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Saving and Opening Schedules

TO SAVE A SCHEDULE: Click the Save Icon..... PRO NOTE: Be sure you targeted the schedule before
saving

#y Radius - [Radio Schedule : 0385,8illings, MT]
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Click on Save Icon =

Pop: 125,500 Sample:547
Wiy AQH| AQH | Weeky | Avg |Grossimp| Scna
Station | Inci | Lock| Spot| Rate g cep | orP | CPM |t o ons| Come | Frea | 00Dy =
KRSQFM | ¥ 60 3333 200000 1010 1960 €00 33 4168 23036 121 2501 20§12
KEWF It | 60 3333 200000 2469 810 1928 14 1728 10566 108 1037 9327
1Week 120 3333 400000 1434 2790 1131 23 2948 31663 124 3538 28315

A popup window comes up. First time you save a new schedule you will only see NEW ORDER. If
resaving an order, you will get the following three choices:

“New Order#” Create schedule as a new Order
“Same Order# + New Rev #” Keep original order but create a new version

“Same Order# + Same Rev#” This is the save over all button. It keeps the same order and/or revision
number but puts the revised schedule over the old ones (both original and revisions). If you are not
creating a revision or a new order, you just want to copy over what you were working on, then also just
click this button.

Click the one you want and then on OK. Your schedule is saved.

F9 Save Order ®
/g |Grossl
M| 00 oder £:00010  Rev.#:00
3.0 4
5.0 &  Rep: Scott Phillips
55 12 Date: Friday, May 20, 2022
Client: Bily the kid Save Using
Product: fire sale
Contact: ) New Order #
Agengy: XYZ Agency () Same Order # + New Rev #
Market: 0565,Bili (") Same Order # + Same Rav #
Demo: Al8+
Source: Ap22
Stations: KRS0 FM.KEWF FM
Save Order Detais To Text Fie.. 0K

Continue to find out how to open a saved schedule....



To open a saved file.

In Scheduler click on the OPEN icon.

‘.Ramus [Radio Schedule : 0565 Billings, MT]
Schedule Adjust/Change LineDesc Edit Show Window
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Then the following Screen will appear. NOTE: sometime this popup screen will not appear and that is

because if is hidden on your desktop task bar under the Radius Icon

click on it down there so it will open.
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If that is the case, you will need to

Select how you want to search. In this example | am searching based on Client names. When | clicked
the Client box the drop down window appears with all the clients listed. Scroll down to the one you

want, highlight it then click Search

&= Submission File Manager: C:\RADIUS\AWR_UDAT.ISD contains 20 Records

Start Search

| am searching by clients
so | clicked this box

[~ Select Users [~ Select Date Range [ Select Agencies

After making your selections
click on “Start Search”

[ Select Clients.

Big Red Farm Su (1,

Bob Auto Repair  (3)
Jens Fish Tank 2)

Vet (1) Then selected the Client whose
Mcdonalds Eurek  (3)

Testng (2} schedules | want to pick from




All the schedules you saved for that client will appear. Find the one you want and then double click to

open it up in Scheduler.

& Submission File Manager: CA\RADIUS\AWR_UDAT.ISD contains 20 Records

Delete Selected (1) 3 Records Retrieved
Users Selected: All
No Date Range Selected
Agencies Selected: Al
Define Search Clients Selected: 1
Click Column Heading to Sort — Dbl-Click Row to Open — Ctrl-Click to Select Multiple Rows
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00010 0200 QOct1221 Oct12 BobAute Grand Scott
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