
Canva
P U Z Z L I N G  B U T  

P O W E R F U L





What is Canva?
• Online graphic design tool 

for creating
• Desktop + Mobile app 

versions available
• Choose from thousands of 

templates or start from a 
blank canvas

• Collaborative
• Downloadable designs

Gra p h ic  De s ig n  Com p a ny



U S E S  O F

Mu lt im e d ia  
Pre se n ta t ions

Soc ia l Me d ia  Pos t s

Vid e os

Bookle t s

Log os

Pos te rs / Flye rs

We b s it e s

Bu s ine ss  Ca rd s



Step 1
S I G N  U P

Create your Canva account



S I G N  U P



Step 2
H O M E  P A G E

Navigating the Canva home page



H O M E  P A G E



Step3
C R E A T E  A  D E S I G N

Let’s create: Annual Meeting Agenda



C R E A T E  A  D E S I G N

Start with Doc u m e nt  (A4 )



D E S I G N  T E M P L A T E S

“Use  5+ word s  to  d e sc rib e ...” typ e  in:
Annu a l Me e t ing  Ag e nd a

Choose  a  te m p la te



D E S I G N

Change your template 
Sim ila r und e r More  like  th is



E L E M E N T S

Add any Sha p e , Gra p h ic , im ag e , icon to  your p roje c t



T E X T

Add/edit different texts bodies within your design



U P L O A D S

Pictures
Im a g e s
Vid e os

Up loa d  file s



A P P S

Upgrade your design
Ad d , e d it, im port, link, c re a te  + m uch m ore



E D I T I N G  - T E X T  &  E L E M E N T S
Design Templates are 100% customizable 

• Ed it Te xt
• Chang e  font, s tyle , co lor, 

& s ize
• Move / arrang e  te xt
• De le te  or ad d -in

• Move  Ele m e nts
• Re size
• Chang e  colors
• De le te  or ad d -in



Step 4
S H A R E

Share your design



S H A R E
Dow nloa d

Sha re  link to design
Up load  to  soc ia l m e d ia

Prin t  w ith  Ca nva



D O W N L O A D
File  typ e

Choose best option for design



D O W N L O A D  
P D F



Canva P rojects
& Designs

E X A M P L E S  O F



Soc ia l Me d ia  Pos t s  + Dig it a l Im a g e s

Template

Blank
Canvas



Flye rs , Pos te rs , Bookle t s

Template



Vid e os  + Pre se n ta t ions

Template









Log os  + Prin t s

Template

Print with Canva

Sticke r 
She e t



Yes, you Can- va!
T H A N K  Y O U
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