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INTRODUCTION

The School Operation Model Board Policies are suggested policies to address the requirements
from state and federal law and State Board of Education Rules applicable to charter schools in
Missouri. Prior to adoption of model policies by a charter school governing board, each policy
should be customized by adding the school’s name where indicated and by tailoring the
language, where appropriate, to fit the school’s specific needs. MCPSA recommends that the
Board of a charter school consult with the school’s legal counsel in connection with adopting and
implementing the policies contained within this manual.

MCPSA plans to update the Model Board Policies for Charter Schools on an annual basis to
reflect changes in applicable laws and regulations.

Scope of Service & Copyright Notice

This policy module prepared by the MCPSA is designed and intended as a resource of
information for charter schools and is not to be construed as legal advice. It is a recommended
practice for schools to obtain the advice of its legal counsel to ensure compliance with all
applicable legal requirements.

This policy module and all updates are copyrighted publications of the MCPSA. All rights are
reserved and will be enforced to the fullest extent of the law. The policy modules are for the sole
use of the purchaser. Duplication and distribution in whole or in part are prohibited unless
otherwise specifically authorized in writing by MCPSA.
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Policy 1171

GENERAL ADMINISTRATION
POLICY 1010

EQUAL EDUCATIONAL OPPORTUNITY
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

It is the policy of the Board to provide a free and appropriate education for students with disabilities.
Students with disabilities are those who, because of certain atypical characteristics, have been identified
by professionally qualified personnel as requiring special educational planning and services. Students
with disabilities will be identified on the basis of physical, health, sensory, and/or emotional handicaps,
behavioral problems or observable exceptionalities in mental ability. It is possible that a student may have
more than one type of disability.
The School’s programs and services available to meet the needs of these students will be in accordance
with The Individuals with Disabilities Education Act, The Education for All Handicapped Students Act of
1975, The Rehabilitation Act of 1973, Section 504, and § 162.670 - .995 RSMo., Missouri Special
Education Services. In addition, the identification of students with disabilities and the services provided
by the LEA will be in accordance with the regulations and guidelines of the Missouri Department of
Elementary and Secondary Education's Current Plan for Part B of The Education of the Handicapped Act,
as amended.
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POLICY 1011
CIVIL RIGHTS, TITLE IX, SECTION 504
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The School assures that it will comply with:

1.

Title VI of the Civil Rights Act of 1964, as amended, 42 U.S.C. 2000d et seq., prohibiting discrimination
on the basis of race, color, or national origin in programs and activities receiving Federal financial
assistance.

2.

Section 504 of the Rehabilitation Act of 1973 (Section 504), as amended, 29 U.S.C. 794, which prohibits
discrimination on the basis of disability in programs and activities receiving Federal financial assistance.

3.

Title IX of the Education Amendments of 1972 (Title IX), as amended, 20 U.S.C. 1681 et seq., which
prohibits discrimination on the basis of sex in educational programs and activities receiving Federal
financial assistance. The provisions of Title IX apply to students with regard to educational opportunities
and freedom from harassment, employees with regard to employment opportunities and freedom from
harassment, and to individuals with whom the Board does business.

4.

The Age Discrimination Act of 1975, as amended 42 U.S.C. 6101 et seq., prohibiting discrimination on
the basis of age in programs or activities receiving Federal financial assistance.

5.

All regulations, guidelines, and standards lawfully adopted under the above statutes by the United States
Department of Education.
The Academy shall appoint an administrator(s) to assure compliance with Title VI of the Civil Rights Act
of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972,
and the Age Discrimination Act of 1975. The School may designate only one employee to serve as both
the Title IX and Section 504 Coordinator. In that case, the individual must assume the responsibilities of
both coordinators.
It is the policy of the Academy to process all grievances in a fair and expeditious manner, with the intent
of resolving them in a mutually agreeable manner.
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Policy 1012
RELIGIOUS EXPRESSION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Lee A. Tolbert Community Academy is committed to provide educational services and to maintain a
learning environment, which does not limit or deny participation in constitutionally protected prayer or
other protected religious expression. Consistent with the provisions of the First Amendment, the
Academy and its employees, who are engaged in official duties, will not sponsor any religious activity or
expression. Conversely, the Academy and its employees, who are engaged in official duties, will not
discourage or preclude religious expression that is privately initiated, consistent with this policy and
regulation.
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POLICY 1020

SCHOOL CALENDAR
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Approval of Annual Calendar
SECTION 1.1. The superintendent or other authorized school leader shall submit for approval by the
Governing Board a calendar for the upcoming school year no later than [month] of each preceding year.
The calendar shall specify the calendar dates of the school year for students, the work year for staff,
holidays and breaks, and other critical activities and events. The annual calendar shall comply with the
Academy’s policies and applicable regulations of the Missouri State Board of Education.
SECTION 1.2. No later than the last regularly scheduled board meeting in April the Governing Board
shall officially adopt the upcoming school year calendar.
SECTION 1.3. Information pertaining to dissemination and publishing of the adopted calendar shall take
place on the school’s website and via other communication channels no later than May 30.

SECTION 2. Authorization to Revise the Annual Calendar
SECTION 2.1. The Governing Board, upon recommendation by the superintendent or other authorized
school leader has the authority to make changes to the official school calendar through a duly adopted
board resolution.
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POLICY 1021
OFFICIAL SCHOOL YEAR AND SCHOOL DAY
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The Board will annually adopt a school calendar that will provide for 1,044 hours of pupil attendance.
The length of the school day will meet State Department of Elementary and Secondary Education
requirements for a minimum of six (6) clock hours of instruction. A school year and school day, in excess
of the state required minimum, may be recommended by the Superintendent and approved by the Board.
If the Academy is dismissed due to inclement weather after school has been in session that day shall count
as a full day. When the total hours lost due to inclement weather exceed the number of inclement weather
days built into the calendar, the days will be made up in half or full day additions at the end of the school
term.
The Academy shall be required to make up the first 36 hours lost or canceled in excess of the days built in
to the calendar due to inclement weather and half the number of hours lost or canceled in excess of thirtysix hours if the make-up hours are necessary to ensure that the students attend a minimum of one
thousand forty-four hours for the school year. For purposes of this Policy, “inclement weather” shall
mean ice, snow, extreme cold, flooding or a tornado.
The school is exempt from the requirement to make up school lost or canceled due to inclement weather
when the school has made up the required thirty-six hours (see above) and half the number of additional
lost or cancelled hours (with a cap of forty-eight), resulting in no more than sixty total make-up hours.
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POLICY 1022

SCHOOL ATTENDANCE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The Board shall abide by the compulsory attendance laws of the state, with the exception of
those students who may be excused from full-time attendance by the Principal. Individual petitions for
any deviation from full-time attendance shall be considered by the Principal on the merits of the
individual student's application and in compliance with state law and regulations.

SECTION 2. Students may attend the School on a part-time basis as provided by state law and regulations
of the Board.

SECTION 3. In order to receive maximum benefit from the instructional activities, students are expected
to be in school each day unless excused for legitimate reasons. Students and parents must assume
responsibility for being punctual and regular in attendance.

SECTION 4. Attendance Rules.

SECTION 4.1. Absences will be classified as excused or unexcused. Excused absences are those due to
emergencies such as:
a) Personal illness or attendance in school endangers a student’s health or the health of
others.
b) A serious illness or death in a student’s immediate family necessitating absence from
school.
c) A court order or an order by a governmental agency mandating absence from school.
d) Observance of religious holidays.
e) Conditions rendering attendance impossible or hazardous to student health or safety.
f) A student whose parent or legal guardian is in military service in the armed forces of the
United States or the National Guard, and such parent or legal guardian has been called to
duty for or is on leave from overseas deployment to a combat zone or combat support
posting, shall be granted excused absences, up to a maximum of five school days per
school year, for the day or days missed from school to visit with his or her parent or legal
guardian prior to such parents or legal guardians deployment or during such parents or
legal guardian leave.
SECTION 4.2. Unexcused absences are all failures to attend school other than those specifically listed
above.
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SECTION 4.3. If a student is absent from school, the student must bring an excuse from home the day
the student returns.
SECTION 4.4. When the student is absent, the school will attempt to contact the parent to determine the
cause of absence. However, the written excuse must be brought, whether or not a contact is made by
phone. The principal designee for absentee calls will maintain an accurate phone log.
SECTION 4.5. All work missed due to illness must be made up by the student within a reasonable time
or the student risks not receiving credit for the missed work. It is the student’s responsibility to make
arrangements with the teacher for make-up work.
SECTION 4.6. In order to participate in an extracurricular or after school activity, a student must be in
attendance on the school day of the activity.
SECTION 4.7. For each absence beyond ten (10), students must bring an excuse from a doctor, dentist,
health center, etcetera, or court for the absence(s) to be excused.
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Office Methods and Data Management
POLICY 1031

SCHOOL ANNUAL REPORT
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

School officials will submit to the Missouri Department of Elementary and Secondary Education all data
and reports as required by law and/or by regulations of the Missouri State Board of Education. The
Annual Report will be completed and submitted in accordance with department regulations.
The Annual Report will be available to all School patrons, and to each member of the General Assembly
representing a legislative LEA that contains a portion of the School’s attendance area.
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POLICY 1032

STUDENT ATTENDANCE AND ACCOUNTING
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

An accurate accounting of student attendance, transportation and food service records shall be kept by the
Academy. The records will be in accordance with state law and appropriate regulations of the Missouri
Department of Elementary and Secondary Education.
The Superintendent’s designee will be responsible for maintaining student attendance accounting, and for
submitting monthly reports of such records to the Board, which will in turn be responsible for preparing
reports to be submitted to the appropriate state offices.
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POLICY 1033

PUBLIC INSPECTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

As required by Missouri statutes, the School shall make available for public inspection, and provide upon
request, to the parent, guardian, or other custodian of any school-age pupil resident in the LEA in which
the school is located the following information:
(1) The school’s charter;
(2) The school’s most recent annual report card published according to section 160.522;
(3) The results of background checks on the charter school’s board members; and
(4) If operated by a management company, a copy of the written contract between the governing board of
the school and the educational management organization or the charter management organization for
services. The charter school may charge reasonable fees, not to exceed the rate specified in section
610.026 for furnishing copies of documents under this subsection.
(5) The website of the school shall contain a direct link to the department of elementary and secondary
education's website section containing a searchable expenditure and revenue document or database
detailing actual income, expenditures, and disbursements for the current calendar or fiscal year
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POLICY 1040

STUDENT RECORDS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The Academy will comply with the mandates of the Family Educational Rights and Privacy
Act (FERPA) and the Safe Schools Act regarding confidentiality of student records and disclosure of
personally identifiable information.

SECTION 2. The parents/guardians of students who are attending or have attended the Academy have the
right to inspect and review the educational records of their students and to request amendment of their
students’ educational records due to errors and/or omission. The Academy has adopted procedures for the
granting of parental requests for access to the educational records of their students within a reasonable
period of time, but in no case more than forty-five (45) days after the request is made.

SECTION 3. All information contained in a student's educational record, except information designated
as directory information by the School, shall be confidential and shall be directly accessible only to
school officials who demonstrate a legitimate educational interest in the student's records and to
parents/guardians or eligible students.

SECTION 4. Upon request by military recruiters or an institution of higher learning, the Academy will
provide students' names, addresses and telephone listings. Parents will be notified annually of their right
to individually request that such information not be released without prior parental consent. Military
recruiters will be provided the same access to students as is given to institutions of higher learning.
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POLICY 1041

STUDENT EDUCATIONAL RECORDS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The Academy will comply with the mandates of the Family Educational Rights and Privacy Act (FERPA)
and the Safe Schools Act regarding confidentiality of student records and disclosure of personally
identifiable information.
The parents/guardians of students who are attending or have attended the Academy have the right to
inspect and review the educational records of their students and to request amendment of their students’
educational records due to errors and/or omission. The Academy has adopted procedures for the granting
of parental requests for access to the educational records of their students within a reasonable period of
time, but in no case more than forty-five (45) days after the request is made.
All information contained in a student’s educational record, except information designated as directory
information by the Academy, shall be confidential and shall be directly accessible only to school officials
who demonstrate a legitimate educational interest in the student’s records and to parents/guardians or
eligible students.
Upon request by military recruiters or an institution of higher learning, the Academy will provide
students’ names, addresses and telephone listings. Parents will be notified annually of their right to
individually request that such information not be released without prior parental consent. Military
recruiters will be provided the same access to students as is given to institutions of higher learning.

Updated October 2018

POLICY 1042

HEALTH INFORMATION RECORDS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Except as otherwise required to comply with the Individuals with Disabilities Act (IDEA) or Section 504
of the Rehabilitation Act of 1973 (Section 504), records containing student health information will be
stored separately from other student records in a locked file cabinet or in a secure computer file.
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POLICY 1050

ACADEMY ADMISSIONS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The Academy shall enroll only students that reside in the Kansas City, MO School District
or students eligible to attend under an urban voluntary transfer program or nonresident students who
transfer from an unaccredited district, provided that the charter school is an approved charter school, as
defined in section 167.131, and subject to all other provisions of section 167.131.. This Charter Academy
does not limit admission based on race, ethnicity, national origin, sexual orientation, disability, gender,
income level, proficiency in the English language or athletic ability, but may limit admission to students
within a given age group or grade level.

SECTION 2. If capacity of the Academy is insufficient to enroll all students who submit an application
during the open enrollment period (established in March of each year), the Academy will use a lottery
admissions process in order to assure all applicants an equal chance of gaining admission.
SECTION 2.1. According to Section 160.410 RSMo, Lee A. Tolbert Community Academywhich
allows charter schools to make exceptions to the equal chance of admissions practice for geographic areas
around the school, children whose siblings attend the school or whose parents are employed at the school
as well as for high risk students in certain instances.

SECTION 3. Students will not be required to complete any test or measure in order to be admitted to
Academy. Once students are formally enrolled, formal and informal assessments may be administered to
determine the most appropriate instructional plan and placement for each student.

SECTION 4. Registration.
SECTION 4.1. Regardless of when mailed, all applications for the Academy must be physically present
in the administrative office of Lee A. Tolbert Community Academy located at 3400 Paseo Blvd, on or
before 3:30 p.m., on May 15. In the event the Academy is closed on May 15, all applications must be
received by 3:30 p.m. the Monday immediately following May 15.
SECTION 4.2. All applications must be complete. Regardless of reason, failure to have a completed
application package in the office of the Academy by this deadline may constitute a waiver of inclusion in
the lottery for the following school year.
SECTION 4.3. In order to complete the registration process the following must be received by Lee A.
Tolbert Community Academy: completed enrollment application (including the release of records and all
required supporting documentation (such as proof of residency, immunizations). Applications timely
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received but are incomplete due to circumstances beyond the control of the applicant may be included in
the lottery at the discretion of the superintendent or principal with a right of appeal to the Board.

SECTION 4.4. The Academy STRONGLY encourages all applicants to HAND deliver their applications
to the administrative offices of the Academy. Any applications not present in the Academy office by the
deadline will be deemed to have waived participation in the lottery regardless of reason.
SECTION 4.5. The Academy’s admission procedures will be published annually.
SECTION 4.6. A register of all complete applications, received in a timely manner, will be maintained in
the Academy’s office for review by applicants. Applicants are required to assure their application is
registered prior to the deadline.
SECTION 4.7. Priority for enrollment will be given in the following order in accordance with the
approved charter petition:

1. CURRENTLY ENROLLED STUDENTS
2. FACULTY, STAFF AND BOARD MEMBER CHILDREN: Children of full time faculty and
full time instructional staff*.
*Full time instructional staff hired after the lottery date for the following school year will be
given priority over Governing Board children.
3. SIBLINGS: Siblings of students currently enrolled on the date of the lottery
4. OTHERS: All other eligible students

SECTION 5. Lottery.
SECTION 5.1. When more registrants than seats in a class, grade level, or the Academy have been
received, a public lottery shall be held.
SECTION 5.2. The lottery process shall be published in advance and articulated prior to commencement
of the lottery.
SECTION 5.3. The lottery shall be observed and certified by a third party individual.

SECTION 6. Wait List.
SECTION 6.1. Lottery positions and waiting list positions will not be secured from year to year. Those
offered the opportunity to enroll from the waiting list will have three days to complete the enrollment
process before the opening will be offered to the next student on the waiting list.
SECTION 6.2. It is the responsibility of the wait listed parent or guardian to provide updated contact
information including a phone number and address, and an email if possible.
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SECTION 6.3. Wait list parents must also provide an emergency contact person in the event they cannot
be reached regarding an opening. Failure to keep updated information throughout the school year
resulting in an inability to notify the parent of an opening waives the student’s placement on the waitlist.

SECTION 6.4. A school designee shall contact the next person on the wait list if a slot becomes
available. Contact may be made by phone, and if available, by email. Every effort will be made to reach
the individual in person; however, if this is not possible, a message will be left on the phone and/or email.
SECTION 6.5. The parents will be given 72 Hours to contact the School and make a decision to accept
the opening. If contact or a decision is not made within this time frame, the next student on the wait list is
extended the offer.
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POLICY 1051

STUDENTS OF LEGAL AGE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Upon attainment of the age of eighteen (18), students will be deemed to be adults for purposes of
educational records, placement and reporting.
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POLICY 1052

AGE CRITERIA FOR KINDERGARTEN ADMISSION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. To be eligible to receive state funds for kindergarteners, a child is eligible for admission to
kindergarten and to a summer school session immediately preceding kindergarten, if offered, if the child
reaches the age of five before the first day of August of the school year beginning in that calendar year.
Accordingly, no state funds will be received for a child admitted to kindergarten who reaches the age of
five on or after August 1 of the school year beginning in that calendar year, unless one of the following
exceptions applies:
(1) The child is a military dependent who has successfully completed an accredited prekindergarten
program or has attended an accredited kindergarten program in another state.
(2) If a charter school is located within a metropolitan school district (St. Louis Public Schools district),
and the school district has elected, under § 160.054, RSMo, to admit to kindergarten children who reach
the age of five on or before any date between August first and October first of that year, then the charter
school may adopt the same policy.
(3) If a charter school is located within an urban school district (Kansas City Public Schools district), and
the school district has elected, under § 160.055, RSMo, to admit to kindergarten children who reach the
age of five on or before any date between August first and October first of that year, then the charter
school may adopt the same policy.

SECTION 2. Based on the foregoing, the Board of Lee A. Tolbert Community Academy adopts the
following policy effective on the date that the policy is adopted by the Board.
No child shall be admitted to kindergarten or to the summer school session immediately preceding
kindergarten, if offered, unless the child reaches the age of five before:
The first day of August of the school year beginning in that calendar year.
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POLICY 1053
ADMISSION OF HOMELESS STUDENTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Lee A. Tolbert Community Academy is committed to providing access to educational opportunities to
eligible homeless students. Services will be provided consistent with federal law and with Missouri's
state plan for the education of homeless children.
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POLICY 1060

DISCIPLINE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Purpose
SECTION 1.1. The Academy’s discipline policy sets out the rules of student behavior applicable to all
students and the procedures for imposing discipline on students who violate these rules. In general,
discipline is designed to correct a student’s misconduct and to encourage the student to be a responsible
citizen of the school community. Disciplinary actions will be in proportion to the severity of the
unacceptable behavior, its impact on the school environment, the student’s age and grade level, the
student’s previous discipline history, and other relevant factors.
The disciplinary process may include due consideration of student support services that may be available
through the school, the school system, other public entities, or community organizations. Where feasible,
the School prefers to reassign disruptive students to alternative educational settings rather than to suspend
or expel such students from school.
Parental notification and parental involvement are essential to any effort to modify a student’s
inappropriate behavior. The intent of this policy will only be effective if parents and guardians, teachers,
and school administrators work together to improve student behavior and enhance academic performance.
The Board authorizes the immediate removal of a student upon a finding by a Superintendent that the
student poses a threat of harm to self or others, as evidenced by the prior conduct of such student. Any
such removal will be subject to the appropriate due process procedures and in accordance with law.
No student may be confined in an unattended locked space except in an emergency situation while
awaiting the arrival of law enforcement personnel. For the purpose of this policy, a student is unattended
if no person has visual contact with the student, and a locked space is a space that the student cannot
reasonably exit without assistance.

SECTION 2. Enforcement
Building Principals are responsible for the development of additional regulations and procedures
regarding student conduct needed to maintain proper behavior in schools under their supervision. All such
regulations and procedures shall be consistent with Board-adopted discipline policies.
Teachers have the authority and responsibility to make and enforce necessary rules for internal
governance in the classroom, subject to review by the building Principal. The Board expects each teacher
to maintain a satisfactory standard of conduct in the classroom. All Academy staff is required to enforce
LEA policies, regulations and procedures in a manner that is fair and developmentally appropriate and
that considers the student and the individual circumstances involved.
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All employees of the Academy shall annually receive instruction related to the specific contents of the
Academy’s discipline policy and any interpretations necessary to implement the provisions of the policy
in the course of their duties including, but not limited to, approved methods of dealing with acts of school
violence, disciplining students with disabilities and instruction in the necessity and requirements for
confidentiality.

SECTION 3. Investigation Process
When a violation of school rules is reported or suspected, the principal or designee will determine
whether an investigation is warranted and, if so, will instruct appropriate personnel to conduct an
investigation. The investigation should include interviews with the alleged perpetrator(s), victim(s),
identified witnesses, teacher(s), staff members, and others who might have relevant information. Written
statements should be obtained from all individuals who are interviewed. Video surveillance, if available,
should be reviewed and secured. Any other physical and documentary evidence should be collected and
preserved. School counselors, school social workers, school police, and other support staff should be
utilized for their expertise as determined by the circumstances of the matter. At an appropriate time
during or after the investigation, the parent or guardian will be notified. However, if the incident involves
an injury or similar situation, appropriate medical attention should be provided, and the parent or guardian
should be notified immediately.

SECTION 4. Definitions of Disciplinary Methods
4.1. In-School Suspension
Defined as the removal of a student from regular classes and assignment to an in-school suspension
setting in the local school. The student’s teachers send class assignments to in-school suspension. The
student may not attend or participate in extracurricular activities while assigned to in-school suspension.
A teacher may request that a student who has been assigned to in-school suspension be allowed to attend
his/her class (such as lab classes). The granting of this request is limited to cases where it is extremely
important that a class not be missed or where a class cannot be made up at a later date. The principal has
the final decision.
For minor offenses, in lieu of in-school suspension, and upon student or parent request, students may be
given the option of school service (i.e., picking up trash on the school grounds, cleaning lunchroom
tables, etc.), provided the school service is age-appropriate, supervised, and does not include restroom
duties.
4.2. Out-of-School Suspension
Defined as the removal of a student from school (or school bus) for one to ten school days. The Principal
may impose an out-of-school suspension of up to ten school days. Schoolwork missed during 1-3 day
suspensions may be made up when the student returns to school. For suspensions of 4-10 school days,
parents/guardians may request schoolwork and pick up the schoolwork during school hours.
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Long-term suspension is defined as the removal of a student from school (or school bus) for more than ten
school days but not beyond the current school semester. Only the Student Evidentiary Hearing Committee
(defined below) or the school’s governing board may impose long-term suspension.
A student on long-term suspension who has not been referred to an alternative school may not receive
homework, make up work, or take semester exams unless allowed to do so by the Student Evidentiary
Hearing Committee or the school’s governing board. A student on long-term suspension is not allowed on
school property and may not participate in any Academy activities or Academy functions.
In some cases (limited to one per student per academic year), the principal may temporarily postpone a
student’s suspension if the offense was committed at a critical time in the academic calendar (i.e.,
immediately before final exams). This does not apply to offenses that are violations of state or federal law
or that involve weapons, violence, or drugs.
4.3. Expulsion
Defined as the removal of a student from school (or school bus) for a specified period of time beyond the
current semester. Only the Student Evidentiary Hearing Committee or the school’s governing board may
impose expulsion.
A student who has been expelled may not attend any school within the LEA but may apply for
readmission after six months.
4.4. Alternative School
A student who is removed from his/her local school for more than 10 school days may be allowed to
attend an alternative school for instruction, academic support, and counseling. Alternative school enables
a student to take academic classes that allow the student to keep up with the course credit requirements
toward graduation. The student may not return to his/her school or any other school or attend any
extracurricular activities while attending an alternative school pursuant to a long-term suspension or
expulsion.
4.5. Probation
“Probation” means that a student is placed on a trial period during which the student is expected to
maintain good behavior. A student found guilty of certain offenses may be placed on probation by the
Principal, a local formal hearing officer, the Student Evidentiary Hearing Committee, the Disciplinary
Action Review Committee, or the school’s governing board. Violation of a local school or school system
rule while on probation may result in further disciplinary action, including a possible referral to the
Student Evidentiary Hearing Committee.
4.6. Restrictions on School Activities
Students who are suspended or expelled will not be allowed to participate in any school-sponsored
activities, including the sports events, school dances or graduation exercises, if these occur during the
period of suspension or expulsion. A parent or guardian may, for good cause, petition the superintendent
for permission for the student to participate in school-sponsored activities. If denied permission by the
superintendent, the parent or guardian may appeal to the school’s governing board. The Board’s decision
shall be final.
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SECTION 5. Offenses and Consequences
5.1. Reporting to Law Enforcement
It is the policy of the School to report all crimes occurring on school grounds to law enforcement,
including, but not limited to, the crimes the LEA is required to report in accordance with law.
The following acts, regardless of whether they are committed by juveniles, are subject to this reporting
requirement:
1. First or second degree murder under §§ 565.020, .021, RSMo.
2. Voluntary or involuntary manslaughter under § 565.023, .024, RSMo.
3. Kidnapping under § 565.110, RSMo.
4. First, second or third degree assault under §§ 565.050, .060, .070, RSMo.
5. Sexual assault or deviate sexual assault under §§ 566.040, .070, RSMo.
6. Forcible rape or sodomy under §§ 566.030, .060, RSMo.
7. Burglary in the first or second degree under §§ 569.160, .170, RSMo.
8. Robbery in the first degree under § 569.020, RSMo.
9. Possession of a weapon under chapter 571, RSMo.
10. Distribution of drugs under §§ 195.211, .212, RSMo.
11. Arson in the first degree under § 569.040, RSMo.
12. Felonious restraint under § 565.120, RSMo.
13. Property damage in the first degree under § 569.100, RSMo.
14. Child molestation in the first degree pursuant to § 566.067, RSMo.
15. Sexual misconduct involving a child pursuant to § 566.083, RSMo.
16. Sexual abuse pursuant to § 566.100, RSMo.
17. Harassment under § 565.090, RSMo.
18. Stalking under § 565.225, RSMo.

The principal shall also notify the appropriate law enforcement agency if a student is discovered to
possess a controlled substance or weapon in violation of the Academy's policy.
In addition, the principal shall notify the appropriate division of the juvenile or family court upon
suspension for more than ten days or expulsion of any student who the school is aware is under the
jurisdiction of the court.
5.2. Documentation in Student's Discipline Record
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The principal, designee or other administrators or school staff will maintain all discipline records as
deemed necessary for the orderly operation of the schools. In addition, any of the following offenses a
serious violation of the Academy's policy and must be documented in the student's discipline record in
accordance with law:
1. Any act of school violence or violent behavior.
2. Any offense that occurs on Academy property, on school transportation or at any school activity and
that is required by law to be reported to law enforcement officials.
3. Any offense that results in an out-of-school suspension for more than ten school days.
5.3. Prohibition against Being on or near School Property during Suspension
All students who are suspended or expelled are prohibited from being on school property for any reason
unless permission is granted by the superintendent or designee. Any student who is suspended for any
offenses listed in § 160.261, RSMo., or any act of violence or drug-related activity shall not be allowed to
be within 1,000 feet of any public school in the LEA unless one of the following conditions exist:
1. The student under the direct supervision of the student's parent, legal guardian or custodian.
2. The student is under the direct supervision of another adult designated by the student's parent, legal
guardian or custodian, in advance, in writing, to the Principal of the school that suspended the student.
3. The student is in an alternative school that is located within 1,000 feet of a public school in the LEA.
4. The student resides within 1,000 feet of a public school in the LEA and is on the property of his or her
residence.
If a student violates this prohibition he or she may be subject to additional discipline, including
suspension or expulsion, in accordance with the offense, "Failure to Meet Conditions of Suspension,"
listed below.
5.4. Prohibited Conduct
The following are descriptions of prohibited conduct as well as potential consequences for violation. In
addition to the consequences specified here, school officials will notify law enforcement and document
violations in the student's discipline file pursuant to law and Board policy.

Arson – Starting or attempting to start a fire or causing or attempting to cause an explosion.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school
suspension, or expulsion. Restitution if appropriate.
Subsequent
Offense:

1-180 days out-of-school suspension or expulsion. Restitution if appropriate.
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Assault
1. Hitting, striking and/or attempting to cause injury to another person; placing a person in reasonable
apprehension of imminent physical injury; physically injuring another person.

First Offense:

Principal/Student conference, detention, in-school suspension, 1-180 days outof-school suspension, or expulsion.

Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

2. Attempting to kill or cause serious physical injury to another; killing or causing serious physical injury
to another.

First Offense:

Expulsion.

Automobile/Vehicle Misuse – Discourteous or unsafe driving on or around school property, unregistered
parking, failure to move vehicle at the request of school officials, failure to follow directions given by
school officials or failure to follow established rules for parking or driving on school property.

First Offense: Principal/Student conference, suspension or revocation of parking privileges, detention,
in-school suspension, or 1-10 days out-of-school suspension.
Subsequent
Offense:

Revocation of parking privileges, detention, in-school suspension, or 1-180 days out-ofschool suspension.

Bullying) – Intimidation, harassment and attacks on a student or multiple students, perpetuated by
individuals or groups. Bullying includes, but is not limited to: physical violence, verbal taunts, namecalling and put-downs, threats, extortion or theft, damaging property, cyber-bullying, and exclusion from
a peer group.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180 days out-of-
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school suspension or expulsion.
Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Bus or Transportation Misconduct– Any offense committed by a student on, while waiting for, or entering
transportation provided by or through the Academy shall be punished in the same manner as if the offense
had been committed at the student's assigned school. In addition, transportation privileges may be
suspended or revoked.

Dishonesty – Any act of lying, whether verbal or written, including forgery.

First Offense: Nullification of forged document. Principal/Student conference, detention, in-school
suspension, or 1-10 days out-of-school suspension.
Subsequent
Offense:

Nullification of forged document. Detention, in-school suspension, 1-180 days out-ofschool suspension, or expulsion.

Disrespect to Staff– Willful or continued willful disobedience of a directive or request by a LEA staff
member or disrespectful verbal, written, pictorial, or symbolic language or gesture that is directed at a
LEA staff member and that is rude, vulgar, defiant, in violation of LEA policy or considered
inappropriate in educational settings.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-10 days out-ofschool suspension.
Subsequent
Offense:

Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

Disruptive Conduct or Speech – Verbal, written, pictorial or symbolic language or gesture that is directed
at any person and that is disrespectful, rude, vulgar, defiant, in violation of LEA policy or considered
inappropriate in educational settings or that materially and substantially disrupts classroom work, school
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activities or school functions. Students will not be disciplined for speech in situations where it is protected
by law.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-10 days out-ofschool suspension.
Subsequent
Offense:

Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

Drugs/Alcohol
1. Possession, sale, purchase or distribution of any over-the-counter drug, herbal preparation or imitation
drug or herbal preparation.

First Offense:

Principal/Student conference, in-school suspension or 1-180 days out-ofschool suspension.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

2. Possession, use of, or attendance while under the influence of or soon after consuming any
unauthorized prescription drug, alcohol, narcotic substance, unauthorized inhalants, controlled substances,
illegal drugs, counterfeit drugs, imitation controlled substances or drug-related paraphernalia.

First Offense:

Principal/Student conference, in-school suspension, 1-180 days out-of-school
suspension.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

3. Sale, purchase, transfer or distribution of any prescription drug, alcohol, narcotic substance,
unauthorized inhalants, controlled substances, illegal drugs, counterfeit drugs, imitation controlled
substances or drug-related paraphernalia.
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First Offense:

Expulsion.

Extortion – Threatening or intimidating any person for the purpose of obtaining money or anything of
value.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-10 days out-ofschool suspension.
Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Failure to Meet Conditions of Suspension – Coming within 1,000 feet of any public school in the LEA
while on suspension for an offense that requires reporting to law enforcement or for an act of school
violence or drug-related activity. See section of this regulation entitled, "Prohibition against Being on or
near School Property during Suspension."

In determining whether to suspend or expel a student, consideration shall be given to whether the student
poses a threat to the safety of any child or school employee and whether the student's presence within
1,000 feet of the school is disruptive to the educational process or undermines the effectiveness of the
school's disciplinary policy.

First Offense: Verbal warning, detention, in-school suspension, 1-180 days out-of-school suspension,
or expulsion.
Subsequent
Offense:

Verbal warning, detention, in-school suspension, 1-180 days out-of-school suspension,
or expulsion.

False Alarms (see also "Threats or Verbal Assaults") – Tampering with emergency equipment, setting off
false alarms, making false reports; communicating a threat or false report for the purpose of frightening,
disturbing, disrupting or causing the evacuation or closure of school property.
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First Offense: Restitution. Principal/Student conference, detention, in-school suspension, 1-180 days
out-of-school suspension, or expulsion.
Subsequent
Offense:

Restitution. In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Fighting (see also, "Assault") – Mutual combat in which both parties have contributed to the conflict
either verbally or by physical action.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180 days out-ofschool suspension.
Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Harassment/Discrimination– Use of verbal, written or symbolic language based on race, color, religion,
sex, national origin, ancestry, disability, age or any other characteristic that has the purpose or effect of
unreasonably interfering with a student’s educational environment or creates an intimidating, hostile or
offensive educational environment. Examples of illegal harassment include, but are not limited to, graffiti,
display of written material or pictures, name calling, slurs, jokes, gestures, threatening, intimidating or
hostile acts, theft or damage to property.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.
Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Hazing – Any activity that a reasonable person believes would negatively impact the mental or physical
health or safety of a student or put the student in a ridiculous, humiliating, stressful or disconcerting
position for the purposes of initiation, affiliation, admission, membership or maintenance of membership
in any group, class, organization, club or athletic team including, but not limited to, a grade level, student
organization or school-sponsored activity. Hazing may occur even when all students involved are willing
participants.
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First Offense: Principal/Student conference, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.
Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Public Display of Affection – Physical contact that is inappropriate for the school setting including, but
not limited to, kissing and groping.

First Offense: Principal/Student conference, detention, in-school suspension, or 1-180 days out-ofschool suspension.
Subsequent
Offense:

Detention, in-school suspension, 1-180 days out-of-school suspension, or expulsion.

Sexual Harassment/Discrimination
1. Use of unwelcome verbal, written or symbolic language based on gender or of a sexual nature that has
the purpose or effect of unreasonably interfering with a student's educational environment or creates an
intimidating, hostile or offensive educational environment. Examples of sexual harassment include, but
are not limited to, sexual jokes or comments, requests for sexual favors and other unwelcome sexual
advances.

First Offense:

Principal/Student conference, detention, in-school suspension, 1-180 days outof-school suspension, or expulsion.

Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

2. Unwelcome physical contact based on gender or of a sexual nature when such conduct has the purpose
or effect of unreasonably interfering with a student's educational performance or creates an intimidating,
hostile or offensive educational environment. Examples include, but are not limited to, touching or
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fondling of the genital areas, breasts or undergarments, regardless of whether or not the touching occurred
through or under clothing.

First Offense:

Principal/Student conference, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Sexual Misconduct – Exposing of body parts to another individual including, but not limited to,
possession, transfer or exposure of images, electronic or otherwise, of the body parts or sexually explicit
images of oneself or others, and/or initiating or participating in an act of a sexual nature.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.
Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Technology Misconduct
1. Unauthorized use of cellular telephones, personal computers, or unauthorized use of electronic devices
during instructional time.

First Offense:

Teacher/Student conference, temporary confiscation of device, and/or
detention.

Subsequent
Offense:

Teacher/Student conference, Principal/student conference, temporary
confiscation of device, detention, or 1-180 days out-of-school suspension.

2. Attempting, regardless of success, to gain unauthorized access to technology system or information; to
use LEA technology to connect to other systems in evasion of the physical limitations of the remote
system; to copy LEA files without authorization; to interfere with the ability of others to utilize LEA
technology; to secure a higher level of privilege without authorization; to introduce computer "viruses,"
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"hacking" tools, or other disruptive/destructive programs onto or using LEA technology; or to evade or
disable a filtering/blocking device.

First Offense:

Restitution. Principal/Student conference, loss of user privileges, detention, inschool suspension, or 1-180 days out-of-school suspension.

Subsequent
Offense:

Restitution. Loss of user privileges, 1-180 days out-of-school suspension, or
expulsion.

3. Violation other than those listed in (2) or of Board policy EHB and regulation EHB-R, administrative
procedures or netiquette rules governing student use of LEA technology.

First Offense:

Restitution. Principal/Student conference, detention, in-school suspension, or
1-180 days out-of-school suspension.

Subsequent
Offense:

Restitution. Loss of user privileges, in-school suspension, 1-180 days out-ofschool suspension, or expulsion.

Theft
Theft, attempted theft or knowing possession of stolen property.

First Offense: Return of or restitution for property. Principal/Student conference, detention, in-school
suspension, or 1-180 days out-of-school suspension.
Subsequent
Offense:

Return of or restitution for property. 1-180 days out-of-school suspension or expulsion.

Threats or Verbal Assault
Verbal, written, pictorial or symbolic language and/or gestures creating a reasonable fear of physical
injury or causing school property damage. Threats by students, whether made on campus or off school
grounds, which constitute a “true threat” against the LEA, its students or employees, will be immediately
reported to law enforcement officials and will subject the student to suspension and a possible referral for
expulsion. The definition of “true threat” shall be construed in accordance with applicable law and
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encompasses those statements that a reasonable recipient would view as a serious threat of violence or
death.

First Offense: Principal/Student conference, detention, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.
Subsequent
Offense:

In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Tobacco
Defined as possession and/or us of any tobacco products on school grounds, school transportation or at
any school activity.

First Offense:

Confiscation of tobacco product. Principal/Student conference, detention, or
in-school suspension.

Subsequent
Offense:

Confiscation of tobacco product. Detention, in-school suspension, or 1-10 day
out-of-school suspension.

Truancy
Defined as absence from school without the knowledge and consent of parents/guardians and/or the
school administration; excessive non-justifiable absences, even with the consent of parents/guardians.

First Offense: Principal/Student conference, detention, or 1-3 days in-school suspension.
Subsequent
Offense:

Detention or 3-10 days in-school suspension.

Unauthorized Entry
Entering or assisting any other person to enter a LEA facility, office, locker, or other area that is locked or
not open to the general public; entering or assisting any other person to enter a LEA facility through an
unauthorized entrance; assisting unauthorized persons to enter a LEA facility through any entrance.
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First Offense: Principal/Student conference, detention, in-school suspension, or 1-180 days out-ofschool suspension.
Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

Vandalism
Defined as the willful damaging or the attempt to cause damage to real or personal property belonging to
the Academy, staff or students.

First Offense: Restitution. Principal/Student conference, detention, in-school suspension, 1-180 days
out-of-school suspension, or expulsion.
Subsequent
Offense:

Restitution. In-school suspension, 1-180 days out-of-school suspension, or expulsion.

Weapons
1. Defined as the possession or use of any instrument or device, other than those defined in 18 U.S.C. §
921, 18 U.S.C. § 930(g)(2) or § 571.010, RSMo, which is customarily used for attack or defense against
another person; any instrument or device used to inflict physical injury to another person.

First Offense:

Principal/Student conference, in-school suspension, 1-180 days out-of-school
suspension, or expulsion.

Subsequent
Offense:

1-180 days out-of-school suspension or expulsion.

2. Possession or use of a firearm as defined in 18 U.S.C. § 921 or any instrument or device defined in §
571.010, RSMo., or any instrument or device defined as a dangerous weapon in 18 U.S.C. § 930(g)(2)
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First Offense:

One calendar year suspension or expulsion, unless modified by the Board upon
recommendation by the superintendent.

Subsequent
Offense:

Expulsion.
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POLICY 1061

DRUG FREE SCHOOLS
The Board of Lee A. Tolbert Community Academy adopts the following regulation effective on the date
that the policy is adopted by the Board.

SECTION 1. Pursuant to requirements of the 1989 amendments of the Drug-Free Schools and
Communities Act and to the requirements of the Safe Schools Act, and for the purpose of preventing the
use of illicit drugs and alcohol by students, the Academy shall provide age-appropriate, developmentally
based drug and alcohol education and prevention programs to all students. (See also Policy 6130 - Drug
Education.) Such programs will address the legal, social and health consequences of drug and alcohol use,
and provide information about effective techniques for resisting peer pressure to use illicit drugs or
alcohol.

SECTION 2. The Academy shall provide information about any drug and alcohol counseling and
rehabilitation and re-entry programs that are available to students. Students may be required to participate
in such programs in order to avoid suspension or expulsion if they are found to be in violation of this
policy. All parents/guardians and students shall annually be provided with a copy of this policy.

SECTION 3. The Academy certifies that it has adopted and implemented the drug prevention program
described in this policy in the form required by the Department of Elementary and Secondary Education
or the United States Department of Education. The School conducts a biennial review of such program to
determine its effectiveness, to implement necessary changes and to ensure that the disciplinary sanctions
are consistently enforced.
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POLICY 1062
THREATS OF VIOLENCE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Policy.
It is the policy of the Board to take all reasonable steps to provide a safe environment for students and
staff. To that end, any threat by any individual directed toward another which if carried out would pose a
potential danger to the life and safety of students and/or staff should be regarded and treated seriously.

SECTION 2. Responsibility for Reporting
SECTION 2.1. Any student who receives information concerning such a threat should immediately
report that information to a teacher, counselor, or school administrator. The failure of a student to report
such information may be treated as a disciplinary problem.
SECTION 2.2. Any employee who receives information concerning such a threat should take appropriate
action to respond to the threat including taking steps to separate the student perceived to be a threat from
the potentially threatening situation and/or reporting the information to the Administrator(s). If the staff
member believes the situation is so serious as to warrant the notifying of outside authorities, the employee
must notify the Administrator(s) so that the Administrator(s) can be responsible for taking such steps.

SECTION 3. Administrative Action.
SECTION 3.1. The principal or other authorized school leader should take immediate steps to investigate
and determine the factual circumstances of the threat and then determine the appropriate action to respond
to it. Such action may include disciplining the student(s) involved as appropriate under school rules,
contacting the parents of the student(s) involved, contacting appropriate law enforcement or other
officials.
SECTION 3.2. Whenever the responsible Administrator(s) feels that it is necessary to contact outside
officials to respond to a threat appropriately, the principal or other school leader should also contact the
Superintendent, who will contact the Governing Board.

Updated October 2018

POLICY 1063

WEAPONS AT SCHOOL
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The presence of firearms and weapons poses a substantial risk of serious harm to the
Academy’s students, staff and community members. and is a violation of state law. Therefore, possession
of firearms and weapons is prohibited on school premises at all times except for law enforcement
officials.

SECTION 2. Student participation in school sanctioned gun safety courses, student military or ROTC
courses, or other school sponsored firearm related events does not constitute a violation of this policy,
provided the student does not carry a firearm or other weapon into any school, school bus, or onto the
premises of any other activity sponsored or sanctioned by school officials. In addition, persons passing
through school LEA property for purposes of dropping off or picking up a student do not violate this
policy if they possess a lawful permitted weapon in the vehicle during this time.
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POLICY 1064

SECLUSION, RESTRAINT AND CORPORAL PUNISHMENT
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. General Policy Provisions
SECTION 1.1. The use of chemical restraint, mechanical restraint, or prone restraint, as defined by
Missouri Department of Education Rule 160-5-1-.35, is prohibited in the School.
SECTION 1.2 The use of seclusion, as defined by Missouri Department of Education Rule 160-5-1-.35, is
prohibited within the School.
SECTION 1.2.1 Seclusion does not include “time-out,” defined as a behavioral intervention in which the
student is temporarily removed from the learning activity but in which the student is not confined.
SECTION 1.2.2. Seclusion does not include in-school suspension, detention, or a student-requested break
in a different location in the classroom or in a separate unlocked room.

SECTION 2. Physical Restraint
Physical restraint may be utilized only when the student is an immediate danger to himself or others and
the student is not responsive to less intensive behavioral interventions including verbal directives or other
de-escalation techniques.
SECTION 2.1. Physical restraint does not include: providing limited physical contact and/or redirection
to promote student safety, providing physical guidance or prompting when teaching a skill, redirecting
attention, providing guidance to a location, or providing comfort.
SECTION 2.2. Physical restraint shall not be used (1) as a form of discipline or punishment (2) when the
student cannot be safely restrained; or (3) when the use of the intervention would be contraindicated due
to the student’s psychiatric, medical, or physical conditions as described in the student’s educational
records.
SECTION 2.3 All physical restraint must be immediately terminated when the student is no longer an
immediate danger to himself or others or if the student is observed to be in severe distress.
SECTION 2.4. Before any staff member may implement physical restraint, he or she should have
completed an approved training program.
SECTION 2.4.1 Approved training programs must address a full continuum of positive behavioral
intervention strategies as well as prevention and de-escalation techniques and restraint.
SECTION 2.4.2 Schools and programs shall maintain written or electronic documentation on training
provided and the list of participants in each of the provided trainings. Copies of such documentation will
be made available to the Missouri Department of Education or any member of the public upon request.
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SECTION 2.5. If a staff member who has not completed an approved training program has to physically
restrain a student to prevent injury to a student or others in an emergency situation when staff members
trained in physical restraint are not available, he or she should ask other students, if present, to request
assistance immediately.
SECTION 2.6. Whenever possible, the use of physical restraint on a student shall be monitored by
another staff member or administrator. The use of physical restraint shall be documented by staff or
faculty participating in or supervising the restraint for each student in each instance in which the student
is restrained.
SECTION 2.7. Whenever physical restraint is used on a student the school or program where the restraint
is administered shall notify the student’s parent or legal guardian within one school day after the use of
restraint.

SECTION 3. This policy does not prohibit a staff member from utilizing time-out, as defined above, or
any other classroom management technique or approach, including a student’s removal from the
classroom that is not specifically addressed in this rule.

SECTION 4. This policy does not prohibit a staff member from taking appropriate action to diffuse a
student fight or altercation.

SECTION 5. The decision whether or not the use of physical restraint is necessary to protect students or
others from imminent harm or bodily injury, and taking the actions deemed necessary to protect students
or others from imminent harm or bodily injury, are actions that involve the performance of discretionary,
not ministerial, duties.

SECTION 6. In some instances in which a student is an immediate danger to himself or herself or others,
the school or program must determine when it becomes necessary to seek assistance from law
enforcement and/or emergency medical personnel. Nothing in this policy shall be construed to interfere
with the duties of law enforcement or emergency medical personnel.

SECTION 7. School officials must notify a student’s parent or guardian immediately when emergency
medical or law enforcement personnel remove a student from a school or program setting.

SECTION 8. CORPORAL PUNISHMENT
SECTION 8.1. For the purposes of this policy, corporal punishment is a form of physical punishment
administered by an adult to the body of a child for the purpose of discipline or reformation, or to deter
attitudes or behaviors deemed unacceptable. No person employed by or volunteering on behalf of the
School shall administer corporal punishment or cause corporal punishment to be administered upon a
student attending LEA schools.
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SECTION 8.2. A staff member may, however, use reasonable physical force against a student for the
protection of the student or other persons or to protect property. Restraint of students in accordance with
the School’s policy on student seclusion, isolation and restraint is not a violation of this policy.
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POLICY 1065
STUDENT DRESS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Lee A. Tolbert Community Academy expects student dress and grooming to be neat, clean and in keeping
with community standards, so that each student may share in promoting a positive, healthy and safe
atmosphere within the Academy. This expectation includes the school day and school sponsored
extracurricular activities. The Academy requires students to wear a school uniform.
Students shall observe modes of dress and standards of personal grooming that are in conformity with the
educational environment and necessary to maintain an orderly and safe atmosphere for all students.
Apparel is expected to conform to reasonable student standards of modesty, and as such, no excessive or
inappropriate areas of skin or undergarments may be exposed. No apparel or grooming which presents a
safety concern is permitted. No apparel displaying messages that are gang-related, sexually explicit,
vulgar, violent, or advocating illegal activities is permitted. Further, no clothing or personal grooming
that disrupts, or can be forecasted to disrupt, the educational environment is permitted.
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Student Services
POLICY 1071

DYSLEXIA SCREENING
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. By the 2018-19 school year, the school shall conduct dyslexia screenings for students in the
appropriate year consistent with the Department of Elementary and Secondary Education guidelines.

SECTION 2. By the 2018-19 school year, the Board of Lee A. Tolbert Community Academy shall
provide reasonable classroom support consistent with the Department of Elementary and Secondary
Education guidelines.

SECTION 3. By the 2018-19 school year, the Academy shall offer all of its teachers two hours of
training on dyslexia and related disorders. The Academy may seek assistance from the Department of
Elementary and Secondary Education in developing and providing such training. Completion of such
training shall count as two contact hours of professional development.
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POLICY 1072

COMMUNICABLE DISEASES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

A student shall not attend classes or other school-sponsored activities, if the student (1) has, or has been
exposed to, an acute (short duration) or chronic (long duration) contagious or infectious disease, and (2) is
liable to transmit the contagious or infectious disease, unless the Principal or his/her designee has
determined, based upon medical evidence, that the student:

1.

No longer has the disease.

2.

Is not in the contagious or infectious stage of an acute disease.

3.

Has a chronic infectious disease that poses little risk of transmission in the school environment with
reasonable precautions.
School officials may require any child suspected of having a contagious or infectious disease to be
examined by a physician and may exclude the child from school, in accordance with the procedures
authorized by this policy, so long as there is a substantial risk of transmission of the disease in the school
environment.
A student who has a chronic infectious disease, and who is permitted to attend school, may be required to
do so under specified conditions. Failure to adhere to the conditions will result in the student being
excluded from school. A student who has a chronic infectious disease and who is not permitted to attend
school or participate in school activities will be provided instruction in an alternative educational setting
in accordance with School policy.
Students with acute or chronic contagious or infectious diseases and their families have a right to privacy
and confidentiality. Only staff members who have a medical reason to know the identity and condition of
such students will be informed. Willful or negligent disclosure of confidential information about a
student's medical condition by staff members will be cause for disciplinary action.
The School will implement reporting and disease outbreak control measures in accordance with the
provisions of Missouri Department of Health publication PACH-16, "Prevention and Control of
Communicable Diseases: A Guide for School Administrators, Nurses, Teachers and Day Care Operators,"
a copy of which shall be on file in the office of the Principal.

Updated October 2018

POLICY 1073

DISTRIBUTION OF MEDICINE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

SECTION 1. General Policy Provisions
SECTION 1.1. If the charter school employs a school nurse, the nurse (or another employee designated
by the principal or other authorized school leader) may provide assistance with medication (this includes
prescription or over-the-counter medication) only if all of the following requirements are met:
SECTION 1.1.1. Prescription drugs must be in the original container, bear the name of the student, the
name of the physician and the name of the pharmacy filing the prescription. Over-the-counter drugs must
be maintained in the original container.
SECTION 1.1.2. The appropriate approval form for medication must have been completed and signed by
the parent or guardian for each medication.
SECTION 1.1.3.
The school nurse or other designated employee shall keep a written report of
medication taken by the student.
SECTION 1.2. The Academy reserves the right to refuse to administer certain types of medication (at the
discretion of the Academy nurse or other employee authorized by the superintendent or other authorized
Academy leader) when such administration could prove harmful to staff or student without proper
training or direction of a doctor.
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POLICY 1074
IMMUNIZATIONS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. All students attending Lee A. Tolbert Community Academy are required to be in
compliance with state programs mandating immunization against specific diseases. Failure to comply
with Academy immunization requirements will result in exclusion from school until proof of compliance
is provided. Homeless children will be granted a temporary twenty-four (24) hour grace period within
which to submit proof of compliance.

SECTION 2. The Superintendent or designee shall institute procedures for the maintenance of health
records, which are to show the immunization status of every student enrolled or attending the Academy,
and for the completion of all necessary reports in accordance with guidelines prepared by the Department
of Social Services-Missouri Division of Health.
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POLICY 1075

SERVICES FOR STUDENTS WITH DISABILITIES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The Academy does not have a general curriculum for students with disabilities. Instead, it is the policy of
the Academy to develop an individualized educational program (IEP) for each public school student with
a disability who needs special educational services pursuant to the Individuals with Disabilities Education
Act (IDEA) and an accommodation plan for students who are qualified only pursuant to Section 504 of
the Rehabilitation Act. Each IEP is designed to meet the unique needs of the student and to offer a free
appropriate public education. In addition, the Academy’s IEPs will address the extent to which each
student’s disability affects his/her ability to access the Academy’s general curriculum and what
modifications, accommodations, and supplementary aids and services, if appropriate, are necessary to
provide for such access. Each public school student with a disability will be educated to the maximum
extent appropriate with children who are non-disabled. However, students with disabilities may be
assigned to special classes, separate schooling or removed from the regular educational environment
when the nature or severity of the student’s disability is such that education in the regular educational
environment with the use of supplementary aids and services cannot be achieved satisfactorily.
The Academy will provide special education and/or other services to students with disabilities in
accordance with applicable law, including the IDEA, and its amendments, Section 504 of Rehabilitation
Act of 1973, 162.670-.995, RSMo., and Missouri’s State Plan for Part B.
If a student has had his/her curriculum substantially altered or modified pursuant to an IEP, 504 Plan,
and/or in connection with a plan of homebound instruction so that the academic requirements (including
but not limited to the requirements for achieving a specific letter or numerical grade) for one or more
courses have been significantly reduced as compared to the regular course or courses, the IEP team or 504
team (or in the case of a student receiving homebound instruction who is not covered by an IEP or 504
Plan), the Principal, Academic Dean, and classroom teacher(s) for such course(s) shall determine whether
the student shall be included in the computation of class rank. Students who are not included in the class
ranking shall still receive a cumulative grade point average (G.P.A.) and shall be eligible for the honor
roll.
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POLICY 1076

TITLE I
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Parent Involvement
The Board recognizes the importance of parental involvement with the Title I program and will provide a
variety of opportunities for parents to be involved in policy design and in the planning, implementation
and review of Title I programs.

Reporting Requirements
Pursuant to the provisions of the No Child Left Behind Act of 2001, the School will submit its Federal
Title I LEA Plan, describing the School's Title I services.
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POLICY 1077

GIFTED AND TALENTED STUDENTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
The Board directs that curriculum be developed to meet the needs of students who have been identified as
gifted and talented by multi-criteria assessment developed by professional staff. This curriculum is to
include strategies infused in all areas of regular education, K- 12, as well as specific curriculum designed
to enrich the regular curriculum in order to meet the challenge of educating the gifted student.
The directs the Administration to seek whatever resources are available to develop curriculum and
programs in this area, including Department of Elementary and Secondary resources for Gifted and
Talented Education.
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POLICY 1078
ENGLISH AS A SECOND LANGUAGE (ESL/ESOL)
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
The Board is committed to identifying and assessing the educational needs of students whose native or
home language is other than English. Once identified, the Academy will provide appropriate programs to
address the needs of these students. Students entitled to considerations under this policy include:
1.

Language Minority (LM) - students who come from a background where English is not the
student's first language, or where the primary language of the home is not English or both.

2.

Limited English Proficient (LEP) - Students whose English language skills are insufficient to lead
to success in an English-only classroom.

The Academy will also take steps to ensure to the maximum extent practicable that the interests of ELL
students are included in the development and implementation of programs and services that are offered by
the Academy to and for its student body.
To ensure that parents/guardians are properly notified of the ELL program, all new and enrolling students
are to be given the Student Home Language Survey. The form shall be completed and returned to the
school by the parents/guardians if they feel their child may be in need of such services.
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POLICY 1079

TRANSPORTATION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

The Board of Lee A. Tolbert Community Academy is committed to safe transportation of all students to
and from school and events and hereby adopts the following policy effective on the date of adoption.

SECTION 1. Car Riders
SECTION 1.1. The Academy’s primary transportation method shall be parent or guardian drop off or
pick up of students to and from school daily.
SECTION 1.2. To ensure the safety of all students, staff, and visitors, the principal or authorized school
leader shall establish procedures including, but not limited to: authorization processes for dismissal and
pickup, drop off and pick up times, routes, supervision, and load/un-load processes. These procedures
shall be published in the student handbook each year and updated periodically as needed for efficiency
and safety.
SECTION 1.3. Parents, guardians, day-care buses/vans, and other authorized individuals dropping off or
picking up students shall comply with all procedures set forth by the principal or other authorized school
leader. The principal or other authorized school leader is authorized to take measures (including
debarment from access to the property) to address habitual non-compliance with the School’s
transportation policy and procedures which infringe upon the safety of students, staff and visitors or
which impedes the efficiency of arrival and dismissal processes.

SECTION 2. Busing
SECTION 2.1. When available, students may be transported to and from school in buses owned by a
contracted school bus company or other approved vehicles, including charter buses or vans, which are
compliant with applicable laws and state regulations related to transporting public school students
(including obtaining a copy of the driver’s proof of legally required minimum insurance and the
appropriate certifications from the Public Service Commission or similar certifying agency).
SECTION 2.2. For field trips and other off-site events where transportation is provided, the Academy
shall procure the permission and medical release for students by parents or guardians and shall maintain
records in accordance with the approved records retention schedule.
SECTION 2.3. For school-sponsored events, such as field trips, priority of transportation to be used
should be in the following order:
1. System or school-contracted buses company (for 10 or more)
2. Alternate transportation (less than 10 passengers)
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3. School employees’ private vehicles
4. Parents’ private vehicles
SECTION 2.4. Students shall be required to follow all safety regulations required of passengers riding on
school vehicles.
SECTION 2.5. Students or children under the age of 18 who are not enrolled at School shall not be
permitted to ride in vehicles provided by School.

SECTION 3. Walking and Biking.
SECTION 3.1. The School’s Board recognizes the benefits of exercise, including walking and biking.
However, to ensure the safety of all students, Lee A. Tolbert Community Academy prohibits
unaccompanied minors under the age of 18 from walking or biking to and from school where established
cross walks, crossing guards, or signage on streets within 1 mile of the school are not present.
SECTION 3.2. The School will accept or release students from the car rider area only to the care of a
parent or guardian or other individual previously approved in writing by the parent or guardian.
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Curriculum and Instruction
POLICY 1081
CURRICULUM DEVELOPMENT
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

The Board recognizes the need and value of a systematic and on-going program of curriculum review.
The Academy encourages and supports the professional staff in its efforts to identify and review new
curricular ideas, develop and improve existing programs and evaluate all instructional programs.
The Board directs the superintendent to continuously carry out the curriculum development and
implementation process. As used in this Policy, curriculum is the process, attitudes, skills and knowledge
that is taught and learned at the appropriate levels in the Academy.
Curriculum Planning
The plan for curriculum development will address all requirements indicated by the Outstanding Schools
Act of 1993 including the Show-Me-Standards: Section 160.514, RSMo and Code of State Regulations, 5
CSR 50-375.100. These standards include performance (process) standards and knowledge (content)
standards. All curriculum developed by the Academy shall satisfy moving students toward achieving
Missouri's definition of what students should know and be able to do by the time they graduate from high
school.
Curriculum Research
The Board directs that all curriculum developed and/or adopted by the Academy shall be based on current
research relative to how students best learn. Resources to be consulted include, but are not limited to,
local or area universities, State Department of Elementary and Secondary Education services, Association
for Supervision of Curriculum Development and similar national, state and/or local curriculum
organizations. Every effort should be made to insure that the Academy’s curriculum is current and based
on sound educational.
Curriculum Design
The design of the Academy’s curriculum shall follow curriculum frameworks offered by the State
Department of Elementary and Secondary Education which are intended to provide assistance in aligning
local curriculum with the MO Learning Standards.
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POLICY 1082

CURRICULUM ADOPTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

All curriculum developed by the Academy’s staff shall be formally presented to the Board for official
approval before classroom implementation.
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POLICY 1083

COURSE REQUIREMENTS – CONSTITUTION, AMERICAN HISTORY, MISSOURI
GOVERNMENT, CIVICS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

1. If the school offers seventh and eighth grade education the school shall offer regular courses of
instruction in the Constitution of the United States and of the state of Missouri and in American history
and institutions, which shall begin not later than the seventh grade and continue in high school to an
extent determined by the state commissioner of education.
2. If the school offers high school education the school shall offer in grade nine, ten, eleven, or twelve a
course of instruction in the institutions, branches and functions of the government of the state of Missouri,
including local governments, and of the government of the United States, and in the electoral process.
Each pupil who receives a high school diploma or certificate of graduation shall satisfactorily complete
such a course of study. Such course shall be of at least one semester in length and may be two semesters
in length. The school may waive the requirements of this subsection for any student who transfers from
outside the state to a Missouri high school if the student can furnish documentation deemed acceptable by
the school of the student's successful completion in any year from the ninth through the twelfth grade of a
course of instruction in the institutions, branches, and functions of state government, including local
governments, and of the government of the United States, and in the electoral process.
3. American history courses at the elementary and secondary levels shall include in their proper time-line
sequence specific referrals to the details and events of the racial equality movement that have caused
major changes in United States and Missouri laws and attitudes.
4. No pupil shall receive a certificate of graduation unless he has satisfactorily passed an examination on
the provisions and principles of the Constitution of the United States and of the state of Missouri, and in
American history and American institutions, and American civics. The civics portion of the examination
shall consist of one hundred questions similar to the one hundred questions used by the United States
Citizenship and Immigration Services administered to applicants for United States citizenship. The civics
examination requirement may be waived for any student with a disability if recommended by the
student’s IEP committee.
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POLICY 1084

READING INSTRUCTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

Pursuant to the Missouri Reading Instruction Act (Section 170.014) the school shall have reading
programs in kindergarten through grade three based in scientific research. Such programs shall include
the essential components of phonemic awareness, phonics, fluency, vocabulary, and comprehension, and
all new teachers who teach reading in kindergarten through grade three shall receive adequate training in
these areas. The program may include "explicit systematic phonics", which, for the purposes of this
section, shall mean the methodology of pronouncing and reading words by learning the phonetic sound
association of individual letters, letter groups, and syllables, and the principles governing these
associations.
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POLICY 1085

HUMAN SEXUALITY AND SEXUALLY TRANSMITTED DISEASES INSTRUCTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

Pursuant to Missouri law (section 170.015):
SECTION 1. Any course materials and instruction relating to human sexuality and sexually transmitted
diseases shall be medically and factually accurate and shall:
(1) Present abstinence from sexual activity as the preferred choice of behavior in relation to all sexual
activity for unmarried pupils because it is the only method that is one hundred percent effective in
preventing pregnancy, sexually transmitted diseases and the emotional trauma associated with adolescent
sexual activity, and advise students that teenage sexual activity places them at a higher risk of dropping
out of school because of the consequences of sexually transmitted diseases and unplanned pregnancy;
(2) Stress that sexually transmitted diseases are serious, possible, health hazards of sexual activity. Pupils
shall be provided with the latest medical information regarding exposure to human immunodeficiency
virus, acquired immune deficiency syndrome (AIDS), human papilloma virus, hepatitis and other sexually
transmitted diseases;
(3) Present students with the latest medically factual information regarding both the possible side effects
and health benefits of all forms of contraception, including the success and failure rates for the prevention
of pregnancy and sexually transmitted diseases; or shall present students with information on
contraceptives and pregnancy in a manner consistent with the provisions of the federal abstinence
education law, 42 U.S.C. Section 710;
(4) Include a discussion of the possible emotional and psychological consequences of preadolescent and
adolescent sexual activity and the consequences of adolescent pregnancy, as well as the advantages of
adoption, including the adoption of special needs children, and the processes involved in making an
adoption plan;
(5) Teach skills of conflict management, personal responsibility and positive self-esteem through
discussion and role-playing at appropriate grade levels to emphasize that the pupil has the power to
control personal behavior. Pupils shall be encouraged to base their actions on reasoning, self-discipline,
sense of responsibility, self-control, and ethical considerations, such as respect for one’s self and others.
Pupils shall be taught not to make unwanted physical and verbal sexual advances or otherwise exploit
another person. Pupils shall be taught to resist unwanted sexual advances and other negative peer
pressure;
(6) Advise pupils of the laws pertaining to their financial responsibility to children born in and out of
wedlock and advise pupils of the provisions of chapter 566 pertaining to statutory rape.
(7) Teach pupils about the dangers of sexual predators, including online predators when using electronic
communication methods such as the internet, cell phones, text messages, chat rooms, email, and instant
messaging programs. Pupils shall be taught how to behave responsibly and remain safe on the internet
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and the importance of having open communication with responsible adults and reporting any
inappropriate situation, activity, or abuse to a responsible adult, and depending on intent and content, to
local law enforcement, the Federal Bureau of Investigation, or the National Center for Missing &
Exploited Children's CyberTipline;
(8) Teach pupils about the consequences, both personal and legal, of inappropriate text messaging, even
amount friends;
(9) Teach pupils about sexual harassment, sexual violence, and consent:
(a) "Consent" means a freely given agreement to the conduct at issue by a competent person. An
expression of lack of consent through words or conduct means there is no consent. Lack of verbal of
physical resistance or submission resulting from the use of force, threat of force, or placing another
person in fear does not constitute consent. A current or previous dating or social or sexual relationship by
itself or the manner of dress of the person involved with the accused in the conduct at issue shall not
constitute consent;
(b) "Sexual Harassment" means uninvited and unwelcome verbal or physical behavior of a sexual nature
especially by a person in authority toward a subordinate;
(c) "Sexual Violence" means causing or attempting to cause another to engage involuntarily in any sexual
act by force, threat of force, duress, or without that person's consent.
SECTION 2. When providing human sexuality instruction students may be separated according to gender
for instructional purposes.

SECTION 3. The Academy shall notify the parent or legal guardian of each student enrolled in the school
of:
(1) The basic content of the district’s or school’s human sexuality instruction to be provided to the
student; and
(2) The parent’s right to remove the student from any part of the district’s or school’s human sexuality
instruction.
(3) All curriculum materials used in the human sexuality instruction shall be available for public
inspection pursuant to chapter 610 prior to the use of such materials in actual instruction.
(4) The school will not provide abortion services, or permit a person or entity to offer, sponsor, or furnish
in any manner any course materials or instruction relating to human sexuality or sexually transmitted
diseases to its students if such person or entity is a provider of abortion services.
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POLICY 1086

TEXTBOOKS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

SECTION 1. The term “textbook” means workbooks, manuals, or other books, whether bound or in
loose-leaf form, intended for use as a principal source of study material for a given class or group of
students, a copy of which is expected to be available for the individual use of each pupil in such class or
group.

SECTION 2. The school shall purchase and loan free all textbooks for all children who are enrolled in
grades kindergarten through twelve, and may purchase textbooks and instructional materials for
prekindergarten students.

SECTION 3. Only textbooks filed with the state board of education pursuant to section 170.061 shall be
purchased and loaned under this section. No textbooks shall be purchased or loaned under this section to
be used in any form of religious instruction or worship.
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POLICY 1087

INSTRUCTION FOR STUDENTS WITH DISABILITIES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date the
policy is adopted by the Board.

It is the policy of the Academy to provide a free appropriate public education to all public school students
with disabilities. Students with disabilities are defined as those students who have one of the categorical
disabilities as enumerated in the Missouri State Plan for Part B of the Individuals with Disabilities
Education Act (IDEA) and who also require special education services or who have a mental or physical
impairment that substantially limits one or more major life activities as defined by Section 504 of the
Rehabilitation Act of 1973 or the Americans with Disabilities Act and who require accommodations or
special education and related services.
The Academy will provide special education and/or other services to students with disabilities in
accordance with applicable law, including the IDEA, and its amendments, Section 504 of Rehabilitation
Act of 1973, §162.670-.995, RSMo., and Missouri's State Plan for Part B.
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POLICY 1088

INSTRUCTION FOR AT-RISK STUDENTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. At-risk students are those whose educational outcomes are in jeopardy because they are
experiencing academic deficits, have become disaffected with school and learning, or impacted by other
factors which impede education and social development.

SECTION 2. The School shall meet all federal and state requirements for identifying and providing
services to educationally at-risk students, including, for a school that offers high school education, the
implementation of a measurable system for identifying students in their ninth grade year, or students who
transfer into the school subsequent to their ninth grade year, who are at risk of not being ready for
college-level work or for entry-level career positions.

SECTION 3. Academic and career counseling shall take place prior to graduation so that the school may
attempt to provide sufficient opportunities to the student to graduate college-ready or career-ready and on
time.

SECTION 4. The requirements in this policy may be waived for any student with a disability if
recommended by the student’s IEP committee.
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POLICY 1089
TECHNOLOGY ACCEPTABLE USE POLICY
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Internet Use and Safety.
The Academy recognizes that computers and the Internet have educational purpose when used properly.
The Academy will take all measures necessary to provide individual users, both students and
administrators, with the understanding and skills necessary to use the Internet appropriately in ways that
meet educational needs and personal safety. However, there is always the risk that some students might
encounter information on the Internet that could be of potential harm or inappropriate to the student.
While the Academy will inform students on the appropriate use of email and Internet safety and will
take all necessary measures to ensure students use computers and the Internet consistent with the terms
of this policy, due to the uncontrollable nature inherent to the Internet, the Academy cannot guarantee
the Internet and computer environment for its students. The Academy does comply with the Children’s
Internet Protection Act (CIPA) and uses available filtering software.
SECTION 1.1. The use of Internet is a privilege, not a right, and inappropriate use will result in a
cancellation of those privileges. The system administrators and teachers will deem what is inappropriate
use and their decision is final. The Academy may deny, revoke, or suspend specific user access.

SECTION 2. Staff Responsibilities for Use of Technology
● Develop and help students develop the skills needed to discriminate among information sources,
to identify information appropriate to age and developmental levels, and to evaluate and use
information to meet educational goals;
● Supervise and/or monitor all to whom one grants access to technology resources regarding
implementation of this policy;
● Take an active role in ensuring that students and their parents are aware of the individual
student’s responsibility to use technology resources in an ethical and educational manner.
●

Supervise student Internet and computer usage.

SECTION 3. Student Responsibilities for Use of Technology
●

Obtain parental permission before using any school computer on the Internet

●

Never give out personal or family information such as phone numbers, credit card numbers, or
home addresses.

●

Never arrange for a face-to-face meeting with a stranger and never respond to abusive or
suggestive messages. Report all such instances immediately to a teacher or member of the
technology staff.
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●

Use appropriate language when using electronic email or other use of the computer. Do not
swear, use vulgarities or any other inappropriate language.

SECTION 4. Network User Responsibilities
●

Use of the LEA’s technology resources must be in support of education and research consistent
with the educational objectives of the Academy.

●

Comply with all rules and laws regarding access and copying of information as prescribed by
Federal, State, or local law, and Internet providers.

●

Be polite and appropriate. Adhere to all standards of courtesy, etiquette, and existing board
policies as they may be interpreted to apply to technology resources.

●

Help maintain security of LEA technology resources by following this policy and maintaining
secrecy of all passwords. All known breeches of security must be reported to the superintendent
or authorized designee.

●

Be aware that network files and electronic mail are not guaranteed to be private. Academy
technology personnel shall have access to all files.

●

Do not permit others to use your account.

SECTION 5. Unacceptable Uses Include, but are not limited to:
●

Providing unauthorized or inappropriate access to LEA technology resources.

●

Any attempt to harm or destroy data of another user or other networks connected to the Internet.

●

Activities involving the loss or unauthorized use of others’ work.

●

Distribution or use of obscene, abusive, or threatening material.

●

Unauthorized use of school resources for commercial, illegal, or profit-making enterprises.

●

Knowingly wasting technology resources.

●

Physical abuse of the equipment.

●

Using technology resources in ways that violate school policies and behavior standards.

●

Degrading or disrupting equipment or system performance.

●

Installing unauthorized software on school computers, or any violation of copyright established
for computer software.

●

Knowingly uploading or creating computer viruses.

SECTION 6. Internet Use Agreement
To support and respect each family’s right to decide whether or not their child may have access to this
resource, no child will be allowed to operate a computer to access the Internet unless all parties commit
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to responsibility by completing the Academy Internet Use Agreement. No child will be allowed to
operate a computer to access the Internet without direct adult supervision.

SECTION 7. Transmission of any material in violation of any U.S. or state regulation is prohibited. This
includes, but is not limited to; copyrighted material, threatening or obscene material, or material
protected by trade secret. Use for product advertisement or political lobbying is also prohibited. Use for
commercial activities is generally not acceptable.
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POLICY 1181
MISSOURI COURSE ACCESS AND VIRTUAL SCHOOL PROGRAM
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
Section 1. As required by Missouri statute, any student under the age of twenty-one in grades
kindergarten through twelve shall be allowed to enroll in Missouri course access and virtual school
program courses of his or her choice as part of the student's annual course load each year or a full-time
virtual school option.
Section 2. The school shall pay the costs associated with the course or courses if:
The student is enrolled full-time in and has attended, for at least one semester immediately prior to
enrolling in the Missouri course access and virtual school program, a public school except if the student
has a documented medical or psychological diagnosis or condition that prevented the student from
attending a school in the community the previous semester; and
The school approves the student's enrollment in a Missouri course access and virtual school program
course or courses. If the school disapproves the student's enrollment, the school shall provide the reason
in writing and it shall be for "good cause." The student's family shall be notified they have a right to
appeal to the charter school governing body during a governing body meeting. The family of the student
shall be given an opportunity to present their reasons for their child or children to enroll in the Missouri
course access and virtual school program and the charter school shall provide its "good cause"
justification for denial. The family and the charter school shall also provide their reasons in writing and
these documents shall be entered into the official minutes of the meeting of the governing body. The
charter school governing body shall issue their decision in writing within thirty calendar days and then an
appeal may be made to the department of elementary and secondary education. The department of
elementary and secondary education shall provide a final enrollment decision within seven calendar days.
Good cause shall be defined as "a determination that doing so is not in the best educational interest of the
student."
Section 3. The school shall inform parents of their child's right to participate in the Missouri course access
and virtual school program. There shall be information available in the parent handbook, registration
documents and on the school's website.
Section 4. The school shall pay the content provider directly on a pro rata monthly basis based on the
student's completion of assignments and assessments. The school shall not pay more than the market
necessary costs but in no case shall pay more than fourteen percent of the state adequacy target as defined
in RSMo 163.011, as calculated at the end of the most recent school year for any single, year-long course
and nor more than seven percent of the state adequacy target for any single semester equivalent course.
Section 5. If a student is a candidate for A+ tuition reimbursement, the school shall attribute no less than
ninety-five percent attendance to any such student has who completed a virtual course.
Section 6. Pursuant to rules to be promulgated by the department of elementary and secondary education,
the school shall allow the following:
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If a student transfers into the school while enrolled in a Missouri course access and virtual school
program course or full time virtual school, the student shall continue to be enrolled in such course or
school.
When a student transfers into the school, credits previously gained through successful passage of
approved courses under the Missouri course access and virtual school program shall be accepted by the
school.
Section 7. The school shall monitor student progress and success, and take into account the department of
elementary and secondary education's and provider's recommendations regarding a student's enrollment in
the program. The school may terminate or alter the course offering if it is found the course or full-time
virtual school is not meeting the educational needs of the students enrolled in the course.
Section 9. The school shall monitor student progress and success, and course or full-time virtual school
quality, and annually provide feedback to the department of elementary and secondary education
regarding course quality
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POLICY 1182
ACADEMIC AND CAREER COUNSELING PROGRAM
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
A school that is a local educational authority may establish an academic and career counseling program.
This program must be established in cooperation with parents and the local community to meet the needs
of the students in the community. The school may use the Missouri comprehensive school counseling
program as a resource for developing their program.
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POLICY 1183
BRAILLE INSTRUCTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
Section 1. For the purpose of this section, student is defined as: any student who has a visual impairment
that, even with correction, adversely affects the student's educational performance and who is determined
eligible for special education services under the Individuals with Disabilities Act
Section 2. A student shall receive instruction in Braille reading and writing as part of their individualized
education plan unless the individual education program team determines, after an evaluation of a student's
reading and writing media, including an evaluation of the student's future needs for instruction in Braille
or the use of Braille, that instruction in Braille or the use of Braille is not appropriate.
Section 3. Instruction in Braille reading and writing shall be sufficient to enable each student to
communicate effectively and efficiently at a level commensurate with the student's sighted peers of
comparable grade level and intellectual functioning.
Section 4. The student's individualized education plan shall specify:
(a) How Braille will be implemented as the primary mode for learning through integration with normal
classroom activities. If Braille will not be provided to a child who is blind, the reason for not
incorporating it in the individualized education plan shall be documented;
(b) The date on which Braille instruction will commence;
(c) The level of competency in Braille reading and writing to be achieved by the end of the period
covered by the individualized education plan; and the duration of each session.
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Student Welfare
POLICY 1091

STUDENT SAFETY
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date of
adoption by the Board.

In addition and pursuant to the No Child Left Behind Act of 2001, student victims of a violent criminal
offense that was committed on school premises may transfer to another school. To insure awareness of
this policy, the parents of student victims will be notified in writing of their right to a school transfer.
For purposes of this policy, a victim is a student who has suffered personal injury or injuries to his or her
property as a direct result of a violent criminal offense. This definition does not include bystanders or
witnesses to the act unless they suffered personal or property injury as a direct result of a violent criminal
offense while on school premises.
The Academy will notify the Department of Elementary and Secondary Education (DESE) of all violent
criminal offenses committed on school premises when the victim is a student or employee.
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POLICY 1092

TRUANCY, CHILD ABUSE, AND EDUCATIONAL NEGLECT
The Board of Lee A. Tolbert Community Academy adopts the following regulation effective on the date
that the policy is adopted by the Board.

SECTION 1.
In accordance with 201.115 RsMo educators in Missouri have the duty to report suspected truancy, child
abuse and educational neglect to the Missouri Children’s Division.

SECTION 2. Mandate.
Any Academy official or employee who knows or has reasonable cause to suspect that a student is being
subjected to home conditions or circumstances which would reasonably result in truancy will immediately
report or cause a report to be made to the Principal, or his/her designee, who will then become responsible
for making a report via the Student Abuse Hotline to the Children’s Division. The Superintendent shall
inform the Board that a report has been made and keep the Board apprised of the status of the case.
SECTION 2.1
An oral report shall be made immediately, but in no case later than 24 hours from the time there is
reasonable cause to believe a child has been abused, by telephone or otherwise and followed by a report
in writing, if requested, to a child welfare agency providing protective services, as designated by the
Missouri Children’s Division, or, in the absence of such agency, to an appropriate police authority or
LEA attorney.
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POLICY 1093

STUDENT AND CLASSROOM OBSERVATIONS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1.1. While the Academy acknowledges that some educational benefit may be derived from
third parties wishing to conduct classroom observations for research purposes for educational products or
services, it is the responsibility of the Academy to protect the privacy of all students.
SECTION 1.2. Requests for observations by an outside educational or clinical professional must be
submitted in writing to the superintendent or other authorized school leader for consideration at least two
weeks in advance of the requested observation. The request must include the name and credentials of the
professional who will be observing the classroom, the purpose of the classroom observation, the data that
will be collected and a certification that the third party will comply with the Family Educational Rights
and Privacy Act (“FERPA”) and any other applicable state or federal laws pertaining to student privacy.
In addition, the third party may be required to execute a confidentiality agreement.
SECTION 1.3. The superintendent or other school leader must provide parents of students in the
classroom written notice of a third party’s desire to observe the classroom, and parent concerns regarding
outside observers shall be taken into consideration in the decision whether or not to allow the third party
to observe the classroom.
SECTION 1.4. If the outside professional is approved for the observation, all data collected shall be
provided to the superintendent or other authorized school leader.
SECTION 1.5. Upon request, the Superintendent or other authorized school leader may, at his/her
discretion, grant permission for visits by outside service providers who currently provide private
educational or therapy services to a current student. To minimize disruption to the instructional program,
outside service providers must comply with the guidelines for all visitors plus the following additional
guidelines: (1) the third party must currently provide educational or therapy services to the student; (2)
provide the Principal or other authorized school leader an appropriate Release of Confidential Information
under the Family Educational Rights and Privacy Act (FERPA), signed by the parent/guardian; (3) have
the parent/guardian coordinate the observation date and time; (4) limit the observation to one hour unless
an extended time period has been granted in advance of the scheduled observation; and (5) conduct the
session in such a manner that allows the regular school program to continue during the visit by refraining
from engaging the attention of the teacher or student(s) through conversation or other means.
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POLICY 1094

EYE PROTECTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

Every student, teacher and visitor is required to wear an industrial quality eye protective device when
participating in or observing any of the following:
(1) Vocational, technical, industrial arts, chemical, or chemical-physical shops or laboratories involving
exposure to the following: Hot molten metals, or other molten materials; milling, sawing, turning,
shaping, cutting, grinding or stamping of any solid materials; heat treatment, tempering, or kiln firing of
any metal or other materials; gas or electric arc welding, or other forms of welding processes; repair or
servicing of any vehicle; caustic or explosive materials;
(2) Chemical, physical, or combined chemical-physical laboratories involving caustic or explosive
materials, hot liquids or solids, injurious radiations or other hazards not enumerated.
“Industrial quality eye protective devices” means devices meeting the standards of the American National
Standard Practice for Occupational and Educational Eye and Face Protection, Z87.1-1968, and
subsequent revisions thereof, approved by the American National Standards Institute, Inc.
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Activities
POLICY 1101

FIELD TRIPS AND ENRICHMENT ACTIVITIES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Field trips and Enrichment Activities.
SECTION 1.1 All field trips and enrichment activities should be a cooperative activity involving teachers,
pupils, administrators and parents. Trips/activities should be carefully planned for timely implementation
as part of the instructional, co-curricular, or extracurricular programs of the school.
SECTION 1.2. The principal or her/his designee has the responsibility of developing a field trip and
enrichment activity protocol. This protocol furnishes guidelines for field trips and enrichment activities,
planning information; parental permission forms, solicitation letters, and approved categorized lists of
recommended field trips/activities. The handbook/protocol is to be revised and approved annually when
necessary.
SECTION 1.3. Annual field trip plans for school day instructional trips should be developed by each
teacher early in the school year and submitted to the principal or other authorized designee for approval.

SECTION 2. Board Notification.
The superintendent shall inform the Board of approaching field trips that are overnight or out-of-state.

SECTION 3. Documentation.
Appropriate parental permission forms must be received and kept on file for students to participate in any
field trip.

SECTION 4. Unauthorized Field Trips.
Unless approved by the Administrator(s), trips organized by teachers in conjunction with parents or other
non-school organizations to any destinations during holiday periods (for example, Summer,
Thanksgiving, Winter Break, Spring Break) will not be recognized by the Governing Board as approved
field trips. The Governing Board assumes no liability for such trips. The use of Academy staff during the
regular work day, Academy facilities, and Academy supplies for planning such trips is prohibited. The
recruitment of students for such trips, or communicating information related to such trips should not
occur on Academy property.
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POLICY 1102

VOLUNTEERS AND CHAPERONES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The Academy encourages participation of parents and citizens of the community to
volunteer in the Academy in order to serve as additional resources to the teachers and students. Prior to
serving as a volunteer, each individual who may have unsupervised contact with a child must complete an
application for the position, have a satisfactory criminal records check, and have a satisfactory check of
the child abuse/neglect records maintained by the Missouri Department of Social Services. Volunteers are
required to be in the presence of a school staff member when working with students.

SECTION 2. Chaperone Duties and Responsibilities.
SECTION 2.1. All students must ride in Academy provided transportation both to and from the field trip
and during transport during a field trip to multiple locations. At no time will students ride in cars unless
prior approval by administration is granted in writing.
SECTION 2.2. School staff shall maintain a list of all chaperones and the students to which they are
assigned. Chaperones are responsible specifically to supervision of these students; however, they also
retain responsibility for general supervision and safety of all LATCA students.
SECTION 2.3. Adults observing behavior by students or other adults that is contrary to school policy or
procedure shall immediately report the incident to an Academy staff member or administration.
SECTION 2.4. School staff is responsible for taking roll of students prior to departure from any location,
every time the group reconvenes, and periodically throughout the course of trip to ensure all students are
present. School staff may not delegate this responsibility to a chaperone or any other person.
SECTION 2.5. The use of cell phones and texting should be for emergency use only when acting in a
supervisory capacity.
SECTION 2.6. Chaperones should be strategically located on buses and at venues to ensure that students
are adequately supervised at all times.
SECTION 2.7. Chaperones may not bring the siblings of the child who is attending the trip.
SECTION 2.8. Chaperones may not leave the group or venue at any time during the course of a field trip
from departure from the Academy to arrival at the Academy after the trip. Chaperones and Academy
staff are expected to participate in all activities planned as part of a field trip itinerary.
SECTION 2.9. Chaperones may not drink alcoholic beverages, utilize illegal substances, smoke or chew
tobacco, or use profanity at any time during the course of a field trip from departure from the Academy to
arrival at the Academy after the trip. Chaperones should refrain from socializing with other chaperones
or Academy staff while supervising students.
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SECTION 2.10. Chaperones should ensure that all students remain seated on the bus and monitor student
behavior on the bus. Students are expected to be quiet while in heavy traffic, when exiting/entering the
interstate, or when crossing a railroad track.
SECTION 2.11. Students should be escorted into and out of public bathrooms. At no time should any
student, even a child of a chaperone, be left unattended in a bathroom.
SECTION 2.12. Students should never be left unattended by an adult.
SECTION 2.13. Students should remain with their specific chaperone unless authorized by a school staff
member.
SECTION 2.14. Students who become ill during the course of a field trip should be brought to an
Academy staff member. Parents of the student should be promptly contacted by the Academy staff
member. The Academy staff member and chaperone will work collaboratively to ensure the child is
properly attended.
SECTION 2.15. All procedures and rules specific to a field trip shall be strictly adhered to by all parents,
students, and Academy staff.
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POLICY 1103
STUDENT PUBLICATIONS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Lee A Tolbert Community Academy encourages student production and distribution of publications
which can provide opportunities for practical journalistic experience and for the written expression of
differing opinions. The Academy recognizes that freedom of speech and press bring corresponding
responsibilities, therefore, in its inherent authority based on Missouri Public School Law, it designates the
school principal as the Board's representative. The principal, through appointment of a faculty advisor,
shall provide guidance to students in appropriate methods for preparing and producing publications.
The building principal/designee may delay or stop distribution of any materials proposed for printing or
that have been printed which may be reasonably forecast to cause substantial and material disruption or
obstruction of any lawful mission, process, or function of the school.
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POLICY 1104
INTERSCHOLASTIC ACTIVITIES AND ATHLETICS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Lee A. Tolbert Community Academy provides opportunities for students to participate in interscholastic
activities and athletics. The interscholastic programs should encourage participation by as many students
as possible and should be carried on with the best interests of the students as the primary consideration.
The programs are expected to be well organized and well conducted and to have a positive influence on
the students and the community.
Participation in interscholastic and extracurricular activities is a privilege and not a right. Interscholastic
competition may be withheld from any student as a condition of discipline. Furthermore, all policies that
apply to the regular school day apply also to interscholastic competition. Coaches and sponsors may
establish policies for their groups in addition to those set out by the Missouri State High School Activities
Association.

Hazing
Student hazing is inconsistent with the educational goals of the Academy and poses a significant risk to
the physical and mental welfare of students. Hazing of students, on or off school property, is prohibited
and may result in suspension or expulsion from school and from activity/athletic participation.
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POLICY 1105
CONCUSSIONS – BRAIN INJURY
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Any Lee A. Tolbert Community Academy athlete suspected of sustaining a concussion or brain injury
must be removed from practice and competition immediately and may not participate in contact athletic
practice or competition for at least twenty-four (24) hours. Athletes suspected of sustaining concussion or
brain injury will not be permitted to return to contact practice or competition until being evaluated by a
licensed health care provider trained in the evaluation and management of concussions and receiving a
written clearance from the provider to return to competition.
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POLICY 1110

PARENTS AND STUDENT COMPLAINTS AND GRIEVANCES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Purpose and General Policy Provisions Related to Resolution of Concerns.
SECTION 1.1. Students and parents have the right and responsibility to express school related concerns
and grievances to the faculty and administration. Students and parents shall be assured the opportunity
for an orderly presentation and timely review of concerns

SECTION 2. Process. The faculty and administration shall make an honest and forthright effort to
resolve grievances as quickly as possible at the most immediate level of authority.
SECTION 2.1. The levels of lowest levels of authority shall be as follows:

1. Classroom related concerns – teachers
2. School related concerns (including policies, procedures, administration, unresolved classroom
related concerns, etc.) – school principal
3. Appeals – Superintendent’s Parent Advisory Council
4. Appeals - Governing Board Grievance Committee
Decisions rendered by the Governing Board shall be considered final.
SECTION 2.2 Any teacher, staff member, or administrator shall have the authority to table any meeting
considered to be unproductive, threatening, hostile, inappropriate, or lacking appropriate representation.

SECTION 3. All Appeals to the Governing Board Grievance Committee must be submitted in writing and
submitted to the Office of the Superintendent.
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Finance
POLICY 1121

FISCAL YEAR
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The fiscal year for the School shall be July 1 – June 30.
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POLICY 1122

PROCUREMENT
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date of
adoption by the Board.

Any procurement of goods and services up to $10,000.00 shall be made by the superintendent. Any
procurement of goods and services exceeding $10,000.00 shall require the release of a request for
proposal (RFP) and governing board approval. All purchases shall be in the best interest of the Academy,
upon considering the totality of the circumstances surrounding the procurement, which may include but
not be limited to, price, quality, availability, timelines, reputation and prior dealings.

The Academy shall not purchase any goods or services from any member of the governing board, an
immediate family member of any member of the governing board nor from any entity in which any
member of the governing board or an immediate family member of a governing board member may
benefit from such a procurement, unless authorized by the governing board after a full disclosure of the
conflict of interest or any potential conflict of interest and after the consideration set forth in paragraph 1
above.

This policy applies to purchases made using non-federal funds. As a condition of the receipt of certain
federal funds, federal procurement requirements still apply.
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POLICY 1123

STUDENT FEES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

No fees shall be charged for enrollment, supplies, equipment or costs attributable to courses of study,
which are offered for credit. Students shall be required to pay for materials, which are used in
constructing projects or other items, which are to be removed from the Academy, and are thereby the
property of the student.
Students may be charged fees or admission for participation in activities, which are voluntary, such as
attendance at school athletic, or other co-curricular events. The fee schedule for such events shall be
submitted to the Board for approval annually.
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POLICY 1124

SOLICITATIONS OF STAFF AND STUDENTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Approval of Solicitation
SECTION 1.1. The Board maintains that employees have the right to privacy and shall have the freedom
to perform professional duties in an environment uninterrupted by solicitations from colleagues or from
outside agencies without approval of the superintendent or other authorized school leader. Solicitation
within the Academy must have prior approval of the superintendent or other authorized school leader.
SECTION 1.2. Prior to each school year the Board shall approve an annual Fundraising Plan.
SECTION 1.3. No fund raising organizations shall be permitted to solicit funds from students or
employees without prior approval from the superintendent or other authorized school leader. Charitable
organizations’ solicitations must be approved annually.
SECTION 1.4. Door-to-door collection by students shall be prohibited.

Updated October 2018

Facilities Management
POLICY 1131

BUILDING MAINTENANCE
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date of
adoption by the Board.

Safe and adequate grounds shall be maintained for the educational and recreational programs of children.
The Governing Board shall maintain the building(s) and equipment though a continuous program of
assessment, repair, reconditioning, and remodeling. The Board’s Facilities Committee, in collaboration
with the superintendent or other authorized school leader, shall develop and implement capital
improvement projects that ensure proper maintenance of the Academy in accordance with the approved
budget.
The superintendent’s designee shall manage janitorial and custodial staff in maintaining all school
facilities and grounds.
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POLICY 1132

STUDENT GROUP USE OF FACILITIES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date of
adoption by the Board.

Pursuant to the Equal Access Act, the Board will provide an opportunity for student-initiated noncurricular groups to conduct meetings on school premises, during non-instructional time, and will not
discriminate against students on the basis of the religious, political or philosophical content of the speech
at such meetings.
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School Safety
POLICY 1141

SCHOOL SAFETY PLAN AND EMERGENCY CLOSING PROCEDURES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. School Safety Plan: The Academy will cooperate fully with local emergency management
preparedness authorities to develop and implement an emergency management preparedness program
addressing man-made and natural disasters.

SECTION 2. Emergency Suspension of Academy Operations or Activities
SECTION 2.1. The school may abide by school closures for Lee A. Tolbert Community Academy.
SECTION 2.2. The Governing Board further authorizes the superintendent or other authorized school
leader to suspend school operations or activities in the event of abnormal conditions, hazardous weather,
or other emergencies that threaten the safety, welfare, or health of students or employees and to take
whatever measures he/she deems necessary to protect students and staff.
SECTION 2.3. The principal or other authorized school leader shall establish orderly procedures to
assure that appropriate communications with students, staff, and other stakeholders are maintained before,
during and after the abnormal conditions potentially or actually causing suspension of school operations
or activities. At a minimum, instruction on obtaining information pertaining to suspension of school
operations and activities for students, staff, and other stakeholders shall be published in the student and
staff handbooks.
SECTION 2.4. Academy activities, defined as extracurricular events, activities, clubs, competitions, and
the like, held before or after the official school day, shall not be held if normal school operations have
been suspended on the same day. The principal or other school leader shall communicate with students
and parents in a timely manner regarding the cancellation of these activities.
SECTION 2.5. At the superintendent’s or other authorized designee’s discretion, school activities as
defined above, may be canceled even after operation of a regular school day if conditions exist to warrant
such suspension. The principal or other school leader shall communicate with students and parents in a
timely manner regarding the cancellation of these activities.
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POLICY 1142

ACTIVE SHOOTER TRAINING AND DRILLS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. The discretion of school administration, the Academy may include in its teacher and school
employee training a component on how to properly respond to students who provide them with
information about a threatening situation and how to address situations in which there is a potentially
dangerous or armed intruder in the school. Training may also include information and techniques on how
to address situations where an active shooter is present in the school or on school property.
The administration may conduct the training on an annual basis. If no formal training has previously
occurred, the length of the training may be eight hours. The length of annual continuing training may be
four hours.

SECTION 2. All Academy personnel shall participate in a simulated active shooter and intruder response
drill conducted and led by law enforcement professionals. Each drill may include an explanation of its
purpose and a safety briefing. The training shall require each participant to know and understand how to
respond in the event of an actual emergency on Academy property or at an Academy event. The drill may
include:
(1) Allowing school personnel to respond to the simulated emergency in whatever way they have been
trained or informed; and
(2) Allowing school personnel to attempt and implement new methods of responding to the simulated
emergency based upon previously used unsuccessful methods of response.
All instructors for the program shall be certified by the department of public safety's peace officers
standards training commission.

SECTION 3. The Academy shall foster an environment in which students feel comfortable sharing
information they have regarding a potentially threatening or dangerous situation with a responsible adult.
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POLICY 1143
RELATIONS WITH LAW ENFORCEMENT AUTHORITIES
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

It is the policy of Lee A. Tolbert Community Academy to cooperate fully with law enforcement agencies
in promoting the welfare of the Academy’s students, staff and the community.
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POLICY 1144
CODE OF CONDUCT – ADULTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.
In order to ensure a safe and orderly environment in which our students can maximize their educational
and social development, the following regulations are enacted with respect to the conduct of adult
visitors:
1.

Verbally aggressive behavior, which would include, but not be limited to, threats, intimidation,
and profanity, will result in limited access to school premises and school activities for up to one
(1) year. The length of the restriction will be determined by the superintendent.

2.

Physical or violent behavior will result in a ban by the Board from school premises and activities
and will be referred to law enforcement.

3.

Failure to comply with the restricted access provided in these regulations will result in the filing
of civil and/or criminal charges.
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POLICY 1145
PROHIBITION AGAINST FIREARMS AND WEAPONS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The presence of firearms and weapons poses a substantial risk of serious harm to Academy students, staff
and community members. Therefore, possession of firearms and weapons is prohibited on school
premises at all times except for law enforcement officials. As used in this policy, the phrase school
premises includes all Academy buildings, grounds, vehicles and parking areas. This prohibition also
extends to the sites of school activities, whether or not those school activities are conducted on the
Academy’s property.
Individuals found to be in violation of this policy will be dealt with severely. Students will be disciplined
up to and including expulsion. Law enforcement officials will be notified and the individual violating this
policy will be directed to leave school premises. Non-students violating this policy will be barred from all
school premises and school activities for a period of one (1) year. Subsequent violations by the same
individual will result in a permanent bar from school premises and school activities.
Student participation in school sanctioned gun safety courses, student military or ROTC courses, or other
school sponsored firearm related events does not constitute a violation of this policy, provided the student
does not carry a firearm or other weapon into any school, school bus, or onto the premises of any other
activity sponsored or sanctioned by school officials. In addition, persons passing through school district
property for purposes of dropping off or picking up a student do not violate this policy if they possess a
lawful permitted weapon in the vehicle during this time.
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POLICY 1146
SEARCHES BY SCHOOL PERSONNEL
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

School lockers and desks are the property of Lee A. Tolbert Community Academy and are provided for
the convenience of students, and as such, are subject to periodic inspection without notice, without
student consent, and without a search warrant. The lockers and desks may be searched by school
administrators or staff who have a reasonable suspicion that the lockers or desks contain drugs, alcohol,
material of a disruptive nature, stolen properties, weapons, items posing a danger to the health or safety of
students and school employees, or evidence of a violation of school policy. In addition, the Board s
authorizes the use of trained dogs to sniff lockers or other school property to assist in the detection of the
presence of drugs, explosives, and other contraband.
Students or student property may be searched based on reasonable suspicion of a violation of the
Academy’s rules, policy or state law. Reasonable suspicion must be based on facts known to the
administration, credible information provided or reasonable inference drawn from such facts or
information. The privacy and dignity of students shall be respected. Searches shall be carried out in the
presence of adult witnesses, if such witnesses are available. Students may be asked to empty pockets,
remove jackets, coats, shoes and other articles of exterior clothing for examination if reasonable under the
circumstances.
No employee shall perform a strip search of any student. The exception to this would be if a school
administrator reasonably believes that a student possesses a weapon, explosive, or substance that poses an
imminent threat of physical harm to himself or herself or another person, and if a commissioned law
enforcement officer is not immediately available. Strip searches may be conducted by, or under the
authority of, a commissioned law enforcement officer.
Students are permitted to park on school premises as a matter of privilege, not of right. The school retains
the authority to conduct routine patrols of the student parking lots. The interior of a student's automobile
on school premises may be searched if a school administrator has reasonable suspicion to believe that
illegal, unauthorized or contraband items, or evidence of a violation of school policy is contained inside
the vehicle.
Law enforcement officials shall be contacted if the search produces a controlled substance, drug
paraphernalia, weapons, stolen goods or evidence of a crime, in any case involving a violation of law
when a student refuses to allow a search, or where the search cannot safely be conducted. Parents may
also be contacted. A student who refuses to submit to a search may be appropriately disciplined by
school officials.
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POLICY 1147
INTERVIEWS, INTERROGATION AND REMOVAL FROM SCHOOL
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

Interview or Interrogation
Lee A. Tolbert Community Academy has legal jurisdiction over students during the school day and hours
of approved extracurricular activities. The school administration is responsible for making an effort to
protect each student's rights with respect to interrogations by law enforcement officials. When law
enforcement officials find it necessary to question students during the school day or periods of
extracurricular activities, the school principal or designee will be present and the interview will be
conducted in private.
The principal will verify and record the identity of the officer or other authority and request an
explanation of the need to question or interview the student at school. The principal ordinarily will make
reasonable efforts to notify the student's parents/guardians.

Removal of Students From School
Before a student at school is arrested or taken into custody by a law enforcement or other legally
authorized person, the principal will verify the official's authority to take custody of the student. The
school principal will attempt to notify the student's parent/guardian that the student is being removed from
school.
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STUDENT ACADEMIC ACHIEVEMENT
POLICY 1151

GRADING AND REPORTING
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

SECTION 1. Grading.
SECTION 1.1. The Governing Board shall vest responsibility in the principal or other authorized school
leader for developing a grading scale which comports with the school’s instructional philosophy,
curriculum, and state mandates.
SECTION 1.2. Teachers shall use a variety of methods to assess student progress.

SECTION 2. Reporting.
SECTION 2.1. A report card will go home every quarter.
SECTION 2.2. The report card shall provide accurate reporting of student progress against academic and
other standards based on qualitative and quantitative evidence collected on classroom work, projects,
tests, quizzes, performance based tasks, observations, and other evidence.
SECTION 2.3. Cumulative grades shall be transferred to students’ individual permanent school record
and report cards and permanent records shall be maintained in the student’s files according to the adopted
records retention schedule.
SECTION 2.4. Teachers are expected to maintain regular communications with parents by providing
timely return of graded classwork and convening informative student conferences.
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POLICY 1152
PROMOTION AND RETENTION
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

The purpose of promotions and retentions is to provide maximum consideration for the long-range
welfare of the student and to provide an opportunity for each student to progress through school according
to his/her own needs and abilities.
It is expected that most students in the schools will be promoted annually from one grade level to another
upon completion of satisfactory work, however, a student may be retained when his/her standards of
achievement or social, emotional, mental, or physical development would not allow satisfactory progress
in the next higher grade. Retention normally occurs before the student leaves the primary grades.
Parents/guardians who wish to appeal the decision for retention must first contact the building principal.
If parents/guardians do not accept the decision at the building level, an appeal may be made in writing to
the Superintendent. All appeals must be requested within two (2) weeks after the close of school.
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POLICY 1153
STATEWIDE ASSESSMENTS
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on the date that
the policy is adopted by the Board.

All students will participate in statewide assessments or alternate assessments as determined by a
student’s IEP team. The administration will annually develop an assessment schedule for the current
school year. The testing schedule will list the assessment instrument to be administered and the grade
level of students that will be administered each test or assessment instrument. This policy and the
assessment schedule will be given to each student as well as their parent/guardian at the beginning of each
school year. In addition, a copy of this policy and the assessment schedule will be available to the public
in the Academy’s main office during normal business hours.
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POLICY 1160

Cardiopulmonary Resuscitation Instruction
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

For a school that offers high school education, the school shall provide enrolled student instruction in
cardiopulmonary resuscitation. Upon graduation from high school, pupils shall have received thirty
minutes of cardiopulmonary resuscitation instruction and training in the proper performance of the
Heimlich maneuver or other first aid for choking given any time during a pupil’s four years of high
school. Instruction shall be included in the school’s existing health or physical education curriculum.
Students with disabilities may participate to the extent appropriate as determined by the provisions of the
Individuals with Disabilities Education Act or Section 504 of the Rehabilitation Act.
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FOOD SERVICE PROGRAM
POLICY 1171
FOOD SERVICE MANAGEMENT
The Board of Lee A. Tolbert Community Academy adopts the following policy effective on that date that
the policy is adopted by the Board.

The superintendent or designee will develop and implement procedures for operating a food services
program. In addition, the superintendent or designee will monitor the quality and efficiency of the
Academy's food service program.
The Academy's food service program will comply with all state and federal regulations for food quality
and financial reimbursement.
The Board may elect to contract with a food service management company to manage the Academy's
food service program.
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