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Introduction
An Approved Service, including furniture and equipment, must be maintained in a safe and clean manner and kept in good repair. Every child has the right to be safe. In education and care services the safety of the buildings, furniture and equipment impacts directly on the safety of children, staff and others. Implementing good maintenance, cleaning and appropriate safety precautions also contributes to ensuring that as many unintentional injuries as possible are prevented. 
Goals – What are we going to do?
The Service will ensure the Centre is safe, clean and maintained. The Service encourages eco‐friendly practices within the Centre and encourages staff, children and families to use chemical free options for cleaning. Staff will consider the environment when they are cleaning. They will reflect on their practices and access professional development, journals and the internet for more ideas on eco‐friendly cleaning options.  The Centre must consider and comply with relevant national, state/territory and local government requirements, including:

• the Building Code of Australia

• food safety standards (for kitchens and food preparation areas)

• relevant Australian Standards (for example, pool safety, playground equipment and soft fall).
National Quality Framework, Quality Area 3: Physical Environment
National Quality Framework Standard 3.1 Design – The design of the facilities is appropriate for the operation of a service
· 3.1.2 Upkeep- Premises, furniture and equipment are safe, clean and well maintained

Strategies ‐ How will it be done? 
The Centre will:
· Be cleaned by professional cleaners at the end of each week. Staff will maintain preschool during the week.
· Develop systems to ensure that the daily cleaning of the service is carried out to a satisfactory standard.

· Ensure that checks and risk assessments of the environment are conducted and documented (See Section 2, Appendix 21 Workplace Health and Safety Indoor Audit and Appendix 22 Workplace Health and Safety  Outdoor Audit)
· Record & respond to any identified risks, repairs, cleaning or maintenance issues promptly. (See Section 3, Appendix 1 Equipment Maintenance and Repair Log)
· The staff will role model good cleaning practices for the children and encourage children to be involved in the cleaning of the environment where appropriate. The staff will be responsible for spot cleaning the Centre during sessions to ensure cleanliness and hygiene standards are maintained throughout the day.
· The staff will minimise the use of chemicals in the Centre environment.
· The staff will research natural cleaning alternatives for use in the Centre environment. The internet is available for research on natural or chemical‐free options that are sensitive to the needs of staff and children with allergies. Links can be found in the ‘Sources’ section of this policy.
· Staff will use a water spray made with water, eucalyptus oil and a small amount of detergent for daily cleaning of tables & chairs, nappy change surfaces, mouthed toys and general spills both indoors and outside. 
· Cleaning materials will be stored in a labelled spray bottle inaccessible to children.
· Staff will eucalyptus water spray for cleaning the bathrooms at regular intervals throughout the day and where necessary Windex or Domestos. (all to be stored in locked cupboard)
· Toys, puzzles, books and equipment will be wiped down or washed before being stored away after use. And regularly sprayed with Glen 20 after session has finished.
· Toys or equipment that are broken or in need of repair will be removed from the classroom and placed in suitably labelled containers and arrangements made for their disposal or repair as soon as practically possible (See Section 3, Appendix 1 Equipment Maintenance and Repair Log).

· All other furniture, soft furnishings and equipment will be cleaned at the end of each term and flooring and mats will be cleaned and polished where necessary.
· Educators will follow safety advice from recognised authorities and manufacturers when arranging equipment, furniture and experiences.
· Procedures for undertaking building and equipment maintenance at the service are scheduled and recorded.
· Maintain document register that confirms equipment meets Australian Standards.
· Conduct risk assessments of the physical environment (See Section 2, Policy 2.5.4 Risk Management)

Statutory Legislation & Considerations 
· National Quality Standard for Early Childhood Education and Care and School Age Care, Council of Australian Governments February 2020
· Education and Care Services National Regulations 2020, Regs 103, 168
Sources
· Community Early Learning Australia 
· NSW Office of Environment and Heritage 
http://www.environment.nsw.gov.au/households/green-cleaning.htm
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