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Beginning the application process

e Website

— http://www.dhp.virginia.gov/medicine/medicine
forms.htm
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Polysomnographic Technologists

Apglications for a lioense to practice as a Polysomnographic Technologist are now accepted enine
Click here to begin the online application process,

rstructions and foems for Polysomnographic Technologists

Select “Online application instructions and forms for
Polysomnographic Technologists”. This will direct you to
a PDF document that includes instructions, a checklist
of what is needed, a Form B (verification of
employment) and Form C (License verification if holding
a sleep license in another state). Print or save this
document to use after the online application is
complete.
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Polysomnographic Technologists

Apgiications for 2 lioense to practice as a Polysomnographic Technologist are now accepted onkne
Click here to begin the online application process,

Online spphcation instructions and forms for Polysomnographic Technologists

“Click here to begin” will take you to the Initial
Application Search Page.
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Type in your last
Initial Applications name and social

P Search for Existing Personal/Professional Records S e C u rity n u m b e r

IMPORTANT! This site is for miial appications ONLY . If you wish 10 rénéw an exsting
icense. you must 6O SO On www license dhp virginia gov If you wish 1o renstate 2

lapsed icense please contact your icensing Board and SEIeCt

In oroer 10 apply for 3 professional Icense, Certiicaton or regisiration issued through
the Department of Health Professions, you must create 3 usemame and password and o ) °
associate 10 your records. This 1o a8ows you 10 Search for your existing Sea rCh Thls
personaiiprofessional recornds .
" o ke e 2 g e s o will take you to
o If you are applying for an acailional icense with the Department of Health ol
Professions and remember your uSemame and password, cick here 1o
el the Initial
e Il you do not hoid 3 icense with the Depanment of Health Professions, you
e Applications
1. Piease enter your Last Name 2nd Social Security Number (SSN) into the two
fieids below Iif you do not have 3 Social Secunty Number, piease contact your
icensing Board Page.

2 Press the <Search> buflon 10 search for your records based on the information
you provided

Virginia Department of Health Professions

||

Last Rame:

(ex. 123456789)

Learch

© 2014 Virginia Depariment of Health Professons
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Virginia Department of Health Professions

Initial Applications The section

o |fthe record below is yours, please compiete the User ID/Password section in

L]
Registration below Name will

We were able to find your records based on the entered search criteria. Please review
the information below and doubie check that the search returmned your record a u to m a t i Ca I | y b e

the form below and click the Register button to create your record. You will

then be instructed to login with your newly created User ID and Password C O m I et e d

« |Ifthe record below is not yours, click here to search again. If your p *
records cannot be found, click here to contact us for assistance.

NOTE: Required fields are marked with an astensk (%) YO u Wi | I C re ate
e your login ID and

S " password. Once

e s you have finished
R select “Register”.

User ID* |
ex. jsmith
f
Password* Conliom
Psssword*

Minmum & characters
Password Password
Question: Answer: *

ex. Faverte color? ex Blue

© 2014 Virginia Department of Health Professions ct Information
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This page is
letting you
know you have
successfully
completed the
registration
process and are
ready to start
the application.
Select “Login”.

| Initial Applications

IE_ You have successfully registered!
Fiease login

© 2014 Virnginia Depariment of Health Professions
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Virginia Department of Health Professions

k Initial Applications

Welcome

If this Is the first time you have logged in and wish 1o Init:ate an appication, please cick
the “Initial Application” link from the menu on the left

If you have already initiated an appication online, but have not submitted your
application fee yet, please click the "Continue” link located in the Pending Licenses
section beiow to compiete the application process

If you have submitted your application and required fee, you may view the checklist
items for your application by clicking on the "View Checklist” link located in the
Pending Licenses section below. Please note that, this link will not be visibie for
applicants who have not yet paid the appication fee

If you have submitted your application and required fe€ online, but no ionger see it
listed in the Pending Licenses section below, it may have been issued by the Board

Please visit https:iiwwwi.license.dhp.virginia.govilicense/ and use your current
UserlD and Password fo login and view your newly issued license

This is the
Welcome page. If
this is the first
time you are
accessing the
application select
the “Initial
Application” in the
gray box to the
left of Welcome
(circled).
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Virginia Department of Health Professions

' Minitial Applications
ErTE— Profession = Medicine

Application for Licensure

Select the profession, type and appication method for the license you'd ke to submit . ali
acaon License Type =

Licensing Home Page

T Polysomnographic
e (Do Technologist

Obtained By Method:  Application

D Obtained by Method =
- Application

Select
“Start Application”

© 2014 Virginia Department of Heaith Professons




At this point you will complete the online
application and pay the $130 fee.

The online application is only part of the
application process.

You will need to complete the checklist and forms
that were printed out at the beginning of this
process.



Additional information needed:;

You will need to provide documentation from the
agency that issued your credential; BRPT, NBRC-
SDS or an entity (ABSM, etc.) which is a member
of the National Organization for Competency
Assurance.

(See below instructions on how to obtain
documentation from the BRPT)



BRPT credential verification — www.brpt.org

Select “Credential Verification” tab
Select “State & Employer Verification”
Type in the following:
Full Name
Daytime Telephone Number
Credential Number
Select “Virginia” from the drop down box.
Select “Continue”
Select “Submit”

(if VA is not available select “Other” and continue; in the blank dialogue box type
please send credential verification to VA Dept Health Professions and provide
the fax number, email address, or building address, and submit)



http://www.brpt.org/

Additional information needed:;

You will need to provide documentation of current
certification in Basic Life Support (BLS) with
hands-on practice training evaluation segment.



Additional information needed:;

You will need to provide verification of practice
(work) for the past 5 years — using Form B or a
letter of recommendation. If you worked in
multiple practices within the past 5 years a form
or letter must be obtained from each practice.



Completed forms can be;

Emailed to medbd@dhp.virginia.gov

Faxed to (804) 527-4426

Mailedto  Department of Health Professions
Commonwealth of Virginia
Board of Medicine
9960 Mayland Dr. Suite 300
Henrico, Virginia 23233-1463



mailto:medboard@dhp.virginia.gov

If you have any questions do not hesitate to
contact the Board at medbd@dhp.virginia.gov
(put “Polysomnographic Technologist Application
Question” in the subject line.)

You can also contact the VASM Licensure
committee via the VASM website.
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