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Health and Safety Policy

Our Pre-School knows that the safety of young children is of paramount importance. In order to ensure the safety of both children and adults, we will ensure safety in the following areas:

Environment

· Safety checks, both indoors and outdoors, are made before each session. This includes checking for litter and other dangers.

· The gates are secured by means of a padlocked chain to prevent inappropriate exit and entry.

· Equipment is checked regularly and any dangerous items repaired or discarded.

· The layout and space ratios allow children and adults to move safely and freely between activities.

· There are adequate systems and equipment for the detection and control of fire.

· Fire doors are never obstructed and are easily identified.

· Fires/heaters/electric points/wires and leads are adequately guarded and checked to conform to safety requirements.

· Checks from a Fire Safety Officer and also of fire drills and servicing of fire safety equipment is carried out and arranged by the Village Hall committee. Any recommendations by the Fire Safety Officer will be carried out.

· All dangerous materials, including medicines and cleaning materials, are stored out of reach of the children.

· Any large equipment is erected with care and checked regularly.

· Equipment offered to the children is developmentally appropriate, recognising that materials suitable for an older child may pose a risk to a younger/less mature child.

· Staff/volunteers bags, mobile phones and belongings are stored on a high level sill in clear view of all staff.

Supervision

· All children are supervised by adults at all times and are always within sight of an adult, unless going to the toilet unsupervised. In these instances, special care is taken to note which children have gone.

· Adults who do not hold a DBS check will not take children to the toilet unaccompanied.

· Adults with a DBS check will not be left alone with individual children or with small groups, where possible.

· Adults without a DBS check will not be left alone with individual children or with small groups.

· Children will leave the Pre-School only with authorised adults.


If this is someone other than the known parent or carer, they must 
be named in writing and will be asked for a password before the 
child is handed to them. Parents/carers give us a password which is     on their child’s registration form.

The password can be changed periodically by the parent/carer.
· Children will not have unsupervised access to the kitchen, cooker or any cupboards storing hazardous materials, including matches.

· Parents/carers will be requested to sign a ‘Consent Form for Outings’ on registration of their child.

· On outings, the appropriate adult:child ratio will be maintained.

· On outings, the Pre-School will provide ‘High Visibility’ Jackets for each child.

· If a small group goes out, there will be sufficient adults to maintain appropriate ratios for staff and children remaining at the Pre-School.
· On organised trips, where parents are involved, each parent will take responsibility for their own child.
· Whenever children are on the Pre-School premises, at least two adults will be present, always taking into account the adult:child ratio.

· Any child sleeping will be checked regularly.

Adult safety

· All adults, both staff and visitors, will be aware of and respect the Pre-School’s safety policies.

· All visitors are required to complete the Visitor’s Book.

· Adults will have access to advice on safe lifting.

· If adults need to reach up for stored equipment, they will be provided with something safe to stand on. Heavy materials will not be stored above head height.
Management

· All accidents and incidents are recorded in the appropriate way, in accordance with the Data Protection Act.

· Regular safety monitoring will include checking of the accident records as a basis for risk assessment.

· All adults, including parents and other carers, will be aware of the system in operation for children’s arrival and departures and an adult will be at the door during these periods.

· Adults will not walk about with hot drinks or place hot drinks within reach of the children.

· Fire drills will be held at least twice a term.
· There will be no smoking on the premises, inside or outside, during Pre-School sessions.

· There will always be one member of staff trained in first aid on the premises.
· Fire extinguishers will be checked annually by the Village Hall Committee and staff will know how to use them.

Risk Assessment

· A risk assessment is carried out to ensure the safety of all involved. This will also be carried out prior to any trips or outings. 

Special considerations

Some areas and activities pose particular hazards. All staff will be aware of these:

· Children playing with or near water will be continuously supervised

· There will be safe surfaces beneath and around all climbing equipment and such activities will be appropriately supervised.

· Children have no direct access to the cooker or toaster and any cooking activity is continuously supervised. Children are not allowed in the kitchen area.

· Any stored equipment belonging to other groups using the premises will be checked for potential hazards.

· Access to dangerous areas such as the stairway will be restricted.

· Systems are in place to ensure that no child can leave the premises unattended. 
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