TAX TITLE / TAX DEFERRAL

RELEASE NOTES - JUNE 2014

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Tax Title / Tax Deferral system. The ADMINS Support staff installed these changes to your system on June
21, 2014.
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ADMINS Unified Community

Release Notes — Version 5.1

Tax Title / Tax Deferral

1. PAYMENT ENTRY

1.1. Reports Library

Modified the payment entry screen to include the following changes:

June 2014

= Added a new button called Trx Summary that will summarize the details to the individual transactions

processed against the account

= Removed the Print Certificate button as the Certificate of Redemption is now automatically generated
during the Payment process for a full payment applied on an account

= Restrict the screen to show only parcels with an unpaid balance.

Previously all parcels were included

and as you pressed PgUp/PgDn, you would see parcels that were previously redeemed. This has been

corrected.

Created a reports library panel dedicated to Tax Title and Tax Deferral reports.

Payment/Redemption Entry

Crvnier st Taking |

Goto...
e 1 Parcel U0d —051 Orig Taking 25-Jan-2005 | WILLIAM G & DOROTHY HA|
P 2Account| 004 —0G51 Years Taken 3 82 BIRCH STREET
_ 3 Qwner ILLIAM G & DOROTHY HAMOMD Latest Year 2012 PEAEODY . MA 01560
4 Locstion| |32 BIRCH ST L Q00000000
Payment Date  Payment Type Total Due Payment
55—Jun—2014 @ Part € Full © Plan 45445,28 | Dishurse Payment |
| Balances Al vears | Summary by Year | [etail I I
] 1
Description Charge Deduction  Interest Met Bill Paid Refund Adjust Balani
Tax 2447107 2447 1,07 24471,
Disbursed List CPA 20,15 20,15 20,
Dlemand 15,00 15,00 15,
Print Certificate Tax Title Interes 20840.91  20540.91 20940,
CPA Tax Title Int 1,18 1.18 1.
Goto Batch

Figurel Before

Payment/Redemption Entry

Crwner at Taking |

Goto...
e 1 Parcel | oS -0d3B | Orig Taking 30-0ct-1992 | HOLDEM ALEXANDER B & HY
Actions 2 Account 004 -043E =000 Years Taken 22 507 HARTFORD AYE RR
- 3 Cwvner HDLDEH ALEXAMDER B = HELEM B Latest Year 2013 BELLIMGHAM, MA 0201%-0d
4 Location| BO7 HARTFORD AY
Payment Date  Payment Type Total Due Payment
55—Jun—2014 & Part © Full € Plan 2724,63 I Dishurse Payment
| Balances Alvears || | Summery by Year | Detail I] Trx Summary |
1
Description Charge Deduction  Interest Met Bill Paid Refund Adjust Balanc|
Tax 1087 .52 1087 .52 1087 .Y
Disbursed List | Advertizing Fees 40,00 40,00 40,4
= Denand 105,00 105,00 1051
Tax Interest 645,23 1446.,88 2052,11 00,00 1452,
Goto Batch

Figure2 After
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ADMINS Unified Community Release Notes — Version 5.1

Tax Title / Tax Deferral June 2014

2. REDEMPTION

2.1. Redemption Certificate Automatically Issued

When a full payment is made against an account, the system will now automatically issue the Certificate of
Redemption. Users no longer need to click the button called Print Certificate to manually issue the certificate.

Payment/Redemption Entry -
il
Golo... L rarcel | B Orig Taking  26-Jar-2008 | HILL]
Adtions 2 Account 04 —051 Years Taken 9 82 B
= 30wner | WILLIAM G & DOROTHT AAMOND Latest Year 2012 PEABC
4 Location| |32 BIRCH ST -
Payment Date  Payment Type Tatal Due Payment This button has been removed and
foE-Jun—2014 | Part £ Full £ Plan 45448,28 N . .
the certificate is now
Bal LI S by Detail H H
_,l plerces A Veers | ] Sunmery by vear | = | automatically issued when a full
Description Charge  Deduction  Inter payment is applied/disbursed.
Tax 2447 24471,07
Dishursed List LFA 20,15
Dem 15,00 15,00
S — itle Interes 20540,91  20940,91
CPA Tax Title Tnt 1,15 1,15
Goto Batch

2.2. Re-Print a Redemption Certificate

To locate and re-print a redemption certificate, please follow these steps:

|

Collections  Tax  Mator Excise
Payments 4
Adjustments 3
Refunds »
Uncollectables r
Treasury Receipks ]
Municipal Lien Certificates  #

Partial Payment Letters

Mortgage Lenders

Tax Title

Deferrals

Reparts

Tables

Queties

Module Mainktenance

Interfaces/Imports

Site Specific

Histaorical Tax Taking Entry
Criginal Tax Taking
Subsequent Tax Taking
Reverse Tax Taking
Disclaim Tax Taking

Tax Title Account Update

»
3
b
3
]
»
b
3
]
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ADMINS Unified Community

Release Notes — Version 5.1

Tax Title / Tax Deferral

Tax Title Balance Inquiry

4 Location| HARTFORD AW

Orig Taking Payment Date  Est. Added Fee Est Balance
17-Jun-1399  E-Jun-2014 | Faid in Full

Dvener &t Taking
1 Parcel HILLIARD, THEODORE L JR
2Accourt| 0O12  -oosA  -oo00 33 MAPLE ST
30wner | HILLIARD. THEODORE L JR BELLIMGHAM, MA 02019-00()

| Balances Al Years | Sumtnary by Year | Detail | Transactions | Trx Summary ‘ Attachments | ’
| .

|_ Description Charge  Deduction Interest Net Bill Paid Refund Adjust

Balance

3. REPORTS

3.1. Reports Library — New

June 2014

[ADM-AUC-RC-8232]

Created areports library panel dedicated to Tax Title and Tax Deferral reports. Many reports were previously
only available from within the Tax Title Balance Inquiry screen. The reports may now be launched from either

place.

|CD|Iections Tax Motor Excise  System  Help

Paymenks 2
Adjustments 3
Refunds »
Uneollectables 3 ’F
Treasury Receipks 3
Municipal Lien Certificates  #
Partial Payment Letters
Mortgage Lenders 3
Tax Title 4
Deferrals »
»
3

Last Run

27-5ep-2012

ACPATRIS Dcmmek l‘:!

Report Library Tax Title / Deferral

Goto..

Py Report Hame
- 11368-Tax Title — As OF a Date SEmplE Rurn
11383-Tax Title Balances as= of {(Trial Balance) SEmplE Rurn
482d-Deferral — Az OF a Date Sample Run
432&-Deferral Balances as of (Trial Balance? Zample Run
Report Categories 5991-Deferral Form 410 Sample. | Run
1 Collection Reports 11401-Tax Title Transaction History List Sample | Run
2 Tranzaction Repotts 11402-Tax Title Transaction Summary Sample Run
11403-Continue Municipal Lien Form 291 Sample Run
4 T /Deferral Repaorts \>5914—Tax Taking Form 410 Sample Run
_— Sample || Rum
B224-TT - Pozzible Candidates and Exclusions Sample Run
B815-Parcels by Tax Title Type Sample | | Run
BZ223-Parcel Flag Edit List Sample Run

[ADM-AUC-RC-8229]
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ADMINS Unified Community

Release Notes — Version 5.1

3.2.

Tax Title / Tax Deferral

Form 410

The Form 410 has been modified to allow for Summary and Detail formats.

Hane and Address

Town of ADNING
Tax Taking Form 410

Property Description

Misc Data

ORTIZ ADALGISA

0009-0110-0000

Interest Date 06-Jun-2014

PELRL 5T PEARL 5T Taking Date 23-Tun-2006
BELLINGHAM, MA 02018-0000 Acres .36700 4.F. 15,987
Eook 14318 Page 561 Eook Page
Doc# LCert Doc# Cert#
Fear Billno Description Amount Ahate /Exm Paid Adjust Refund EBalance Taking Date
2005 001z248-00 785.18 785,18 05-Jul-2006
2006  001z245-00 559.82 559,82
Z007 001z45-00 60Z. 46 B0Z. 46
2008 001245-00 590.82 590,82
2009 001245-00 606, 42 B06. 42
2010 001z2458-00 544,594 544,94
2011 00lz45-00 495,30 495,50
zZ0lz 001z45-00 433. 20 433,20
2013 001245-00 384.88 384.88 16-3ep-2013
Total Taking 2,839.46
Interest Due 2,173.78
Total Iue 5,013.22 for Parcel 0009-0110-0000
Figure3 Form410- Summary
Tax Taking Form 410
Name and Address Property Description Misc Data
ORTIZ ADALGISA 0009-0110-0000 Interest Date O0&-Jun-2014
PEARL 5T PEARL ST Taking Date 23-Jun-2006
BELLINGHAM, MA 02019-0000 Acres 36700 5.F. 15,987
Book 14315 Page 561 Book Page
Doc# LCert Doc# Cercé
Year Billno Description Ampunt Ahate /Exn Paid Adjust Refund Balance Taking Date
2005 001z48-00 05-Jul-z006
Tax 103.50 103,80
Advertising Fee 236.00 236.00
Demand 10.00 10.00
Tax Interest 445, 38 445. 38
795,18 795.18
2006 001248-00
Tax 236.40 236.40
Demand 10.00 10.00
Tax Interest 313.42 313.42
559.82 559.82
2007 001z45-00
Tax 274.90 274.90
Demand 10.00 10.00
Tax Interest 317.56 317.56
&602. 46 602,48
2008 001248-00
Tax 282.56 292.56
Demand 10.00 10.00
Tax Interest 288.26 288.26
580.82 590.82
2003 001z48-00
Tax 328.20 328.20
Demand 10.00 10.00
Tax Interest 268.22 268.22
606,42 B06. 42
2010 001248-00
Tax 324.18 324.18
Demand 10.00 10,00
Tax Interest 210.76 210.78
544,94 544.94

Figure4 Form410- Detail

June 2014

[ADM-AUC-RC-8229]
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ADMINS Unified Community Release Notes — Version 5.1
Tax Title / Tax Deferral June 2014

3.3. Tax Title/Deferral — As of a Date

The Tax Title As of date report and the Tax Deferral As of a Date report now include interest that is also
factored into the balance due column.

Town of ADMINE
Tax Title - s Of a Date
Bill Type: 70  Tax Title as of 06062014
Parcelf Owmer Name Locaticon Charges Dayments  Adjustments Retunds Balance  hecrued Inc Balance As 0F
06062014
Parcel 0004-043B-0000 HOLDEN ALEXAWDER B & HELEN B 507 HARTFORD AW 187778 600,00 129775 1447 40 272518
Parcel 0009-0052-0000 MESON, DRONALD F + CHRISTINE P €3 ADACHE FD 13e18.35 708589 11732.06 292.54 12025.60
Parcel 000S-0078-0000 STRATMAN, BENJAMIN L S4 ADACHE FD 32104.26 12000, 00 26104.26 z6104.28
Parcel 0005-0110-0000 ORTIZ ADALGISA PEARL ST 143582 1435.02 107073 250661
Parcel 0014-0001-0000 WALKER, JOSEPH U + JUNE M-L/E 14 PLYMOUTH FD 4790_66 475066 580,93 534159
Parcel 0014-0050-0000 MCDONALD, JOHN R + EDWINA J 31 MOHAWE PT 7961331 16500, 00 6311331 718834 7030165
Parcel 0014-0149-0000 VARNEY, RENNETH T + JEAN I 11 PLYMOUTH FD 13808. 55 1000, 00 12808, £5 154032 14248.34
Parcel 0014-03904-0000 RIVET, MAURICE © TAY AW 227947 2279 47 274187 S021.34
Parcel 0016-0012-0000 BURTONWOOD LLG BEAVER POND ans. 7z ane. 72 35.36 aaz.08
Parcel 0016-0014-0000 BURTONWOOD LLC BEAVER POND 33646 336.46 3879 375.25
Parcel 0016-0015-0000 BURTONVOOD LLC 131 GROVE ST 296.26 296.26 34.15 330,41
Parcel 0018-0014-0000 MRIETTA, ELIZABETH 70 FARM ST 11830.81 11830, 81 354820 15437.01

[ADM-AUC-RC-8229]

4. ACCOUNTING CHANGES

4.1. New Transaction Codes for Tax Title / Tax Deferral

Modified the Tax Title and Deferral modules to use new transaction codes on entries being posted to the General
and Subsidiary ledgers. The new transaction codes are:

TT12- Tax Title payment (full and partial)

TT13- Tax Title adjustment (includes refunds)
TT14 - Tax Deferral payment (full & partial)
TT15- Tax Deferral adjustment (includes refunds)

| |
Showing Al Transaction Historl Prior to this update,
Goto... payments were coded as
= RCO1’s and co-mingled
Actens FY  Account Number with payments to other

ERE [1000-000-0000—-000-00-00-12400
& Drill Dowvn TAX LIEMS RECEIVABLE
7 Acct Bal Inguiry

& Excel
9 Excel by Date I 1 Accourt | 2 Posting#

receivables.

3 User Batch I 4 References I 5 Trx Date

Trx Date Reference# Line GL# Posting# Amount Type Display - Notes
11-Apr-2014 1529894 25 8843109 376,75 CR Tax Title Partial Paument
10-Apr-2014 103600 25 418 88432091 24,60 CR TT Paument Bill# 001035-00
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ADMINS Unified Community

Release Notes — Version 5.1

Tax Title / Tax Deferral

=a[AUC] 1116-Post GL Transactions [Mary]
Fil: Edic Leders Purchass Orders Accounts Payable Fixed Assets Human Resources Budgst Collections Tax  Motor Exciss System  Help

Soles| & e +[w] &3] Qf =]

Post GL Transactions

Goto
sctons 1 Select 1| 2 Desslect 41| SEdiList | 4PosttoGL |
M Year GLBatch Original Bal Dehits Credits  Adjustments  Encumbrance Entered By Type Details  Locked By

[o15 [Faa3089 900,00 00,00 -900,00 ANTHER PO Liquidation Lines

Po15 Fa43007 900,00 900,00 900,00 900,00/ ANTHER PO Roll Over to N

EOlll 843210 52090.67 79001.53 MARY Tax Title Payment

EOld 843207 12000,00; 24000,00) MARY Tax Title v,

014 5543205 9105,04; 9105, 04 Reversal of

)
=t
=

243199
243198
542195 UserBch# Ref#  Line GLLn TrxDate Account #

242194

Ml Line Detail for General Ledger Batch 8,843,210

9 23 1 04—

A

843152 ps? 1 4 R
TEIER) kis? 1536594 24 1 0d-Jun-2014 1000-000-0000-000-00-00-26750 d
B0 bs? 1536594 25 1 04-Jun-2014 1000-000-0000-000-00-00-12400 e i
eI kis? 1536594 32 6§ 0d-Jun-201d 1000-000-0000-000-00-00-10400 iz e
o bs? 1536594 33 5 04-Jun-2014 1000-000-0000-000-00-00-41420 e i
e ks? 1636590 34§ 0d-Junm201d 1000-000-0000-000-00-00-26750 ez
bs? 1536594 35 5 04-Jun-2014 1000-000-0000-000-00-00-12400 e i
014 BRAZ184 ks7 1536594 42 7 04-Jun-201d L000-000-0000-000-00-00-10400 iz R
014 BB43180 ks7 1536554 43 7 04-Jun2014 1000-000-0000-000-00-00-41420 1z ik
Eo1d Baasty7 ke7 1536594 44 7 04-Jun-2014 1000-000-0000-000-00-00-26750 11z R
Eoid eastis ka7 1536534 45 7 04-Jun-201d 1000-000-0000 12400 1112 R
poid Baastia k57 1636590 52 9 0d-Junm201d 1000-000-0000-000-00-00-10400 ez
[Fo1d [EBE170 kis? 1536594 53 9 04-Jun-201¢ 1000-000-0000-000-00-00-41420 iz ik
514 [FEa169 ks? 1636590 54 9 0d-Jun-201d 1000-000-0000-000-00-00-26750 ez
k7 1536594 55 9 04-Jun-2014 1000-000-0000-000-00-00-12400 e i =l

oK Find | Search Help | Eof|

June 2014

These codes are applied when entries are Posted to Bill Types 15 (Tax Deferral) and 70 (Tax Title). The

following procedures have been updated:

» Post Payments
» Post Redemptions
= Post Adjustments

If you wish to run a transaction detail report to reconcile postings for a certain type of transaction, you may now
select from various GL Transaction codes available.

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections  Tax  Motor Excise  System  Help
Rl & w|o|+|] 2] O =] L
1630 Transaction Detail Report w/Notes
Goto...
Actions Report Title Tranzaction Detail w/Motes
Y Eoid  To Boid Start Date [31-Ju1-2013 EndDate [30-Jun-2014
I 1 Selection Criteria I 2 Totals By I
Element From To Group Tvpe Category Sub-Class Account Type
3 Run Report I I I =
Fund | Jooon [ = iy
= oo codes B
4 Clear Al Functin 000 000 I_ Code Description Status Tof
& Program FOO rog |_
C13 Deferral Fees RC -l
Lacation 5] o [ FEOL Real Estate Billing RE
Vear foo po [ FEO2 R/O/S Billing RE
Dbject Bement 0000 0000 | RE0Z Real Estate Deduction RE
E04 Real Estate Demands RE
E09 Real Estate Adjustments RE
TOL Tax Title T
T04 Additional Fees T
TOB Subseguent Tax Title T
TO9 Reversal of Tax Taking T ||
T11 Deferred Tax T en
T12 Tax Title Pauments T
T13 Tax Title Adjustmments T J
_ T14 Deferral Pauments T -
Select Onwwmcm Vit T15 Deferral Adjustments T chy
Posted Data ] BOL Utility Billing UB =
Journak¥ &
0K I Find | Sealchl Can[:ell Help | Eof | | =4
GL Code | | ol
PO# I ] |COA Code 5 o

[ADM-AUC-RC-8218]
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ADMINS Unified Community Release Notes — Version 5.1

Tax Title / Tax Deferral June 2014

4.2. Note includes Parcel#; not Bill#

4.2.1. Transaction Detail Report(s)

Modified the Transaction Detail Reports to display the Parcel#; not Bill# for Tax Title and Tax Deferral
transactions. There may be multiple bill numbers for an account but only one parcel per Tax Title or Tax
Deferral account.

GL_Trxn_Detail_with_WenMote_ THERESA[L]xml - Microsoft Excel =]
ut Forrmulas Data Revi e Wiewy @ '@ =
po14
E F e H | J k. 15
GL Post? User Batch Approp/Open Debit Credit Encumbrances Balance Yendor otes
[ agd3119” 432 0.00 1,000.00 000 0.00 1,000.00 TT Pt Par: 0013 -0084  -0000
i 884310?2 426 0.00 11912 000 0.00 111812 ”

The updated reports are those on this menu that display the NOTES field:

File Edit Ledgers Purchase Orders Accounts Payable Fixed Assets Human Resources Budget Collections Tax  Motor Excise  Syst
B |« |s|m| 25 af @
Ledger Transaction History Reports
Goto...
Actions Report Name
1630-Transaction Detail Report w/Motes Sample Run
1632-Transaction Detail Report w/Vendor Sample Run
1639-Transaction Detail Report w/Motes & Vendor Sample | Run
1628-Transaction Detail - Debits/Credits Only Sample | Run
Report Categories 1631-Transaction Detail — Debit/Credit - Mo Approp Roll Txns _Sample | Run
- 1626-Transaction Detail — Debits/Credits (w/ Checks) Sample | Run
2 Transaction History 1633-Transaction Detail Report - Interfund Transfers Eample | Run
163d-Tranzaction Detail w/ Running Balances Saple Run
1635-Tranzaction History {Summary Sape Run
1667-Tranzaction Summary (Mo Appropr Roll Fud? Sape Run
1636-Transaction Summary <for POs or Youchers: Saple Run
1540-Transactions affecting a prior period,.. Sample Run

[ADM-AUC-RC-8218]

4.2.2. Transaction Detail Screen(s)

Modified the Transaction Detail screens to display the Parcel#; not Bill# for Tax Title and Tax Deferral
transactions. There may be multiple bill numbers for an account but only one parcel per Tax Title or Tax
Deferral account.

Showing Al Transaction History
Goto...
Actions Type fsset 0P Balances
- FY  Account Number Sub-Type Contral I PO Balance a= Of
O] (1000000000000 —-C0—(0- 10400 Status Active
& Drill Dovvn CASH, UMRESTRICTED CHECKIMG Fund Status  fActive

7 Acct Bal Inguiry

& Excel
4 Excel by Date I e | 2 Postingt_| 3 User Batch | 4 Referenced | 5TrxDate |

Dizplay - Motes

Trx Date Reference# Line GL# TrxCode User Bat# Posting# Amount Typg

13-Apr—2014 1529898 102 40 TT12 430 8843115 489,59 TT Payment Parcel 0014 —0149 =000
13-Apr—2014 1529898 113 40 TT1Z2 430 8843115 510,0 gyl T Foument. Parcel 0014 —0149 —0000
13-Apr—2014 15298599 22 1 7714 430 8843115 675,93 DR Deterra — f—
13-Apr—2014 15298599 32 40 TT14 430 8843115 2,67 DR Deferral Paument Parcel Q009 0016
13-Apr—2014 15298599 43 1 7714 430 8843115 1387.62 DR Deferral Paument Parcel 0009 0016
13-Apr—2014 1529399 53 40 TT14 430 85843115 5.47 DR Deferral Payment Parcel 0009 —0016
13-Apr—2014 1529899 =) 1 TT14 430 8843115 850,58 DR Deferral Paument Parcel 0009 —0016
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ADMINS Unified Community Release Notes — Version 5.1
Tax Title / Tax Deferral June 2014

Existing transactions performed prior to the software update will retain the notes with the bill number
as originally written. Only transactions performed after the software update will have the parcel
number applied.

@ DOES NOT APPLY TO PREVIOUSLY POSTED TRANSACTIONS

[ADM-AUC-RC-8218]
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