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This document explains new product enhancements added to the ADMINS Unified Community for Windows 

Tax Title / Tax Deferral system.  The ADMINS Support staff installed these changes to your system on June  

21,  2014. 
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1. PAYMENT ENTRY 

1.1. Reports Library 

Modified the payment entry screen to include the following changes: 

 

 Added a new button called Trx Summary that will summarize the details to the individual transactions 

processed against the account 

 Removed the Print Certificate button as the Certificate of Redemption is now automatically generated 

during the Payment process for a full payment applied on an account 

 Restrict the screen to show only parcels with an unpaid balance.  Previously all parcels were included 

and as you pressed PgUp/PgDn, you would see parcels that were previously redeemed. This has been 

corrected. 

 

Created a reports library panel dedicated to Tax Title and Tax Deferral reports. 

 

 
Figure 1  Before 

 

 
Figure 2  After 
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2. REDEMPTION 

2.1. Redemption Certificate Automatically Issued 

When a full payment is made against an account, the system will now automatically issue the Certificate of 

Redemption.  Users no longer need to click the button called Print Certificate to manually issue the certificate.  

 

 
 

2.2. Re-Print a Redemption Certificate 

To locate and re-print a redemption certificate, please follow these steps: 

 

 
 

This button has been removed and 
the certificate is now 
automatically issued when a full 
payment is applied/disbursed. 
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3. REPORTS 

3.1. Reports Library – New 

Created a reports library panel dedicated to Tax Title and Tax Deferral reports.  Many reports were previously 

only available from within the Tax Title Balance Inquiry screen.  The reports may now be launched from either 

place. 
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3.2. Form 410 

The Form 410 has been modified to allow for Summary and Detail formats. 

 

 
Figure 3  Form 410 - Summary 

 

 

 
Figure 4  Form 410 – Detail 
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3.3. Tax Title/Deferral – As of a Date 

The Tax Title As of date report and the Tax Deferral As of a Date report now include interest that is also 

factored into the balance due column. 
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4. ACCOUNTING CHANGES 

4.1. New Transaction Codes for Tax Title / Tax Deferral 

Modified the Tax Title and Deferral modules to use new transaction codes on entries being posted to the General 

and Subsidiary ledgers.  The new transaction codes are: 

 

TT12 - Tax Title payment (full and partial) 

TT13 - Tax Title adjustment (includes refunds) 

TT14 – Tax Deferral payment (full & partial) 

TT15 - Tax Deferral adjustment (includes refunds) 

 

 
 

Prior to this update, 

payments were coded as 

RC01’s and co-mingled 

with payments to other 
receivables. 
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These codes are applied when entries are Posted to Bill Types 15 (Tax Deferral) and 70 (Tax Title).  The 

following procedures have been updated: 

 

 Post Payments 

 Post Redemptions 

 Post Adjustments 

 

If you wish to run a transaction detail report to reconcile postings for a certain type of transaction, you may now 

select from various GL Transaction codes available. 
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4.2. Note includes Parcel#; not Bill# 

4.2.1. Transaction Detail Report(s)  

Modified the Transaction Detail Reports to display the Parcel#; not Bill# for Tax Title and Tax Deferral 

transactions.  There may be multiple bill numbers for an account but only one parcel per Tax Title or Tax 

Deferral account. 

 

 
 

The updated reports are those on this menu that display the NOTES field: 
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4.2.2. Transaction Detail Screen(s)  

Modified the Transaction Detail screens to display the Parcel#; not Bill# for Tax Title and Tax Deferral 

transactions.  There may be multiple bill numbers for an account but only one parcel per Tax Title or Tax 

Deferral account. 
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DOES NOT APPLY TO PREVIOUSLY POSTED TRANSACTIONS 
Existing transactions performed prior to the software update will retain the notes with the bill number 
as originally written.  Only transactions performed after the software update will have the parcel 
number applied. 

 
[ADM-AUC-RC-8218] 

 

 

 


