2016
17-0ct-2016
17-0ct-2016
17-0ct-2016

14-0ct-2016
29-Now-2016
14-0ct-2016
05-Dec—-2016
14-0ct-2016
14-0ct-2016
17-0ct-2016
14-0ct-2016
14-0ct-2016
14-0ct-2016
02-Mow-2016

29-Now-2016
06-Dec—-2016
17-0ct-2016

14-0ct-2016
17-0ct-2016
14-0ct-2016
17-0ct-2016
14-0ct-2016

17-0ct-2016
14-0ct-2016

Time

1457
14:24:
13:46:
103423
1027
103302

14:26:
11:47:
14:28:
13:09:
14:28:
14:28:
16272
14:29:
14302
14302
11:55:

11:16:
15:29:
11:06:

14:33:
11:46:
14:34:
11:45:
14:34:

11:46:
15:52:

[More]

Figure 3 New numbering scheme and alphabetical index

2.2. Alphabetical Index for Help Documents [New]

An alphabetical index with hyperlinks is found at the top of each help Reference Library. Click [View] to access
the index of help topics in alphabetical order, with links that open each help document. Each user may have a
unique perspective on how to search for help on a given topic; as such, we encourage you to submit suggestions for
additional entries or terminology to support@admins.com so that we may build these links into upcoming software

releases.
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AUC COLLECTOR/TREASURER
HELP DOCUMENTS INDEX

-A-
Abatements — Names on Abatements & -F-G-
RefUNDS ..o RC-940 FEE WAIVELS .uvviiciiiee e cieee e svieessne e sreee e RC-1020
About Pay/Transaction Date vs. FINd @ Bill wvveveereieiee e eeeie RC-130
Deposit Date...veiieeeieee e, RC-1820 Find a Supplemental Bill .......ccocvvieeeeeineenenn. RC-140
Account Balances ...ooveeviieeieeeeiee e RC-180
Addresses on A/P Vouchers for Refunds .......RC-940 e
AIUSIMENLS oo RC-320 Hierarchy of Payments .....cccccvveevieeicvececnnnen. RC-190
Apply Payments to Tax, Interest, Fees, ete....RC-190 oMt Do o ey pe.120

Figure 4 Help Documents Alphabetical Index with Clickable Links

Some sites may not permit users to open a linked document. For those sites, the index is numbered to allow you to
rapidly retrieve the help you need. If the reference is to a Release Note, the Month and Year of the release note
will be referenced.

—C-

Controlling Access to the Budget .........c....... BU-130

Cost Breakdown REPOFLS ...oowooo. @ ! Refers to a Release Note, for the cited month and

Create CSV Files from Excel Templates ........ BU-310 vear — in this case, Budget Release Notes for
December of 2016.

Figure 5 Index Referring to a Release Note

Each user may have a unique perspective on how to search for help on a given topic; as such, submit suggestions
for additional entries or terminology to support@admins.com so that ADMINS may build these links into
upcoming software releases.

[ADM-AUC-DOC-111]

2.3. New or Updated Documentation

The following new or updated documentation was added to the Help Reference Library.
e RE-100 Property Tax Help Documents Index [New]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 4 of 4


mailto:support@admins.com

