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1. Purpose

1.1. This procedure defines the Contract and Specification Review process. It applies when a contract has been accepted for work at ABC Fabricator.
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· Review Specification Sheet 
· RFI record

3. References 

· ABC Quality Manual

· AISC Certification Standard for Steel Building Structures—Element 6

4. Revision History

Changed paragraphs are marked with a bar in the left margin. General descriptions of changes are noted below.
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�A clearly defined purpose is required by the Standard. A scope is not specifically required by the Standard. Some firms add a scope section which can be helpful to better define when and where the procedure is applied. A well defined Scope statement can also help prevent the procedure from begin used in situations where it was not intended to apply. Consider combining the information in the purpose and scope if you want just one heading that includes both as has been done in this template.


�Records and forms that are generated when this procedure is used.


�Other procedures, work instructions, documents or portions of the quality manual that relate to this procedure.


�The detailed revision history table is not required. Some firms find that it is helpful to be able to keep a simple record of where their system has changed. A bar next to the changed text is the most common and simple method of assuring that " The revision will be clearly identifiable on all manuals and procedures and there will be a method for monitoring and identifying the latest revision" ¶8.3 





___________________________________________________

This is a sample procedure to assist a firm as a reference in preparing their own procedures. It represents only one approach to satisfying the requirements of this element. At a minimum, the firm must replace or insert titles and describe responsibilities that reflect how the work is done at their facility. This editing is mandatory to comply with the requirements of the AISC Certification Standard for Steel Building Structures.
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