0 TAX TITLE / TAX DEFERRAL
RELEASE NOTES — MARCH 2015

This document explains new product enhancements added to the ADMINS Unified Community for Windows
Tax Title / Tax Deferral system.
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ADMINS Unified Community Release Notes — Version 6.0
Tax Title / Tax Deferral March 2015

1. PAYMENTS

1.1. Pending Payments

When recording a tax title payment, if a batch is in entry status and ready to be submitted, the records are
marked with a “Pending Payment” note on the Tax Title Balance Inquiry screens and the amount pending is
displayed. Prior to the software update, once the batch was submitted, the pending payment note was not
retained on the inquiry screen. Now the pending payment note will appear on the inquiry screens until the
payment is posted. The Pending column has been relabeled to correctly reflect that the pending amount is only
displayed on Entry.

Tax Title Balance Inguiry

Qrwhier &t Taking | Current Owner =
1Parcel | REEE] —0000 Show Past Takings ¢ Yes & Mo | RONDEAU MAURICE J JR
2Account FO?S -085A 0000 15 COUNTRY WY

3 Owvner ﬁDNDERLI MAURICE J JR BELLIMGHAM, MA 02013-0000
4 Location| HUNT ST

Orig Taking Payment Date  Est. Added Fee Est Balance ——
02-Jul-2007 G-Mar-2015 2500,93 Pending Payment

Balances A Yesrs Summary by Yesr Detail Transactions Trx Summary 5 Attachimerts

Description Charge  Deduction Interest Net Bill Paid Refund MN Balance Entry Pending
Tax 1200.01 1200.01 1 01 Up
Advertising Fee 118,00 118,00 118,
Demand 40,00 40,00 40,00 -
Tax Interest 15.78 112720 114298 114298 500,99

Figure 1-Prior to batch being submitted

Tax Title Balance Inquiry

Cwiner at Taking | urrent Qwner =
1Parcel | RIEE —0000 Show Past Takings  Yes & No | RONDEAU MAURICE J JR
2account| 0S8 -085A 0000 15 COUNTRY MY
30wner | RONDEAU MAURICE J JR BELLINGHAM. MA O2013-0000
4 Locstion| HUNT ST

Orig Taking Payment Date  Est. Added Fee Est Balance ——
02-Jul-2007 G-Mar—2015 2500,33 C_Pending Payrent >
Balenees £l Years Summary by Year Detail Transactions Trx Summary Aftachments

Description Charge Deduction  Interest Net Bill Paid Refund Adjust Balance Entry Pending
Tasx 1200,01 1200,01 1200,01 Up
Adwertizing Fes 118.00 118.00 118.00
Demand 40,00 40,00 40,00
Tax Interest 15.78 1127.20 1142.98 1142.92

Figure 2 After Batch is Submitted

Once the batch is submitted, but not yet posted—the Query Screens including Balances All Years, Summary by
Year, and Detail tabs will show the “Pending Payment” message. Once submitted the pending amount is not
displayed.

[ADM-AUC-TT-3836]

2. INSTRUMENT OF REDEMPTION

Several changes were made to the Instrument of Redemption produced when a parcel is redeemed from tax title
(payment is made in full).

1. The document was re-formatted to make it proportionate to the size of the page.
2. The first sentence was revised to list the initial taking date instead of the current year.
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ADMINS Unified Community Release Notes — Version 6.0

Tax Title / Tax Deferral March 2015

3. Under Description of Land, the Book and Page numbers were added.
4. On the line beginning “Witness the execution” there was a typo corrected on the word “instrument”.

5. The name for the treasurer is taken from the current bill year Collections » Forms Texts and
Parameters Screen » General Tab. If a change is required, change the data in the table. It will be
reflected on the Instrument of Redemption.

Forms Text and Parameters
P e
Bill Year Q918 * = Required
Eill Type [ 1 General 2RealEstate | 3 Personal Property 4MotorExcise | 3 Revenue Collection |
o
Queties 3 Eill Category
Module Maintenance 3 Bill Category Groups Collector of Taxes * Patricia Murphy Phone# 78,123 4567
A Collector Tille * Eollectors Office Fagt
Inkerfaces/Imports b Treasury Receipt Codes Emall Adiress ol lestorGuourtoun.gov County | ——
Site Specific 3 Treasury Receipt Code Category Table
Transaction Code T Phone# pB.1za5as
Attorney Table Tite [Toun Accountant Faxt —]
Denial Code Table Email Address JrccountingBuourtoun .gov
Eill Run
T T Gl ‘rezsurer Pnthery Jones Ez}:st 75,234, 5678
Ermalladdress  [l0Rgourtown.gov
THI% INITRUMENT SHOULD EE FILED AT ONCE FOR RECORD OFR REGISTRATION
STATE TAX FORM 441 INSTRUMENT OF FEDEMPTION
TITLE IN MUNICIPALITY
THE COMMONWEALTH OF MASSACHUSETTS
Town of ADMINS
OFFICE OF THE TREASURER
The Town of ADMINS , holder of the tax title under a taking for non-payment of
@ the 2010 - 2013 taxes assessed to VARNEY, KENNETH 7 + JEAN M on land described in

the instrument of taking conveying said title, dated 16-Jul-2011 and recorded witch
Norfolk Registry of Deeds, Document No. 0000073266 , Book 029004 Page 0570 .
Certificate of Title No. , does hereby pursuant to General Laws, Chapter 60, Section 62,

acknowledge satisfaction of the instrument of taking, tax title account secured by such tax

collector's deed. ()

DESCRIPTION OF LAND
A% APPEARTNG IN INSTRUMENT OF TAKING OR TAX COLLECTOR'S DEED

VARNEY, FENNETH T + JEAN I
11 PLYMOUTH RD

@ Book 029004 Fage 0570 Parcel 0014-0143-0000

JOHN JACOE ASTER
Nawe of person other than the owner of the fee rightfully redeening and requesting to be nawmed in
this instrument

@ Witness the execution of this instrument this day of .

Town of ADMING

@( By Anthony Jones , Treasurer =9

The Commonmwealth of Massachusetts

MIDDLESEX, 33, day of .

On the it . ; before me, the undersigned notary public, personally
appeare . proved to me through satisfactory evidence of identification,
which wers to be the person vhose name is sigmed on the preceding or

attached document, and acknowledged to me that he signed it voluntarily for its stated purpose.

My commission expires

Notary Public

Figure 3 Instrument of Redemption Sample

[ADM-AUC-TT-3835]
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ADMINS Unified Community

Release Notes — Version 6.0

Tax Title / Tax Deferral

©

3. REPORTS

3.1. Tax Title—As of a Date Report

March 2015

This report is used to view all unpaid Tax Title Accounts, for example when reporting on outstanding account
balances. It may also be used as a starting point to see which parcels are in tax title and then go to the actual
accounts for more detail. It may be run for the current date or for past or future dates.

The interest rate charged on Tax Title accounts is the interest rate on the original taking. For example, an
account that has been in tax title since 2005 would have a 10% interest rate in effect, whereas a new taking

today (in 2015) would have a 12% interest rate.

To run this report, go to Collections P Reports P Report Library P TT/Deferral Reports, select the

11368 Tax Title-As of a Date report and click on run.

Report Categories

2 Transaction Reports

Report Library Tax Title / Deferral

Report Name

4 TT i Deferral Reports

Pre—

11368-Tax Title — As OFf a Date mple Run

[N Task 11368: Tax Title - As Of a Date

Tax Title - As Of a Date

Required: As of Date [mmddyyyy] |]3|]42|]1 [
Optional: Enter Bill Category Edit |||] values:

Optional: Exclude Bill Category Edit |||] values:
Print Report as:

 Summary (= Detail

Exclude Fully Paid Bills: & Yes " No
Exclude Credit Balance Bills: © Yes » No
Run as & Preview ¢ Print " PDF " Excel

If Printing use Duplex & Yes " No

Lookup | 0K I

Cancel | Clear All |

Prior to the software update, the Tax Title—As of a Date report was not reflecting interest properly. This was
corrected. The table shows the interest rates used in the calculation for the original and subsequent takings.

Year of Interest Type Year of Interest
Type Taking Rate Used Taking Rate Used
Original 2009 10% Original 2009 10%
Subsequent 2010 12% Subsequent 2010 10%
Subsequent 2011 12% Subsequent 2011 10%
Subsequent 2012 12% Subsequent 2012 10%
Subsequent 2013 12% Subsequent 2013 10%
Figure 4 Before Figure 5 After
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ADMINS Unified Community

Release Notes — Version 6.0

Tax Title / Tax Deferral

Collections

Payments »
Adjustments »
Refunds k
Uncallectables 3
Treasury Receipts »
Cash Book 3
Municipal Lien Certificates  »
Partial Payment Letkers
Mortgage Lenders

Tax Title

Deferrals

Reports

Tah

bl r ¥ v T

March 2015

Year [Poog

As an example, look at parcel 0009-0052-
0000 below. As established in the Bill

Bill Type

Type Description

Interest

Type table, the interest rate for the year
2009 is 10%. The original taking was in

Days In Minimurm

Rate Vear Balance
2009, with subsequent takings through

[10 Real Estate .14 [ 365,00
|15 [ax Deferral 08 [ 365,00 2013.
B0 Potor Excise .12 [ 365.00
[0 Fersonal Froperty .14 [ 285,00
W later Utility
B0 Beuer Utility
B0 frrash Urility
il fax Title .10 [ 365.00
E7 Folice Billing .12 [ 285,00
ﬁ Curbside
BT foters
B& Misc Billing
BE freasury Receipts

Tax Title Balance Inquiry

Ouwner ot Taking Current Owner +
I Nl00s 0050 -0000 Show Past Takings " Yes ' No | HASON. RONALD F + CHRISTINE P
2 Accourt 69 APACHE RD
3 Owner BELLINGHAM, HA 02015-0000
4 Location| |,
OrigTaking ~ PaymentDate Est. AddedFee  EstBalance
07-Jul-2010  Pa-Mar—2018 26368.33 Pending Payment
| | | | et 4932.52
iy
Description Charge  Deduction Interest Net Bill Paid Refu
Tax 15373.65 15379 .85 15379.65  15379.85 -
Water Lien 1430.94 1430.94 143094 143034
Sever Lien 202662 2026 .E; 20%6.62  202%.62
Trash Lien 1530.00 1224 153000 1530.00
fdvertising Fee 122,00 100 192,00 122,00
Denancl 25,00 25,00 25.00 25,00
Tax Interest 2571.40 7803.92 195000 585392 8804.45
Water Lien Intere
Seuer Lien Intere
Trash Lien Intere
Parcel Total 23385.61 493252 20318.33  1380.00 636033

Viewing the Tax Title Balance Inquiry screen (accessed via
Collections P Tax Title » Tax Title Balance Inquiry), this
account has a balance of $26,368.33 and interest in the
amount of $4,932.52.

26368.33

Prior to the software update, the Tax Title—As of a Date report was showing an incorrect interest total of
$7,615.08 and an incorrect balance total of $28,912.51 due to the interest being calculated using the wrong rate

for the subsequent takings.

11365-TTITRNDET_ASOFDATE. REP Printed 04-Mar-2015 at 14:00:19 by

THERESA

Town of ADMINS

28912.51

Tax Title - As Of a Date
Bill Type: 70 Tax Title as of 02042015
Vear Bills Parcels Diner Naue Locatson Charges Payments  Adjustments Re funds Balance  Accrued Int Balance As Of
03042015

2008 001188-00 000I-0052-0000 2416.76 826.50 2590.26 701.16 323142
2010 001185-00 0003-0052-0000 £747. 54 112350 4624.04 1852.01 €516.05
2011 001188-00 D00S-0052-0000 491185 4911.85 1838.93 6750.78,
2012 001188-00 000I-0052-0000 4388.08 4388.08 1885.08 .
2013 DO01185-00 D003-0052-0000 4783.20 4783.20

Total 000S-0052-0000 2324743 1950.00 21297.43

Before

26368.33

Tax Title - As 0f a Date

Towm of ADHINE

N

Figure 7 After

Bill Type: 70  Tax Title as of 03042015
Year EBilly Parcelf Oumer Hame Location Charges Dayments  hdjustmemts Refunds Balance  Accrued Int Ealance ks
03042018

2009 001188-00 0009-005Z-0000 3416.76 826.50 2590.28 701,16 3291
Z0L0 001188-00 0003-0052-0000 574754 1123.50 4624.04 1182.48 sens
Z0LL 001188-00 0003-005Z-0000 411,85 4311.88 1143.32 coell
201z 001188-00 0009-005Z-0000 4788.08 4388.08 1178.17 sceclls
Z0l3 001188-00 0009-0052-0000 492158 492158

Total 0005-0052-0000 23385.81 1350.00 21435.8L 4332.52 26364 33

4932.52 [ADM-AUC-TT-3833]
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ADMINS Unified Community Release Notes — Version 6.0
Tax Title / Tax Deferral March 2015
4. HELP REFERENCE LIBRARY

4.1. New or Updated Documentation
The following new or updated documentation was added to the Help Reference Library.

e SYSTEM System Administration Kit
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