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ARTICLE 1
AGREEMENT

A. The articles and provisions contained herein constitute a bilateral and binding
agreement ("Agreement") by and between the HUGHES-ELIZABETH LAKES
UNION SCHOOL DISTRICT ("District’) and the LAKES TEACHERS
ASSOCIATION/CTA/NEA, an affiliate of California Teachers
Association/National Education Association, ("Association”).

B. This Agreement is entered into pursuant to Chapter 10.7, §§3540 through
3549 of the Government Code ("Act").

ARTICLE II
RECOGNITION

A. Pursuant to Government Code §3544.1, the District recognizes the Association
as the exclusive representative of all certificated employees of the District,
excluding all day-to-day substitutes, all management, all confidential, and all
supervisory and all classified employees, as defined in the Act.

ARTICLE III
ASSOCIATION RIGHTS

A. The District and the Association recognize the right of the employees to form,
join and participate in lawful activities of the employee organization and the
equal alternative rights of employees to refuse to form join and participate in
employee organization activities. Therefore, each party agrees that neither will
impose or threaten to impose reprisals, to discriminate or threaten to
discriminate, or otherwise interfere with, restrain or coerce the employees of
the District from exercising this right.

Right of Access

B. The District and the Association agree that the Association shall have the right
of access to District employees at reasonable times. Reasonable times shall
mean rest, meal periods and periods during which an employee is present at
the school site but not expected to perform services for the District. The
Association agrees that any outside representative of the Association prior to
entering the school site shall notify the school site office and provide
appropriate credentials for identity purposes. The Association further agrees
that the Association representative in exercising the right of access to
employees shall not disturb, disrupt or otherwise interfere with the work of any
employee of the District.
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Use of District Facilities

C.

The parties agree that Association representatives shall have the right to use
District facilities to conduct meetings with District employees. The Association
representatives shall request the use of District facilities sufficiently in advance
so as not to disrupt the efficient operation of the District. In all cases, it is
agreed that a request for use of District facilities shall be made in accordance
with the provisions of the Civic Center Act, unless the meeting involves just the
on-site faculty during reasonable times on a teacher workday.

Use of Bulletin Boards and Mailboxes

D. The Association shall have the right to post notices of activities and matters of

Association concern on Association bulletin boards, at least one of which shall
be provided in each school building in areas requested by members. The
Association may use teacher mailboxes for communications to members. All
materials posted or distributed by these means shall be dated and signed.

Availability of Documents

E.

The District agrees to provide the Association with a single printed copy,
or electronically, if available, of documents and materials that are
necessary and relevant to the meeting and negotiation process. The District
specifically agrees to provide the Association with copies of drafts of the
proposed and adopted District budget and a final draft of the "(J-90)"
document upon written request of the Association. The District agrees to
provide multiple copies of requested materials as described herein within a
reasonable time if the Association agrees to defray cost of the preparation of
multiple copies.

Electronic Posting and Printed Copy Distribution

F. The District shall post an updated electronic version of the complete

Agreement on the District website no later than 30 calendar days following
the ratification of the agreement by both parties. This provision shall also
apply to any successor agreement, or any changes derived from a re-opener
agreement.

The District shall provide one printed copy of the complete Agreement to each
unit member, and five printed copies to the Association, no later than 60
calendar days following ratification of the Agreement by both parties. Each
unit member shall sign-off indicating receipt of the Agreement. A copy of the
sign-off sheet will be provided to the Association. The District shall also
provide each member with a printed copy of any negotiated amendments

N2N
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reached thereafter in accordance with the timelines and procedures
provided herein.

Association Leave

G. The Association shall be provided with 10 days of release time for use by

Association representative(s). The Association shall pay the cost of the
substitute for any days used.

New Emplovee Orientation

H. “New emplovee orientation” — the onboarding process of a newly hired public

emplovee, whether in person, online, or through other means or mediums, in
which employvees are advised of their employment status, rights, benefits,
duties and responsibilities, or other employment-related matters.

The District shall provide LTA access to its new emplovee orientation(s). LTA

will receive no less than ten (10) days’ notice in advance of an orientation. A

shorter notice may be given in a specific instance where there is an urgent

need critical to the District’s operations that was not reasonably foreseeable.

1. For new emplovees hired during the summer, the District will provide LTA
sixty (60) minutes of uninterrupted time to meet with new employees during
the scheduled non-student workdays prior to the start of the school year for
LTA to communicate with new bargaining unit members. The date and time
will be mutually agreed to by the District and LTA each school vear.
Administration will excuse themselves during LTA time.

2. If the orientation is scheduled with new bargaining unit members hired
after the start of the school year, LTA will be provided advance notice of the
meeting time, date, and location. The District will provide thirty (30)
minutes paid release time, free from regular duties, for the LTA
representative to meet with the new bargaining unit member at the
conclusion of the orientation meeting.

3. LTA will have access to District audio visual equipment for LTA
presentations.

Emplovee Information

J.

“Newly hired employee” or “new hire” means an employee, whether permanent,

full time, part time, hired by the District, and who is still employed as of the
date of the new employee orientation.

. Within thirty (30) days of hire or by the first pay period of the month following

hire, the District will provide LTA with contact information on the new hires.
This contact information will include the new hire’s full name; date of hire; job
title: department: work location; work, home, and personal cell phone
numbers; personal email address; and home address, which is on file with the
district. This information will be provided to LTA regardless of whether the
newly hired employee was previously employed by the District.

Periodic Update of Contact Information: The District will provide LTA with a

list of all LTA/CTA/NEA bargaining unit members’ names and contact
~o 3 ~o
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information, as specified in Section K above, on the last working day of
September, January, and May. This information will be provided in a format
agreeable to LTA.

ARTICLE IV
PROFESSIONAL DUES OR FEES AND PAYROLL DEDUCTIONS

A. Upon notification from the Association to the District of a unit member’s
decision to become a member of the LTA/CTA/NEA, the District will commence
payroll deduction of the member’s membership dues. The District shall deduct
1/10 of such dues from the regular salary check of the unit member each
month for 10 months. Deductions for unit members who sign such
authorization after the commencement of the school year shall be appropriately
prorated to complete payments by the end of the school year. Newly hired unit
members will pay the normal monthly dues or fees from the date of
employment for the remainder of the school year.

B. With respect to membership dues deducted by the District, pursuant to
Paragraphs A above, the District agrees to promptly remit such monies to the
Association.

C. The Association agrees to furnish the District with a list of members who have
provided the Association with written authorization for payroll deduction, so
the District is able to fulfill the provisions of this Article. In accordance with
Ed Code 45060 the Association will provide a copy of the unit member’s written
authorization if there is a dispute about the existence or terms of the written
authorization.

D. Unit members paying their Association Dues by cash directly to the Association
shall have their cash dues or fees paid by October 1 of each subsequent year
after initial enrollment.

E. For voluntary contributions, other than union membership, such as a 403b,
457, etc., upon appropriate written authorization from the unit member, the
District shall deduct from the salary of any unit member, and make
appropriate remittance for annuities, credit union, savings bonds, charitable
donations or any other deduction approved by the Board.
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ARTICLE V
RETAINED RIGHTS

A. All matters not included as within the scope of negotiations in Government
Code § 3543.2 or not limited by the provisions of other articles of this
Agreement or not limited by the statutory rights of unit members are reserved
to the District. It is agreed that such reserved rights include, but are not
limited to the exclusive right and power to determine, implement, supplement,
change, modify or discontinue, in whole or in part, temporarily or permanently
any of the following:

1.

The legal, operational, geographical, and organizational structure of the
District, including the chain of command, division of authority,
organizational divisions and subdivisions, external and internal boundaries
of all kinds, and advisory commissions and committees;

The financial structure of the District, including all sources and amounts of
financial support, income, funding, taxes and debt, and all means and
conditions necessary or incidental to the securing of same, including
compliance with any qualifications or requirements imposed by law or by
funding sources as a condition of receiving funds; all investment policies
and practices; all budgetary matters and procedures, including the budget
calendar, the budget formation process, accounting methods, fiscal and
budget control policies and procedures, and all budgetary allocations,
reserves, and expenditures apart from those expressly allocated to fund the
salary and benefit obligations of this Agreement;

The acquisition, disposition, number, location, types and utilization of all
District properties, whether owned, leased or otherwise controlled, including
all facilities, grounds, parking areas and other improvements, and the
personnel work, service and activity functions assigned to such properties;

All services to be rendered to the public and to District personnel in support
of the services rendered to the public; the nature, methods, quality,
quantity, frequency and standards of service; the personnel, facilities,
vendors, supplies, materials, vehicles, equipment and tools to be used in
connection with such services; the lawful subcontracting of services to be
rendered and functions to be performed, including educational, support
construction, maintenance and repair services which does not result in the
layoff or termination of any unit members.

The utilization of personnel not covered by this Agreement, including but
not limited to substitutes in any capacity, individuals who are hired
specifically to perform extra duty assignments or who are hired on an
hourly basis and are not otherwise regularly employed by the District, any
employee whose primary employment is not with the District, casual,
provisional personnel, consultants, instructional aides and supervisory or

A;5rw
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managerial personnel, to do work which is normally done by employees
covered hereby, and the methods of selection and assignment of such
personnel.

6. The educational policies and regulations, procedures, objectives, goals and
programs, including those relating to curriculum, course content, textbook
selection, educational equipment and supplies, admissions, attendance,
student transfers, grade-level advancement, guidance, grading, testing,
records, health and safety, conduct, discipline, transportation, food
services, racial and ethnic balance, extra-curricular and co-curricular
activities, and emergency situations, and the substantive and procedural
rights and obligations of students, parents, unit members, other personnel
and the public with respect to such matters, subject only to such
consultation rights of the Association as are provided under Government
Code §3543.2.

7. The selection, classification, direction, promotion, demotion discipline and
termination of all personnel of the District, affirmative action and equal
employment policies and programs to improve the District's utilization of
women and minorities, the assignment of employees to any location (subject
only to the express terms of this Agreement regarding reassignment), and
also to any facilities, classrooms, functions, activities, academic subject
matters, grade levels, departments, tasks or equipment; and the
determination as to whether, when and where there is a job opening.

8. The job classification and the content and qualifications thereof, and the
duties of all unit members.

9. The duties and standards of performance for all employees; and whether
any employee adequately performs such duties and meets such standards.

10. Safety and security measures for students, the public, properties, facilities,
vehicles, materials, supplies, and equipment, including the various rules
and duties for all personnel with respect to such matters.

11. The rules, regulations and policies for all employees, students and the
public, subject only to the limitations contained in the Agreement.

12. The retirement of employees.

13. The termination or layoff of employees as the result of the exercise of any of
the rights enumerated above or as a result of the exercise of any of the
rights of the District not limited by the language of this Agreement.

B. Itis not the intention of the parties, in setting forth the above mentioned rights
of the management, to detract or diminish in any way the rights of the
Association or of unit members as expressly set forth elsewhere in this

~ 6 ~
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Agreement. It is the parties' intention that the clear and explicit provisions of
the other Articles of this Agreement constitute the only contractual limitations
upon the District's rights.

C. All other rights of management not expressly limited by the language of this
Agreement are also expressly reserved to the District even though not
enumerated above, and the express provisions of this Agreement constitute the
only contractual limitations upon the District's rights. The exercise of any
right reserved to the District herein in a particular manner or the non-exercise
of any such rights shall not be deemed a waiver of the District's right or
preclude the District from exercising the right in a different manner.

D. The District retains its right to amend, modify, or rescind policy and practices
referred to in this Agreement in case of emergency, limited, however, to the
actual duration of the emergency. The determination of whether or not an
emergency exists is solely within the discretion of the Board. An emergency
shall mean an act of God, or a natural disaster or other calamity or riot, or
threat of such affecting the School District.

E. Any dispute arising out of or in any way connected with either the existence of
or the exercise of any of the rights of the District set forth herein above, or any
other rights of the District not expressly limited by the clear and explicit
language of this Agreement, or arising out of or in any way connected with the
effects of the exercise of any such rights, is not subject to the
grievance/arbitration procedure set forth in Article VI unless the grievance in
question is an allegation that the District has violated a provision of some other
article of this Agreement, which article itself is subject to the
grievance/ arbitration procedure. If there is a direct conflict between the rights
set forth in this article and the provisions of another article of this Agreement,
the language of the latter shall prevail.

ARTICLE VI
GRIEVANCE/ARBITRATION

Definitions

A. A "grievance" is a claim by a grievant that there has been a violation,
misapplication or misinterpretation of an express provision(s) of this
Agreement.

B. A "grievant" is a member(s) of the bargaining unit who files a grievance or the
Association.

C. A "day" for processing grievances is a day when the District Office is open for
business, excluding Saturdays, Sundays, summer sessions and holidays,

~ 7 ~
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G.

unless the unit member agrees to process a grievance during the summer or
holidays.

. A "Representative" is an associate employee, employee organization

representative or legal counsel who participates in the grievance procedure.

. "Association" shall mean the local employee organization recognized by the

Board of Trustees as the exclusive representative for the unit of employees
covered by this Agreement.

"Immediate Supervisor' is the first level administrator having immediate
jurisdiction over the grievant.

A "District Grievance Form" shall mean a District provided form which shall be
completed in writing.

General Provisions

H.

Both parties agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the procedure.

Nothing contained herein will be construed as limiting the right of any unit
member having a grievance to discuss the matter informally with the
immediate supervisor of the administration and to have the grievance adjusted
without intervention by the Association provided that the adjustment is not
inconsistent with the terms of this Agreement and that the Association has
been given an opportunity to be present at such adjustment to state its views.
Further, nothing contained in this Grievance Procedure shall be construed as
limiting the right of a unit member at any time to present a written formal
grievance to the District and have such grievance adjusted without the
intervention of the Association, as long as the adjustment is consistent with
the terms of the Agreement. The District shall not agree to a resolution of any
grievance until the Association has been served by the District with a copy of
the grievance and the proposed resolution and has also been given the
opportunity to file a response. A grievant may elect to be represented at all
stages of this Grievance Procedure by a designated representative selected by
the Association.

The grievant shall have the right to include in the grievance hearings such
witnesses as they deem necessary to develop facts pertinent to the grievance.
These names shall be made available to both parties upon request. Such
witnesses shall be in addition to the grievant's representative.

Since it is important that grievances be processed as rapidly as possible, the
time limits specified at each level should be considered to be maximums and
every effort should be made to expedite the process. The time limits may,
however, be extended by mutual agreement.

N8N
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L. Decisions rendered at all levels of the grievance procedure will be in writing
setting forth the decision and the reasons therefore and will be transmitted
promptly to all parties in interest and to the President of the Association. Time
limits for appeal provided in each level shall begin the day following receipt of
written decision by the parties in interest.

M. A reasonable number of representatives appointed by the Association shall be
entitled to a reasonable amount of released time without loss of compensation.

N. Neither party shall take reprisals against any member of the unit association
representative, management person, or any other participant in the grievance.

O. All grievance records shall be maintained in the Personnel Office in a file
separate and apart from other personnel records. The maintenance and
disposition of those grievance files shall be governed by the provisions of Title
V, California Administrative Code §§ 16022 through 16027.

P. Forms for filing grievances, serving notices, making appeals, making reports
and recommendations and other necessary documents will be attached as
Appendix C. The costs of preparing such forms will be borne by the District.

Informal Meeting

Q. Prior to filing a Level I Grievance, any unit member(s) shall meet with his/her
supervisor in an effort to resolve the matter informally. If a grievance arises at
a level above the unit member(s) immediate supervisor, the grievant may begin
the grievance by filing at Level II.

1. The unit member(s) may have a representative present with him/her at this
informal meeting. Request for such meeting shall occur within 30 days after
the occurrence of the act or omission giving rise to the alleged grievance or
30 days after the grievant knew or reasonably should have known about the
act or omission whichever is later.

2. The immediate supervisor shall put a proposed resolution to the grievance
in writing within five days after the informal meeting.

Formal Procedure

R. Level I: If the grievant is not satisfied with the disposition of the grievance at
the informal meeting, the grievant may file the grievance in writing on the
District provided form, simultaneously with the President of the Association
and the unit member’s immediate supervisor within five days after the written
decision following the informal meeting.
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1. Within five days after receipt of the formal written grievance by the
immediate supervisor, the immediate supervisor will meet with the grieved
person and representative of the Association in an effort to resolve the
grievance.

2. The immediate supervisor shall give the proposed resolution to the unit
member in writing within five days after the Level I grievance meeting.

S. Level II: If the unit member is not satisfied with the disposition of the
grievance at the Level I meeting, the grievant may file the grievance in writing
on the District provided form, simultaneously with the President of the
Association and the Superintendent within ten days after the Level I meeting or
within five days of receipt of the Level I written decision.

1. Within five days after receipt of the written grievance by the Superintendent,
the Superintendent or his designee will meet with the aggrieved person and
representative of the Association in an effort to resolve the grievance.

2. The Superintendent or designee shall put the proposed resolution to the
grievance in writing within five days after the grievance meeting.

T. Level III: If the grievant is not satisfied with the disposition of his/her grievance
at Level II, the grievant may within five days after a decision by the
Superintendent, request in writing that the Association submit a grievance to
arbitration. The Association, by written notice to the Superintendent within 15
days after receipt of the request from the aggrieved person, may submit the
grievance to binding arbitration.

1. If any question arises as to arbitrability of the grievance, such question will
be ruled upon by the arbitrator prior to hearing the merits of the grievance.

2. If a mutual agreement is not reached within the said then days, the
arbitrator will be selected from a list of seven (7) arbitrators that are
provided to the parties from the State of California, State Mediation and
Conciliation Service (SMCS). The parties shall request a new list of
arbitrators for each arbitration. All requests for an arbitrator list shall be in
accordance with the SMCS request procedures.

The Association and the District shall select the arbitrator from the list by
eliminating names until one name remains. The first option to strike from the list
shall alternate. All grievances shall be numbered consecutively with the
Association striking first on all odd numbered grievances and the District striking
first on all even numbered grievances. The one remaining name shall be the
arbitrator.
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3. The arbitrator shall be bound by the rules of the American Arbitration
Association. The arbitrator's decision will be in writing and will set forth
his/her finding of fact, reasoning and conclusions of the issues submitted
and the award. The arbitrator will be without authority to make any
decision which requires the commission of an act prohibited by law or
which is violative of the terms of this Agreement. The decision of the
arbitrator will be submitted to the Superintendent and the Association and
will be final and binding upon the parties to this Agreement.

4. All fees and expenses of the arbitrator shall be shared equally by the
parties. Each party shall bear the expense of the presentation of its own
case.

ARTICLE VII
WORK YEAR

A. The regular work year, for each unit member, shall be one hundred eighty-two
(182) days. The District may, by mutual agreement with the Association, add
additional professional growth workdays, contingent upon professional growth
funding. One hundred eighty (180) days shall be days of student instruction for
all school vears in accordance with state law.

There will be three (3) minimum days in the fall and two (2) in the spring for
afternoon parent conferences, which shall begin no earlier than 1:15 pm and
end no later than 4:00 pm.

1. The calendar shall be attached to this agreement as Appendix A.

2. Unit members will not be required to report to school when it is closed
due to inclement weather.

B. When unit members are required to work additional days because of the nature
of their particular assignment, they shall be compensated on a pro-rata basis.
Such basis is to be determined by dividing the annual salary of these unit
members by the required number of workdays. Service rendered for less than
a full day shall be compensated at the hourly rate in Appendix B.

C. End of Year Check Out: One day after the student instructional days, shall
be voluntary teacher workday and teachers can leave as soon as they check
out. The teacher’s workday and check out will begin at 8:00 A.M. Teachers
shall be paid the contractual hourly rate of $32.24. In no case, shall the
teacher be paid less than two (2) hours or more than six (6) hours. If
teachers check out on the last day of school, they will be paid an additional
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$65 and not be eligible to earn the $32.24 per hour on the day after school
ends.

ARTICLE VIII
DUTIES, HOURS OF EMPLOYMENT

. Unit members shall be at school 30 minutes prior to the beginning of the
student’s instructional day for self-directed preparation and planning time.
This thirty (30) minute period shall be uninterrupted except for mutually
agreed upon situations such as IEP’s, SST’s, or field trips.

. The District recognizes that teachers perform many instructional duties outside
of their time spent on campus. Such duties include but are not limited to,
planning, selecting and preparing materials for instruction; evaluating work of
pupils; conferring with parents, keeping records, and studying literature to
keep abreast of developments within the subject matter taught by the teacher.

. The District also recognizes that teachers participate in adjunct duties which
include supervising pupils; supervising and providing leadership in pupil
organizations and activities; cooperating in parent-community open house
activities; supervising teacher aides, attending faculty, department and grade
level meetings; serving on committees, providing advice and service to the
District and participating in approved staff development programs. Therefore,
the District shall make every effort to see that the adjunct duty responsibilities
of teachers are equitably shared by all of the teachers, and these
responsibilities are scheduled as far in advance as possible so that teachers
may plan their instructional preparation activities to accommodate for them.

. In making adjunct duties assignments, the District shall seek volunteers prior
to making assignments. District approved volunteer time shall count along
with assigned time in balancing the equitable share of the adjunct duty
responsibilities among teachers.

. The District shall have the discretion to establish the lunch period; however,
the members of the bargaining unit shall have an uninterrupted lunch period
which shall be the same length as the student lunch period, or at least a 30
minute duty-free lunch period.

F. Unit members shall have a 15-minute recess break, duty-free.

. On minimum days that are scheduled for parent conferences, the last
conference shall be scheduled to end no later than 4:00 p.m. A teacher whose
conferences are not completed within the scheduled time blocks shall be
responsible for holding each conference and reporting to the Principal in
writing.
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ARTICLE IX
PERSONNEL FILES

. A unit member shall be provided a copy of any negative or derogatory materials
before it is placed in the personnel files. He/she shall be given an opportunity
to initial and date the materials and to prepare a written response to such
material. The written response shall be attached to the materials. If a unit
member has not filed a response within ten days of notification, the District
shall file the negative /derogatory statement. Any response filed after the ten-
day period shall be attached to the negative/derogatory statement.

. Upon written authorization by the unit member, a representative of the
Association shall be permitted to examine and/or obtain copies of the materials
in such unit member's personnel file in the presence of the Superintendent/
Principal or designee. Unit members may inspect materials in their personnel
file upon request, provided that the request is made when such person is not
actually required to render service to the District.

. The person or persons who draft and/or place material in a unit member's
personnel file shall sign the material and signify the date on which such
materials were drafted and placed in the file.

. Access to a unit member's personnel file shall be limited to the Board,
Management, and Confidential personnel, and screening committee for
promotion position, but only on a need-to-know basis. The contents of all
personnel files shall be kept in the strictest confidence.

. Statements or charges contained in the personnel file that are proven to be
false or without substantiation shall be removed.

ARTICLE X
LEAVE PROVISIONS

General Provisions

A. A leave of absence is an authorization for a unit member to be absent from

duty, generally for a specific period of time for an approved purpose.

. At the expiration of a leave of absence in accordance with the Education Code,
the unit member shall unless he/she otherwise agrees, be reinstated in the
position held at the time of the granting of the leave of absence, providing the
position would have otherwise remained. The unit member shall be notified
prior to the commencement of the leave if the District at that time is
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contemplating a change in the unit member's position and/or assignment.
There is, however, no assurance that when a leave of absence necessitates a
long-term replacement (a semester or longer), that the return assignment will
be in the same position where such unit member was assigned when the leave
was authorized.

. A condition of each leave of absence is that the credential or permit held at the
time the leave was granted, properly authorizing the service, must be
maintained in full force by the unit member.

. Any unit member on a paid leave of absence will receive the health, vision, life,
and dental insurance coverage provided by the District. Any unit member on
an unpaid leave of absence shall be eligible to participate in any health, life or
dental insurance program available generally to bargaining unit members.
Participation shall be at the unit member's expense and is conditioned upon a
willingness of the carrier to extend such coverage.

. Part-time regular unit members shall be entitled to leaves of absence to that
portion of the leave as the number of hours per day of scheduled duty relates
to the number of hours for a full-time unit member in a comparable position.

. A unit member who is absent from work other than for those days as
authorized by state law or authorized leave provisions of this Article is taking
an unauthorized absence in violation of this Agreement. The District will
deduct a salary amount equal to the ratio of days of unauthorized absences to
the days of required annual service, and such member shall be subject to
disciplinary action.

. Any unit member who is absent from work without leave, or who fails to return
to work as scheduled after the expiration of authorized leave of absence, shall
be subject to dismissal proceedings according to the provision of the Education
Code.

. Members of the unit on unpaid leave of absence for reasons other than
industrial accident or illness for 26% or more of the required days of
attendance shall be ineligible for step (increment) advancement on the salary
schedule.

The extension of paid and unpaid leaves shall be at the discretion of the
District. Members of the unit who are denied extension of a paid or unpaid
leave shall return to work at the expiration of the previously approved leave or
shall resign from employment with the District.

. Return to service from an unpaid leave of absence shall coincide with the
beginning of a semester unless the District approves and earlier or later date,
and a leave may be extended in order to make it so coincide. Unit members on
leave for a semester or longer must notify the District office at least 45-
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calendar days preceding expiration of the leave of their intent to return to work
in the ensuing semester, or if the leave is for more than a semester, the unit
member on such leave shall notify the District office by March 15 of the school
year as to the intent to return to employment in the District. Extension of this
deadline, up to May 30, shall be granted at the teacher's request to the Board,
prior to March 1, unless such request would interfere with the Board's need to
notify current employees of their possible termination in order to allow the
teacher on leave to return. Failure to do so will be considered an abandonment
of position.

K. Members of the unit must notify the Principal or designee of absence as soon
as the necessity to be absent becomes known to the unit member but in
instances of full-day absences no later than 6:00 a.m. of the day of absence.

L. A unit member who is unable to return from absence shall notify the
Principal or designee no later than 2:30 p.m. on the school day of the
absence.

Sick Leave

M. Unit members regularly employed full time five days a week shall be entitled to
leave of absence with full pay for illness, injury, doctor and dental
appointments in accordance with the following schedule:

1. Each unit member is entitled to one day of paid sick leave for each month of
employment, with full pay for personal illness or injury that is other than
job incurred.

2. The sick leave entitlement for the school year shall be credited to the unit
member at the beginning of the school year. If the unit member does not
use all sick leave days to which entitled in any school year, any unused
days shall be accumulated from year to year.

3. To be eligible to apply for sick leave absence with pay, the unit member
shall be in a paid status and scheduled for work on the day(s) of absence.
Pay for any day of such absence shall be the same as the pay which would
have been received had the unit member served during that day.

4. The District shall provide each unit member with a written statement of
accrued sick leave total and of his/her leave entitlement for the school year.
Such statements shall be provided every pay period beginning August 2017.

5. Upon exhaustion of all accumulated full pay sick leave credit, a unit
member who continues to be absent under the provisions of this Article,
shall receive 50% of his or her salary as provided by Education Code §
44983 for a period of five school months.
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6. When a unit member is eligible for industrial accident or illness leave, sick
leave shall commence on the date of termination of the industrial accident
or illness leave.

7. When a unit member is absent from assigned duties on account of illness
for a period of more than five school months, or when a unit member is
absent from duty for a cause other than illness, no further salary will be
paid by the District, and all health, life and dental insurance coverage paid
by the District will cease at the end of the month for which payment has
been made. If the unit member has exhausted all accumulated sick leave,
including the five school month benefit provided by Education Code §
44983, he or she shall be placed on a re-employment list, and returned to
work as provided by Education Code § 44978.1.

8. For any absence of over five consecutive workdays in duration, the District
may require, and the unit member shall submit to the District, a verification
of illness from a licensed physician, licensed practitioner or other
verification acceptable to the District.

9. Unit members returning to work from illness absence involving surgery,
serious illness or extended absences, shall be required to present a doctor's
release verifying medical clearance to return to work, including any
restrictions or accommodations, prior to returning to work.

10. A bonus of $500 will be paid at the end of the fiscal year to any unit
member who does not use any sick leave or personal necessity days during
the days under the terms of this Agreement. A bonus of $400 will be paid
at the end of the fiscal year to any unit member who uses only one day of
sick leave or personal necessity leave during the days under the terms of
this Agreement.

11. Pursuant to Labor Code § 233, a unit member may use up to six days of the
sick leave provided by the section per calendar year to attend to the illness
of a child, parent, or spouse as defined by the statute.

12. Pursuant to Education Code § 44043.5, an employee who suffers a

catastrophic illness or injury and who meets the requirements of the statute
may request the donation of leave credits from other employees.

Maternity /Pregnancy Disability Leave

N. Female unit members are entitled to use all accumulated sick leave for
absences due to pregnancy, miscarriage, childbirth, and recovery there from
on the same terms and conditions governing leaves of absence for other
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illness or medical disability. The length of pregnancy leave, the date of
commencement thereof, and the date of resumption of duties shall be
determined by the unit member and her physician. Once all accumulated
sick leave is exhausted, extended_sick leave applies (see M. 5, page 15).

Personal Necessity Leave

O. Unit members in the following cases shall be entitled to use seven days of
accumulated sick leave allotment during each school year for personal
necessity. When taking such leave, the unit member shall notify the
Principal/Designee not later than 6:00 a.m. of the workday in which the
absence is requested unless the emergency makes such advance notification
impossible.

1. Death of member of his/her immediate family. Immediate family of unit
member is defined as mother, father, grandfather, grandmother, or a
grandchild of the unit member or of the spouse of the unit member, and the
spouse, son, son-in-law, daughter, daughter-in-law, foster child, brother or
sister of the unit member, or any relative living in the immediate household
of the unit member, aunt, uncle or other adult who has had primary
responsibility for raising or caring for the unit member. At the discretion of
the District, the immediate family definition may be waived.

2. Accident, or imminent danger, involving his/her person or property, or the
person or property of his/her immediate family as defined above, of such an
emergency nature that the immediate presence of unit member is required
during his/her workday.

3. Illness of members of the unit member's immediate family, as defined
above, when such illness makes it impossible or inadvisable for the unit
member to carry out his/her duties.

4. Appearance in court as a litigant. Absence under this provision must be
requested and approved by the site administrator or his designee in
advance of the absence. Upon request of the unit member, the site
administrator shall provide in writing the reason(s) for withholding such
approval. The site administrator or designee may make exceptions to the
notification and approval requirement in cases of emergency. When
requested, the unit member shall furnish evidence of the court appearance
or official government order to the site administrator who shall in turn
attach it to the time sheet.

5. Leave to be with member of immediate family prior to overseas assignment
as a member of the armed services of the United States.
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6. Authorized use of Personal Necessity Leave includes matters of compelling
personal importance such as activities or observances, wherein the unit
member conscientiously believes that his/her participation is necessary and
requires his/her absence from duty. Absence under this provision must be
requested and approved by the Superintendent or his designee in advance
of the absence. Upon request of the unit member, the Superintendent shall
provide in writing the reason(s) for withholding such approval. The
Superintendent or designee may make exceptions to the notification and
approval requirement in cases of emergency. No more than four days of
Personal Necessity Leave may be authorized under this provision.

7. Any business which is personal; personal business, or professional service
which cannot be accomplished without time away from school.

8. Personal Necessity Leave shall not be taken for any purposes such as
personal financial gain, vacation, recreation, or extension of any holiday
period.

9. When a unit member returns from a Personal Necessity Leave, as provided
above, the member shall submit in writing the reason(s) for taking a
Personal Necessity Leave and shall verify by signature that the Personal
Necessity Leave was taken in compliance with the above provisions. Unit
members shall be denied paid Personal Necessity Leave benefits for
absences for purposes other than those defined above and/or for failure to
comply with the absence verification requirements.

10. Unit members are eligible for parental leave in accordance with Education
Code Section 44977.5. Parental Leave is defined as leave for reason of the
birth of a child of the employee, or placement of a child with the employee in
connection with adoption or foster care.

11. Beginning with the 2016-2017 school year, nine (9) of the sick days
accumulated by the unit member may be designated as “flex” and no
reason for absence will be required. The usage of flex days for three (3)
consecutive days may only be used once per school year.

Bereavement Leave

P. Each unit member is entitled to four days leave of absence with pay in the
event of the death of any member of the unit member's immediate family.
Such leave shall be extended to six days when out of state travel, or travel
beyond 350 miles (one way) from the unit member's residence, is required.

1. Immediate family is defined as mother, father, grandmother, grandfather, or
grandchild of the unit member or the spouse, son, son-in-law, daughter,
daughter-in-law, foster child, brother, or sister of the unit member, or any
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relative living in the immediate household of the unit member, aunt, uncle,
or other adult who has had the primary responsibility for raising or caring
for the unit member. At the discretion of the District, the immediate family
definition may be waived.

In addition to the above Bereavement Leave, the unit member may request
that not more than six days of accumulated sick leave during any school
year be charged for Personal Necessity as provided in Paragraph O.1 of this
Article.

Members of the unit shall be required to contact the District Personnel
Office no later than 6:00 a.m. of their regular workday to request
Bereavement Leave unless an emergency makes such advance notification
impossible. Failure to do so may result in ineligibility for paid leave and
may be considered to be an unauthorized absence.

Industrial Accident or Illness Leave

Q. Unit members shall be provided leave of absence for industrial accident or
illness at full pay under the following rules and regulations:

1.

A unit member who has sustained a job-related injury or illness shall report
the injury to the Superintendent on the District accident report form no
later than the next scheduled workday following the accident or as soon as
possible.

The industrial accident or illness must have arisen out of and in the course
of employment of the unit member, and must be accepted as a bonafide
injury or illness arising out of and in the course of employment.

Industrial accident or illness leave shall be for the number of days of
temporary disability not to exceed 60 workdays during which the schools of
the District are required to be in session, or when the unit member should
otherwise have been performing work for the District in any one fiscal year
for the same accident.

Allowable leave for industrial accident or illness shall not be accumulated
from year to year.

The industrial accident or illness leave under this article shall commence on
the first day of absence.

Industrial accident or illness leave shall be reduced by one day for each day
of authorized absence regardless of a temporary disability indemnity award.
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7. When an industrial accident or illness leave overlaps into the next fiscal
year, the unit member shall be entitled to only the amount of unused leave
due for the same illness or injury.

8. The benefits provided by this article shall be applicable to all unit members
immediately upon employment in the District.

9. Any unit member receiving benefits as a result of this article, shall during
the period of injury or illness, remain within the State of California unless
the Governing Board authorizes travel outside the state.

10. Upon termination of the industrial accident or illness leave, the unit
member shall be entitled to the benefits provided for sick leave and absence
for such purpose shall be deemed to have commenced on the date of
termination of the industrial accident or illness leave, provided that if the
unit member continues to receive temporary disability indemnity, the unit
member may elect to take as much of the accumulated sick leave which,
when added to temporary disability indemnity, will result in payment of not
more than full salary.

11. A unit member shall be permitted to return to service after an industrial
accident or illness leave only upon presentation of a release from the
District appointed physician and/or from the treating physician, as
determined by the District, certifying the unit member's ability to return to
position classification without restrictions and without detriment to
physical and emotional well being.

12. Upon complying with District medical release requirements and receiving
District authorization to return to work, a unit member on industrial
accident or illness leave may be reinstated in a position in the same
assignment without loss of status or benefits.

13. These provisions for industrial accident or illness leave shall apply only to
unit members whose services are regularly scheduled.

Judicial and Official Appearance Leave

R. Judicial and official appearance leave shall be granted for purposes of regularly
called jury duty, appearance as a witness in court other than as a litigant, or to
respond to an official order from another governmental jurisdiction for reasons
not brought about through the alleged misconduct of the unit member.

1. For any other necessary court or governmental agency appearances, the
unit member may utilize Personal Necessity Leave. However, if any court or
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governmental agency appearance is required of a unit member by the
District, it shall be made without loss of pay and without charge to any
other accrued leave benefits.

2. The District agrees to grant to members of the bargaining unit, regularly
called for jury duty in the manner provided by law, leave of absence without
loss of pay for the time the unit member is required to perform jury duty
during the unit member's regularly assigned working hours. Unit members,
so called for jury duty, must notify the District of service date(s) upon
receiving said notice from officers of the court. The District shall pay the
unit member the differences, if any, between the regular rate of pay and the
amount received for jury duty, less meals, travel, and parking allowances.
Unit members are required to return to work during any day in which jury
duty services are not required. The District may require verification of jury
duty time prior to or subsequent to providing jury duty compensation.

Military Leave

S. Every unit member employed by the District, in a probationary or permanent
position, who enters the active military service of the United States or of the
State of California, including active service in any uniformed auxiliary of, or to,
any branch of such military service, shall be entitled to be granted a military
leave of absence.

1. The unit member shall be considered as if they were actively employed by
the District during the leave and upon return shall be placed on the salary
schedule at the level they would achieved if they had not been absent,
provided, however, that time spent on leave shall not count as time
requirements for acquiring tenure.

2. All benefits to which a unit member was entitled at the time their leave of
absence commenced, including unused accumulated sick leave, shall be
restored to them upon their return and they shall be assigned to the same
position held at the time the leave commenced, if available, or to a
substantially equivalent position.

Miscellaneous Unpaid Leave

T. Health Leave: The District may grant a unit member an unpaid health leave
after use of all accumulated sick leave, when the unit member is unable to
perform required duties due to ill health, physical disability or quarantine.

1. Verification of such illness or disability or quarantine shall be by a licensed
physician, licensed practitioner, or other verification acceptable to the
District.

2. Unit members may be required by the District to submit to medical
examination(s) by District appointed physicians at District expense.
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3. When authorized, such leave shall remain in effect until at least the end of
the semester when first granted and may be extended to the end of the
second semester following the date when first granted, or longer, at the
discretion of the District.

4. A unit member seeking such leave shall file a request with the District office
at least four weeks prior to the date on which the unit member requests the
leave to commence.

U. Family Medical Leave: Unit members are eligible for family medical leave
benefits as provided by California and Federal statutes.

V. Study Leave: At its discretion, the District may grant a unit member, classified
as a permanent employee, an unpaid leave of absence for study which will
benefit the District, unit member and students of the District.

1. Generally a study leave shall be a minimum of one semester and a
maximum of two semesters and will begin and end on semester dates. At
the discretion of the District, unusual circumstances may be considered to
waive this requirement.

2. A unit member seeking such leave shall file a request with the District
Office at least 90 days prior to the beginning day of the District semester on
which the unit member requests the leave to commence. At the discretion
of the District unusual circumstances may be considered to waive this
requirement.

W. Legislative Leave: Unit members who are classified as permanent employees of
the District elected to the State Legislature shall be granted a legislative leave
in accordance with provisions of Education Code § 44801. Six months after
the expiration of term(s) of office, the employee shall be entitled to return to a
position for which the employee has a valid credential. The employee shall
retain all earned salary schedule status but shall receive no salary experience
credit or fringe benefits while on leave.

X. Catastrophic Leave: Catastrophic leave/continuation of pay may be available
to an employee as set forth herein pursuant to the provisions of Education
Code section 44043.5, inclusive (per Ed Code 44043.5 (1) Catastrophic
illness or injury means an illness or injury that is expected to incapacitate
the employee for an extended period of time, or that incapacitates a member
of the employee’s family which incapacity requires the employee to take time
off from work for an extended period of time to care for that family member,
and taking extended time off work creates a financial hardship for the
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employee because he or she has exhausted all of his or her sick leave and
other paid time off.) Continuation of pay benefits pursuant to this Policy
shall consist of the amount of sick leave credit that are donated to the
affected employee by other certificated staff and of the District up to a
maximum of 12 months.

1. The employee shall complete an application, which includes certification by
a licensed physician or practitioner that the nature of the employee’s illness
or injury meets the statutory definition for eligibility and the projected date
of the employee’s return to work.

2. Where the need for the benefit is based on the catastrophic illness or
injury of a member of the employee’s immediate family, all required
information and certifications shall be related to the affected family
member. In addition, the employee shall attach a written statement
indicating the circumstances that require the employee’s absence from
work.

3. Following receipt of the completed application and certifications, the
District will inform the staff of the request and solicit donations of eligible
time credits. The District shall not disclose the nature of the illness or

injury.

4. Donation of credits shall be used on a rotating basis, one day per donor
until all donors have been deducted. Then the process starts over as
needed.

5. The eligible time credits shall not be deducted from the donating
employee until they are applied to the balance of receiving employee.

6. Donations shall be made in blocks that are equivalent to one day of leave
for the donating employee. An employee who donates sick leave credits
shall be required to have a sick leave balance equivalent to five days
following the donation.

7. The name of the employees who donate time will not be disclosed except
as required by law.

8. At the written request of the receiving employee, donated time credits
shall be coordinated with applicable Family Medical Leave Act benefits in
order to provide a continuation of income, or to provide an extension of
contributions for the District’s health insurance package, or both during
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the period when the receiving employee does not receive regular wages
from the District.

Y. Other Leaves and Absences: A request for any leave of absence not covered by
the terms of this Agreement may be considered by the District on an individual
basis and at the discretion of the District.

ARTICLE XI
PROCEDURAL GUIDELINES FOR THE EVALUATION OF UNIT MEMBERS

A. The Association and the District agree that the principle objective of the
evaluation procedure is to maintain and improve the quality of education, and
that the effectiveness of the instructional program is paramount in reaching
this objective. The District retains the sole responsibility for the evaluation and
assessment of performance of each unit member, subject only to the following
procedural requirements. Accordingly, no grievance arising under this Article
shall challenge the substantive objectives, standards, or criteria determined by
the evaluator(s) or District, nor shall it contest the judgment of the evaluator;
any grievances shall be limited to a claim that the following procedures have
been violated or unreasonably applied.

1. Evaluations shall be made at least once each school year for each
probationary and permanent employee in the first and second year of
service to the Employer and at least once every other year thereafter. An
employee who is hired on a temporary contract or who does not meet the
credential criteria of Education Code § 45023.4(a) shall be evaluated in each
school year of employment without regard to the employee’s length of
service with the District.

2. The evaluation shall relate to the criteria set forth in Education Code
88 44662(b), 44662(c), and 44662(f) - if applicable, and the California
Standards for the Teaching Profession.

B. Teachers who are tenured in the Hughes-Elizabeth Lakes School District who
have received a satisfactory or better evaluation may mutually agree with their
evaluator to an alternative form of evaluation, provided that such alternative
evaluation is consistent with state law and board policy. No teacher shall be
required to participate in the alternative evaluation process. If the process
cannot be completed to the mutual satisfaction of the parties, the regular
evaluation process shall be used where timelines permit. Where timelines do
not permit, the regular evaluation process shall be used in the subsequent
year.

C. Prior to the initial observation in the evaluation process, the evaluator shall
meet with the employee who is being evaluated to discuss the Standards.
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1. Teachers in the traditional evaluation process, shall have at least one
informal observation and at least one prescheduled observation by the
evaluator.

2. A post-observation conference shall be held as soon as possible following
each observation. Any area or areas of concern to the evaluator shall be
mentioned in the post-observation conference and the employee may
request an LTA representative to attend this meeting.

3. Following the formal observation, if the evaluator believes that the
employee’s job performance may result in an “unsatisfactory” rating if
remedial measures are not undertaken, the evaluator shall provide the
employee with a written notice and recommendation for correction of the
deficiency.

D. The evaluation shall be completed and provided to the employee and signed for
by the employee not later than 30 days prior to the last school day scheduled
on the school calendar. The written evaluation shall reflect the evaluator’s
judgment of the employee’s performance in each area listed on the evaluation
document (see appendix D).

1. The evaluator shall meet with the employee prior to the end of the week
before the last week of school to review the evaluation document and to
discuss the evaluator’s judgment of the employee’s overall performance. At
the end of the review, the employee shall sign the evaluation to indicate that
it has been reviewed and that the employee has received a copy. The
evaluation shall be placed in the personnel file.

2. The employee may prepare and submit a written response to the written
evaluation. Upon receipt, the response shall be attached to the evaluation
in the employee’s file.

E. If the written evaluation indicates that an employee’s job performance is not at
an acceptable level (“needs improvement” or “unsatisfactory”), the evaluator
shall describe the specific areas of weakness either in the evaluation or in a
separate document.

1. The evaluator shall confer with the employee and shall make specific
recommendations as to areas of improvements in the employee’s
performance. The evaluator shall conduct a follow-up assessment of the
employee’s performance in the subsequent school year.

2. If the evaluation of a permanent classroom teacher contains an overall
unsatisfactory rating in one or more areas of the evaluation related to the
standards for subject matter knowledge, teaching strategies, and teaching
methods or instruction as designated on the evaluation form (Appendix D),
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the employee shall be referred to and shall participate in the Peer
Assistance and Review Program (“PAR”) as set forth in Article XXIV of this
Agreement.

3. If the employee has been referred to PAR, the evaluator’s obligation
pursuant to paragraph D.1 of this Article is satisfied when the evaluator
meets with the employee and the PAR Consulting Teacher to review the
evaluator’s recommendations as to areas of expected improvement in the
employee’s performance.

4. With regard to an employee who has been referred to PAR, the evaluator
shall conduct an evaluation of the performance of the employee that is
independent of the PAR activities of the Consulting Teacher.

F. No negative evaluation of a unit member's performance shall be predicated
upon information or material of a derogatory or critical nature which has been
received by the evaluator(s) from others, such as parents and citizens, unless
the unit member is first given notice, an opportunity to discuss and attempt to
resolve the matter with the complainant, and an opportunity to review and
comment, including the right to enter his/her written comments into the
records. However, no written record of the complaint shall be entered unless
such complaint is reduced to writing and signed by the complainant.

ARTICLE XII
CLASS SIZE

A. The allocation ratio of certificated personnel to regular program pupils in the
District shall not exceed state approved maximum so long as the procedure in
Article XII is followed. In the event that an individual class exceeds state
approved maximum for ten consecutive school days, the Superintendent shall
consult with the unit member(s) involved in an attempt to reach a satisfactory
solution to the problem. If the unit member(s) feels the Superintendent's
solution to the problem is unsatisfactory, the Superintendent shall prepare and
submit a plan for options within ten school days to the Board for approval.
The Board shall, at its next regular meeting following the receipt of the plan of
options take whatever action it deems appropriate to remediate the situation.
The Governing Board may increase class size to state approved maximum as
long as procedures in Article XII are followed.

B. The allocation ratio of special education teachers to special education programs
shall not exceed state maximum limitations.

C. Unit members shall be allocated based on estimated enrollments and when
actual enrollment is known, the District shall adjust the number of unit
members assigned to conform to Paragraphs A and B above.
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D. If students are assigned to a teacher(s) in lieu of hiring a substitute during the
regular school day, the substitute rate of pay will be paid to that teacher(s). If
students are assigned to more than one teacher, the substitute rate of pay will
be divided, on a pro-rata basis, among the teachers receiving the extra
students.

ARTICLE XIII
SAFETY CONDITIONS OF EMPLOYMENT

A. The District, within its fiscal capabilities, shall provide continuous
administrative monitoring of working conditions and correction of unsafe or
hazardous working conditions.

1. Determinations of safe working conditions shall be made by the District and
shall be in compliance with State and Federal laws.

2. When unsafe or hazardous conditions are determined to exist, the
Superintendent or his designee will make necessary adjustments until the
unsafe condition is corrected.

B. Both parties agree that the responsibility for providing safe working conditions
is that of the District, and that the responsibility to follow safe procedures and
practices in the performance of duties is that of the unit member. In addition,
the responsibility of reporting unsafe or hazardous conditions to the
Superintendent or his designee is that of all unit members and members of the
District staff.

C. When possible, maintenance or repair to the classroom will be accomplished at
a time when the classroom is not in use. An alternate facility may be
temporarily provided to the unit member. Emergency repairs may be
accomplished during the school day; however, any repair procedures which
would be unsafe to the unit member or to students shall be performed when
the classroom is empty.

D. A unit member shall not be required to perform duties under conditions which
pose an immediate and/or serious threat of bodily harm to the unit member,
provided that the unit member has exhausted reasonable means within
his/her discretion to remedy the condition.

E. Any assault upon a unit member by either students or adults shall be reported
promptly to the respective school administrator and authorities. The report
shall contain the unit member's name, the date and location of the assault, a
description of the assault, and the name of the person making the assault, if
known. Education Code § 44014 requires that the report to authorities of an
assault by a student shall be made by both the unit member and the
Superintendent.
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F. Any unit member during the performance of his/her duties may exert the same
degree of physical control over a pupil that a parent would be legally privileged
to exercise but which in no event shall exceed the amount of physical control
reasonably necessary to maintain order, protect property or protect the health
and safety of pupils, or to maintain proper and appropriate conditions
conductive to learning. When exercising the above, the unit member shall not
be subject to criminal prosecution or criminal penalties. (Education Code §
44807)

G. When appropriate and possible, visitors to campus will be informed of laws
prohibiting physical or verbal abuse of unit members. Law enforcement
assistance will be requested by the Superintendent or his designee when
necessary to protect unit members.

H. The District shall provide liability coverage for any personal materials and/or
property of unit members while on District property in cases of assault.

I. The District shall reimburse unit members for any and all reasonable costs
incurred as a result of assault, including repairing or replacing personal
property which may have been damaged or destroyed, and for all related
medical cost not covered under insurance benefits.

ARTICLE XIV
COMPENSATION

Salary

A. The Certificated Salary Schedules for the applicable school years are attached
as Appendix B. Effective July 1, 2019, the 2018-2019 salary schedule shall be
increased by two percent (2%). Stipends and other payments for services
rendered are reflected on the respective salary schedule.

1. Itis understood and agreed that if State funding for SB1193 salary addition
reflected in this paragraph is reduced or eliminated for the 2008-2009 or
any subsequent school year, the Salary Schedule shall be reduced on a
proportionate basis for each of the days that are not funded, to a maximum
reduction of one and one-half percent (1.50%).

B. A teacher new to the District, with previous teaching experience, shall be given
credit of one step for each year of verified teaching experience, i.e. one year-
step 2, two years - step 3, etc., to a maximum of ten (10) years. This would
allow ten (10) years or more experience, placement on the step 11 of the
appropriate column.
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C. Errors in current salary schedule placement shall only be corrected during the
fiscal year in which they are discovered and any such corrections shall only
apply to that fiscal year.

D. Units taken for salary schedule advancement must be approved, relevant
upper division or graduate units through an accredited college or university.

1. These units must be approved in advance by the Superintendent. If the
units are denied, the Credit Review Committee made up of the
Superintendent, a unit member, and a Board member, shall review the
decision and make a final decision.

2. Credit shall not be granted for any course in which less than a "C" grade is
earned, (or a "pass" if a pass/fail grading system is used by the college).

3. Units must be completed by September 10 of the year for which credit is to
be given. For units to be completed between June 15 and September 10,
the employee must have a filed notification of intent to complete units in the
District Office prior to June 1.

4. The salary schedule is administered in terms of semester units. A quarter
unit is equal to 2/3 of a semester unit.

E. Employees may advance a maximum of one step down the salary schedule for
each year of credited service.

F. An employee who holds a Masters degree from an accredited college or
university will be provided an annual stipend of 2% of Column 6, step 6, of the
current year salary schedule.

G. An employee who has completed five years of credentialed service to the
District will receive a one-time payment of $2,000 at the beginning of his or her
sixth year of District employment. An employee who has completed 10 years of
credentialed service to the District will receive a one-time payment of $2,000 at
the beginning of his or her 11th year of District employment. An employee who
has completed 15 years of credentialed service to the District will receive a one-
time payment of $1,000 at the end of his or her 15t year of District
employment. An employee who has completed 20 years of credentialed service
to the District will receive a one-time payment of $1,000 at the end of his or
her 20t year of District employment.

H. An employee who has been employed full-time in the district will receive an
ongoing annual stipend monthly at the start of the 15, 20, 25 and 30 years. 15
years of full-time service in the district will receive 2% of column 2, step 1, of
the current year salary schedule. 20 years of full-time service in the district will
receive 4% of column 2, step 1, of the current year salary schedule. 25 years of
full-time service to the district will receive 6% of column 2, step 1, of the
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