N

APEX

EDUCATION

Job Application Form - Support Staff posts

Once completed, please return your application form to:
Apex Education
Email: info@apex-education.co.uk

Section 1 - About the job you are applying for

Teaching Assistant

AP008

5pm 13 February 2026

Please note that we will begin interviewing candidates as
soon as applications are received. Therefore, the vacancy
may close earlier than the advertised deadline.

Section 2 — Personal Information
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Section 3 - Flexible working

Section 4 - How you meet the selection criteria

Please use the space below to answer the specific questions set out in the recruitment pack.

If there are no specific questions provided, then you should use this section to provide evidence of how you
meet each of the essential and desirable criteria set out in the person profile and to provide a supporting
statement, expanding on the information provided elsewhere in this application form.

You should indicate any special areas of teaching and give clear examples of your previous responsibilities
and achievements. Your examples could come from paid or unpaid work or other activities that you have
undertaken that you feel are relevant to the job you are applying for.

You can use this section to include other information about why you want the job and anything else you
wish to say.

If you are handwriting your form, please continue on a separate sheet if necessary (clearly marking your
National Insurance number and the job for which you are applying on each separate sheet).
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Section 5 - Work and other relevant experience

e List below a full and unbroken record of your employment and other activities, either paid or unpaid (e.g.,
voluntary work, care of children or other relatives etc., whether you feel these are relevant to the post
you are applying for).

e Photocopy these pages if you need to, to provide a full and unbroken record.

e Start with your current or most recent post and work backwards.

Detail the circumstances of your leaving each post under ‘reason for leaving’ and the way your employment
ended e.g., to care for relatives, accepted voluntary redundancy, etc.)
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Section 6 - Qualifications and training

Please be aware that proof of qualifications identified as essential to the role, including driving licence, will
be required at interview, so please do not send any supporting evidence in now.

Further information will be sent to you should you be invited to interview.

Secondary Education (CSE, GCE, GCSE, RSA, A/AS level etc or other equivalent)
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Further and Higher Education (Degree, Diploma, BTEC, NVQ etc or other equivalent)

Section 7 - Other relevant qualifications or training

Section 8 - Declarations
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Entitlement to Work in the UK

To comply with the Immigration, Asylum and Nationality Act 2006 and additional amendments
(effective from 1st January 2021 — New immigration system: what you need to know - GOV.UK
(www.gov.uk) and UK Border Agency (UKBA) requirements, all prospective employees will be
asked to supply evidence of eligibility to work in the UK.

We will ask to see and take a copy of an appropriate official document as set out in the UKBA
guidelines. Do not send anything now, further information will be sent to you should you be
invited to interview.

Apex Education operates a policy of equal opportunities. Your current immigration status will not
be considered when assessing your application against the selection criteria for the post.

Section 9 - Transferrable service

The transfer of continuous service from other schools and Local Authorities may be possible.
If you think this applies to you, please provide:

Section 10 — References

Please give the names and contact details of at least two referees who have knowledge in a professional
capacity. One of them must be your current / most recent employer or tutor and your references must
cover all employment and/or any voluntary work in the past five-year period.

References should be provided by the Headteacher/establishment manager. Personal references should
only be provided where no alternative employer or educational referee is possible.

Please note it is normal practice to take up references before an interview. Only in exceptional
circumstances will we not do so and Apex Education operates a policy of open references.

This means that you may read any references received in relation to you, on written request.
Please provide details of additional referees on a separate sheet if necessary.
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Give details of additional referees on a separate sheet if necessary

First Reference

Second reference

Section 11 - Health
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I

Section 12 - Criminal declaration

Section 13 - My Statement
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Section 14 — Media Effectiveness Information

Please indicate below with an X next to where you first saw the job being advertised.
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Section 15 — Equality and Diversity Monitoring Data

These pages are detached by the school before considering application against selection criteria.

We are committed to equality of opportunity and require the following questions to be completed by all
applicants. If you are uncomfortable answering a question, please tick the ‘prefer not to disclose’ option.

The information is collected for statistical purposes only and will not be used as part of the selection
process.

Please mark the sections below with an X to indicate your answer.
Ethnicity

English / Welsh / Scottish / Northern Irish / British
rish
psy or Travelle

Any other \White background

hite and Black Caribbean
hite and Black African

hite and Asian

Any other Mixed / Multiple ethnic background

akistani
angladeshi

hinese

Any other Asian background
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Any other Black / African / Caribbean background

Any other ethnic group

Nationality

Religion or belief
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Sexual orientation
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Disability

The Equality Act 2010 defines a person as having a disability if they have a physical or mental impairment
that has a ‘substantial’ and ‘long-term’ negative effect on their ability to do normal daily activities.

Apex Education Page 14 of 14


http://www.legislation.gov.uk/ukpga/2010/15/section/6

	​ 
	Job Application Form - Support Staff posts 
	 
	Section 1 - About the job you are applying for 
	Section 3 - Flexible working 
	 
	 
	 
	 
	Section 4 - How you meet the selection criteria 
	Section 5 - Work and other relevant experience 
	Section 6 - Qualifications and training 
	Secondary Education (CSE, GCE, GCSE, RSA, A/AS level etc or other equivalent) 
	Further and Higher Education (Degree, Diploma, BTEC, NVQ etc or other equivalent) 
	Section 7 - Other relevant qualifications or training 

	Section 8 - Declarations 
	Entitlement to Work in the UK 
	Section 9 - Transferrable service 
	 
	First Reference 
	Second reference 
	 
	 
	 
	 
	Section 11 - Health 

	Section 14 – Media Effectiveness Information  
	 
	Section 15 – Equality and Diversity Monitoring Data 
	Ethnicity 
	Religion or belief 
	Gender 
	 
	Female 
	 
	Male 
	 
	Transgender 
	 
	Non-Binary 
	 
	Intersex 
	 
	Prefer not to disclose 
	 
	If you prefer to use your own gender identity, please write in: 
	 
	 
	 
	Disability 


