
Homeownership Application 

Application Instructions 

w This application is required in order to purchase a home through the Waterville Community Land Trust 

(WCLT). 

Thank you for taking the time to fill out this application carefully. We need complete information in 

order to have a fair and consistent process for selecting buyers. Income verification is required by our 

funding sources. Incomplete applications will not be processed until all paperwork has been 

submitted. 

w On page 3 is a list of required supporting documents. Do not submit originals - you will need copies of 

most of these documents for your records and for your lender. 

w Please use another sheet of paper for any section, if needed. 

w If you need help filling out this application or have questions, please contact 

Watervilleclt@gmail.com 

w Return application by mailing to: 

Waterville Community Land Trust 

PO Box 1834 

Waterville, ME 04903 

w The processing of your application may take up to two weeks from the time your complete 

application has been submitted. Completing this application does not guarantee that you will be 

eligible or you will successfully purchase a home through the Waterville Community Land Trust. 

w Once your application has been reviewed, a WCLT staff member will contact you to let you know if you 

are eligible for a WCLT purchase and/or if we need more information to determine your eligibility. 
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REQUIRED DOCUMENTATION CHECKLIST 

All of the following documents for all adult household members (if applicable) must be submitted with this 

application or processing may be delayed. 

Included Does not You Must Submit the Following Documents for your Application to be Processed. 
apply 

' 

1. Completed application, signed and dated. 

2. Copies of one month's worth of your most recent pay stubs. If your income varies from paycheck to
paycheck, please submit 2-3 months of paystubs.

3. Verification of all other sources of income (Social Security, Social Security Disability, pension, housing
assistance payments, etc.)

4. Complete copies of your most recent Federal income tax return. You must include all corresponding W-

2's and attached schedules. We do not need your state return.

5. lfyou are self-employed (full or part-time). submit a year-to-date profit/loss statement AND projected
income for the current year AND the previous two years of federal income tax returns including all attached
schedules.

6. Three months of checking account(s) statements (just the summary page is fine, we don't need all the
detail) OR a statement from your financial institution documenting the 3 -month average balance of
your checking account(s).

7. A copy of your most recent savings account statement.

8. A copy of the most recent statement from all other assets (stocks, bonds, CDs, money market accounts,
IRAs, 401K, cash value of life insurance policy, etc.) verifying the current balance and interest rate or annual
dividend payment

9. If you are receiving any other form of down payment assistance (a personal gift and/or aid from

another program), submit a letter from the 3'd party offering the assistance describing the amount and type 
of assistance. 

10. if you receive child support or alimony, submit a copy of court-ordered custody arrangements and child
and/or alimony payments (this information is often documented in your separation agreement).

11. If you currently own a home or other real property, submit a recent appraisal of that home or most
recent Assessor's statement, and your most recent mortgage statement.

12. If you have a disability and require a property with accommodations, submit documentation of the
disability and description of accommodation needed.

You Must Submit the Following Documents to be Considered in a Selection for a Property. 

13. A current pre-approval letter from a participating lender for the amount of the home, stating the
principal amount, interest rate, front and back end ratios, estimated PITI payment, type and terms of your
loan (no more than 60 days old).

14. A copy of your Credit Report with FICA scores (no more than 60 days old).



PART 1: HOUSEHOLD INFORMATION 

Section A 

Please complete the following section for all household members who will be living in the property. 

Primary Applicant Full Name (inc. Middle Initial) Are you a Veteran? DOB:__)_/_ 

(Required) 

If English is not your primary language, 
please write your primary language here: 

Are you Active Military? __ 

Were you born in the USA? __ 

Employment Status : 

Sex: OM OF 

DSelf-employed OWork full-time for employer OWork part-time for 

employer OHomemaker OFull-time student DPermanently unable 

to work OUnemployed and seeking work OUnemployed and not 

seeking work DRetired 

Occupation 

Educational Attainment : 

Dless than HS Diploma OHigh school diploma or equivalent DSome 

post-secondary education DCertification from a vocational or 

technical training program DAssociate's Degree 0Bache1or1s Degree 

D Master's or other graduate degree 

Additional household members including children (if applicable). 

Full Name {inc. Middle Initial) How is this person related to the Applicant? DOB:__)_ /_ 

Dea-Applicant DDependent OOther 

Is this person a Veteran? 

Is this person Active Military? 

Was this person born in the US? 

Sex: OM OF 

If 18 years or older , com�lete below: 

Employment Status: 

OSelf-employed OWork full-time for employer OWork part-time for 

employer OHomemaker DFull-time student OPermanently unable 

to work OUnemployed and seeking work DUnemployed and not 

seeking work ORetired 

Occupation 

Educational Attainment: 

Dless than HS Diploma DHigh school diploma or equivalent OSome 

post-secondary education DCertification from a vocational or tech-

nical training program DAssociate's Degree OBachelor's Degree 0 

Master's or other graduate degree 



PART l(cont .): HOUSEHOLD INFORMATION 

Ful! Name (inc. Middle Initial) How is this person related to the Applicant? DOB:__/_ /_ 

Dea-Applicant DDependent OOther 

Is this person a Veteran? 

Is this person Active Military? 

Was this person born in the US? 

If 18 years or older, com2lete below: 

Employment Status: 

Sex: OM OF 

OSelf-employed DWork full-time for employer OWork part-time for 

employer DHomemaker DFull-time student OPermanently unable 

to work DUnemployed and seeking work DUnemployed and not 

seeking work DRetired 

Occupation 

Educational Attainment : 

DLess than HS Diploma DHigh school diploma or equivalent OSome 

post-secondary education OCertification from a vocational or tech-

nical training program DAssociate's Degree DBachelor's Degree D 

Master1 s or other graduate degree 

Full Name (inc. Middle Initial) How is this person related to the Applicant? DOB:__/_ /_ 

Oco-Applicant DDependent OOther 

Is this person a Veteran? ____ 

Is this person Active Military? 

Was this person born in the US? 

Sex: OM OF 

If 18 years or older, com2lete below: 

Employment Status: 

OSelf-employed DWork full-time for employer OWork part-time for 

employer DHomemaker DFull-time student OPermanently unable 

to work OUnemployed and seeking work OUnemployed and not 

seeking work DRetired 

Occupation 

Educational Attainment: 

DLess than HS Diploma DHigh school diploma or equivalent OSome 

post-secondary education DCertification from a vocational or tech-

nical training program DAssociate's Degree DBachelor's Degree D 

Master's or other graduate degree 



PART 1 {cont.): HOUSEHOLD INFORMATION 

Full Name (inc. Middle Initial) How is this person related to the Applicant? DOB:__}_ I_ 

Dea-Applicant DDependent DOther 
Sex: OM OF 

 

 

Is this person a Veteran? 

Is this person Active Military? 

Was this person born in the US? 

If 18 �ears or older, comQlete below: 

Employment Status: 

DSelf-employed DWork full-time for employer DWork part-time for 

employer DHomemaker DFull-time student DPermanently unable 

to work DUnemployed and seeking work DUnemployed and not 
seeking work DRetired 

Occupation 

Educational Attainment : 

DLess than HS Diploma DHigh school diploma or equivalent DSome 

post-secondary education DCertification from a vocational or tech-

nical training program DAssociate's Degree DBachelor's Degree D 
Master's or other graduate degree 

If you have more household members, please list the information on an additional sheet. 

Section B: Contact Information 

Please provide your contact information below: 

Current Mailing Address (street, city, state, zip): 

Current Physical Address if different (street, city, state, zip): 

Phone: H) _______ _ Cell). _______ W) _______ _ 

Email: -----------------

Section C: Other Information 

  

05 Do you or any household member own or have owned within the last 3 years: any residential property/ 

real estate, or have interest in the same, including real estate in foreign countries? DYes DNo 

If yes, list the address and state: Market Value: _____ _ 

Have you sold this property? DYes DNo If yes, list the date of sale: ____ _ 

If you have not sold your home, please tell us about your mortgage: 

Unpaid balance: ____ _ Any other liens on the property? DYes DNo If yes, how much: __ _ 











CERTIFICATIONS AND ACKNOWLEDGEMENTS 

It is our policy to verify all information contained in this application. In acknowledgement of this policy, 
please sign your name(s) where indicated. Anyone over the age of 17 who will be living in the home must 
sign below. 

I/We certify the following; 

All the information contained and submitted in support of this application is true and complete to the best of 
my/our knowledge and belief. 

I/We are aware that any misrepresentation may result in the forfeiture of my/our right to participate in any 
WaterviUe Community Land Trust program and may result in legal action against me/us. 

Consent to Release Information : 
I/We authorize representatives from the Waterville Community Land Trust to supply and receive 
information to/from my/our employer{s), my/our financial institution(s), other housing assistance 
programs, and/or my/our Mortgage Lender to verify the information contained in this application and 
to confirm my eligibility for Waterville Community Land Trust homeownership opportunities. This 
information includes, but is not limited to bank statements, employment status, income, outstanding 
debts, loan applications, appraisals, HUD-1 settlement statements and other financial information. 
I/We understand that information in this application may be shared with funders for the purpose of 
funding compliance. 

I understand that completion of this application does not guarantee my/our eligibility for the program and/or 
that I/we will successfully purchase a home through the Waterville Community Land Trust. I/we 
understand that the opportunity to purchase a home through the Waterville Community Land Trust is 
contingent upon the availability of funds and upon my/our successful completion of all Waterville 
Community Land Trust eligibility requirements. 

If I/we purchase a home through the Waterville Community Land Trust I/we agree to enter into restrictions 
which will require the property to be owner-occupied, limit the transfer of the property to income-eligible 
buyers, limit the sales price and the amount of equity available upon re-sale or refinance. I/We also agree 
to pay Waterville Community Land Trust a monthly stewardship fee of $25.00 and a monthly land lease 
fee of $25.00. I/we acknowledge that the intention of these restrictions is to ensure that opportunities 
to purchase affordable homes be preserved for future generations of buyers. 

Signature. _ _ _ _ _ _ _ _ _ _ _ _ _  Printed Name. _ _ _ _ _ _ _ _ _ _ _ _ _  Date. _ _ _  _ 

Signature _ _ _ _ _ _ _ _ _ _ _ _ _  Printed Name. _ _ _ _ _ _ _ _ _ _ _ _ _  Date _ _ _  _ 

Signature. _ _ _ _ _ _ _ _ _ _ _ _ _  Printed Name. _ _ _ _ _ _ _ _ _ _ _ _ _  Date _ _ _  _ 




