
Employee 101  
1. Submit Application 

• Complete the application at the provided link to begin the pre-hire process. 

2. Create Staff Portal Account 

• Create an account on the Staff Portal at Pikes Peak Respite Services. 

• Complete the Trauma Informed Care training in the PPRS Training Portal. 

3. Complete Direct Care Careers Training 

• Follow the instructions in the attached Direct Support Professional Training document 

to fulfill the pre-hire training requirements. 

4. Create Sirius Care Profile 

• Download the Sirius Care app and use the same email address from your application to 

create your profile: 

o Sirius Care for iOS 

o Sirius Care for Android 

5. Submit Required Documents to Sirius Care 

• For Drivers: Submit the following documents: 

o Driver’s license 

o Car insurance 

o Car registration 

o Seven-year uncertified driving record 

o Social Security card 

o CPR certificate 

• For Non-Drivers: Submit the following documents: 

o Driver’s license 

o Social Security card 

o CPR certificate 

6. Complete Tuberculosis Questionnaire 

• Complete the Tuberculosis Questionnaire at the provided link. 

7. Fingerprinting Instructions  

• After completing the above steps, contact Brett for fingerprinting instructions. A billing 

code will be provided to cover the cost.  

8. Isolved Payroll Setup 

• Once your background check is processed, Brett will assist in setting up your Isolved 

payroll account with VidaHR.  

9. Client Matching 

• Once all steps are completed, Beverly will contact you to begin matching 

with clients.  

For any questions, please contact Brett our onboarding specialist. 

Phone: 719-205-4862   Email: brett.seemann@pikespeakrespiteservices.com 

https://forms.office.com/pages/responsepage.aspx?id=i1x4YXAV60qSJR1Cd39IZn2iedhRgT5Mob9oXyYu8hJUQkdRSkdMQzkxUklLNUpLWFUzQkNSRTVHMS4u&route=shorturl
https://pikespeakrespiteservices.com/staff-portal
https://apps.apple.com/us/app/sirius-care/id6738830216
https://play.google.com/store/search?q=sirius%20care&c=apps&utm_source=na_Med
https://forms.office.com/pages/responsepage.aspx?id=i1x4YXAV60qSJR1Cd39IZn2iedhRgT5Mob9oXyYu8hJURFgzTExBQTBIVVdYUldWRkxLUzg0NlM5US4u&route=shorturl

