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Module D. Staff Registration Methods

1. By Virtual Kiosk

2. By Device (Face/QR Code/Card)D.

Staff Registration
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Features D

Staff

♦ Full staff account √

♦ Staff self-maintenance √

♦ Upload staff in batch (excel sheet) √

♦ Portrait Photo upload √

♦ Portrait facial detection algorithm √

♦ Directly act as visitor’s host √

♦ Validity setting (start and termination date) √

♦ Person type tagging and management √

♦ Tagged locations for visitor count control √

♦ Tagged schedule (single or multiple) √

♦ Tagged whitelisted visitors √

♦ Tagged with access control card number tagging √

♦ Staff visit approval by manager (two-level approval) √

♦ Data Encryption AES 256 √

Schedule  

♦ Pre-defined periods ( from date and to date) √

♦ Unlimited schedule √

♦ Day wise schedule setting capability √

♦ Week wise schedule setting capability √

D. Staff Registration - Key Standard Features 
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Features D

Schedule 

♦ Alternate week setting capability √

♦ Alternate day setting capability √

♦ Split schedule setting (user-defined which day or which week) √

♦ Quick tagging of schedule(s) to template √

♦ Unlimited templates √

♦ Toggle to turn ON and OFF schedule √

♦ Real time schedule change effect √

Seat Reservation  

♦ Staff seat reservation for non-office days √

♦ Staff seat summary for administrator √

♦ Real time remaining seat calculation √

♦ First come first serve basis √

♦ Day wise seat limit setting capability √

♦ Early seat reservation √

♦ Max days of early seat reservation control √

♦ Hybrid implementation of default schedule and seat reservation (not on schedule) √

♦ Holiday day / non working days control √

♦ Confirmation email notification to staff √

♦ Optional seat reservation approval process √

♦ Optional two-level approval staff wise √

♦ Assign multiple approvers for back up purpose √

http://www.goonlinevisitor.website/
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Features D

Check In & Out

♦ Express check in mode using Staff ID/mobile number/email address on virtual Kiosk √

♦ Express check in using live facial recognition biometric* √

♦ Express check in using access card* √

♦ Temperature recording at the time of check in* √

♦ Fever control* √

♦ Time stamp register √

♦ Block staff who is not on schedule of the day  √

♦ Express check out mode using Staff ID/mobile number/email address on virtual Kiosk √

♦ Auto check out all staff at user defined timing e.g. 23:59 √

Architecture

♦ Cloud architecture for multiple sites setup √

♦ Data consolidation on web portal √

♦ Multiple staff per single company √

♦ Multiple super admin, site admin & sponsor √

♦ Multiple locations within company √

♦ Multiple virtual kiosk setup √

♦ Multiple staff check in session √

Legends: *require to purchase separate device

http://www.goonlinevisitor.website/
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Features D

Temperature Info Hub

♦ Collect all staff temperature from devices* √

♦ Fever email notification to admin(s) √

♦ Second time temperature reminder (at 14:00) √

♦ Optional morning temperature taking reminder (at 9:30) √

♦ Optional weekend temperature taking √

Security & Control

♦ Own full information of visitor data/whereabouts √

♦ Back end full admin control √

♦ Auto Cloud infrastructure back up √

♦ 3 levels of user. I.e. 1) Super Admin; 2) Site Admin; 3) Sponsor; 
4) Staff ENHANCED (2020)

√

♦ Privacy data (Name, Full/Partial ID No., Mobile No., E-mail and password)
encryption AES 256

√

♦ Enable Data Retention setting (180 days max) √

http://www.goonlinevisitor.website/
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Features D

Report (Excel format)

♦ Staff check in and check out report* √

♦ Staff schedule report* √

♦ Staff seat status report* √

♦ Staff access monitoring report* √

♦ Staff daily temperature report* √

Access Control

♦ Access control over internet online platform √

♦ Auto synchronise with staff schedule √

♦ Facial recognition identification as biometric access control^ √

♦ Mifare / EM card identification access control^ √

♦ QR code identification access control^ √

♦ Facial, Card and QR code combined in single device^ √

♦ Optional visitor cum staff access control combined^ √

♦ Access monitoring of transaction √

Legends: *max 6 months records 

http://www.goonlinevisitor.website/
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Health Declaration

♦ Enable health declaration questionnaire (Yes or No question) -

♦ Design own questions -

♦ Deny entry setting by question -

♦ Display next step instruction for denied entry -

♦ Enable recording of temperature reader by visitor -

SafeEntry

♦ SafeEntry Check In/ Out (require Full NRIC and Mobile no)* -

D. Staff Registration - Key Standard Features 
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NEW COVID-19 Option (2020)

NEW COVID-19 Option (2020)

Legends: *SafeEntry charged separately 

http://www.goonlinevisitor.website/
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D1.Staff Registration By Virtual Kiosk – Staff Journey 
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confirmation 
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reservation
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Arrival

▪ On non-office day, require seat reservation before returning 
to office

Registration 
and 
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Arrival
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successfully
and granted 

access

▪ On schedule of office day, return office as normal  

Check in 
successfully
and granted 

access
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D1.Staff Registration By Virtual Kiosk –
Workflow of non-office day approval
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▪ Staff Login into Portal

▪ Self managed password 
through Forgot Password

▪ Strong password policy

▪ 90 days expiry policy

http://www.goonlinevisitor.website/
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Seat Reservation
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▪ Select date of visiting office 

http://www.goonlinevisitor.website/
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Seat Approval
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▪ Approvers receive 
approval email, click 
approve or reject

▪ Optional function 
which can be 
toggled off

http://www.goonlinevisitor.website/
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D1.Staff Registration By Virtual Kiosk –
Confirmation email

15

▪ Staff received confirmation or rejection email

http://www.goonlinevisitor.website/
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D1.Staff Registration By Virtual Kiosk –
Seat Reservation

16

▪ Staff scans QR code to start check in process

http://www.goonlinevisitor.website/
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▪ Virtual kiosk opens on staff 
mobile phone

▪ Multiple concurrent session

▪ Deviceless to company

▪ Contactless and safe

▪ Presentable 

http://www.goonlinevisitor.website/
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▪ Staff declares for health and 
travel 

▪ Optional function which can 
be toggled off

http://www.goonlinevisitor.website/
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▪ Staff enters temperature for 
recording

▪ Optional function which can 
be toggled off

http://www.goonlinevisitor.website/
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D1.Staff Registration By Virtual Kiosk – Check In
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▪ Select the mode of check in

▪ Identifier will be matched 
against staff database

▪ Can configure to use single 
mode only

http://www.goonlinevisitor.website/
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▪ Enter selected identification to check in

http://www.goonlinevisitor.website/
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Staff check in completed Staff check out completed
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D2.Staff Registration By Device (Face/QR Code/Card) 
- Journey

24

Receive
confirmation 
email

Submit seat 
reservation

Scan Face or 
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Card

Arrival

▪ On non-office day, require seat reservation before returning 
to office

Arrival
Check In 

Successfully
& Open Door

▪ On schedule of office day, return office as normal  
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Card

Check In 
Successfully

& Open Door
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D2.Staff Registration By Device (Face/QR Code/Card) –
Device Options

▪ Different scanning options (Face/QR/Card)

▪ To be purchased separately  

25
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D2.Staff Registration By Face/QR Code/Card) 
– Access Monitoring
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▪ Device transaction will be captured in the portal

▪ Temperature of staff is recorded 

http://www.goonlinevisitor.website/
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Today’s Status

Current Month Status

Today’s Count

Current Month Count

http://www.goonlinevisitor.website/
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D2.Staff Registration By Device (Face/QR Code/Card) 
– Attendance Report

▪ Download daily attendance report 
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D2.Staff Registration By Device (Face/QR Code/Card) 
– Temperature Report

▪ Download daily temperature report 
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Schedule Setting

▪ Create unlimited schedule template

▪ Tag schedule(s) to staff location

32
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▪ Weekly and Daily setting
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Schedule Setting
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Know the PAST

Understand the PRESENT

Shape your FUTURE
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