SHEPPARD FAMILY PARK SOCIETY
1201 - 5th STREET S.E., HIGH RIVER, ALBERTA T1V 1J2

BOOKING AND USE OF PARK FACILITY CONTRACT
403-652-6075
Function Date:______________ Time:___________ Event: _________________________________​​​​​_

Thank you for choosing Sheppard Family Park to host your function. In order to ensure a well-organized event, we ask that you follow the policies listed on the back of this contract. Should you have any questions, please discuss these policies with our Event Planner prior to booking.

     1.
An initial deposit of 50% of venue rental fee ($________) is required to book the function date. This deposit is due within fourteen (14) days of booking your event and will be credited toward your final bill. 
     2.
All clients must submit the second deposit of the rental fee at least fourteen (14) days prior to the date of the event. Additionally a Damage Deposit of One Hundred Dollars $100.00 (cash) is required if using the Munroe Barn for a full day event. This Damage Deposit is refundable if the venue is left in a properly cleaned condition.
Company (print) _____________________________________________________________________________________

Organizer: _____________________________________ Primary Phone: _______________________________________

E-mail Address: _________________________________ Secondary Contact:_____________________________________
Mailing Address:  ____________________________________________________________________________________
Estimated Attendance: _____________________________





Please sign below indicating that you have read and understand the policies:


Signature: _________________________________________ Date: __________________________________

Print Name: ________________________________________

Fee Breakdown:
· Munroe Barn  (Upper Level only)               $


· Friday setup



   


· Sunday takedown


   


· Yard




   


· MacDougall House        


   

                                            
· Little Bow School House   

   

                                                        

· Other 



    
   


                                        Total:  $____________

                             Cheque #____________ Cash____________  Deposit: $____________

 Fourteen (14) days prior to function                     Cheque #____________                Final Payment:  $____________
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Sheppard Family Park Policies

1.
Sheppard Family Park is pleased to provide a smoke free environment and to ensure our best service we ask that our Event Planner be advised of the general details and any other requests at least 14 days prior to the date of the event. At least three (3) business days prior to the date of the event, the Event Planner must be notified of the guaranteed number of guests. There is a maximum number of attendees permitted for some venues. 
2.
Due to fire regulations, function attendance shall not exceed licensed maximum capacities. Munroe Barn 90 seated at table of 8 or 125 Theatre Style.
3.
A venue rental charge will apply for all venues.

4.
Cancellation of a confirmed function less than ninety (90) days prior to the date of the event shall incur a cancellation charge. Notice of cancellation must be received in writing. An administration fee of 25% of full booking rental charge or $25 will apply.
5.
Separate event insurance and/or Party Alcohol Liability Insurance is required to be purchased by the client if alcoholic beverages are served and such license must be displayed at the event. Liquor consumption to stay in designated area and use of illegal substances is prohibited.

6.
The serving of alcoholic beverages as well as entertainment shall not be permitted after 12:00 am midnight for all indoor events. Due to the noise by-law, the serving of alcoholic beverages as well as entertainment shall not be permitted after 11:00 pm for all outside functions.

7.
Sheppard Family Park reserves the right to approve entertainment in all venues in keeping with a Family Park. A SOCAN (performing rights license) fee may apply which will be paid by the client.

8.
The client is responsible for the conduct of their guests and for the costs of any damage caused by attendees as assessed by Sheppard Family Park. 
9.
Deliveries to Sheppard Family Park Munroe Barn must be prearranged with the Event Planner and must be received at an arranged time and date. All items must be boxed and clearly labeled. The Park does not assume responsibility for damaged or lost articles. A surcharge may apply.

10.
Candles and open flame are not permitted in any buildings at Sheppard Family Park. 
NO EXCEPTIONS.

11.
The use of tacks, nails or adhesive/duct tape is not permitted in or on any building. The throwing or use in any way of paper or metallic confetti, flower petals; birdseed or rice is not permitted. A $300.00 clean-up fee will apply. 

12.
Sheppard Family Park is not responsible for any damaged, lost or stolen articles.

13.
Please don’t Drink & Drive. Any vehicles left overnight in the Park shall be removed by 10 am the following day or will be towed at the client’s expense. Overnight camping is not permitted.
14.
Clients are required to set up tables and chairs and clean-up after the event. A clean-up charge of $25.00/hour will apply for any clean-up required if venue is not left as it was found over and above regular maintenance.
15. 
Tables and Chairs from the Munroe Barn must not be removed from the Barn.  Chairs can be rented from the Park for outside use for an additional charge. See rate sheet.
16. 
Cleanup and takedown must be completed before 12:00 noon if next day takedown has been booked
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