
Make the most of your meetings

Only invite those who need to be there

Record and follow up agreed actions

Send an agenda and pre-reading in advance

Actively include those who join virtually

Make it engaging and interactive

Have a meeting pact and use it

Involve everyone not just those who speak most

©Fit2Communicate Limited 2018

For more ideas to improve your communication visit www.fit2communicate.com or contact hello@fit2communicate.com


