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[image: ]Select Safeguarding tab, this opens Safeguarding Page (below). Here you can:
· Record Safeguarding incidents
· Track Actions & notifications
· Log medical incidents
· Log restrictive interventions
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Select [image: ] icon
· Complete all sections.
· Once complete the incident will be emailed to the DSL of host school or agency.
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Select Incident Type to select either medical or restrictive intervention
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Select Action tab:
Track follow ups, assignments, and completion progress.
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Select Notification tab:
Track notifications. These link through to Notifications tab.




[image: ]
2

image4.png
Log Safeguarding Incident

& Basic Information  Essential incident details

06/08/2026 =

Date of Incident*
Student Involved* ‘ (

—Incident Time*

14:26

Location of Incident*

Where did the incident occur?

Staff Reporting*

Select the staff member reporting this incident




image5.png
A Concern Details Nature and description of concern

Category of Concern* v Sub-category v

Specific type within category

Detailed Description*

Focus on facts observed

Immediate Actions Taken

What did you do immediately after becoming aware of the concern?




image6.png
Witnesses Present

Names of staff witnesses or others present

A Initial Risk Assessment Immediate risk evaluation and actions

Perceived Risk Level* v ‘ Recommended Actions v

Select appropriate next steps

(—Urgency Indicator

Routine v ‘ ‘ Assigned To

How quickly should this be addressed? Staff member responsible for follow-up (optional)

Next Review Date m

When should this be reviewed next?




image7.png
Mark as confidential [ Requires external referral [ Parent/Guardian has been notified

@ Supporting Evidence Attach files, documents, images, or recordings o

Cancel og Concern





image8.png
SOTAS Safeguarding A DavidWashington

Dashboard Actions Notifications

TOTAL INCIDENTS PENDING REVIEW UNACKNOWLEDGED

0 0 0

Q search incidents.. ¥ IncidentType | @ Log Concem

& Log Medical Incident





image9.png
SOTAS Safeguarding a David Washington

Dashboard Actions Notifications

Safeguarding Actions c

Track follow ups, assignments, and completion progress.

No safeguarding actions match the selected filters.

=+ Create Action




image10.png
SOTAS | safeguarding " David Washington

Dashboard Actions Notifications

UNREAD

2

Q search safeguarding notifications.. Today || 7Days || Month Critical || Urgent || High

Jal

No Safeguarding Notifications
No safeguarding notifications found matching your criteria.




image1.png
U safeguarding




image2.png
SOTAS Safeguarding a * David Washington

Dashboard Actions Notifications

TOTAL INCIDENTS. PENDING REVIEW UNACKNOWLEDGED

[} [} 0

arch incidents  IncidentType | @ LogConcern | 3£ Filters

No Incidents Found

No safeguarding incidents match your current filters

+ Log First Concern





image3.png
I Log First Concern





image11.png
(g onnhect C';IJ




image12.png
Nurture =




