
Pre-Application Meeting
Homeowner is to submit a Letter 

of Intent to the HPO prior to a 
meeting that will determine the 
project’s scope and whether or 

not a COA is required. 

Certificate of Appropriateness
Homeowner submits COA as per 

document at:
https://www.mckinneytexas.

org/DocumentCenter/View/17/
COA-Application-Packet?bidId=

Staff reviews and comments.

Revise Plans
Homeowner redesigns or 
otherwise redefines the 

intended work.

Compliance
Homeowner/contractor works 

to achieve compliance.

Submit for Building Permits
Homeowner or contractor pulls 

City permits to begin work.

Repair/Construction Begins
Homeowner starts construction 
process subject to inspection by 

the City.  

Verification of Completed Work
Homeowner requests an on-site 

inspection from the HPO.

Owner Submits HNIZ Application
The homeowner submits application 

form AFTER work is completed.
Marker Application Submitted
The homeowner submits Historic 
Marker Application to the HPO. 

With or without HNIZ application.
HPO

Reviews application(s).

HPAB 
The HPAB reviews the HPO’s rec-
ommendation at monthly meeting 

and votes to approve or deny 

Tax Exemption Granted
The homeowner’s property is 

deemed eligible for the Historic 
Marker and the HNIZ tax exemp-

tion (if submitted). The City notifies 
the County Appraisal Office.
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HNIZ Application Process Flowchart

Start Here


