
                                                                               

Welcome to our

November 2024 
N E W S L E T T E R

As your HR consultant, I’m here to share the latest
updates and tips as we approach the end of the year.

With the year wrapping up, it’s crucial to focus on
annual leave management and Christmas party
etiquette. Encouraging employees to take their
entitled leave supports their wellbeing and enhances
productivity. 

Additionally, holiday celebrations are a great way to
recognise your team’s hard work, but it’s important to
keep etiquette in mind to create a positive
atmosphere.

Thank you for entrusting us with your HR needs. I
hope you find this newsletter informative and helpful
as you prepare for the festive season.

W W W . N C S H R . C O . U K
07817339452  |  nicola@ncshr.co.uk

Nicola



A s  t h e  f e s t i v e  s e a s o n  a p p r o a c h e s ,  i t ’ s  i m p o r t a n t  f o r  e m p l o y e r s  t o
b a l a n c e  c e l e b r a t i o n s  w i t h  p r o f e s s i o n a l i s m .  H e r e ’ s  a  q u i c k  g u i d e  t o
m a n a g i n g  C h r i s t m a s  p a r t i e s ,  a b s e n c e ,  a n d  b e i n g  a  r e s p o n s i b l e
e m p l o y e r  d u r i n g  t h e  h o l i d a y s .

C h r i s t m a s  P a r t i e s
C h r i s t m a s  p a r t i e s  a r e  a  g r e a t  w a y  t o  b o o s t  m o r a l e ,  b u t  c l e a r
e x p e c t a t i o n s  a r e  k e y :

S e t  b o u n d a r i e s :  C o m m u n i c a t e  b e h a v i o u r  g u i d e l i n e s  a n d  e n s u r e
e m p l o y e e s  k n o w  w h a t ’ s  e x p e c t e d  a t  t h e  e v e n t .
B e  i n c l u s i v e :  M a k e  s u r e  t h e  c e l e b r a t i o n  i s  i n c l u s i v e  f o r  a l l  s t a f f ,
r e g a r d l e s s  o f  h o l i d a y  t r a d i t i o n s .
E n c o u r a g e  s a f e  c e l e b r a t i o n s :  P r o m o t e  r e s p o n s i b l e  d r i n k i n g  a n d
p r o v i d e  t r a n s p o r t  o p t i o n s  t o  e n s u r e  e m p l o y e e s  g e t  h o m e  s a f e l y .

M a n a g i n g  a b s e n c e
A b s e n t e e i s m  o f t e n  i n c r e a s e s  o v e r  t h e  h o l i d a y  s e a s o n ,  b u t  w i t h  t h e
r i g h t  p o l i c i e s  i n  p l a c e ,  i t  c a n  b e  m a n a g e d  e f f e c t i v e l y :

C l e a r  p o l i c i e s :  E n s u r e  e m p l o y e e s  u n d e r s t a n d  h o l i d a y  l e a v e  a n d
s i c k n e s s  r e p o r t i n g  p r o c e d u r e s .
B e  f a i r  &  f l e x i b l e :  O f f e r  f l e x i b i l i t y ,  b u t  e n s u r e  f a i r n e s s  i n  h o w  l e a v e  i s
d i s t r i b u t e d .
P l a n  f o r  s i c k n e s s :  H a v e  c o n t i n g e n c y  p l a n s  t o  m a n a g e  s i c k n e s s
a b s e n c e  d u r i n g  b u s y  p e r i o d s .

B e i n g  a  r e s p o n s i b l e  e m p l o y e r
B e i n g  a  r e s p o n s i b l e  e m p l o y e r  d u r i n g  t h e  h o l i d a y s  m e a n s  b e i n g
u n d e r s t a n d i n g  a n d  s u p p o r t i v e :

C o n s i d e r  e m p l o y e e  n e e d s :  B e  m i n d f u l  o f  e m p l o y e e s ’  p e r s o n a l
c o m m i t m e n t s  a n d  s t r e s s  d u r i n g  t h e  f e s t i v e  s e a s o n .
P r o m o t e  w e l l - b e i n g :  E n c o u r a g e  e m p l o y e e s  t o  t a k e  t i m e  t o  r e c h a r g e ,
a n d  r e m i n d  t h e m  o f  a n y  m e n t a l  h e a l t h  s u p p o r t  a v a i l a b l e .
S e t  c l e a r  e x p e c t a t i o n s :  S t a r t  t h e  n e w  y e a r  w i t h  c l e a r  g o a l s  a n d
e x p e c t a t i o n s  t o  e n s u r e  a  s m o o t h  r e t u r n  a f t e r  t h e  h o l i d a y s .

B y  b a l a n c i n g  c e l e b r a t i o n  w i t h  r e s p o n s i b i l i t y ,  y o u  c a n  h e l p  y o u r  t e a m
e n j o y  t h e  f e s t i v e  s e a s o n  w h i l e  k e e p i n g  t h e  b u s i n e s s  r u n n i n g  s m o o t h l y .

W i s h i n g  y o u  a l l  a  h a p p y ,  s a f e  a n d  p r o d u c t i v e  h o l i d a y  s e a s o n !
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M a n a g i n g  C h r i s t m a s  p a r t i e s  a n d  a b s e n c e
A  g u i d e  f o r  e m p l o y e r s
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Have you acted on the new sexual
harassment legislation that came
into effect from 26th October 2024? 

The new legislation requires businesses to take proactive steps to prevent
sexual harassment and create a safe, respectful environment for all
employees. 

Failing to act can result in reputational damage, employee dissatisfaction,
and costly legal disputes. 

We offer comprehensive services to help protect your business and your
people:

Get in touch to learn more for further advise and about how our services
can help create a respectful, safe workplace for your staff.

1 .  M A N A G E R  A N D  S T A F F  T R A I N I N G

O u r  t a i l o r e d  t r a i n i n g  h e l p s  b o t h
m a n a g e r s  a n d  s t a f f  u n d e r s t a n d ,
r e c o g n i s e ,  a n d  a d d r e s s  s e x u a l
h a r a s s m e n t .  T h r o u g h  r e a l - l i f e
s c e n a r i o s ,  w e  e n s u r e  y o u r  t e a m  i s
c o n f i d e n t  i n  h a n d l i n g  c o m p l a i n t s
a n d  e n f o r c i n g  a  z e r o - t o l e r a n c e
c u l t u r e .

4 .  R I S K  A S S E S S M E N T  A N D
M I T I G A T I O N

W e  c o n d u c t  r i s k  a s s e s s m e n t s  t o
i d e n t i f y  v u l n e r a b i l i t i e s  w i t h i n
y o u r  o r g a n i s a t i o n ,  h e l p i n g  y o u
p r o a c t i v e l y  a d d r e s s  p o t e n t i a l
i s s u e s  b e f o r e  t h e y  e s c a l a t e .  T h i s
e n s u r e s  a  s a f e r ,  m o r e  c o m p l i a n t
w o r k p l a c e .

2 .  P O L I C Y  D E V E L O P M E N T  A N D
R E V I E W

W e  a s s i s t  i n  c r e a t i n g  o r  u p d a t i n g
s e x u a l  h a r a s s m e n t  p o l i c i e s  t h a t
a r e  l e g a l l y  c o m p l i a n t  a n d  r e f l e c t
y o u r  c o m p a n y ’ s  v a l u e s .  A  c l e a r ,
e f f e c t i v e  p o l i c y  s e t s  e x p e c t a t i o n s
a n d  g u i d e s  r e p o r t i n g  a n d
i n v e s t i g a t i o n  p r o c e d u r e s .

3 .  E X T E R N A L  C O N T A C T  A N D
S U P P O R T

W e  p r o v i d e  a  c o n f i d e n t i a l ,
i m p a r t i a l  e x t e r n a l  s u p p o r t
s e r v i c e ,  o f f e r i n g  e m p l o y e e s  a
s a f e ,  i n d e p e n d e n t  c h a n n e l  t o
r e p o r t  c o n c e r n s  o r  s e e k  g u i d a n c e
w h e n  t h e y  f e e l  u n c o m f o r t a b l e
r a i s i n g  i s s u e s  i n t e r n a l l y .


