CASTOR & AILSWORTH PRESCHOOL

01.4 Health and safety procedures
Entrances and approach to the building
· Entrances and approaches are kept tidy and uncluttered.
· All gates and external fences and walls are childproof and safe
· Front gate is locked after everyone has arrived with a chain and lock or something similar by the nominated registration person on the day. 
· The front door is used for arrivals and departures and for outdoor access. If not in use and closed, access from outside is not possible. Access from the inside to outdoors is child protected by a stair gate. 
· The identity of a person not known to members of staff is checked before they enter the front gated area or the building during arrival and departure times.
· All staff and visitors to the setting sign in and out of the building.
· A member of staff is available to open and close the door and to greet arrivals, say goodbye to parents and to make sure that doors and gates are shut.
· Back doors are always kept locked and shut. Access from the outside in is by a code which only staff members for preschool have. All other hirers or users have their own code. The only other person that knows the code is the Caretaker of the Village Hall who will not have access unless prior arrangement is given by the setting Manager. Access from inside to the outside is possible so a child lock is always in place but with the ability of a prompt and easy exit by an adult is possible for example; fire escape. 
·  Where building works or repairs mean that normal entrances/exits or approaches to the building are not in use, a risk assessment is conducted to maintain safety and security whilst the changes are in place.
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