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Photograph Policy

At Pre-School we like to take Photographs of events and activities that take place. These photographs are used in the children’s Record of Achievement (Tapestry) and as a record for OFSTED and for other controlled publicity. 

The children’s photographs are also used around the setting for coat pegs and registration time. 
We may also use videoing on our IPads for staff training and other controlled purposes.

We are aware of the risks associated with publishing photographs and video of children, and in order to ensure that no child at our Pre-School is subject to this risk we will:

· Request that each Parent/Carer signs a Consent Form for Photographs and Video. This form is valid for five years from the date it is signed or the child leaves the setting. The consent will automatically expire after this time.

· Photographs and videos on a Preschool staff IPad will be used for Tapestry and once used will be deleted. This will be checked every half term by the Manager. 

· Not re-use any photographs or video after the child leaves Pre-School.

· Not use the personal details or full names (which means first name and surname) of any child or adult in a photograph or a video.

· Not use the name of an individual child in any text or caption accompanying a photograph or video, other than inside the Pre-School setting.

· Not use a photograph or a video of a child, where that child is named in any accompanying text, other than inside the Pre-School setting.

· Be permitted to use pictures of children and adults that have been drawn by the children.

· Be permitted to use group photographs with general labels, such as “outdoor play” or “making Christmas Decorations”.

· Only use photographs of children who are suitably dressed, to reduce the risk of images being used inappropriately.
· Never show video footage, other than for training purposes or for other controlled purposes within the setting.

· Delete any video footage as soon as it is no longer appropriate.

· Prohibit the use of mobile phones for taking photography.
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