SYSTEM (ALL MODULES)
RELEASE NOTES - SEPTEMBER 2014

This document explains new product enhancements added to the ADMINS Unified Community for
Windows System Library.

The ADMINS Support staff will install these changes to your system on September 6, 2014.
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9 ADMINS Unified Community Release Notes — Version 5.2
System Module September 2014

1. USER MENU

1.1. USER PROFILE

1.1.1. Lookup by User Name

The User Profile screen was enhanced to force caps lock on the SEARCH/FIND buttons on the lookup on
the User Name field. This will make it easier to find a user name. To access this screen, select System »
User Menu P User Profile and right click in the Username field. This lookup will appear:

User Profile Screen ‘

Right Click on the Username Field to

Username

Name inthea Dimond display the User Listing
| 2Account Security | 3P0 AP | _4Humen Resources | 5 Budget ] _M
SecurityLevel S fdmins Support ™ System Default Ug
[ User Listing.
User Hane DeptGrouw HeruGroue
DRINISTRATOR Used for test of TestComplete Permission UNCLASSIFIED SUPFORT
N achuBa UNCLASSIFIED SUPPORT
D32 acnwI2 UNCLASSIFIED SUPPORT
LL_ACTESS ALL Access User UNCLASSIFIED GENERAL
HTHER fnthea Dinond FIRE SUPPORT
HTHEA_ADMIN Anthea Dimond Adein Account FIRE SUPPORT
UCBATCH suchatch ACCOUNT UNCLASSIFIED SUPPORT
UCDEMD ALC DEMO ACCOUNT UNCLASSIFIED SUPFORT
D ot |y aeerereD SUPPORT
T T N | SUPPORT
TLL_ADMIN I g inning with: SUPFORT
s * Find Usemame beginning with: e
AMPBELL 1 IED HREMAIL
AROLYH i SUPFORT
HUCK ¢ [wenpvl 16D SUPFORT
OUGHLIN v 6D SUPPORT
_ Ganeal | — = Click on Find or Search to
in, earc .
—I —I —I invoke the lookup.

[ADM-AUC-SY-7910]

2. TWO NEW HELP REFERENCE CATEGORIES ADDED

2.1. System-Wide Documentation

To make documentation readily available for system-wide features, a System Help Reference Library was
added to the menu. Access it by selecting System P Help Reference Library.

[ADM-AUC-SY-7912-3]
2.2. Templates for Data Uploads

In addition, frequently used templates for data uploads are available in the System Help Reference
Library, which may be opened directly on AUC server by clicking on the View button. These Excel files
will be saved to a folder on the server. Make note of the file location when using these Excel templates so
you may easily find the file when performing the upload.

The default location for financial templates is here: \admhome\auc\FMMOD\Dat\Wrk and will apply to
the following templates:
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System Module

The Real Estate Sales History template will be found in \admhome\auc\REMOD\Dat\Wrk.

Allocation Codes
Approval Paths

Chart of Accounts
Commodity Items

e Journal Entries
e Vendors
e Vouchers

The Treasury Receipt Codes template will be located in \admhome\auc\RCMOD\dat\wrk.

September 2014

System  Help
User Menu
Departrment Group Menu

System  Help
User Menu
3 Departrment Group Menu
3 Menu Group Setup

System Help Reference Library

3 Reference Card

Figure 1 Before

Figure 2 After

SYSTEM

Menu Group Setup In-Use/Error Flags Creste CSY Files Wiewe | Email
In-UsejError Flags Batch Job Maintenance ADMIMS Report Generator (ARG) Wiewe | Email
Batch Job Maintenance Site Specific Error Checks Emzil Distribution Lists Wigwe | Email
Site Specific Error Checks Menu Maintenance » I forgot to print my reports,.., “iewe | Email
Menu Maintenance 3 System Module Control System Adninistration Kit i Emsil
System Module Control Field Lagging - Madule Contral | | | —————— TEMPLATES ———————-
Field Lagging - Madule Contral Adminiskratar 3 Upload Allocation Codes Template Wiewe W Ermall
Adminiskrator 3 Prinker Setup 3 Upload Approval Paths Template
Prinker Setup 3 Snapshat Table Upload Chart of Accounts Template
Snapshot Table Repoarts 3 Uplosd Commodity Items Template
Reports 4 ALC Support 3 Upload Journal Entries Template
ALC Suppart 3 Interfaces{Imports (3 Upload Real Estste Sales History Template
Interfaces Imports 2 Site Specific 3 Upload Treasury Receipt Codes Template
Site Specific 3 Uplosd Vendors Template

el Plfeyane Wary Upload Youchers Excel Template ey Email
System Help System Help -

A4

[ADM-AUC-SY-7912-2]

2.3. New Button for System on Help Reference Library Screens

The new System Help Reference Library is also available via push button on the left side of each Help
Reference Library Page.

= [ALIC]T 27020-Budget Help Reference Library

File Edit Ledgers Purchase Orders Accounts Payable  Fived

D@ G| k||| 2 A =

Goto...

Actions

Help Categories
1 Ledgers
2 Purchasing
3 Accounts Payahles
4 Human Resources
5 Bucnet
B Collections
7 Propetty Tax
8 Motor Excize
9 Product Demos
Release Notes

Reference Card

Budget Processing

Post Budget to General Ledger

How to Restrict Acces= in Budgg

Perzonal Services Budgeting
OTHER

I forgot to print my reports,,

ADMINS Report Generator (ARG

Email Distribution Lists
SYSTEM

Create CSY Files

System Administration Kit

Figure 3 Before

File Edic Ledgers

Gata

Actions

Help Categories
1 Ledyers
2 Purchasing

4 Human Resources
& Bucyet
E Collzctions
7 Propetty Tax
& Motor Excise
9 Product Demos

mm[AUC] 27020-Budget Help Reference Library [theresa]

Purchase Orders

/e & | o] |m| ]3] 3 @] )

Accounts Payable  Fixed Assets

Huma

3 Accourts Payakls

Reference Card

Budget Processing

Post Budget to General Ledger

How to Restrict Access in Budget

Perzonal Services Budgeting
OTHER

I forgot to print my reports,..

ADMIMNS Report Generator (ARGY

Email Distribution Lists
SYSTEM

Create C5Y Files

System Administration Kit

Figure 4 After

[ADM-AUC-SY-7912-1]
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2.4. New Library for Miscellaneous Billing Module

September 2014

In anticipation of the release of a new module, a Help Reference Library for Miscellaneous Billing has
been added. The buttons for System and Product Demos were swapped as well which incorporates the use

of Alt|D as the keyboard shortcut for the Demos.

Help Categories
1 Ledgers
g Purchasing
3 Accounts Payahle

4 Human Resources
S Budget
6 Collections
I Propery Tax

Ledgers

Purchasing
Accourts Payable

Human Fezources
Budget
Collections

Property Tax

System
Cither

Figure 5 Before

3. END OF WEEK REPORT

Help Categories
1 Ledgers

g Purchasing

3 Accounts Payable

4 Human Resources

5 Bucget

6 Collections

T Property Tax

3 Mizz Billing

0 =y=stem

D Product Demas
ease (=1

Ledgers

Purchasing

Accounts Payable

Human Resources

Budget

Collections:

Property Tax

Misc Billing

System

Cther

Figure 6 After

[ADM-AUC-SY-7923

The end of week report of GL Transactions Awaiting Processing will now only report on transactions in
the unposted file if the transaction date is more than 30 days from the date the report is run. The email

subject will be as shown below:

Ce
Subject: [AUC) Weekly: GL Transactions awaiting processinl- Older than 30 Days

] Message | 2GL_Unpasted_truhim B7 KB}

File Attachment Included

* Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **
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The report will have a heading showing this:

September 2014

-Jun-2014 av 12:07:27 by ANTHEA

Town of ADMINS

Print Unposted Transactions

End of Week Processing - Report of Transactions Awaiting Posting

OLDER THAN 30 DAYS

4,

ADM-AUC-GL-8119]

HELP REFERENCE LIBRARIES

The following Help Reference Libraries have had either new or updated documentation added.

4.1. General Ledger

POSTING:
RECONCILIATION/ACCOUNTING
INTERFACES

4.2. Purchase Orders

OTHER

4.3. Accounts Payable

ENTER VOUCHERS:

4.4, Human Resources

SPECIAL PROCESSING

4.5. Budget

PERSONAL SERVICES:

4.6. Revenue Collections

INTERFACES

4.7. Tax

INTERFACES

4.8. System

SYSTEM
TEMPLATES
SYSTEM

Changing Unposted Transaction Accounts & Amounts
Accounting Transaction Types
CUSI/UMS Interfaces

Voiding Checks that Reference Purchase Orders

Entering a Credit Voucher

Longevity

Personal Services Budgeting

CUSI/UMS Interfaces

CUSI/UMS Interfaces

Help Reference Cards for System Wide features
Frequently Used Templates for Data Uploads
System Administration Kit
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