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PRESCOTT “L” ASSOCIATION
INTERVIEW AGENDA / HANDOUTS

Unit # ______________________

New Owner/Occupant________________________________

New Owner/Occupant________________________________

· INTRODUCTIONS

· REVIEW AND CLARIFICATION OF INTEROGATORIES

· REVIEW OF PARTIAL COOCVE / PRESCOTT “L” RULES AND REGULATIONS; OTHER IMPORTANT INFORMATION
HANDOUTS TO PROSPECTIVE OWNERS / OCCUPANTS:





1. AGENDA
/ SIGNATURE PAGE

2. PARTIAL COOCVE / PRESCOTT “L” RULES AND REGULATIONS


3. ABSENCE FROM CONDO IN EXCESS OF TWO WEEKS


 
4. PARKING RULES AND REGULATIONS
5. WATER HEATERS/WATER DAMAGE

6. AIR CONDITIONING AND ELECTRICITY





   
7. FRESH WATER VALVES
8. CONDO IMPROVEMENTS AND PERMIT REQUIREMENTS






   
My signature below indicates that on____________, the Board of Directors of Prescott “L” Association conducted an interview with me/us to review the above items and that I/ we received the handouts listed above.  
In reviewing and clarifying any information provided by the owner/occupant in either the interrogatories or as stated during this interview, I/we confirm that all information provided is truthful.
I/we understand that approval, if given, is based upon the reliance of the truth of my/our statements, especially with respect to the occupancy and proposed use of the unit. 
I/we agree that, if approved, I/we will abide by and comply with the governing Condominium documents as amended, which require, regulate, and control the use of and conduct in the condominium property.
New owner/occupant____________________________________
Date__________

New owner/occupant____________________________________
Date__________

Witnesses:

President, Prescott “L” Association _______________________________ 
Date___________

Board Member, Prescott “L” Association ____________________________
Date___________

Your Building Association President is:  Joel Greenbaum    Tel: 718 530-3509
Condominium Documents (Condo Docs)

1. The Rules and Regulations for Century Village East (CVE) Owners and Occupants are provided in the following documents:

a. Declaration of Condominium (of PRESCOTT “L” CONDOMINIUM)

b. BY-LAWS OF PRESCOTT “L” CONDOMINIUM ASSOCIATION AND AMENDMENTS

c. PRESCOTT “L” RULES AND REGULATIONS

New owners should obtain from the seller the official condominium documents which include the above documents. If not available, the closing title company can obtain these records although an additional cost to the buyer may be incurred. The title company will obtain the most complete set of records and we recommend that new owners request it since the seller may not have the most up to date condo documents due to new amendments being added.

Occupancy of Units

2. In order to meet the requirements of the Fair Housing Act, at least one of the permanent residents must be 55 years of age or older unless exempted by the Association directors.

3. Each Unit is restricted to residential use as a single-family residence by the owner(s) thereof, their immediate families, guests, and invitees. No boarders are permitted. No sub-renting, sub-leasing, or time sharing is permitted. 
4. PRESCOTT “L” ASSOCIATION HAS AMENDED ITS BY-LAWS – NO RENTALS ARE ALLOWED.
5. Occupancy Limits:        

a. One Bedroom Apartments = maximum of three (3) adults, but only two (2) I.D. Cards. 

b. Two Bedroom Apartments = maximum of four (4) adults, but only three (3) I.D. Cards. 
6. Occupancy by others while Owners are away is limited to the immediate family (i.e. spouse, parents, children and grandchildren) for a short time only.  Please advise the Building President in advance of this occurrence to avoid any misunderstandings.  No other persons are permitted to occupy the Unit in the absence of the Owner except upon written application to, and the approval of the Association's Board of Directors.

7. Permission for occupancy must be obtained from the Building Association President and/or Board of Directors, in writing, with the Building Association's corporate seal affixed thereto, before admittance to the Village via the Main Gate on West Hillsboro will be permitted.
8. In the event title to the apartment has been placed in the name of a son, daughter, niece, etc. either alone or in conjunction with the parent / relative, such title shall not entitle the son/daughter, etc. (who is not a bona fide resident of the apartment) to any I.D. Card(s) or auto decal(s). Such joint owners must sign the required affidavits to that effect.
9. No children under eighteen (18) years of age are allowed as permanent residents. However, persons under the age of 18 years may be permitted to visit and reside for reasonable periods not to exceed two (2) consecutive weeks on any one occasion and no more than fifty-eight (58) days in any calendar year.
Absent Owners (Away from unit in excess of two weeks)

10. There are things to be done if you leave your condo for more then two (2) weeks. The Unit Owner is required to designate a responsible Unit Caretaker to care for said Unit on a weekly basis. Please see the attached document to understand the Prescott “L” Rules outlining the responsibilities of the Unit Owner and the responsibilities of the Board.
Prescott “L” Information
11. Prescott “L” facts:

a. There are twenty-four (24) units in Prescott “L” association.

b. There are five (5) members on the Board of Directors
c. An annual general meeting is held in the month of December every year.  Each unit has one (1) vote. Owners only.

d. There is a laundry room on both floors. Laundry room hours are 7:00 a.m. – 9:00 p.m. There is no smoking in the laundry rooms. Currently the cost per load is: washer  $0.75    , dryer    $0.50    .
e. Each unit is assigned one (1) storage space in the laundry rooms.  Storage areas are to be kept clean and orderly.        
12. Important COOCVE and Prescott “L” Association information is posted on the two bulletin boards outside the 1st floor laundry rooms. This is the same location as the incoming and outgoing mailboxes. 

13. Each unit has a numbered vehicle space. Owners must use the space assigned to his/her unit and not any Guest spaces. Exceptions apply if there is a second vehicle. See attached Prescott “L” Parking Rules and Regulations for detailed information.

14. The Board is authorized to enter an owner’s unit when the unit owner is not home in cases of a building emergency or building maintenance such as installing the cable wires.
15. One (1) set of apartment keys must be left with the Board of Directors (President), pursuant to the
Association's documents.

Trash Collection / Recycle Centers

16. CVE has recycle centers throughout the village for disposition of cardboard boxes, newspapers, plastic, and glass containers. These items should not be placed inside of the regular trash dumpsters. Empty cardboard boxes (cartons) must be collapsed and folded flat before being placed in paper recycle dumpster. The nearest recycle center for Prescott “L” is located on the east side of Prescott “L” across from the parking area. A larger newspaper and cardboard box dumpster is locate across from Prescott “K”.

17. Trash dumpsters are emptied on Tuesday and Saturday.  Bulk rubbish is picked up on Thursday. Any bulk rubbish may be placed next to the dumpster on Wednesday. 
18. Construction Contractors are responsible for disposal of their own debris, i.e. carpet and construction material. Under no circumstances should this debris be left by the dumpsters.
Miscellaneous

19. Nothing is to be draped over the catwalk railings or thrown down from any catwalks for the obvious aesthetic and safety reasons. 

20. No walking pets, other animals or pets creating a nuisance are permitted. 

21. Residents may not cause unreasonable disturbances.

22. Any use of the CVE waterways or lakes by owners / occupants is prohibited. These waterways are for the express purpose of retaining water or water run-off during heavy rains.

23. Use of garden hoses to wash cars is prohibited. However, a car can be cleaned using a bucket of water.

24. Purchaser must obtain a mailbox key from the Seller.
****************************************************************************

Please note the information provided in this document constitutes only a portion of the rules and regulations set forth in the Condominium Documents, Prescott “L” Associations By-Laws, and  Prescott “L” Rules and Regulations. The Board of Directors strongly recommends that you review and understand these documents to ensure compliance with them. 


Article 12.1.o.  Each UNIT OWNER who plans to be absent from his UNIT during the hurricane season must prepare his UNIT prior to his departure by (1) removing all furniture, plants, and other objects from his terrace or porch prior to his departure; and (2) designating a responsible firm or individual to care for his UNIT, should the UNIT suffer hurricane damage, and furnishing the BOARD with the name of said firm or individual. Such firm or individual shall contact the BOARD for clearance to install or remove hurricane shutters.


1. OWNER RESPONSIBILITIES

a) If a UNIT OWNER will be absent from his / her UNIT in excess of two (2) weeks any time during the year, the UNIT OWNER will designate a responsible UNIT CARETAKER (a firm or individual) to care for said UNIT on a weekly basis. 

b) The UNIT OWNER is solely responsible for contracting with the UNIT caretaker and providing a copy of the signed contract (with contact name and phone number) to the ASSOCIATION PRESIDENT; or at a minimum, the name and phone number of a local individual who can be called by the BOARD if an emergency arises. 

c) The UNIT caretaker must be able to respond on-site to an emergency phone call from the BOARD within twenty-four (24) hours.

d) It is the responsibility of the UNIT CARETAKER to contact the UNIT OWNER and take any necessary action to remedy problems found in the weekly care of the OWNER’s UNIT or in responding to an emergency call from the BOARD.

e) It is the sole responsibility of the UNIT OWNER to provide a UNIT key to the contracted firm or individual. The BOARD will not assume this responsibility at any time.

f) If a UNIT OWNER stores his / her automobile on the Association premises during any absence from his / her UNIT, the UNIT OWNER must provide vehicle keys to the Prescott “L” Building President in the event the car needs to be moved for maintenance or in case of an emergency. This key will be kept with the condo apartment key in a secured location. In the event there is an emergency or maintenance to the parking area is required and no key has been provided to the Building President, the Board reserves the right to have the UNIT OWNER’s car towed at the OWNER’s expense.

g)  No car canopies or covers will be allowed at any time including when a UNIT OWNER is absent from his / her UNIT. No exceptions will be allowed.

h) UNIT OWNERS with a Central A/C must place plastic sheeting on floor under hall vent and top with absorbent bath towels.

i) UNIT OWNERS with a room A/C that overhangs onto the sidewalk must remove drip pans and weights prior to departure.

j) A list of other things to do to properly prepare your condo when you leave for extended periods of time is provided at the end of this document.

PRESCOTT “L” RULES AND REGULATIONS –  Continued

Owner absent from condominium unit in excess of two (2) weeks any time during the year
2) PRESCOTT “L” BOARD RESPONSIBILITY

a) The BOARD is not responsible for caring for any OWNER’s UNIT in the absence of said UNIT OWNER.

b) The BOARD, in case of an emergency, will contact the UNIT OWNER’s designated UNIT caretaker to report problems within the absent owner’s unit.

i) For example, the BOARD is initially called by a resident owner reporting problems coming from an absent owner’s unit. The BOARD will investigate and call the UNIT caretaker to report the existing situation. Once that call has been made, the UNIT CARETAKER becomes solely responsible for resolving the issue.
c) The BOARD is not responsible for calling the GATE on behalf of UNIT OWNERS to allow service personnel, CARETAKERS, or contractors access to Century Village East. The BOARD may make exceptions where extraordinary circumstances arise.

d) The BOARD is not responsible for providing service personnel, CARETAKERS, or contractors access to OWNERS UNITS.  The BOARD may make exceptions where extraordinary circumstances arise.

e) In the event the BOARD, after the initial investigation and call to UNIT CARETAKER, is called upon to take any further action to remedy the UNIT OWNER’s problem, a $25.00 fee per occurrence will be assessed and billed to the UNIT OWNER. The BOARD may make exceptions where extraordinary circumstances arise. Any fees collected will be deposited in to the ASSOCIATION’s checking account and identified as additions to the BUILDINGS Emergency Operating Expense Reserve. 

*****************************************************************************

Memo: Additional things to do when you leave your condo for an extended period of time

1. Turn off water at the outside valve.

2. Turn off all breakers except for the A/C.

3. Set humidistat at 65.

4. Set thermostat at 70 and move the fan switch to automatic.

5. Put one cup of bleach in toilet bowl, cover with plastic wrap.

6. For a unit with Central A/C, place plastic on floor under hall vent, top with absorbent bath towels.

7. Notify Building President as to length of absence and give a phone number where you can be reached in case of emergency.

REMINDER - AUTOMOBILE PARKING AREAS

Article 4.3. AUTOMOBILE PARKING AREAS.  …there shall be assigned to each UNIT the exclusive right to use one automobile parking space. Such parking space shall be used only by the owner of such UNIT and such owner’s guests and invitees, and shall constitute LIMITED COMMON ELEMENTS for the use and benefit of said UNIT….


Article 12.1.h.  The parking facilities shall be used in accordance with the regulations adopted by the BOARD. No vehicle which cannot operate on its own power shall remain on the CONDOMINIUM premises for more than twelve hours, and no repair, except emergency repair, of vehicles shall be made on the CONDOMINIUM PROPERTY. No commercial vehicle owned or driven by a CONDOMINIUM OWNER shall be parked on the CONDOMINIUM PROPERTY. No boat trailer, camper or like vehicle shall be left or stored on the CONDOMINIUM PROPERTY……..

Article 12.1.h.1. IMPROPER PARKING. No parked vehicles shall block, encumber, or otherwise impede access to or from NO PARKING areas, driveways, entrances and walkways. Vehicles improperly parked may be towed away at owners’ expense as provided for by Section 715.07, Florida Statutes (1979). No UNIT OWNER shall have the exclusive right to use or the exclusive use of any one guest parking space.

Article 12.1.t. Each UNIT OWNER shall park his automobile in his assigned space. All parking spaces not assigned shall be used by guests of the UNIT OWNERS only… 


3) USE OF UNIT OWNER PARKING SPACES

a) No unit owner or unit owner’s guest shall park his automobile in another UNIT OWNER’S assigned space without the consent of said UNIT OWNER.
4) OTHER USE OF GUEST SPACES (Prescott “L” Available Guest Spaces: eight (8) spaces on the east side, one (1) space in the middle, and one (1) space on the west side.)
a) SECOND AUTOMOBILE. In the event there is a second vehicle being actively used by a UNIT OWNER or another approved occupant of said UNIT, that vehicle shall only occupy one of the eight spaces located on the east side of the BUILDING. The middle space, the west side space, and the remaining east side guest spaces shall be kept open for use by UNIT OWNERS’ guests. Written notice of a second vehicle must be provided to the Building President.

b) A guest space shall not be used as a permanent or semi-permanent storage space for any vehicle as well as those items mentioned in 12.1.h (noted above).
5) Backing into a parking space is not allowed. 

Association Rule

WATER HEATERS / water damage 

Effective: April 15, 2009
Fact  

Many water heaters in Century Village are more than 10 years old and are beginning to break and leak water into other units and the common elements. These water leaks can cause significant damage to the common elements as well as other owners’ units in the building. In addition to the water damage, these leaks can also cause mold.

LAW
In accordance with Florida law, each board member has a duty to protect the common elements and the individual units from damage.

Remedy
Therefore, the Prescott L Condominium Association Board of Directors, in order to protect the interests of all owners, has made the following rule:

All unit owners are required to have their water heater inspected by a plumber and, if it is over 10 years of age have it replaced. 

VIOLATIONS

The Association is putting all owners on notice that if a leak occurs from a unit owner’s water heater, the Association will hold that unit owner financially responsible for the damages caused by the water intrusion and possible mold. 
NOTE

The Board will not inspect or police owners to ensure that these rules are followed. It is up to each individual owner to cooperate and adhere with the rules, bylaws, condo docs, etc. However, if there is damage to the common elements and or another owner’s unit, the Board will hold the negligent owner financially responsible for those damages.
Association Rule

Air Conditioning and Electricity
Effective: April 15, 2009
Fact  

Mold can be caused by owners not running their air conditioners while they are absent from their units. This mold can then spread to the common areas as well as other owners’ units.
LAW
In accordance with Florida law, each board member has a duty to protect the common elements and the individual units from damage.

Remedy
Therefore, the Prescott L Condominium Association Board of Directors, in order to protect the interests of all owners, has made the following rule:

1) Any unit owner leaving their unit for more than 48 hours must keep their air conditioner running and the A/C circuit breaker on. 

a. For units with central air conditioning and a humidistat: 

- Thermostats should be set at 78 degrees and the Humidistat at 65.

b. For units with central air conditioning and no humidistat:

- Thermostats should be set at 78 degrees.

c. For wall unit air conditioners with no thermostats:

- The wall unit needs, at a minimum, to be run at a low cooling level.

VIOLATIONS

In the event mold occurs as a result of a unit owner’s negligence in not running the unit’s air conditioner, the association will hold that unit owner financially responsible for any and all damages caused by the mold.

NOTE

The Board will not inspect or police owners to ensure that these rules are followed. It is up to each individual owner to cooperate and adhere with the rules, bylaws, condo docs, etc. However, if there is damage to the common elements and or another owner’s unit, the Board will hold the negligent owner financially responsible for those damages.

Permit Requirements When Making Condo Improvements

The City of Deerfield Beach requires that almost all work done in your condo unit requires a permit and be inspected by City inspectors. . A Florida Licensed Contractor must be hired, and a permit must be obtained prior to allowing any contractor to start work. Failure to hire a license contractor is a felony in the state of Florida. 

Permits are required for almost any work in your unit. Exceptions are interior painting and replacing floor covering, which may have some requirements implemented by your association to comply with State regulation about noise transmittal. 
Here are some common examples of work that is typically performed by Condo owners that require permit and a licensed contractor: 
Replacing water heaters, replacing air‐conditioning units, renovation for kitchens or bathrooms, replacing bathtub, replacing bathtubs or showers, replacing windows or doors, install hurricane shutters, replacing any balcony enclosures with screen/ acrylic windows, or enclosing balconies with windows to add a new room (which is an addition), adding light fixtures or electric fan connection and mold remediation works. The City’s website, www.Deerfield‐Beach.com has a further information about permit requirements. 
After obtaining a permit from the Building department and prior to commencing work, the permit card must be displayed on the front of your unit (visible from the outside), during the progress of work until the permit is closed (Final inspection signed on the permit card in your possession). Original permit documents must be available at the time of inspections. 
Remember, prior to any work being done, it is your responsibility to insure that your contractor is licensed and is aware of the permitting requirements. 

Rules Regarding Comfort / Service Animals 
1.  The unit owner must provide documentation that the dog serves as a comfort or service animal.

2.   The owner must provide the Board of Directors with yearly documentation from a licensed veterinarian to show that the animal is properly vaccinated and is free from communicable disease. After the initial year, documentation should be submitted to the Board each January.

 3.  The owner must comply with Broward County and City of Deerfield Beach registration and licensing requirements. . The owner should provide proof of registration or licensing. 

 4.  The animal must be on a leash at all times that it is outside the owner’s unit and in a common element space. 

 5.  Owner must thoroughly clean up after the animal in these areas.  The board will identify allowable outside common areas where you can walk the dog. 

 6. Violations will be subject to fines. 

 7.  If the animal creates a nuisance (as defined below*) , such as uncontrolled barking or aggressive behavior, then it must be removed from the unit. In the event of any dispute about a claimed nuisance, the Board would be the sole arbiter to resolve such a dispute. 

 8. The dog will need to accompany the owner at all times.  You will not leave the dog alone in the unit at any time. 

 9.  If a future replacement dog is offered, it cannot weigh more the 20 pounds at maturity and will be subject the same restrictions as noted in items 1 – 8 above. 
10. If the dog bites anyone on Prescott L premises, the owner is solely responsible. 
* Legal Definition of nuisance as defined in Mirriam-Webster Dictionary

Something (as an act, object, or practice) that invades or interferes with another's rights or interests (as the use or enjoyment of property) by being offensive, annoying, dangerous, obstructive, or unhealthful.
I/we agree that, if approved, I/we will abide by and comply with the governing Condominium documents as amended and the above rules regarding comfort/service animals

New owner/occupant_________________________________
Date________
PRESCOTT “L” BY-LAWS





PRESCOTT “L” RULES AND REGULATIONS – 


Owner absent from condominium unit in excess of two (2) weeks any time during the year





VIOLATIONS: Any UNIT OWNER violating the Declaration, the By-Laws, or Rules and Regulations will receive a written notice of said breach. If said breach is not remedied, the Board shall have the right to take appropriate action, including but not limited to levying fines and penalty fees.


References – BY-LAWS: 


ARTICLE 4. BOARD OF DIRECTORS


ARTICLE 7. COMPLIANCE


ARTICLE 11. BY-LAWS PERTAINING TO USE AND DECORUM


ARTICLE 12. INTIAL RULES AND REGULATIONS 




















Declaration of Condominium





PRESCOTT “L” BY-LAWS





PRESCOTT “L” RULES AND REGULATIONS - PARKING





VIOLATIONS: Any UNIT OWNER violating the Declaration, the By-Laws, or Rules and Regulations will receive a written notice of said breach. If said breach is not remedied, the Board shall have the right to take appropriate action, including but not limited to having a vehicle towed at UNIT OWNER’s expense. 


References – BY-LAWS: 


ARTICLE 4. BOARD OF DIRECTORS


ARTICLE 7. COMPLIANCE


ARTICLE 11. BY-LAWS PERTAINING TO USE AND DECORUM


ARTICLE 12. INTIAL RULES AND REGULATIONS
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