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Adobe 
InDesign

Access InDesign Tutorials Here

Design Directions Master 
Document 

https://helpx.adobe.com/indesign/tutorials.html?filters=%7B%22topics%22%3A%5B%5D%2C%22level%22%3A%5B%5D%2C%22stage%22%3A%5B%5D%2C%22creative_fields%22%3A%5B%5D%7D
https://docs.google.com/document/d/1me_-IwwfZEDaGZD5XyAtIKxFfnTuuSo-CR03evMN_bw/edit?usp=sharing
https://docs.google.com/document/d/1me_-IwwfZEDaGZD5XyAtIKxFfnTuuSo-CR03evMN_bw/edit?usp=sharing


Setting Up an InDesign File
● half spread = 1 page & full spread = 2 or more pages

○ facing pages 

○ start at page #2

● bleed: 0p9

● never lock any design elements



Document Grid
● view

○ grids and guides

■ show document grid

● important for spacing and alignment



Spacing
● text

○ must be at least 2 blue boxes apart

○ Text box dragged all the way to purple margin 

● photos

○ must reach the red bleed line



Bleeds
● images must extend one box past red bleed line



Fonts
● fonts should be downloaded from https://fonts.adobe.com

● headings & titles ----> only a suggestion

○ Lemon Milk

● subheadings ----> only a suggestion

○ Josefin Sans

https://fonts.adobe.com


Text
● article’s first letter

○ “Neuton”

■ italicized

○ 20 pt

○ drop cap of 2

● 2 or 3 columns of text

● body text

○ “Neuton” 

■ regular

○ 10 pt

○ must be black

○ dehyphenate



Text
● captions

○ “Neuton”

■ regular 

○ 9 pt

● indent

○ 1p5



Credits
● authors credited using a lowercase “by”

○ by First Last

● artists, designers, & photographers using “:” and “&” if done 

by the same person

○ Illustration: First Last

○ Illustration & Design: First Last



Photography
● all images used in spread design must give proper credit to 

photographer

● Scientifica has a Shutterstock account but can only be 

used with permission 

○ please contact us if you need access to the account



Tips and Tricks
● command + w ----> preview  

○ allows you to see what your spread will look like in print

● layout ----> margins and columns ----> column guides

○ 3 or 4 with gutter of 1p0

○ keeps design items in line and proportional

● italics, bold, & underline often do not transfer from the article in 

google docs to InDesign ----> please double check!



Export Finished Spread
● export using “package” function which includes:

○ indd

○ idml

○ pdf

○ fonts, images, art

● upload packaged folder to box

https://nam01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fmiami.box.com%2Fs%2Fbqcjnboft0e06b9d2oc19qa2485wuea9&data=04%7C01%7Cmep233%40miami.edu%7Ca1fb826e6d5d44a4937f08d8df328a9b%7C2a144b72f23942d48c0e6f0f17c48e33%7C0%7C0%7C637504755448931075%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=woAe%2Fiym48OXJ%2BfQoF5ajubmg2vUNt503oGDpF61tew%3D&reserved=0


Questions?


