REVENUE COLLECTION

RELEASE NOTES — MARCH 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Revenue Collection application and installed at your site in March 2015.
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ADMINS Unified Community

Release Notes — Version 6.0

Revenue Collection

1. TABLES

1.1. Lockbox Upload Methods
ok
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Help Reeference Library
Callections Help

ad Methods

March 2015

The Collections P Tables P Lockbox Upload Methods has a new column
labeled “Module”. This new field is editable only by AUC support staff
and cannot be changed by users. It is used to accommodate processing of
lockbox payments in the new Miscellaneous Billing Module.

Lockbox Upload Methods

Code Lockbox Upload Processing Method In use on Site?

Bank Assoc Trans Code

Status

3 Detail | (WY [EILL TRUST @ es No |Er3|11 |@ILT BILL TRUST PAYM Active
EEAC [ESCROM BANK OF AMERICA ves  No [ [EBAC ESCROW - BAMK O Active

ECDR ESCROW CORELOGIC & %es No | ECDR ESCROW - CORELO Active

EFHH ESCROW FIRST AMERICAMN  Yes & Mo | EFHH ESCROW - FIRST Active

FID ESCROW FIDELITY /ZC STERLIMG @ vYes  MNo | EFID ESCROW — FIDELI Active

EFIS ESCROW FIS TAX SERVICES @ Yes  MNo | FIS ESCROW — FIS TR Active

Figure 1 Before
Lockbox Upload Methods I

Code Lockbox Upload Processing Method Inuse on Site? Module

Bank Assoc Trans Code

Status

5 Detail | [ EILC TRUST “ves CnMo| RC
[EBAC [ESCROW BAMK OF AMERLCA @ves CMof RC
[ECOR ESCROM CORELOGIC “ves CMof RC
[EFAM [ESCROW FIRST AMERLCAN Cves & Nof FC

[Eail EILT EILL TRUST PAYM Active

EBHC ESCROW - BANK O Active

—
EEDR ESCROW — CORELD Active
—

FAM ESCROW - FIRST Active

Figure 2 After

[ADM-AUC-RC-8266]
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ADMINS Unified Community

Release Notes — Version 6.0

Revenue Collection

2.  QUERIES P BILL INQUIRY SCREEN

2.1. Calendar Year Payment Reports

March 2015

The Calendar Year Payments Report was not showing the payment detail if the payment dates were the same
as the charge dates, because this report aggregates all records by date, and suppresses all charges. To access this
report, select Collections P Queries P Bill Payment P Reports P Calendar Year Payments — RE/PP.

Bill Payment Inguiry
K Search, Tendered  Cash Back Applied Total
Cash-Cain
[
Check:
Chher
Q Tre Summary | 0 Attachments | EmiCs | ¥Parceldcotbiotes|  TEiNoes-Ticker | | [ InFOrmational Yiews
Interest  Net Bill Paid  Refund  Adjust  Balance | &pl | Gk Bill Detail
Parcel Values
1736,06  1736,05 -
1736,05 173606 Sales Histary
2058.4d  2050.4d Tom P

2058,45 2053 ,45 —_—
Al Pending Pmts

Sales History
Parcel Yalues

7588,93  ©530,54 2083 .,45 o045 Bal Pending Adiusts —_'CE 3lendar Year Pa\,rments-RE;PE >
— .
It Ovener nformational Views 1) —_ Calendar Year Faymemnts-hi!
—_—

Calendar Year Payments

——————————— Current Omer ---------------------= —-—--- Quner of Record -----------------—-
Payments for Calendar Year: 2014
Year Billf Category TxnCode Pay Date Payuents Refunds  Adjustments Het Amount
2014 500087-00  Tax TAX - CENTURY BANK 03-Jan-2014 1,683.73 1,683.73
2014 500087-00  CPA TAX - CENTURY BANK 03-Jan-2014 19.85 15.85
2014 500087-00  Tax TAX - CENTURY BANK 01-Apr-2014 1,683.73 1,683.73
2014 500087-00  CPA TAX - CENTURY BANK 01-Apr-2014 18.85 15.85
Total Bill: S00087-00 3,407.16 3,407.16
2015 500087-00  Tax TAX - CENTURY BANK 02-0ct-2014 1,715.92 1,715.92
2015 500087-00  CRA 20.13

The April payment was
listed, as the
corresponding charge
was dated March 26.
Since the payment and
charge for July were
both dated July 1 and

TAX - CENTURY BANK 02-0ct-2014

Total Bill: 500087-00

##% Total Parcel #1% 6,879.26

Total Reportable : 6,879.26
Total Non-Reportable: *

* Denotes Amownts not Tax Deductible

Figure 3 Before — Totals are correct but the July Payments are not printed

Calendar Year Payments

--- CUEZENE QUL ---------=-=-------oos —oomom Owner of Record ------------------=

Payments for Calendar Year: 2014
Year Bill# Category TxnCode Pay Date Payments Refunds  Adjustuents Het Auount
2014 500067-00  CPA TAX - CENTURY BANK 03-Jan-2014 19.85 15.85
2014 500067-00  Tax TAX - CENTURY BANK 03-Jan-2014 1,683.73 1,683.73
2014 500067-00  CPA TAX - CENTURY BANK 01-Apr-2014 19.85 19.85
2014 500067-00  Tax TAX - CENTURY BANK 01-Apr-z014 1,683.73 1,683.73
Total Bill: S00087-00 3,407.16 3,407.16

the report was
aggregating records by
date, the payment
detail was suppressed.
This was corrected.

The July payment is now listed.

2015 500087-00  CPA TAX - CENTURY BANK 01-0ul-2018 20.15 20.13
2015 S00087-00  Tax TAX - CENTURY BANK 01-Jul-2014 1,715.92 b
2015 500087-00  CPA TAX - CENTURY BANK e un
2015 500087-00  Tax TAX - CENTURY BANK 12 1,715.92
Total Bill: 500087-00 3,472.10 3,472.10
=er Total Parcel TrF 6,879.26 6,879.26
Total Reportable : 6,879.26

Total Non-Reportable:

* Denotes Amounts not Tax Deductible

Figure 4 After — July Payments for Tax and CPA are shown

01-Jul-20l14 20.13
0l-Jul-2014 1,715.92

[ADM-AUC-RC-8265]
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ADMINS Unified Community Release Notes — Version 6.0
Revenue Collection March 2015

3. INTERFACES/IMPORTS

3.1. Bill Trust Daily Balance File

This process now runs each night in batch. When accessing the screen to enter the years used for Motor Vehicle
Excise files, the following change should be noted. Prior to the software update, Motor Vehicle Excise records
were automatically generated for inclusion in the Bill Trust Daily Balance File export if the year fields for
Motor Excise were left blank. Now, the reverse is true. If all years are left blank in the Motor Excise section of
the screen, Motor Excise records are excluded from the output and the Motor Excise filename will not be
included in the email sent out to users. If Motor Excise records are required, enter the year for each dataset to be
sent to BillTrust.

This change streamlines the process for sites not using Bill Trust for Motor Excise billing.

Interfaces/Impaorts Treasury Receipt Code Upload Em[ALC] 4427-Create Bill Trust Daily Balance File [theresal

) . - Fie Edt Ledgers PurchaseOrdrs AccountsPaysble FovedAsssts HumanResources Budget Colactions Tax MotorExcise MiscBling System Hebp
Treasury Receipt Code Conversion - Unified Comnm, Baly] @) we|+ [ =[] w828 2 we| | i
Create Unibank Daily Balance File Create Bill Trust Daily Balance File

Create Bill Trust Daily Balance File

foi Include Real Estate / Personal Property Years
Bill Year Cumrent REFFP Bill Year 2015
1 Cloar A8
Include Motor Excise Year Hodule Control Values
25w Veear #4057 Output File Locaion 2 :\adahome'Fi lesToTestUploads
1 D000 #4058 Site Name Aratounl S
2 o #4056 CEV Header Line VER, OEPOPENBAL 8.1
El
4 Foo
5 oo
6 oo
7 [pooo
8 oo
s Boo

3 Creste Dty Bwlance Fie

[ADM-AUC-RC-8261]

Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 4 of 5



ADMINS Unified Community

Release Notes — Version 6.0

Revenue Collection

3.2. UNIBANK Daily Balance File

March 2015

New fields were added to accommodate a future Miscellaneous Billing Module.

Treasury Receipt Code Upload

Treasury Receipt Code Conversion - Unified Comm,

Create Unibank Daily Balance File

Create Unibank Daily Balance File

Include Real Estate / Personal Property Years

RE Bill Year [ Checklo include All Years (Isave:Bill Vear and Chickbox: blank to sxcluds from Selection)
FF Bill vear J0000 [~ Checkto include all Years
Create outputfile as... @ 1 File " Separate File(s)

Include Real Estate / Perso

RE Bill vear Eols
PP Bill Year

Create output flle as.,

BER ™ Checkto include all Years

nal Property Years

[~ Checkto include All Years (leawe Bl Year and Checkbox biank to exclude from Selection)

& 1 File  Separate Fileds)

Include Motor Excise Years [ Checklo include All Years and all commitments (Create output as 1 File)
Year Commit# Seq# Create outputfile as...

1 P00 po [ & 1Fie " Beparate File(s) (save Commit# and Ssa# blank to select all Commts for this Year)
2 pooo o [ & 1Fie € Separate File(s)

3 poac po [~ & A1Fie " Separate File(s)

4 [p0ao @ [ “iFe © Geparate File(s)

5 poos o [~ & A1Fie " Separate File(s)

6 0000 |l [C &1Fie " Separate Filets)

7 poog o [ &AFie £ Separate File(s)

8 000 B [ &1Fe © Separate Filets)

9 poag o [ FaFie ¢ Separate File(s)

wpios o [T & 1Fike  Beparate Filets)

4 Create Dally Bilance Fie

Include Motor Excise Years

g
H
o
g
]
El
E
E
o
4
2
]

[~ Checkio include All Years and all commitments (Create output as 1 File)

Create output file as...

1 [poo0 Bo [~ & 1Fie  Geparate File(s) (ave Commits and Seq¥ blank to select all Commits for this Vear)
2 pood P [ © 1File " Geparate Fileis)
3 pooo po [~ @ 1Fie " Separate File(s)
4 pooo P [T & 1Fie " Geparate File(s)
5 pooo po [~ @ 1Fie " Separate File(s)
6 pooo  po [ Fie " Geparate File(s)
7 pooo  po [ & 1File " Genarate Filels)
8 o000 B [~ & aFie 1 Separate File(s)
9 pocd P [ © 1File " Geparate Fileis)
10 o000 o [~ @ Fie  Geparate File(s)
Include Misc Billing Years

Year Cycle

Misc Bill poce [~

[T Checkto include All Years (leawe Bill YeariCycle and Checkbox biank to exclude from Selection)

4 Creats Daly Balance File

Figure 5 Before

4. HELP REFERENCE LIBRARY

4.1. New or Updated Documentation

Figure 6 After

[ADM-AUC-RC-8263]

The following new or updated documentation was added to the Help Reference Library.

e SYSTEM

System Administration Kit
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