Town of Harwich

The 204 Cafe Use Policy
Location: 204 Sisson Road, Cultural Arts Municipal Building

The Town of Harwich (“Town”) recognizes that Town-owned buildings belong to the people of
the Town and since these buildings have (in some cases) been established, maintained and operated by
funds provided by local taxes, the Town recognizes and accepts the responsibility for making them
available to responsible local, non-profit educational organizations and associations. The Town may also
permit the use of Town-owned buildings by other responsible organizations not located in the Town of
Harwich.

The 204 Cultural Arts Municipal Building has “Café 204 which is the location for the Culinary Arts
program and it will be rented for the purposes of but not limited to cultural uses which could include but
is not limited to programs in such fields Culinary Arts cooking programs, educational programs,
nutrition and health programs. The kitchen space will be rented as is and the renter would be responsible
for all of their own operating and materials cost.

The Town also recognizes that it is bound by law and must prohibit certain activities. Those activities
prohibited include but are not limited to:

A Any activity that may by injurious to the building, grounds or persons.
B. Any activity in conflict with any Federal, State, or local laws and regulations.

It is the Town’s intention to grant the use of certain Town-owned buildings under the Town’s
regulations, for activities of an educational, cultural, civic, social, recreational, governmental or general
political nature which are sponsored by responsible, recognized local persons, organizations or agencies.

The Town reserves the right to cancel any scheduled use of the building if a conflict occurs with
necessary Fire Department requlations or Town activities. Such cancellations shall be rescheduled
at the earliest possible convenience.

The Harwich Select Board authorizes the Town Administrator or designee to approve and arrange for
scheduling the use of the Town-owned buildings noted here by the applicants satisfying the
requirements noted herein.

1. The Town, because of its responsibility for protecting the buildings and property therein, may
restrict use of space within buildings to certain times and areas. The Town and its representatives must
have free access to facilities at all times.

2. Smoking is prohibited in all Town-owned buildings. Nothing shall be affixed or attached to any
part of the interior or exterior of the building without prior permission in writing from the Town
Administrator’s Office or designee. The Town reserves the right to prohibit the display of offensive
images in rented rooms.

3. Organizations or individuals receiving permission to use or rent a Town-owned building are
responsible for the conduct of both participants and spectators. Adequate adult supervision should be
available to handle anticipated crowds. Minors must have adult supervision at all times.
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4, Violation of safety regulations or improper use of facilities will be cause for the revocation of
permit for the use of the building.

5. When the service of a Town employee is required, in addition to their normal working hours,
there will be a charge according to the building use fees. Payment should be made by check payable to
the Town of Harwich and forwarded to the Department of Cultural Affairs for collection.

6. All applications for room rentals will be reviewed by the Town Administrator’s designee,
Director of Cultural Affairs.

7. Non Discrimination: All individuals and organizations requesting the use of a Town-owned
building are advised that permission to use the building will be given only with the understanding that all
activities taking place in their facilities are open to all individuals regardless of race, color, creed, religion,
sexual orientation, or gender identity. Discrimination against any individual or group for any of the
aforementioned reasons will be grounds for revocation of permission to use a Town-owned building

8. Liability: The Town, in its discretion, will require a Certificate of Insurance in the amount of one
million dollars naming the Town of Harwich as an additional insured. Additionally, the Town will be
held harmless for claims arising from the use of the building by the applicant. The Town may also
require an additional fee for the purpose of purchasing insurance for the use of a Town-owned building.
It is the responsibility of any person or organization using a Town-owned building to maintain the
original order and cleanliness of common areas and restrooms. Such person or organization will be
responsible for damages relating to its use of the facility.

9. The building opens at 7:30AM, unless prior approval has been obtained in writing by the Town
Administrator or his/her designee.

10.  The building closes at 9:30PM, unless prior approval has been obtained in writing by the Town
Administrator or his/her designee.

11. Overnight parking on Town Property grounds is prohibited.

12.  All renters of the kitchen space at the 204 Cultural Arts Municipal Building are required to be
ServSafe with Allergen Awareness Certified.

13.  All renters of the kitchen space at the property are responsible for their items, goods, and
inventory.

14. Renters will maintain a clean and sanitary space including washing dishes, wiping surfaces and
handling food safely

15.  We ask for all to be courteous, understanding it is a shared kitchen resources, not to interfere
with others and be mindful of equipment and space

16. Renters are just accessing the kitchen space, the adjoining multipurpose room is used for

programs and other offerings, there will be at times programs from the kitchen flow into the cafeteria
space and that will be scheduled accordingly
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17. Food Safety guidelines will be enforced and are expected to be followed including but not limited
to established sanitation procedures, proper storage, and preventing cross-contamination

18.  Training will be provided by the Department of Cultural Affairs for those looking to rent the
kitchen space, all those using the space will be asked to sign off on their training and that they
acknowledge the use of equipment.

19.  The Town reserves the right to update and or change the procedures \or use at its discretion.
20. Renters will be responsible for their own waste removal after each program and or use of the
kitchen space. This will include all items related to food waste, scraps, materials, and other items

used that would be required for disposal. All items should be bagged and properly disposed of in
order to minimize any potential hazards and or other related risks.

Adopted at a Public Meeting of the Select Board on June 23, 2025.
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