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Freedom of Information Law (Public Officers Law Article 6)
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6886 Tuttle Rd, Canastota, NY 13032

(315) 697-8837

lincolnnyclerk@gmail.com

www.LincolnNY.gov

1. What is FOIL?

The Freedom of Information Law (FOIL) gives the public the right to access government records in

New York State.

It applies to all government agencies, including towns like Lincoln.

The law presumes all records are available to the public, unless they fall under specific exemptions.

FOIL applies only to existing records-the Town is not required to create new records in response to

a request.

2. Who Handles FOIL Requests?

The Records Access Officer (RAO) is responsible for receiving and responding to FOIL requests.

In the Town of Lincoln, the RAO is the Town Clerk:

lincolnnyclerk@gmail.com

(315) 697-8837

3. How to Submit a FOIL Request

FOIL requests must be submitted in writing. You may send your request via:

- Email

- Mail

- In-person at Town Hall

Be specific and include:

- The records or documents you are requesting

- Relevant dates, names, topics, or keywords

- Your preferred format (electronic or paper)



4. Use the Town's FOIL Request Form

A fillable FOIL request form is available on the Town's website:

www.LincolnNY.gov

Navigate to the Town Clerk or Forms section

5. What Happens Next?

The Town will respond within 5 business days with:

- Access to the records

- A written denial explaining the reason

- A timeline for when the records will be available

A copying fee may apply (typically $0.25 per page).

If denied, you may appeal within 30 days.

6. Common FOIL Exemptions

Your request may be denied if the record:

- Would invade personal privacy

- Is part of an ongoing investigation

- Is protected by attorney-client privilege

- Includes confidential infrastructure or security data

7. Still Have Questions?

Contact the Town Clerk / Records Access Officer:

Town Hall, 6886 Tuttle Rd, Canastota, NY 13032

lincolnnyclerk@gmail.com

(315) 697-8837

www.LincolnNY.gov


