		CORRICULUM VITAE
CANDIDATE NAME 
EMAIL | PHONE NUMBER | LinkedIn link | LOCATION/CITY

EXECUTIVE SUMMARY
2-3 sentence summary on your years of experience, industry background and key skills, what you are looking to achieve in your next move, and what you’ll bring to your next employer. 

CAREER SUMMARY

	DATE
	ROLE TITLE
	EMPLOYER

	Sept 23 – Current
	Sales Manager
	COMPANY C

	Dec 20 – Sept 23
	Senior Account Manager
	

	Jul 17 – Dec 20
	Account Manager
	COMPANY B

	May 15 – Jul 17
	Account Executive
	

	May 12 – May 15
	Account Coordinator
	COMPANY A



	EMPLOYMENT HISTORY 

	SEPT 23 - Current

	Role: Sales Manager 
Business: COMPANY C
Key responsibilities:
· Areas of accountability (i.e. team size, budget managed by role, business units partnered with, key internal/external stakeholders, purpose of role within larger business).
· Areas of accountability
· Areas of accountability

Key achievements: 
· Achievements (i.e. Tangible examples of your impact on the business while employed in the role, such as financial/revenue achievements, awards won, promotions, team wins, key projects delivered, efficiencies/changes implemented, key clients/partnerships won or executed). 
· Achievement


	DATE - DATE
	Role: 
Business:  
Key responsibilities:
· Areas of accountability
· Areas of accountability
· Areas of accountability

Achievements:
· Achievement
· Achievement
· Achievement


	DATE - DATE
	Role: 
Business:  
Key responsibilities:
· Areas of accountability
· Areas of accountability
· Areas of accountability

Achievements:
· Achievement
· Achievement
· Achievement


	DATE - DATE
	Role: 
Business:  
Key responsibilities:
· Areas of accountability
· Areas of accountability
· Areas of accountability

Achievements:
· Achievement
· Achievement
· Achievement 



TRAINING & EDUCATION
· Chronological order (i.e. degree/certificates/formal training that is relevant to your areas of employment, high school education and irrelevant studies should be excluded).

TECHNICAL SKILLS
· OPTIONAL – Relevant for technical positions where experience with specific software/systems is critical to validate experience for the role. 

PASSIONS & HOBBIES
· Brief summary of any extra-curricular activities, showcase your personality!  
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