Fire safety risk assessment form
	Risk Area 
Upstairs
	Carried out by
Kerry Manning
	Date
1st September 2023

	Fire Hazards:
Examples: Ignition; fuel; oxygen
	Who is at risk
People on premises and those most vulnerable
	Level of risk
of fire occurring and the risk to people
	Control measure
Remove and reduce hazards that may cause fire; Remove and reduce risks to people
	Review
Record, plan, inform, instruct, train and review

	Extension leads under office desk
	All people present (APP)
	Low
	Ensure the leads are not over loaded.
Ensure leads are not covered by inflammable materials.
Any concerns to report to James Pickett (Caretaker)
	Record any reports and actions.
Instruct and remind staff of who to inform if any concerns. 
Review area when being used.

	
	
	
	
	[bookmark: _GoBack]


Before completing this form please refer to the five steps in procedure Fire safety
