Mulwala Preschool
(Riverina Murray Preschool Alliance member)
SECTION:		2 - Children’s Health and Safety
POLICY NO: 		2.2.2
POLICY: 		Digital Technology & Learning                      				 
REVIEW DATE:	10/06/2025				

Introduction 
Digital learning is learning supported by the use of digital technology. Digital technology includes classroom display technology, digital learning resources, networked technology such as online learning environments and devices such as data loggers and handheld, desktop and personal computers, supported by broadband connections to the internet. Web 2.0 Video and image hosting what we use for research into topics of interest tools and social networking tools are also included. These tools and resources support teaching and learning by enabling users to communicate, create, collaborate, disseminate, store and manage information. Centres need to support children to develop the skills needed for critical evaluation, online collaboration and communication and behaviours which support the safe, responsible and ethical use of digital technology. This policy will apply to all forms of publications; print, film, video, DVD, professional media and social media, including but not limited to Social networking sites (e.g. Facebook, LinkedIn, Myspace), Video and photo sharing websites (e.g. Flickr, Youtube), Blogs, including corporate blogs and personal blogs, Micro-blogs (e.g. Twitter) Forums, discussion boards and groups (e.g. Google groups, Whirlpool), Wikis (e.g. Wikipedia), Vod and podcasts, Video conferences and web conferences, Email and instant messaging, voice recording and all other emerging electronic/digital communication applications. Mulwala Preschool is committed to creating and maintaining a child safe environment where children are safe and feel safe and their voices are heard about decisions that affect their lives. Child safety is embedded in our organisational leadership, governance, policies and procedures and culture. Children have the right to be protected from the misuse of photographic and video images whilst at the Service. To ensure the privacy of children and families is respected, our Service will only use photographs of children to support their learning and to record individual developmental progress with written authorisation from parents/guardians.

Goals – What are we going to do?
By utilising digital technology and media within our Centre we endeavour to:
· promote improved opportunities for children, families and staff to learn through collaboration and conversation
·  improve connections with the real world and provide access to global communities with expertise and perspectives that can enrich learning. (Becta, 2007)
· ensure the safety and wellbeing of children at the centre, with all parents/carers of children enrolled asked to sign consent on the enrolment form (See Section 6, Appendix 1) to gain permission to publish photographs in newspaper articles, displays, newsletters, advertising, children’s records and portfolios and other publications. If parents/ carers disagree over consent for their child, it will be treated as if consent has not been given.
National Quality Framework, Quality Area 2 - Children’s Health and Safety 
National Quality Standard  2.2 Safety -  Each child is protected
· 2.2.1 Supervision – At all times, reasonable precautions and adequate supervision ensure children are protected from harm and hazard
National Quality Framework, Quality Area 5 – Relationships with Children
· 5.1.2 Dignity and rights of the child – The dignity and rights of every child are maintained. 
National Quality Framework, Quality Area 6 – Collaborative Partnerships with Families and Communities.
· 6.1.2 Parent views are respected – The expertise, culture, values and befiefs of families are respected, and families share in decision – making about their child’s learning and wellbeing.

National Quality Framework, Quality Area 7 - Governance and Leadership
National Quality Standard  7.1 Governance -  Governance supports the operation of a quality service 
7.1.2 Management systems -  systems are in place to mange risk and enable the effective management  and operation of a quality service. 
Strategies ‐ How will it be done?	
· All children and staff have appropriate and equitable opportunities to use digital devices and systems, including access to a range of contemporary digital devices and online systems that support learning, teaching and knowledge sharing.
· All staff are given opportunity to build capabilities and proficiency in using digital technology to improve student learning through professional development and training
· The Centre will endeavour to provide access to high quality digital resources, tools and data sources 
· Research and develop digital learning platforms to include children, staff and parents, inter-connecting communities to facilitate the sharing of skills, knowledge and resources
· Develop responsible behaviours and guidelines for children, staff and parents that will help keep them safe, maintain confidentiality and protect privacy when using online tools and devices and other media sources
·  Our Service follows the National Model Code and Guidelines for taking images or videos of children released by ACECQA 1 July 2024. 
Guidelines for Parents and Carers 
· The Preschool will decide if the event is one at which photography and videoing will be permitted.   
· When informing parents of the event, they will be informed of the preschool’s decision.  
· This Policy will be given to parents/carers in the Enrolment Pack to ensure that any images must be taken for personal use only and specify that images including others must not be put on the web/internet, or shared in any form and that if they are then they are breaching the Privacy Legislation. 
· will comply with the Service’s adoption of the National Model Code regarding taking images or recording videos of children whilst at the education and care service
· Photos on the Preschool digital platform are for families and photos containing images of other children must not be shared.
· A copy of the ‘Use your camera and video courteously’ code’ will be given to all parents/carers in the information pack.  (See Section 2, Appendix 17)
· Parents/carers will be prompted with a verbal announcement at the start of the event that any images must not be taken for personal use only.  They will be reminded then that such images must not be sold or be put on the web/internet otherwise Privacy legislation is likely to be contravened. 
· People with no connection to our Centre will not be allowed to photograph/video – staff will question anyone they do not recognise who is using a camera, phone and or video recorder at events and production.
· If general shots are to take place such as at a school fetes, shows, and performances, visitors will be warned in the invitation, so that general consent is implied by attendance.   
· Photos/videos taken during preschool time on other days will not be allowed. 
· Photos/videos taken by parents/carers during a normal preschool will not be allowed.
· Photos/videos taken during a normal preschool session will not be allowed.
· Only images of children who are appropriately dressed will be permitted, to help promote privacy and uphold the dignity and safety of all children.


Guidelines for Staff
· If a photograph is likely to be used again it will be stored securely and only accessed by those people authorised to do so. 
· Where the image is kept electronically it will be stored securely and only accessed by those people authorised to do so. 
· Social media participation with new families connected with the Centre will be discouraged with staff. The privacy and protection of children, families and educators will not be compromised by participation on social media sites. 
·  Social media participation with families currently connected with the early childhood educators and or/education and care service on social media sites such as Facebook and Twitter will ensure that all interactions do not discuss the child in relation to the centre, or the centre on the public forum.
· Ensure that any images taken will not be put on the internet or personal social media sites unless approved by the Nominated Supervisor, and that if they are then Privacy Legislation may be  contravened
· that obligations under the Education and Care Services National Law and National Regulations are met 
· educators, staff, students and volunteers have knowledge of and adhere to this policy 
· [bookmark: _Hlk172120377]the Service maintains children’s safety and respects their right to privacy
· the National Model Code guidelines are understood and adopted within the Service including:
· only service-issued/approved devices are to be used when taking images or videos of children
· personal electronic devices that can take images or videos (such as tablets, phones, digital cameras, smart watches) and personal storage and file transfer media (such as SD cards, USB drives, hard drives and cloud storage) should not be in the possession of any person while providing education and care and working directly with children
· providing authorisation for a staff member or educator to use a personal electronic device for essential purposes only (personal health requirement, disability, family necessity, local emergency event, technology failure)
· implementing strict protocols for appropriate storage and retention of images and videos of children
· ensuring families and visitors are clearly informed that they are not to take images or videos of children whilst visiting the Service
· ensuring students and other visitors do not have access to a personal electronic device whilst the Service is providing education and care
· embedding the National Principles for Child Safe Organisations and creating a child safe culture
· ensuring photos or videos of children are appropriate in nature
· photos or videos of children must be appropriate in nature and must not show children in distress, in a position that may be perceived as sexualised or in a state of undress, including where genitalia may be exposed 
Children who should not be identified 
· Every effort will be made by the preschool to prevent capturing of the image of any child who should not be identified.
 
Media photographing and filming 
· If the media are invited into preschool for publicity purposes parents/carers of those children who appear will be informed. 
· Mobile phones (MMS Multi-media messaging service, video phones) 
· These phones can take and transmit images and the same rules apply as for other photography - the user needs to recognise that no pictures are to be taken on personal devices.
[bookmark: _Hlk172121762]BREACH OF POLICY
· Staff members or educators who fail to adhere to this policy may be will be in breach of their terms of employment. Staff members who engage in unauthorised disclosure of confidential or sensitive personal information including sharing of photographs or videos may face disciplinary action. Visitors, students or volunteers who fail to comply with this policy may face termination of their engagement or asked to leave the premises.  


Statutory Legislation & Considerations 
· National Quality Standard for Early Childhood Education and Care and School Age Care , Council of Australian Governments February 2018
· Education and Care Services National Amended Regulations 2023

Sources
· Australian Children’s Education & Care Quality Authority. (2024). Guide to the National Quality Framework
· Australian Children’s Education & Care Quality Authority. (2024. Taking Images or Videos of Children While Providing Early Childhood Education and Care. Guidelines for the National Model Code.
· Byrnes, J., & Wasik, B. (2009). Picture this: Using photography as a learning tool in early childhood classrooms.
· Education and Care Services National Regulations. (Amended 2023). 
· NSW Government. Children and Young Persons Act. NSW Government. (2023).  Office of the Children’s Guardian 
· Privacy Act 1988
· Digital Learning Statement, Victorian Department of Education and Early Childhood Development, Innovation and Next Practice Division
· Community Early Learning Australia (CELA)
· Department of the Officer of the Privacy Commissioner www.privacy.gov.au
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