Commercial Façade Improvement Program 

Document Checklist
Stage 1: Pre-Application Meeting

· Proof of property ownership (deed) or lease (if leased)

· Most recent property tax receipt

· Most recent property insurance receipt

· Most recent mortgage statement

· Occupational License
· Conceptual plans (consistent with building permit application) 

Stage 2: Application Approval Meeting (prior to construction start)
· Completed Façade Program application

· Collier County building permit

· Two bids from licensed General Contractors Listed in CC Database (hyperlink on application)
· Façade Program Recipient Agreement (Exhibit C)

· Lessor/Owner Authorization for Improvements Form, if applicable (Exhibit D)
· Applicant Commitment of Resources form (Exhibit E) along with verification of matching fund source (bank statement, loan agreement) 
· Before photos highlighting existing conditions (CRA Staff) 

Stage 3: Project Completion Meeting
· Project Summary and Evaluation Report (Exhibit F)

· Payment Request form (Exhibit G)

· Payment verification (receipts and/or canceled checks)

· Final Collier County inspection verifications

· After photos highlighting completed improvements (CRA Staff)

