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Add or Remove columns from Scheduler reports

When you are ready to create the report click on the Preview Icon....

.. Radius - [Radic Schedule: 0603, Syracuse, NY]
| Schedule Adjust/Change LineDesc Edit Show Window

—
0 ) 5 o BUPE N GWESR T’
IEEETE —n Z ZIP 1040001302
- AT+ rng 2021  Syracuse, NY
200 Sample:1,836
Station | Incl | Lock| Spot| Rate oKDy CPP GRP | CPM M
§ Rtg
WOLFFM | v 30 2667 800.00 100.00 80 225 02 1,
1 Week: 30 2667 800.00 100.00 80 2290 02 1185 H H
4 Wks: 120 2667 3,200.00 100.00 320 2280 02 1185 CIICk on the PREVIEW Icon
'WOLF FM I ] All ]
. Wy AQH | Weekly | Avg |Grossimp| Schd
Schedule ‘ Description | Len|Spot| Rate S ‘ CPP ‘GRP‘ CPM ‘ R'tg‘ Cume Freq| (000) ‘ Rch ‘
MoSu 7p-12a mosu Tp-12a 10 20000 20000 10000 20 2283 02 21,041 1.7 8.8 65,129

MaFr 6a-10a MaoFr 6a-10a 20 30,00 600.00 10000 60 2292 03 17,082 3.0 262 10,147



Next click on the setup Icon......

87 Print/Preview
4 4 111 b M

PR ] A EH B B cese | Microsoft Printto PDF

Click on the SETUP icon

MoFr 8a-10a i B 1

From the popup window click on the “Tables” tab
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Highlight whatever you want to be shown on the Report, Unhighlight whatever you do not. Then click
on Apply and then Ok. ( See image below)

PRO NOTE: When you create a new schedule remember whatever you unhighlighted will still not show
on the new report. If you want it to show on the new report, you need to do this process again. Also, if
the row of columns on the report are too wide to fit on the page you can adjust the width by change the
length in the two drop down boxes as shown below.
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