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01  Health and safety procedures 

Short trips, outings and excursions 

Outings Policy 

At Castor and Ailsworth Preschool we recognise the value of outings in enriching children's learning 

experiences and connecting them with their community and natural environment. This policy ensures that 

all outings are safe and developmentally appropriate. 

Purpose of Outings: 

• Outings provide children with opportunities for new experiences, hands-on learning, and social 

development. 

• Activities will support children's physical, emotional, and cognitive development in line with the 

EYFS curriculum. 

• We encourage exploration, independence, and curiosity by introducing children to different 

environments, people, and cultural settings. 

Planning and Preparation: 

• We consider children's ages, needs, and interests. 

• A risk assessment will be conducted to identify potential hazards and implement safety measures. 

• Outings will be designed to be inclusive and accessible for all children, including those with special 

educational needs or disabilities (SEND). 

• Insurance must be held for transportation by the provider 

Parental Consent for trips out of the village: 

Parents or legal guardians will receive information about each outing in advance, including:  

• The destination 

• The mode of transportation 

• Expected timings 

• Any special requirements (clothing, packed lunch, etc.) 

Consent for trips to the park/allotment and village locations: 

We can make decisions based on, in the moment planning, to go and visit a place in the village. We have 

been given signed consent for this when the child enrols. 

Ratios and Supervision: 

• We will strictly follow the EYFS staff-to-child ratios during outings to ensure safety and appropriate 

supervision. 
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• Extra precautions will be taken in busy locations, such as public parks, museums, and transport 

hubs. 

• Children will be encouraged to use the buddy system for added safety. 

• Children are specifically allocated to each member of staff/volunteer; they are responsible for 

supervising their designated children for the duration of the excursion. 

• Parents/carers on outings are responsible for their own children only. 

• Parents/carers who have undergone vetting as volunteers may be included in the ratio. 

• A mobile phone belonging to the setting and small first aid kit is taken out. 

• Sun cream is applied as needed and children are clothed appropriately. 

• Staff have emergency contacts, medication and equipment needed for children. 

Safety Measures: 

• Children will be given clear safety instructions before and during the outing. 

• Staff will ensure that children:  

o Stay together as a group 

o Are aware of boundaries 

o Understand road safety and stranger awareness 

Emergency Preparedness: 

• A fully stocked first aid kit will be carried on all outings. 

• Emergency contact details for all children, along with necessary medications (e.g., EpiPens, 

inhalers), will be readily accessible. 

• In the event of an emergency:  

o Staff will follow the designated emergency procedures. 

o Parents will be contacted immediately if needed. 

Communication: 

• Children will be engaged in discussions before outings about the destination, expectations, and 

safety rules. 

• Parents will be kept informed about outings in advance, and any specific requirements will be 

communicated. For trips around the village we will not communicate with parents as these can be 

impromptu.  

Cultural and Religious Considerations: 

• Outings will be inclusive, ensuring all children feel comfortable and valued. 

• Any dietary or religious considerations will be respected when choosing destinations and planning 

meals/snacks. 
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Additional Staff: 

• For larger groups or outings with heightened risk factors, additional staff or parent volunteers may 

be included to enhance supervision. 

• All supervising adults will be briefed on safety procedures before the outing. 

Alternate Plans: 

• Weather conditions and unexpected disruptions will be accounted for with backup plans or 

alternative destinations. 

• If an outing is cancelled, children will engage in an indoor or alternative outdoor activity. 

Risk assessment  

• Risk assessment if required, is completed prior to the outing and signed off by the setting manager and 

all staff taking part. Any existing risk assessments are reviewed/amended as required.  

• Children with specific needs have a separate risk assessment if necessary. 

Outing venue (larger outings) 

• Venues used regularly are ‘risk assessed’ and an initial pre-visit is made to look at the health and safety 

aspects. If pre-visits cannot be made, risk assessment is achieved by calling the venue and asking for 

their risk assessment.  

Transport 

• If coach hire is required for an outing, only reputable companies are used. 

• The setting manager ensures that seat belts are provided on the coach, and that booster seats and 

child safety seats are used as appropriate to the age of the children. 

• Public transport should always be within a ratio of 1-2 (unless agreed with the setting manager). 

Farm and zoo visits 

Staff are aware of the risks posed by infections such as E. coli being contracted from animals. They are 

also aware of toxic substances used on farms that could be hazardous to health. Staff are vigilant of the 

natural dangers presented by a farm or zoo visit and conduct a risk assessment prior to the visit. 

▪ The venue is contacted before the visit to ensure no recent E. coli outbreaks or other infections. If there 

has been an outbreak the visit will be reviewed and may be postponed. 

▪ Hands are washed and dried thoroughly after touching an animal. 

▪ Nothing is consumed whilst going round the farm. Food is eaten away from animals, after thoroughly 

washing hands. 
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▪ Children are prevented from putting their faces against animals or hands in their own mouths. 

▪ If animal droppings are touched, hands are washed and dried immediately. 

▪ Shoes are cleaned and hands washed thoroughly as soon as possible on departure. 

▪ Staff or volunteers who are or may be pregnant should avoid contact with pregnant ewes and may want 

to consult their own GP before the visit. 

▪ Farmers have a responsibility to ensure that hand washing and drying facilities are available and are 

suitably located, that picnic areas are separate and clean, and that all other health and safety laws are 

fully observed.  

Larger outings checklist 

There is an identified lead person for the outing. 

• Risk assessments if required, are completed/updated and shared with every staff, student/volunteer 

accompanying the children. 

• Staff understand the potential risks when they are out with children and takes all reasonable measures 

to remove minimise risk. 

• Bouncy castles and similar attractions are not accessed by children on an excursion. 

• The designated lead is the last to leave the venue, or transport being used. 

• The designated lead conducts a ‘safety sweep’ before during and after the outing.  
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