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Business Information
EIN (if you have one)____________________________________________________________________
Business Name_________________________________________________________________________
Principle Business or Profession___________________________________________________________
Does the business have a separate address from your own? If yes, please list___________________________________________________________________________________
Do you have inventory?__________________________________________________________________
Did you begin or acquire the business this year?______________________________________________
Were you required to file any 1099s for payments the business made this year?____________________
Did you file required 1099s?______________________________________________________________

Home Office Information
Total Square Footage of Home___________________________________________________________
Total Square Footage of Space used ONLY for Office__________________________________________
Please include all expenses for the running of the home below in the Expenses section.						
Chart of Accounts
Income
Gross Receipts and Sales_________________________________________________________________
Returns_______________________________________________________________________________
Other Income__________________________________________________________________________
Cost of Goods Sold
Beginning Year Inventory________________________________________________________________
Purchases____________________________________________________________________________
Labor________________________________________________________________________________
Materials_____________________________________________________________________________
Other Costs___________________________________________________________________________
Ending Inventory_______________________________________________________________________

Expenses
Advertising____________________________________________________________________________
Contractor Labor_______________________________________________________________________
Insurance (other than Health)_____________________________________________________________
Health Insurance_______________________________________________________________________
Legal and Professional Fees_______________________________________________________________
Office Expenses________________________________________________________________________
[bookmark: _GoBack]Office Equipment (i.e. computers, furniture)_________________________________________________
Repairs and Maintenance________________________________________________________________
Supplies______________________________________________________________________________
Taxes and Licenses______________________________________________________________________
Travel________________________________________________________________________________
Business Meals_________________________________________________________________________
Utilities_______________________________________________________________________________
Wages_______________________________________________________________________________
Bank Charges and Fees__________________________________________________________________
Dues and Subscriptions__________________________________________________________________
Shipping and Delivery___________________________________________________________________
Rent Expense__________________________________________________________________________
Professional Development/Continuing Education_____________________________________________
Other Expenses (Please Explain)___________________________________________________________ __________________________________________________________________________________________________________________________________________________________________________

Business Auto Use
Make, Model & Year of Car(s)___________________________________________________________
Total Miles Driven in 2019 ______________________________________________________________
Total BUSINESS Miles Driven in 2019______________________________________________________
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