INITIAL CONTACT

BY PHONE/EMAIL
LOCATION
GENERAL SCOPE
BUDGET
ANTICIPATED SCHEDULE
CONTRACTOR OF RECORD
CONTACT INFO
LEAD SOURCE

\

JOB SETUP
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ZONING RESEARCH
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GATHER INITIAL SITE INFO
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FLOOR PLATE THICKNESS
WALL TYPES AND THICKNESS
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ESTIMATED ROOF SLOPE
DISCUSS ROOM TYPES
DISCUSS LIVING STYLE
DISCUSS HOUSE STYLE
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SURVEY, STRUCTURE, SOIL...
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REVIEW

CLIENT

| REVIEW
IN PERSON OR
ZOOM

CONCEPT

DEVELOPMENT

IN OFFICE
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REDLINE

CORRECTIONS
4X (MAX)
CHANGE ORDER?

DESIGN PHASE
CONSTRUCTION

DOCUMENTS
IN OFFICE
ENGINEERING COORDINATION
MUNI/COUNTY SUBMITTALREVIEW
ADD NOTES
CALCULATIONS
TABLES
LEGENDS
SCHEDULES
ENGINEERING CHANGES
FINAL CLIENT REVIEW
FINAL INVOICE
READY FOR PERMIT SUBMISSION
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