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Anlaby Park Methodist Pre-School
Anlaby Park Methodist Church

256 Hull Road

Anlaby Common

HU4 7RR

Telephone No.: (01482) 569404 during sessions

Mobile No. : 07986 577570 all other times

Email: apmpre-school@hotmail.co.uk
Website: anlabyparkmethodistpre-school.co.uk
Twitter: AnlabyParkMethodist‏ @APM_Pre_School
Faceboook: Anlaby Park Methodist Pre-School
Note: the term ‘parent’ includes parent/carer/guardian  

Our setting aims to:

· provide high quality care and education for children below statutory school age and over the age of two years;
· work in partnership with parents to help children to learn and develop;
· offer children and their parents a service that promotes equality and values diversity;
· add to the life and well-being of its local community.
The Pre-School aims to ensure that each child:

· is in a safe and stimulating environment;

· is given generous care and attention, because of our ratio of qualified staff to children, as well as volunteer parent helpers;

· has the chance to join with other children and adults to live, play, work and learn together;

· is helped to take forward her/his learning and development by being helped to build on what she/he already knows and can do;

· has a personal key person who makes sure each child makes satisfying progress;

· is in a setting that sees parents as partners in helping each child to learn and develop; and

· is in a setting in which parents help to shape the service it offers.
Children’s development and learning
The provision for children's development and learning is guided by the framework issued by the Department of Education, known as the Early Years Foundation Stage
The Early Years Foundation Stage (EYFS)
The Early Year’s Foundation Stage sets out: 

· The legal welfare requirements that everyone registered to look after children must follow to keep your child safe and promote their welfare 

· The 7 areas of learning and development which guide professionals’ engagement with your child’s play and activities as they learn new skills and knowledge
Children should mostly develop the 3 prime areas first. These are: 

· Communication and language; 

· Physical development; and 

· Personal, social and emotional development.  
These prime areas are those most essential for your child’s healthy development and future learning. 

As children grow, the prime areas will help them to develop skills in 4 specific areas. These are: 

· Literacy; 

· Mathematics; 

· Understanding the world; and

· Expressive arts and design. 

These 7 areas are used to plan your child’s learning and activities. The professionals teaching and supporting your child will make sure that the activities are suited to your child’s unique needs. This is similar to the curriculum in primary and secondary schools, but is age appropriate for very young children, and is designed to be flexible so that staff can follow your child's unique needs and interests.
Children in the EYFS learn by playing and exploring, being active, and through creative and critical thinking which takes place both indoors and outside.

For more information about the Early Years Foundation Stage please take a look at our leaflet “A Parents’ Guide to the Early Years Foundation Stage Framework” which your child’s Key Worker can provide
The staff who work at the Pre-School are:
	Name & Job Title 
	Qualifications and Experience
	Training in Progress
	Role in the Pre-School

	Dawn Sharpe     Manager

Safeguarding Lead Practitioner
Ofsted Nominated Person
14 years’ service
	Masters Degree in Education specialising in Inclusion and Special Educational Needs.

Honours Degree in Early Years Childcare and Education

Paediatric First Aid Jan 2020
Awareness of Child Abuse and Neglect    - Feb 2021
Level 2 award in food Hygiene  -  Feb 2017
Topic specific safeguarding courses – ongoing
Regular  training and updates regarding Early Years legislation through ERYC

Topic specific Special Educational Needs and Disabilities courses – ongoing

Topic specific early years management courses – ongoing.
	EYFS


	Day to day running of the Pre-School. 

Named person responsible for Behaviour Management

Lead role with safeguarding concerns

	Natalie Proudlove

Deputy Manager

Special Educational Needs and Disabilities Coordinator (SENDCo)

5 years’ service
	Honours Degree in Early Years Childcare and Education.

Paediatric First Aid – January 2020

Regular  training and updates regarding Early Years legislation through ERYC

Topic specific Special Educational Needs and Disabilities courses – ongoing

Topic specific early years management courses – ongoing.
	EYFS
	Special Educational Needs Co-ordinator

Supports the Manger with key administration and operation of the Pre-School

	Rebecca Gilbert
Early Years Practitioner 

19 years’ service
	Level 4 Early Years Development, Education and Care

NVQ level 3 Childcare, Learning and Development  

Paediatric First Aid Jan 2020
Awareness of Child Abuse and Neglect    - Jan 2021
Level 2 award in food Hygiene  - Jan 2017
In house training termly
	EYFS


	Key person to core children.

Supports the managers in the day to day running of the Pre-School

	Tracey Whitelock 
Early Years Practitioner 

14 years’ service 
	NVQ Level 3 Childcare Learning and Development

Paediatric First Aid Jan 2020
Awareness of Child Abuse and Neglect    - Jan 2020
Level 2 award in food Hygiene  -  Jan 2017

	EYFS


	Key person to core children.

Supports the managers in the day to day running of the Pre-School

	Hayley Willey  
Early Years Practitioner 

10 years’ service
	NVQ Level 3 Childcare Learning and Development

Level 2 award in food Hygiene  - Jan 2021
Awareness of Child Abuse and Neglect  - Jan 2021
Safeguarding children a shared responsibility level 1

Paediatric First Aid – Jan 2020
	EYFS
 
	Key person to core children.

Supports the managers in the day to day running of the Pre-School

	Natasha Gray

Early Years Practitioner

9 years’ service 

	NVQ Level 3 Childcare Learning and Development 

Awareness of Child Abuse and Neglect – Jan 2021
Level 2 award in food Hygiene  - Jan 2021
Paediatric First Aid – Jan 2020
	EYFS
	Key person to core children.

Supports the managers in the day to day running of the Pre-School

	Chloe Gray

Early Years Practitioner

5 years’ service
	NVQ Level 3 Childcare Learning and Development 

Awareness of Child Abuse and Neglect – Jan 2021
Level 2 award in food Hygiene  - Jan 2017

Paediatric First Aid – Jan 2020
	EYFS
	Key person to core children.

Supports the managers in the day to day running of the Pre-School

	Natalie Clayphan

Early Years Practitioner
	NVQ Level 3 Childcare Learning and Development
Paediatric First Aid – Jan 2020
	EYFS
	Key person to core children.

Supports the managers in the day to day running of the pre-school.

	Lucy Abbott

Early Years Practitioner

Support staff
	Working towards Level 3 Childcare Learning and Development
	EYFS
	Supports key persons in providing EYFS

	Debbie Richardson

Early Years Practitioner
Support staff
	Level 2 Learning Supprt
	EYFS
	Supports key persons in providing EYFS

	Alison Moore

Early Years Practitioner

Support staff


	Level 3 Children’s workforce
	EYFS
	Supports key persons in providing EYFS

	Catherine Davison

Early Years Practitioner

Early Years Practioner
	Unqualified, in training.
	EYFS
	Supports key persons in providing EYFS


We are open for 38 weeks each year.
We are open for 5 days each week. 
Our session times are 9 am to 12 noon and 12 noon to 3pm Monday to Friday.
We offer a breakfast session 8-9 am and late session 3-3.45 pm
We provide care and education for young children aged 2, 3 and 4 years.
Admissions Procedure as part of our Inclusion and Diversity Policy 

It is our intention to make the Pre-school accessible to all children and families from all sections of the local community.

We have an Admissions Procedure that aims to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures.

How parents take part in the setting

The Pre-school recognises parents as the first and most important educators of their children. The members of staff see themselves as partners with you in providing care and education for your child. There are many ways in which parents may take part in the life of the Pre-School, such as:

· exchanging knowledge about their children's needs, activities, interests and progress with the staff;

· volunteering as a helper during sessions of the Pre-School;

· sharing their own special interests with the children;

· being part of the management committee;
· taking part in events and informal discussions about the activities and curriculum provided by the setting; and
· building friendships with other parents in the setting.
Staff value the sharing of information with parents about their children and are available before and after all sessions should a parent wish to discuss anything.
Joining in
Parents can offer to take part in a session by sharing their own interests and skills with the children. For example parents may visit the Pre-School to play an instrument for the children, show pictures of a local carnival held in their neighbourhood, show the children their collection of shells, or show children how to cook.
· Please note that current guidance from the Department for Education with regard to the Covid-19 pandemic prevents us from admitting parents into the setting.  Please rest assured that we will ensure that every child is given lots of love and care to help them settle into the pre-school; from their first day with us to their last.
Key persons and your child

The Pre-school has a key person system. This means that each member of staff has a core group of children for whom she/he is responsible. Your child's key person will be the person who works with you to make sure that what we provide is right for your child's particular needs and interests. When your child first starts at the setting, she/he will help your child to settle and support your child to benefit from the experiences offered to them.
Your child will be working with their key person during some of the session; the key person observes your child’s development, completing his/her achievement record.
Learning Diaries 
The Pre-school keeps a record of children’s progress for each child. We use an online system; Baby’s Days, on which we post photographs, observations and messages.  Each child’s online file is only accessible via a secure login with each parent having their own password.  Parents are able to add their own photos, narratives and messages to their child’s file which we value greatly.  Staff and parents working together on their children's learning diary is one of the ways in which the key person and parents work in partnership. Your child's learning diary helps us to celebrate together her/his achievements and to work together to provide what your child needs for her/his well-being and to make progress.
Learning opportunities for staff
As well as gaining qualifications in early years care and education, the Pre-school staff take part in further training to help them to keep up to date with legislation, policies and theories regarding early years care and education.

The Pre-school's timetable and routines

The Pre-school believes that care and education are equally important in the experience which we offer children. The routines and activities that make up the session in the Pre-school are provided in ways that:

· help each child to feel that she/he is a valued member of the setting;

· ensure the safety of each child;

· help children to gain from the social experience of being part of a group; and 

· provide children with opportunities to learn and help them to value learning.
The session
The children take part in a range of activities during the session. These will include child chosen and adult led activities either in a small or large group. The activities take place both indoors and outdoors.
The children also take part in:

· Registration. The children are registered in their key person groups.

· Activities. Many of the activities in the Pre-school are child initiated; the children learn to play with each other, to share and learn form one another. Some of the activities are planned and adult initiated. 

· Story Groups. Your child will usually be in their Key Person groups for story time, though there is some flexibility in the groups as some children prefer longer stories and some children prefer shorter stories. There are usually two/three story groups each day all held in different rooms.

· We have daily music sessions.
· The children play outside in our well-equipped outdoor learning area every day unless the weather is particularly adverse.
Snacks and meals

The Pre-school makes snack time a social time; a member of staff is at the snack table at all times to encourage social interaction, healthy eating, good hygiene practices and acceptable table manners.
Behaviour 

The Pre-school believes that children flourish best when their personal, social and emotional needs are met and when there are clear and developmentally appropriate expectations for their behaviour.

We aim to teach the children to behave in socially acceptable ways and to understand the needs and rights of others. The principles guiding management of behaviour exist within the programme or supporting personal, social and emotional development.

The Pre-school has a “Promoting positive behaviour” policy. All policies are accessible on our website, if you require a hard copy please see a member of staff.
Sickness 

We do not provide care for children, who are unwell, have a temperature, or sickness and diarrhoea, or who have an infectious disease.
We ask that your child does not return to the setting until 48 hours after any sickness or diarrhoea. 

In the case of an infectious disease, we ask that you contact us immediately to let us know what disease your child has, and that your child does not return to the setting until it is safe to do so.  Isolation periods are available on the NHS website, the pre-school website and a hard copy is available on request.  
If your child becomes ill during the session a parent, carer or another person authorised by the parent/carer on the admissions form will be contacted and asked to collect your child.

A full copy of our “Sickness and Illness” Policy can be seen on our website or a hard cipy is available upon request. 
*Please note that we must follow the current Department for Education guidance with regard to the Covid-19 pandemic.    
Policies 

The Pre-school’s policies help us to make sure that the service provided by the setting is a high quality one and that being a member of the setting is an enjoyable and beneficial experience for each child and her/his parents. 
	Policy number
	Name of policy 
	Policy number
	Name of policy 

	1 
	Safeguarding/Child Protection
	16
	Confidentiality 

	1a. 
	Whistle blowing 
	17
	Personnel 

	2
	Accident and First Aid
	18
	Safe recruitment of staff

	3
	Medication
	19
	Staff training and safe recruitment of staff

	4
	Sickness and Illness 
	20
	Students and volunteers

	5
	Allergies 
	21
	Health and safety 

	6
	Dealing with discriminatory behaviour 
	22
	Fire safety

	7
	Inclusion and equality
	23
	Safety checks and risk assessments

	8
	Intimate care
	24
	Critical incident 

	9
	Promoting positive behaviour 
	25
	Missing child including outings

	10
	Special educational needs 
	26
	Outings and visits

	11
	Settling in
	27
	Supervision of visitors

	12
	Parents and carers as partners
	28
	Food and drink

	13
	Complaints and compliments 
	29
	Record keeping 

	14
	Late collection and non-collection
	30
	Information sharing 

	15
	Mobiles, cameras and recording devices 
	31
	Arrivals and departures of children and visitors 


Copies of our policies are available upon request and are also available to view on our website and parent portal Baby’s Days.
The staff, management and Committee of the Pre-school work together to adopt the policies and all have the opportunity to take part in the annual review of the policies. This review helps us to make sure that the policies are enabling the Pre-school to provide a quality service for its members and the local community.
Special needs

As part of the Pre-School's policy to make sure that its provision meets the needs of each individual child, we take account of any special needs a child may have.

The setting works to the requirements of the Special Educational Needs Code of Practice (2014). 

Our Special Educational Needs Co-ordinator is Natalie Proudlove.

The Management of our setting

A church management committee - whose members are elected by the church, manages the Pre-school. The management committee is made up of church members, staff members and parents. The committee is responsible for:

· managing the Pre-School finances;

· employing and managing the staff;

· making sure that the Pre-School has - and works to - policies that help it to provide a high quality service; and

· making sure that the Pre-School works in partnership with the children's parents.

Fees

The fees for children are currently £15.50 per session payable half-termly during the first two weeks of the half-term. Fees can be paid by direct bank payment, by vouchers, or by the Government’s tax-free-childcare initiative.  Fees must still be paid if children are absent.  If your child has to be absent over a long period of time, speak with Dawn, the Manager or, in her absence, Natalie who is the Deputy Manager. 
A small contribution is requested per year for fruit at snack time from all parents regardless of whether the child is in receipt of funding or not. 

For your child to keep her/his place at the setting, you must pay the fees.
Starting at our setting

The first days

We want your child to feel happy and safe with us. To make sure that this is the case, the staff will work with you to decide on how to help your child to settle into the setting.
Clothing

We provide protective clothing for the children when they play with messy activities. We would encourage you to dress your child in clothing that is suitable for play that is sometimes messy. 

Please provide named outdoor clothes so that your child can take part in outdoor play. This would include a hat etc. in warm weather. Sun tan lotion needs to be applied by parent/carer as the Pre-School staff are not permitted to do this.  We do provide lotion in the waiting if you have forgotten to apply it at home.
Please do not send your child to Pre-School in open toe sandals or in shoes that have high heels, it is important for their safety that their feet are protected from any possible accidents. 
We encourage children to gain the skills that help them to be independent and look after themselves. These include taking themselves to the toilet and taking off - and putting on - outdoor clothes. Clothing that is easy for them to manage will help them to do this.

We hope that you and your child enjoy being members of our Pre-School and that you all find taking part in our activities interesting and stimulating. The staff are always ready and willing to talk with you about your ideas, views or questions.

